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WITHDRAWAL OF MONEYS FROM THE GOVERNMENT ACCOUNT
(t.r. 16—s.R. 19—c¢ont.)

(ii) Full details regarding any expenditure which requires
explanation, e.g, miscellaneous charges, shall ba entered in the
bill, except when they are available in sub-vouchers that will be
sent to the Aceountant-General,

(i) As a rule, charges debitable to more than one major
head of acecount shall not be included in a single DIl Separawe
bifls need not, Liowever, be drawn for such charges when they ave
shrred in a fixed proportion Ly two branches of the same office
and are reviewed by the same authority, but the incidence of suck
charges shall be carefully indicated on the bills, e that the charges
may be properiy classified in the aceounts.

(iv) Certain preserihed certificates regarding items of contin-
gent and misecllanecus expenditure of various classes are required
on contingent bills and bills for miscellancons expenditure—See
subsidiary fules 17 and 18 (d) above and instructions 6 snd 7
helow and also Appendices 5 and 15 of the Tamil Nadu Finaneial
Code, Volume TI. Certain eccrtificates of the same kind are also
prescribed in departmental manuals or eodes or are printed on the
forms of bills intended for particular departments,

{v}) Contingent charpes that require the special previous
sanetion of a superior authority and these (other than the pay of
menials met from contingeneies) that arise periodieally (e.p., rents,
rates, faxes, ete)) including those for which a fized allowance has
been sanetioned, shall he drawn on separate bills, which shall show
clearly that the charges are of & special or perindical nature.
Particulars of the sanction of the expenditnre shall be furnished
on cach sneh hill.  When niore than one Wil is drvawn in respcet
of expendifure for which a humpsum has been grawted under a
single special sanction, a.note shall be made on the sceand and each
suhsequent bill of the total amount spent up to date under the
sanefien, :

NorE -Ir the case of contingent hills payahle at Treasuries on
account of rents, rates, taxes, ete., due to local hodies whick
have a hanking aceount at  the Treasury the procednre

prescribed in article 114, Tamil Nadu Financial Code
Yolmme T may he followed,

(vi) The pay of any menial in the service of the Governmont
who hae hren Anclared to be ineligihle for pension and actually
discharger duties appertaining to one of the classes of menials

(A Group) 113-15.-23 Do d : TR

k L.
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WITHDRAWAL OF MONEYS FROM THE GOVERNMENT ACCOUNT
(T.R. 16—s.R. |9—cont.)

praseribed In Appendix 14, whatever his designation may be, shall
be drawn on contingent bills. No other pay and no allowance of
any kind shall be drawn on a contingent bill.

(vil) When a permanent advance is running short and pay-
ments exceeding the balance have to he made at once, thesd items
too may be included in the bill, entering against them the numbers
that the sub-vouchers will bear when the payments have beon
made—see also Article 107 (e), Tamil Nadu Financial Code
Volume 1. c

(viit} When a contingent charge amounting to Rs. 50 ot
mora is pavahle to a single private party and the amount cannot
conveniently be provided from the permanent advance, & separate
eontingent bLill shall ordinarily be prepared for the amount and
endnrsed for payment to the party concerned, whether or not he
rocides in the distriet in which the claim has arisen {Sec Article 114
of the Tamil Nadu Financial Code, Val. T for the detailed rules
regarding the endorsement of centingent bills in favour of private

partiss.) _ IR L TR0, RNt e

Norr.—Fully vouched contingent bills should alone be cndorsed to
private partics. ,
(ix) Whenever under the provisions of clause (viii) of this
rule, o contingent bill is endorsed to a private party, the Drawing
Officer shall, befare sioning the hill, obtain the specimen signature
of the party on the hody of the bill which he shall attest before
airming the bill. The drawing officer shall simultaneously issue an
advice direct (Not through the endorsce) to the Treasury Officer
amd +he Pank (in ease of bank treasuries) giving full particulers
of the bill, The bill must at once be entered in the contingent
rogfister and a mote made to the effect under the initials of the
dravAng officer that the amounnt has been drawn.

Where the endorsee wishes to collect payment on the bill
throuoh a messonger {other than a banker), the messenger must
prodaee a lottor of authority from the endorsce in Form TN.T.C.

107, A eanv of the Term may be obtained by the endorse; from
the drawing officer eoncerned. . ' AW
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Where the endorsee appears in person to reccive payment, the
production of Tamil Nadu Treasury Code Form 103 is not neces-
sary for the reason that the endorsce’s signature is obtained on the
bill at the time of payment and compared with the signature
attestec by the drawing officer in the hill.

In the event of a contingent bill having been endorsed to a
private party under the provisions of clause £viii) of this rule and
being presented before the relative advies is received from the
drawing officer the Treasury Officer or the Bank (in the case of
Bank Treayuries) shall not make payment of the bill tili the
advice is actually received and verified.

NoTE~ In respect of bills payable at the Pay and Aceounts Office,
Madzas, the endorsee’s signatures need not be obtained on
~  the bills attested by the drawing officers since payment to
private parties are made by the Pay and Aecounis Officer

by issue of crossed cheques,

(x) ‘The bill for inter-departmental adjustments shall be pre-
pared in Form 58-B—The Bill shall ‘be accompanied by chalan in
gquadruplicate in Form 9-B.

{(xi) The payment of rent for priva.e buildings oceupied by
Governmenti Offices shall be made by means of crossed Bank Draft

at owner’s expense, if the party so desires and furnishes a prior
receipt to the departmental officer.

20. Works expenditure charged as conlingent expendibiure—
Biils for charges om account of petty works and repairs allotted
to departments other than the Public Works Department shall be
drawn in Form 59. The name of the work, the serial number of
the bill in {he scries of bills for that work, the number and date of
the last bill the number and date of the order sanctioning the work
and the amount of the sanctioned estimate shall be entercd on each
such bill in the spaces provided for the purpose, HKach item of
charge shall be fully described and details furnished where neces-
sary, 28 to the rates and quantities. AIl sub-vouchers for individual
payments exceeding Rs. 100 shall be attached to the Lill. If it is
rot possible to furnish full details of the charges with  the
necessary sub-vouchers when  drawing  the bill, they shall be
furnished within one month in a bill headed  « Not pavable at the
freasury ©* with necessary sub-vouchers attached, - K
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WITEDRAWATL OF MONMEYS FROM THE GOVERNMENT
ACCDUONT

[T.R.1 16—8.R. 20-22.] .

When a bill contains a charge for labour engaged departmentuily,
the drawing officer shall certify that the amount charged was paid on
muster rolls maintainsd in accordance with the rules to labourers who
actually worked on the work. These muster rolls shali be submiited 1o
the Accountant-General, if he calls for them. In the case of menials
for whom no muster rolls are maintained, ithe drawing officer
concerned thall furnish a certificate as follows :(— =

¢ Ceriified that all menials whose pay has been charged in this
kill were actually, enitectained in Government service during the period
concerned.”

21. An Inspecting officer is not permitied to draw advances from
the treasury on account of contingent expenditure to be incurred when
ontour. Fleshalltake with him optour a part of his permanent advance
to be used for the purpose and recoup it, from time to time during his
rour by presenting conlingent bilisin the ordinary form at such treasuries
as may be comvenient. Thus one detajled bill for contingent charges
requiring counier-signature afier payment may furnish details for
amounts drawn at more than one treasury when that is so the drawing
officer shall furnish details at the foot of the billas to the date, amount
and place of payment of each of the absiract bills cashed. The
amounts drawn willall be treated as fina) payments, and not as advances.

22. Recovery of antounts aftached by cowr?s.—When any money due
by the Government to any person otherwise than as pay and allowances
ofa Government servaat, are attached by a prohibitory order of a court
of law, the Government servant responsible for making the payment
shall give effect to the court’s order, unless he has reason to think that
the amount payable is exempt from attachment in which case he shall
report the matier to the Government for orders before making the'pay-
ment, '

When the attachment relaies to an amount for which a bill has {o
be drawn on Lhe treasury, the tresury and the depart ment concerned shall,
in giving effect (o the court’s order follow the sume precedure as that
prescribed ia subsidiary rule33 for deducting from the bil}and remitting
into ceurt an amount attached from a Government servant’s pay and
sllowances. The details of deductions shall be entered in Form 186,

" Whenthe attachement relates to an amount which has to be disbursed
by means of a depart mental cheque, the procedure 1aid down
instruction 9 uader Treasury Rule 32 shall be followed. '
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(T.R. 16—5,R. 22— INSTNS 4-7)

Instructions under Treasury Rule 16—cont,
APPLICABLE TO ALL DEPARTMENTS.

4, Tnthe Revenue Department, contract certificate in Form Tand A
51,should be used for b ils for expenditure on works executed by contrzcr
The same form may, with the concufrence of the Accountant-Generu,
be used for such bills in other department also if desired.

5. Government Press Petiyworks-—Charges for works of petty cons«
fructionand repairs executed by the Superiniendent, Government Press
are classified as contingencies and he should draw the biils in Ferm 58.

6. Supply of water.—EBxpenditurs incurred on the supply of water
te offices should be res:ricted to what is really necessary, The drawing
officer should attach a certificate inthe following formto cvery contingent
bill which includes such charges,—

“Certified that the cxpenditurc on watermen on the supply of water
has beenscrutinized and is necessary”,

LA
7. Renting of privale 'é}uifdfngs for office und residential purposes.—
wWhen clai ming the first charge for rentin every year for a privete buiaing
iszd to provide office or residential accommeadaation the drawing officer
should attach to the bill a certificate (from the Execuiive Engineet in
© the case ol office buildings, or froma authoruy empowercd 1o rent hewes
in the case of residential buildings) that a suitable public bwlding was
not available ard a cartificate frem the Executive Lngincer thut the
amount of ent fixed is suitable having regnid to the loeal conditions
and the sctle of »cocommedation provided

Note I(a).—Thé above cetificates need Tet be civen inthe cree of g
ptivite building rented by & Deputy or Assistant Directes of Apriculivice,
for use as a depot.

Note 1 (b)—The Di-ector of Industrics and Commer ce, Madras,
is permitted to fix having regard to 1-cal conditisns scule « fzeconuncda-
tiynprovided and other relevant fictors the rent far alf private brildings
selected by him £5r the location of Sites Empor iz, Sales-cum-pre.cerement
Dezpots and Gramodyog Sales Depots, dispensing with the Procedure
of obtaining ceitificates I omthe Executive Engiacers congerred resarding
the non-availability of Gavernment buildings and resscnn blenees of
rent, '

Note 2—TIn the caze of a vesilentizl accommodati sn rented itnder
the wthority of the Inspector-Gzneral of Pslise, 1 he Piuse,ibed ceitificete
of ar-aviilability of a suitable pabliz building mey be grauted by
the Superintendent of Polige, '
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(T.R. 16-INSTS 7-7A-~8)

Note 3.—The Exccutive Engineer’s certificate about the reasensble
pess of rent miy b dispensed with, In cises whete tne reni payble is
less than Rs. 50 per meusem and the bulldiing conce: ned Is ot #1 1hLe
headquarters of the Szction Officer or Sib-divisisn: i Offive. .

7 (A) The Divisional Engeneers (Highways}also may 1ssue certificate
of resisnableness of rent in vespect of private builalngs1ented for office
purposes.

8. Service postages Stamps--(a) Government servants who draw moneys
from mofussii treasuries on contingent bills.—A. druwing officer should
prepare a billin a special from (Form o) when he requires service
postage stamps. The bill should contain  his ackaowledgement of 1he
rezeipt of the stamps indented for and should be treatcd, in other res-
pscis, in the sam: way asa contingent bill presented et the treaswy for
paym:at. He should sign and furnish with fhe stamp indent a4 cestificate
thar ol sarviceposiage stamps previouslyeceived from the treasiny have
bzen brought to account the issues checked and the balance on hand
verified. He should also furnish a certificate that the stamps mentioned
in theindeat are qui ed for prepaying pustage communications whichuare
bonafisd on on ca2. ges payable to thePost Office fr  which service
poslage stamps arc accepted or forthe use ofa body or bodics included
the list in paragraph 354 of the lndian Postal and Telemaph Guide
—$:2e also Artisle 119, Tamil Nadu Financizl Code, Vol, 1,

(b) Government servants who draw moneys from treasuries on cheques.
e.5., Forest Ofyicers —A cheque should be presented in payment for the
servicz postage stamps reqaiced, along willi the stamp indent in Foom
60. The cazqie sasuld be drawn ia favour of the Government servant
by designation only, and not by nan2) wis supplies the stumps, whether
it 1s drawa by thz Government sarvant wao actuelly reqaires the stamps
or by aaother Governmeat servant of the sam. department,

(¢) Governmeni servants in Madras City whose bills are pre-audit:d
by the Pay and Accounts Ofpicer, Madras.-—As an exceptionto the gene -al
rule thit all bills payable in Madras Ciy could be pre-nudiied by the
Payaal AcssuntsOfficer, Madras, bilisfLr service postaze stamps should
be prepareld ia the speciil form (Form 60) pr sc.ibd for the use =t
mafasal v asuri s and presented to the Sab-Treasury Officer, Taluk
Treasnry, Madras, who will submit the bills to audit in suppoit of the
gue imaa S.amp cirunt 1a the sam2 wiy as other Treasury Officers
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9. Discount on stamps —The discount on stamps alfowed to certain
Classes of vendorsunder therules inthe Madras Stamp Manualis credited
to them by deduction from the purchase money to be paid by them for
stamps. The Treasury should receive and bring to account the net
amount payable by a vendor and shculd issue the stamps to the raper
on the authority of the receipted chalan, The Treasury Officer should
have an adjustment bill prepared in Form 61 headed ** Nt payable at
the treasury ™ every month for the amount of disccunt  chas ged 10 the
treasuwry account and send it to the Superiniendent of Stamps (2long
with the monthly accounts rendered to him) for counter-signature and
[ransmjssion to the Accountant-General.

SPECIAL TO THE PUBLIC WORKS DEPARTMINT.

10. The procedure faid down in instrvction 3 above crplied te the
drnwal of contingent bills in the Public Works Depaiiment as well as
the drawal ef establishment bills.

Subsidiary Rule under Treasury Rule 16— cont,

23. Grants in lieu of magisterial fines—(a) The Government make
grants to the local funds* and private bodies concerred c¢n acecunt of
the fines that magisterial courts levy under certain enaciments and credit
to the Government (Se¢ Article 306 of the Tamil Nadu Firancial Ccde).
The annual grant payable to the Socicty for the Prevention of Cruelty
to animals, Madras, shall be Rs. 25,000 subject to 1he conditicn thet
it does not exceed half of the expenditure incurred on acecunt of the
Society according to audited accounts in the year. OF this amounnt,
a sum of Rs. 18,750 (representing 75 per cent cfthe total grant) shell be
paid in advance carly in every year and the balance afier the zudited
accounts of revenue and expenditure arc aveilable. The grarts payzble
to the Madras Corporation and other local funds and to private bedics
shall be paid annually on the basis of the amount realized inthe previcus
year. Departmental registers showing the fines collected shell be
maintained by the Chicf Metropolitan Magistrate inregard to the Madrzs
Corporation and other institutions in Madras City and by Treasury
Officers in regard to institutions in the mufrssal. The amount due on
account of the fines collected in each financial year shall be paid early
in July in the following year. In cases where the reconciliations have
been completed earlicr the payment may be made carlier than July.
The Chicf Judicial Magistrate shall sanction puyment of annual grant

4
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rayable to the Socizty for the prevention of Ceueltyto Animalsand shell
commianicste copiss of the sanctisn to the Szc-etary, The Judicial
Magistrate of S:¢ynd Class having jurizdiction over the area and the
Treasu'y Qfficar. Onthe strengthofthe order sanctioning the payment
the Sacetary or other exccutive membzr of (he Socisty authorized
draw bills on bahnlf of the Socizty ,shall draw the billfor the amoum
siactisned in Form40 ouly ¢-untersigned bythe Chief JudiciniMagistraie
orf the ] idizizl Magistrate of Szcond Class @sthe cage may beand present
the billat the Hazir Treasury for payment or for passiag the bills for
paymsat at the sub-treasary concerned,

" The Caisf Jadizial Maeistrates shall also sanctisn the payme at of
aqvine:s to all ths sanistizs, i3 the mifissal on the appliciti>n made
bv ths sacistizs, on th: bisit of un-econcilied figures, not exceeding
65-2/3 psr cxnt of the total grants bised on the figures cf the previsus
y:1-5, sabjzet 1o the cynditi>n that such advanees ere sancti-ned only
naiz- vi-y exs:otisnsl ol -camstances, that is when recaneilistion could
nat brdonz £or reisans bryynd the cayntrol of Cuoisf Judicial Magistrate,

Nit:.—The poczdure ¢ piyment to the Soeicty for the Preventiwm
of ¢-ustty t> Aninals shallannly mutatis mntordis £or payment inrespect
of Cy-die Factory Estate Fand. :

(5) The Cai:f Mitromiion M gistrate shall draw bills in Form
57 ana1ally far the grants sy ble on account of magistrerial fires to
Iheil findsand privite bodizsin Midras City and the Treasury Officer.
shall draw bills simitirly f,r such grants to thase in the muf sssil.
Sy -2t2 bitlssaalibs p-epwed for the payments to be mude at the district
traagiry and for those to b mde at engh sibtreaswry. The drawing
0%y sallattachto enc bills datniled statemant showing the particular
of ths an111t o-edits, the refinds winde during the véar, the amovnt
da laeted as exsenditure onaccnt of the se-vice of processes and batta
¢y witazgges and the net amount due to exch Yoer1fund or private brdy
erarraad. H: shallstate agrinst Tow Panchayts, Panchayat Unfn
€ wacils, Municintitics, Port Funds and Port Trust Funds that the
a nmats are to bz ¢relited by brok transfer in the banking accounts
of t4e resyzctive Deal finds at the treasury or sub-treasury. The bills
p1yiblz at the sib-trensury -shail be pre-audifed by the Treasury Officer.
T4s Treastiry or sub-tresuary Offiser ghallmkothe necessary adjnstment
and sad advizes t9 the anthariies ¢oneened through the Chicf Metre-
politan M gittrate orthe Ciief ¥ idicial Magistrates, s the case may be.
For ava-y oy net of thiskird to alacrlfund excreding Rs. 25, whetter
mnde in cash or by cred'tin the banking accoumt of the local fund at
the treasury or sub-treasury, the Treasury or Sub-Treasur Officer  shall
obtain a receint to ha sent to the Accountant-General,
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24. Educational grants-in-aid, Scholarships, stipends and book
allowances.—When claiming payments due by the Goveinment to a
non-Government institution under these heads, the correspendent,
manager or headmaster of the instifuiion shall prepare bills in the
prescribed forms and furnish pariiculars of the crdors senctioning cach
payment. The bill for payment uncer these hezcs 10quires the counter-
signature of the Government servant spcc.ficd in the sencticn, and shall
beaccompanied by a duplicateina coloured feimbheaded, ““Net payable
at the Treasury ™,

The head of a Goveinment instituwicn shell piepatc bills_in thee

prescribed forms for the :chclarships, stipencs ard beck allowances-

_sanctioned for his institticn and furnith pasticiliny of the cercer
sapctioning each payment.

Exception.—The District Educational Officer cr the Instpectiess of
of Girls’ Schools, as the case may be, shalldraw bills fcrteeching grants
for elementary scheols and cndorse them for payment 1o the mansgers
of the schools. The Government servant who drews such bills shalt
be zend to the Treasury Officer concerned advices for the bills so drawn
and endorsed to the mamnagers,

In order to obviate the need for production of a letter in T.N.T.C.
Form 103, in each case, 1f the teaching grants bills ave ncl encciced by
the endorsee to their bankers, the specrmen signatuie of the Manager/
Correspondcnt of those schools should be communicated by the Disirict
Educational Officer or the Inspectress of Girls” Scheols. as the case may
be, to the Treasury Officer for verification at the time when payment i
made. Wherever there is a change inthe management of a scheol the
specimen signature of the changed Manager/Correspondent should be
communicated to the Treasury Officer by the District Educational Officer
ot the Inspectress of Girls® Schocls as the ¢cace may be.

24-A, Bills of tducalion, scholarships, slipends, ete., shall be
presented in T.N.T.C. Form 40 or in any othcr ferm preceribed in ite
Departmental Manuals for this purpere, In the case of payments to
institution, under private management such bills shall be prepared and
signed by the authorities of the institnions concerned and <ent to such
Government officialas may be nominated inthis behalt bythe sanctioning
authority who will present the bills and draw the amcunis thereef frem
the treasury and make paymenis 1o the insiilulicn ccocerned, Thre
orders sanctioning the payments which should clemily state that 1the
.amount will be drawn by the departmental officer ncminated iherein
must be quoted in cach case,

(A GroupY 113-15—24 , o v
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_If any conditions are attached to the payment of scholarships and
stipends, the bill must bear the certificate of the counter-signing officer
that he is satisfied that the prescribed conditions have been fulfitled.

Note.—This provision is not applicable to the various scholarship
schemes of the Government. The amounts of scholarthips in respect
of studenrs awarded scholarships under these schemes are drawn by
presentation of bills by the depattments in accordance with the rules
governing the schemes and the cheques/Bank Drafts obtained in favour
of the heads of institutions and sent to them for making payment 1o
the students concenred, .

fastruction under Treasury Rule 16—cont.

11. The following procedure shall be followed in regard to the drawal
of bills for scholarships awarded by the Adi-dravider Welfare Depart-
ment,

(i) Inthe case of scholarships granted in Madras City, the Director of
Adi-dravider Welfare and the District Welfare Officer, Madras City will
issue cheques in favour of Heads of Institutions on the Peisonal Deposit
Accounts maintained in their names in the Reserve Bank of India.

(i) Inthe case of scholarships granted in the mufussal, the District
Welfare Officer concerned will present bills at the treaswy, attaching
copies of proceedings sanctioning scholarships, Bank drafis on the
nearest treasury/sub-treasury in favow of the heads of the institulions
for the amount invovled will be obtained and fowarded by the District
Welfare Officer to the heads of the institutions.

A consplidated bill may be drawn %or 2ll istitutions inclided in
each sanction, giving svit2ble erossreferencesin the proeecdingsregarding
the number of the bius Goveromenti  diavts may be issved inclo-
ing remittances or schol r hips, as on Govelnment puipose. The drauts
should be crossed in order fo prevent poymentsto unsutherized persons
and 2lso to enable pryment through a bank wherever possible.

Subsidiary Rules under Treasury Rules [ 6-—cont.

25. Statements of amounts due to the Government by a local body—
Anyamountdueto the Governmenthby & local body,including ap amoeunt
due on account o. 2 lon which it has taken .rom the Government, shall,
ifit rem2insunpid, be st bjeetto recovery by ad justment {frem grants
payable to it by the Government other than those payable under the
provisions of a statute, e.g., grants p..yable under the Tamil Nodu Ele-
mentary Bduc (ion) Act, 1920 (Meadras Act VIIT of 1920) Lend-cessed
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and 1yc l-c3ss surchirge matehing grant éllecte® on behalf of the Pan-
chay'ts Act, 1938 (M:dras Act XXXV of 1958) and compepsation,
pryble under the Mdras Motor Vehicles Taxation Act, 1931 (Madras
Act ITI of 1931).

A staiement showing all the amountsdue to the Government by
the lac2] bady and remiining unpaid shail be presented at the trewsury
alongwith every bill on which a loc 1 body claims payment of a non-
slatutory grant-in=iid. Qut of the grant pryable to the local body. the

. statement  Trezsury Officer shall credit to Government the amount
shown in the of amounts due by it or the whole of the grant, whichever
is tess und he shall eredit the foc.l body s account only with the balance
of the grant, if any. The treasury shall send the statements of amounts
due by loceal badies prescribed above to the Accountant-General
along with bills.

26. Compensation awarded by courts out of fines to Injured parties_—
When a court orders the payments to an injured party of an amount
kept in deposit in the treasury which was awarded to him as compen~
sation out of a fine imposed in a criminal ease, it shall eertify on the
order either— .

(1) that the sentence and award have been confirmed by the appel-
late eourt and nto order has been received from the court of revision
reversing or modifying the order of compensation, or

(2) whenthe order asto compensation has been modified in appeal
or revision; that the payment ordered is in conformity with such medi-
fieation, or

(3) that the appeal time has expired and no appeal has been pre-
pared, and that no order his been received from the court ¢ f revision
revarsing or modifying the order of compensation.

26-A.. Bill for Governm=nt investments in 3 compaany, corporation
or similar autonemous organisttions shall be drawn by the drawing
officer in the office of the sanctioning authority by presentation of simple
receipts in a form similar to T.N.T.C. Form 40, duly supported by u
copy of the s\nction order for cheques,in case the Treasury Officer makes
payment by cheque or Bank drafts wherever necessary and make # 1o -
gements for the payment,
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27. Refunds of revene~Bill for drawing moneys from the treasury
on account of refunds of revenue shall be prepired in Form 62, unless
some other form h:is been prescribed in regird to any particular clzss
of such refunds. Everyrefind shall be noted agrinst the original receipt
entry in the dep rtmentzl aeesunts. The Government servant who is
responsible for the m ioten~pce of the departmental 2ccounts containing
the origin~1recsipt entry sh=1l certify on the bill that the refund h~s been
o noted and sh2Il fillin colurans (1) to (5) of the form. The Treasury
or Sub<Trexsury Officer shnil not pry any such bill unless particul-re
of the order of sinction of a competent zuthority are furnished on the
voucher and a certified copy of the order is atteched to it if no copy is
separately communicated to the Accou ntant-General.

Note.—A copy of the order of the competent 2uthority sanctioning
the refund may also be sent independently 1o the Treasury Officer con-
cerned for verification before payment of the amounts receipted by

the party on the order.

A Government seryant who draws a bill for a refund of revenue
shall certify on the billthat the restrictions prescribed by the Government
inreg rd to time limits for clauses for refunds (see Article 35 of the Tamil
Nadu Finrocini Code, Vol.I) have not been contravened. The certificite
shall b= in that one of the altern~tive forms provided for the purpose
in tie form of refund bill (Form 62), that is appropriate in each case,
When he himself the sanctioning authority, he shall also certify on
the billthat the refund claimed satisfies the conditions, if any, prescribed
in the dep rimental rules and sdministrative order;in other cases, this
cartificate shnll be furnished by the competent authority in the order of

sanetion.

Unlike sub-vouchers fur contingent charges, sub=voucher relating
to refunds of revenue shall not be cancelled. The Treasury or other
officar, who disburses the amounts by money order or otherwise, shall
forwwrd to ths Accountant-General for audit all sub-vouchers, however
smll the amount involved. The Secretary, Tamil Nadu Public Service
Commission or one of the G z=tted Officers in the Commission’s office,
howaver shrllin respzet of the amounts drawn towards refund of exami-
puion fees from the office of thz Pay and Accounts Officer, for remit.
tance by money order to the parties. send only a certificate of disburse-
ment to the Pay and Accounts Officer in each case of refand bill.
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12. Refunds of land revenue —Revenue Inspeclors are required to
mke refunds of [and revenue, when necess~ry, during their tours. Erch
Ravenue [nspector should estim te the amount that he is likely to require
for the purpose each month and apply to the Tahsiidar for the necess:.ry
funds. The Tahsildar should chéck the amount with the published list
of exeess collections (see Stunding OrderNo. 189 of the Board of Revenue)
tht the Division:1Officer hsruthorized himto refund ,drawtherequired
amaunt on a bill contrining deteils of the items included and send it
to the Revenue Inspector. The Revenue Inspector should submit 1the
receipts obteined from the payees to the Tahsilder, who sheuld st ¢h
them to the bill submitted to the Treasury Officer in support of the
charge in the sub-treasury account. The Revenue Inspector should
refund to the sub-treasury, by the date for closing its monthly account
any part of the amount drawn and sent to him that he has not
disbursed and any amount that he so refunds should be deducted
at the foot of the refund voucher on which the amount was originally
drawn,

Famabandi Officers are also required to make such refund s,when neser,
siry and should obtain the amount regrd from the Tahsildar concerned,
The Tehsildar should draw 2 sum equal to the excess collecticns to be
refunded in respect of the villages to be dealt with at ee.ch j~mebandi
cimp and hand it to the Fam-bandi Officer before he storts work ef
thatcamp. The Jamabandi Officer should make the refunds o cleim: nis
who are present at the camp and return any undisbursed belrnce to 1he
Tahsildar together with the payees receipts before leaving 1hat cemp,

12-A. Refunds of commercial taxes—Refunds of commercizl (n.ges
{excepting security deposits) should be mede in the Refund Order Form
No. 37 prescribed in the Commercial Tox Manual. Before a refund
order book is brought into usc the number of the book and the nuimbep
of [eaves contrined init should be intimated to theTreasyry Officer ccnfi-
dentially. If any refund order bookis lost, a report should be submitted
to the Commercial Tax Officer concerned and the Trezsury and Sub-
Treasury Officers intimnted of it. Where » duplicate refund order is
supplied for, reporting that the origina1 has been lost, the suthority which
issued the refund order should immediately intimate to the Trezsury
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ot Syb-reasury Officer of the fact and request him to stop payment
on th: originil, il presented by any one. A duplicite refund order
shoeld be issucd after the period of vulidity, i.e., three months, Is over
and after satisfying that the origin~l order wos not encashed. The pro-
visions of subsidiary rule 50 and instruction 41 under Treasury Rule 16
tnreg rd to lost chizques should apply mutatis mutandis to loss of refund
orders. Whenever lizre is @ chenge among the officers issuing refund
orders, the inooming officers should send their sample signatures to the
Treasury Officer concerned for record.

13. Refunds on account of stamps.~—When 2 refund hes 1o be made
on account of spoiled or dam~ged stamps (other then stamps received
back from a vendor), the Tahsildor should draw a billin Form 63, and
obtain the pryee’s receipt on it.

If the order of sanciion of the competenl authori(y is not recorded
on the billitseif, a certified copies of the order should be attached to
1he bill.

14. Refunds of process and poundage fees by courts of law.—Refunds
of proczss and poundage fees should be treated as refunds of stamp
revenue. The Court should mike such refunds, when necessar from
its parmenznt dvine: and recoup its perminent advance by drawing
recontingent bill hzided “Refund of procass and poundage fees on the
tretsury at the end of exch month, It should attach to every bill all the
elevant refund vouchers in the form rescribed by the High Court cona
tainingthesignaiyres of the piyde, in token of huving recsived the
amounts refunded.

When a refond has 1o be mode afier a process s been transmitied
for service from vve cuurt to unother, the refund order should be Tor.
warded for payment to the Judge of the court in which the process feés
have been deposited. -
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15. Refunds of registration fees— A registering officer sheuld make
refunds of registretion fees® when nccessey ¥ fre m his permanent cdvane,
and recoup his permanent 2dvance by drawing a contingent bill heeded
“Refund of registration fees ™, on the treasury. He should aitech fo
every such bill 21l the relevant refund vouchers in Form 62 Contcining
the sign=tures of the payees in token of having received the amounis
refunded.

16. Refunds of excess receipts on account of advertisements in the
G. ette, and other official publications—7The Supcrintendent, Gevein-
ment Press, should meet inthe first inst: nec fre m his Permenent »dvance
refund of excess receipts onaccount of #dvertiscments in the Tomil Nadu
Government (azette and other official publications, and sy bsequently
recoup the permonent advance by presenting bills at the office of the
Poy and Accounts officer, Madras, These bills should be supported
by the money order acknowledgements of the parties concerned,

17. ﬁq funds of college and examination fees and fees paid b 'y publisher
with reference to the Text-Book Commiftee Rules—When ¢ ny college
tees have to be refunded under the rulesc nd ordersin ferce, the Prineip: 1
of the College should draw a bill for the emount to be refunded , attech
toittheerderof a competent authori‘y sancticning the refund ¢r¢
present it at the treasury for payment.

If an examination fee or fee pzaid by publishers with reference to ke
Text-Book Committee Rules ci a part of such fees has to be refurccd
the Government Servant who rcceived he fee (the Seerete iy te the Cc m.
missioner for Government Exemin:ticns) should endorse o certificr (e
on the original receipt for the fee, specifvingthe s meuni to be refinded
The person who paid the fee should riesent the receipt so endorsed fo,
payment at the treasury which issved the rcceipt. If the fee was paid
intothe Bankat Madras, Bomb. yor Celeutta,the st me proccdure should
be followed, but Lhe Pay and Accounts Officer, Mzdres, will me ke the
refund., =
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IT an examination fee has to be refunded by the Commission, the
Scerctary, Tamil Nadu PPublic Service Commission, who reccived the
fee, shonld prepare a refund il in Form No.. 62 in his office indicat.
ing net amount of refund of fees to he sent to tha candidate and the
money order commnission to be credited to the Post Office and send it
to the PPay and Accounts Officer, Madras, with the money order form
duly filed in and with the order of refund and with a statement show-
ing names of candidates demanding refund, the amount to be refunded
to cach, the mamber and date of the chalan in which the money was
originally credited and the amount already refunded, if any, in case
the amuunts were deposited in lnomp sum into the Bank. On receipt
of a reiund DLill, the Pay and Accounts Officer will address the
Reseive Bank of India, Madras, direct, to carry out the adjustment
to the dehit of State Government under the Commission's refund head
of acrount by transfer of credit to the Postal Department and for-
ward the connected Money Quder farm to the Post Office along with
a treasury cerlificate of credit for the amount.

The Tay and Accounts Office will receive the Pogtal veceipt
issucd by the Postal authorities at the time of delivery of
Money Order forms with the certificate of credif, fils them with
the correctedd refund Dbills and  at the same time informn  the
comnission of the remittance of the Moncy Order with particulars
reanrdirg Postal receipt number and date and  the name ¢l the
*ost Office in each case. The Commissica will watch the receipt
of the Pavce’s acknowledgment (Bioney Order Coupon) and o
reeeipt, file it with the refund papevs in its office.

Nole—When the fees payable by more than cne candidate in a
school have been remitted into the treasury in a lmmpsum and a
single collective receipt issued and a partt of the smount has o be
refunded, the procedure laid down in subsidiary rule 27 above
should he followed.

18. Refunds of fines—-When an appellate court or court of
revision, other than the High Court, reverses or reduces a sentence
of fine on appeal, it should issue a refund order in the foem pre-
geribed by the High Court—=See vule 246 of the “ Criminal Rules
of Practice and Ordevs ™.

When the High Court reverses of reduce_s a sentence of fine, the court
which passed the original sentence shouid issue a teiund order on receis
ving the High Coust’s certificate under sectivns 425 and 442 of the Code
of Urimina! Procedure in regard to its ondicr on appeal o in revisfon.
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Refunds of fines realised under the Tamil Nada Gaming Aet, 1930
onwards dichurscnent as rewards to Polive Officers and nfornants
should be drawn by the Magisirate concerned in a refund bill form:
and endorsed for paywment by means of bank draft or pay order, as
the- case mav be, to the Superintendent of Police concerned. Magis-
trate wiil ohtain the drafi,pay arder from the Treasury|ltani and
send it to the Superintendent of Police who shail zecount for it in
hie cash booi and arrange for dishursement to the concerned Officer,
Informunt, )

18-3. Rejund of ercess recoveries of  advunces lo Govermnent
Scevorts —In respoet of the following classes of advances granted
10 Government Servanis, refund of cay exeess recovery effeeted from
thern <hall he made only after obtaining an autherization frem  the
Accountant-General, Madras.—

1i) Ubjecticn hool: advinees—-
~ Advapces to patienis of anti-vabie treatinent.
a1) Advances {or purchase of—
Motor Convzyanves.
ther Conveyances.
(i) House DBunding Advamnces.
{1v) Advances for ilie parchase of warm elothing.
in other classes of advances, where the Departmental Officer
aintains individual-wise accounts, the Drawing Officcr can olaim
refund on the treasury v.ithout the Accountant-Gencral’s authorisi-
tion, atiaching to the bill a certificate of verification ssgnzd by the
Departwental Officer concerngd L
Subsidiary Rules upder Treasury Rules 15—cont.

98, Feans and adiences—Particulavs of the order sanctivning
the loan or advance shall be furnished in every bili or other voncher
on whivh a loan or advance is drawn!

The sanction of a competent avtherity to a pers,nal advance may,
it referred, Le obtained in the form of couwnfersignature on tie hilt
fees heiore it is presented at the treasury, Instead of in a dEpavate

' B ‘
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The treasury shall not pay a bill tor an advance nnder the head
705 Loans for Agricnlture ' (sce Arvticle 223 of the Tamil Nadn
Financial Code}, unless it is signed Ly a4 Revenue Offieer wha has
power to sanction the advance. I it 15 presentad at the treasury
duly signed togethior with the horrower's receipt for the amount of
the advance duly starped when necessary, the treasury shall  pay
the amount direct to the horrower or his duly authorised agent.

A Dhigtrict Agricuftural Officer may draw on hig own receipt on
an abstraet Dill in Form 40 an amount oot execeding Rs. 2,000 at a
time in respeet of the anmjounts of leans sanctioned by him and
endorse it for payment to the Agrviealtural Demonssrator. The Dis-
triet Agrieultursl Officer will! alse ecomminnicate to the Agricultural
Demonsirater the lvan orders concerned. The Agricultural Denons-
trator shall encash the abstract hill in Form 40 and disburse the
loaus to the persons montioned in the lnan orders, ns sand when they
come wp: for taking payment. e shall observe the following rules
while dishursing the loans. :

(1) He shall not cash an abstract Hill in Torm 40 lefore
furnishing a detailed bill to account for the dishurscments 1om the
amount drawn on the last abstract hill in Form 40 and refunding
into the treasury and balanee remainine undistbursed. He shall
.refund Lhe undishursed amount of the loan into the treasury or suhb-
treasury  before the last date of closing of the treasury or sub-
treasury aecounts. [le should have no balance at the end of the
treasury month and should render complete  accounts for all the
amonnts drawn in a month. ‘

(2) He shall toke the receipts of the borrowcers or their doly
authorised agents on the spot, when he dishnrses the ndvaneces anad
shall certify at the foot of the detadled bill that ali the included in
it were paid In his presence. .

31 The detaited bill together with the receipts for the amounts
disbursed shall then e prowptly svhmitted to the District Agmeul-
tural Otficer. The sobmission of a detailed Bill shall, vader no
cirecumstances be delayed beyond the ena of the second month Bollow-
ing that in which he cashed the connrcted abstraect hill,

14, The District Agricultural Offcer shall check the detailed
bills with the borrowers' receipts and thereafter forward the detuiled
biil to the Accountant-General, thirongh ihe Regional Deputy Diree-
tors of Agriculture, who should certify thereon to the effect that
ther were serutinised  with the loances’ acquaintagees  advance
included in it were paid in his prescnce. R N
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INSTRUCTION UNDER TRFASURY RULL 16—cont,

Nite-~The instructions in sub-paragraph 3 of this rule apply
mutals mutandis in respect of loans granted by the District QOffices
also,

18-B. Refund of emecss recoveries of loan and  interest—-The
vanction for ithe refund of cxcess recovery made on account of the
principal of the loanjandjor interest thercon, shall be issued by the
authority competent to sanction the original loan after veri{ying the
-eredit from the departmental authorities or Accountant-Gencral
responsille for maintaining the detailed aceount of the lvans. ‘The
fact of having made sach verification shail be indicated in the sane-
tion. On the basis of Lhe sanction, the head of office in the casc of
rensGazetted  Governient Servantsiiazetted  Government Servants
or the departmental officer who normally disbiurses the loan, in the
ease of private individuals shall draw the bill in Furm 40 attaching
& cepy of the sanction, scparately for Juan and 1or interest. Neo
authority from the Aercuntuni-Gencral tor refund is necessary. The
classification on the bill for refund of exeesg recovery of lean and
interest shall be shown as minus crodit to the bead of aceount to
which the loan was debited and “Deduct Refund”, uader Major head,
" 049 paterest receipts v respectively.  The depacumental ofhecr op
the Accountant-Geieral who is responsible for mamtaining deiailed
account of Lhe loan shall muke a note of the sanetion for the refund
in the relevant loan account and when the paywens is actually made,
the voucher number and date of payrent shall also Le vecorded and
attested

SUBSIDIARY RULES UNDER TREASURY RULE 16—<counr,

© 20, Nurvey Departent bills—Ule for, tem;wrary  advarces
sanctioned for survey parties for demarcation purposes shall
show the'state of the advance, i.e., the amount deawn up-to-date, the
amousnt covered by recovery hsts alvised to the Collecter and the
balance available.  Diils [or amounts due to contrictors for survey
stones @nd other charges recoverable from ryots shall be in the forms
prescribed in the Madrvas Survey Manaul. . No bill for am amount
duc to # contractor for survey stones shail be paid, unless both the
contractor and the Surevy Othicer in charge ot the sarvey party have
signed it and the Survey Officer has certified on it that the stones
brought for use as gsurvey marks have heen brough: on to the stock
registers and the peecs.ary noles regarding payment made in order
ta prevent payment of any second claim on the same aceount,

Nule.—Copies of fyovernment  Orders sanetioning . teteporary
advances to survey parties will be endorsed to the Treasury Officers
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divect, for taking necessary acticr.  No order from the Accouniunt-
General 1o the Treasury Officer is neccssary for dishursing  such

advances. . ‘

30, Bills for survey charges n tle Rovenne Deparinmeni.—The
ahsiidar shall, when neccssy, draw Lilly fer advpees for replas-
e misang bouriary marks in the fortu preserited in the Standing
Orders «f the Board of Revenue, viz, in Form 1067 and shall attach,
to each DHL for the cost ot survey stones bath the contractors receipt
Yor the @moant snd the ackpowledgment o7 the village headman whe
toolk ¢harge of the stones. They shall prepare the neeessary bills ‘n
due course Lot adjuating these charges in the manner loid down by
the Covernment and shall certity on cach sneh 1B that the awount
charged to the Goverament ander cost of survey narks has nen
¢hecked and found to be correet. :

a1, lepayment of deposils—JIvery order igsued by o court or
.other authority for the repayment of a deposit From & treasury shall
Le in Eaglish. The order of a eourt ox other authority for the re.
payment of a depesit and the voucher for such repayment ghadl be
in Wor:u 64, exeept when 80T°¢ other ¥aum has been specially pres-
cribed fur the purpess for any class of deposits.  When only a part
of a rupece iv to be repaid, the space against the word “ rupees”
shall be xcored through or the word * pil 7 shall he written in it, n
" order to prevent imtcrpolation. As & snteguard syuinst iraud, the
authority which orders the repayment shall enter the mame of  the
payce after the words ** Passed for pavment ”, thus “ Passad  for
payment {0 ... *  The authority revalilaticg an
ander of renavwent which Japsed under the provisions of  instruc-
tions 21 and 535 shall verify that a note of repayment over the initials
of the autiwrity ordering the repaymicent has been wpade against the
original entry in the cheek register,

A Tapscd deposit the detudled accounts of which are not kept
at the treastey Jhall not be vepaid  withiout  the sanction of the
Acceouniant-General. The application for his sunetion to the refnnd
shall. be. made in Form €3. A separate 4 pplivation shall be miace in
respect of the amount repd yable 1o each persom.

Nofe~—The sonefionipayment antharity issued by the Aceountant-
General vall be valid for three ronths from the date of which it was
issued,.after which no payment can be made on its authority unless
it is revaldated..
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APPLICABRLYE TO DFPARTMENTY ORENERALLY.

19. Repeyment of revenue deposits —(a) A revenc deposit should
only be vepaid on an order of the cowrt oy autliorily which ordercd
the acceptance of the deposit. 'When an enrnest money deposit, has
to be repaid the departwental Government servant. in whose favorur
the amnmnt was deposited should endeorse a repaynent arder on the
Jreecipt which the trewury isseed when reeeiving the deposit. When
hewever, he decides that the deposit shonld be  eredited to  the
Governmient, he should return the receipt to the treasury with an
order endorsed on it for payment by transter to the spnropriate head
all aecount.

Exceplion—Tn the case of the deposits made in favour of fha
Director, State Transport Departmont, powers have been delegated
t the Purchase Officer and the Stores Officer of that department to
sanetlon the refunds of carnest monev deposits and sceurity deprsits
respectively,

(6} When an earnest monoy deposit niade by an intending
tendercr in another State has to b repaid, the departmental officor
concerned should arrange for the repavment by means of Rank
drally the cost of purchasing the Bagle drafls being met from the
contingent allotment of the dvawing ofiicer concerned.

¢} When a deposit is to be transferred to another Head of
account whether at distriet treasury or at a sub-treasuty, the Govern-
ment servant who ordered the aceeptamce of the deposit should pre-
pare and sign a voucher in Form 66 and send it to the Treasury. If
several 1tems of the snwee nature are to be transferred on the same
day they may be included in ome voucher, but transiers to he effected
cn diferent days should net be entered an the sane voncher

{¢/) 1o the case of cautiun deposits  taken  from students,
apprentices, honorary workers and the othwers in Covernment sehaols
and enlleges and other institutions or ctlives, the head of the institu-
tion or office coneernad may withdra  on a bill in Form 64 the
amount 1eguived to make refunds of caulion deposits and make dis-
burserents to the parties concerned.  Certificates of Jdishursement or
the pay ce’s receipts should be forwarded to the treasury or the office
of the Aecountant-General along with other. vouchers,

Nete~—In cases where deposits Tor election 1o the State Legis-

lature vr Parliament are colleded by the Returning Qfficers directly
Tron: the candidates and remitted by them into the trcasury s pro-
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“vided for in scction 34 of the Representation of the People Act, 1951
the procedure for refund should b as laid dowa 1o elause ()
ahove.

20. Repayment of civil court’s depoxiis—(a) At mufassil stetions
where the treasury does uot’ transaci {5 cash businees through benk.
—A person who clgims that any money’s are due o him from a court
sunuld present a receipt for the amyunt to the court with his appli-.
cation, T the claim is in.order, the coart should issue an order on
the treasury for payment in Form 47 specifyving the date on which
the ovder iz issued, the amount to be pail and the account to which
the payment is to be debited. The jeceipt taken from a party for
a sum paid out of the court, shonld, when filed ju the court, e
attached by gum to the officc counterfoll order beok.

The claimant should preseat <he ocder at the treasuvy in the
aceount month in which it is i Lt or if he fails to de so, should
return it to the court, whirs miay rc-issus it after the presiding
Judge has redated it and instialled the correction  When an order
is thus redated and vewssaed the further date sheqld e entered inm,
the oflice counterfoil of the eriginal order book.

(b) At mufassil stations where the freasury fransacts +fs cash
business through the Bank —'The procedure for obtaiming payment
of moneys duc from these courls is the sume as thai described in the
preceding clause, ¢xcept that the court should compare the appli-
eation with the entry in the regicter of receipte and verily that the
balanee n deposit is s ficient te meet the paymon: helore issuing an
order on the Bank for paywment of the amount und that the order
shonld he issucd in Forw: G3.

(e) At Mufassil stafions where there is no treasury or wiere
the trecsury s localzd af a griat distence from fhe court.—The eivil
court should refund the menexs claimed From the permanent ads ance
and rccoup the pevman:nt advance later by drawiny contingent bills
on the treasury, suppecied by the relevant Individual deposit repay-
ment vouchers citly cr,mplnted

Nog 1-—The provisicns in lho above mqtructmr‘ that tie ecurt s
order should be presenled at the treanavy or the Trank for paymeent
within the aceount month in which it is ISS|IIC(1 or re-igsucd applies
also to repayments of depesits of civil courts in Madras Clity,
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Nole 2—Cheques issued ny the courts in favinr of Juw officers
in charge of suits for amwsunts in deposiis to the eredit of {he Cicxern-
ment toxards court-fees, ete., should he riade payanlic by adjustn.ont
to the Govermment = aceount specifying the head of account
instead of allowing the law officers ot draw tht money from
the treasury,  Such cheques shoudd: be mavked  Not payable in cash,
creditable to Government account ” DLefore the chegues are issued.

21. Repoyment of revenue deposits and criminal courts deposits,
—An (niry should be made on every order for the repayment of a
revenue depesit or o eriminal eourt deposit stating ihul no payracnt
will be inade on it after the clese of the firancial vear in which it is
issued or three mentbs feom the date of issue whivhever is earlier.

21-A. Refund of lapsed deposits, the detailed accounts of which
arc not kept at the Treasury.

The Tollowing procedure shall be followed in refunding the lapsed
deposits. the detailed aceounts of which are not kept at the treasury.

The departmental officers shall in the first instapce  presgnt the
hills at the treasury in coniplete shape supported by the Tellincing
docutients :— i ' .

(1) Banction order of the adm'nistrative department concerned
Tor the rc¢fund ; .

b) Tamil Nadu Taeasury Code, Morm 103, vontaining the full
address of the payes ; and ,

{c} Attested specimen signature of the payec,

Note.—In cases. where refinds are 1o be adjusted to depart-
mental yeceipt heads, the hill should vontain proper cndorsement to
this effect with full details of classification. ..

On receipt of the bills, the Tregsiiry Officers 2oncurned: will send
ihese Bills to the Aceonntant-General for pasiing them after their
scrifiny,  The Accountant-Gensral, Madray will thereafter return
the bils duly pre-audited o the Treasury Officers concerned for pay-
mont, simultaneously intimating the departmental afficers and the
barty conecerned of the fact that the bill hes been sent to the Treasury
Oftteer for making payment, o that the party concerned: may know
that the bill is ready for encashment. To cases, v here the bilis are
not encashed within the time Kmit of three months up to which the
sanctica for refund anthorised by the Accountant-General, is valid,
the departmental officers should ohtain the bills as well as the usnal
ccrtificates payment feom the treasuries concerned on the expiry of
the period and forward them to the Acacuntant-l’;:‘enera], for revali-
- dation of sanction hriefly explaining the ecircumstances under which
the payment could not be ohtained by the party concerned in time,,
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21-B. Refund of lapsed deposits the detailed aceonnls of which
ore Fert at the Ppgasries—11} Crisuinal  Court Deposit.—Thesa
deposits ean he repaid without the sanction of the Aceonuntant-General,
Madras. The Tressury Officer shall hetore guthorising repayment
i each case ascertain that the item has really Leen received and s
tracealle in his records hus been eredited to the itovernment a3
lapsed and has not heem paid previovsly and that the claimants iden-
tity anu title to the meney have bheen ceriified by the oflicer signing
the applieation for refund.

(511 Revenue Doposifs, Raffle Depsits aml Waorks Deposits,
— _These denosits can be repaid only if ihey are elaimied within thres
years from the date of lapse {the liraitation preseriped in Article 113
of Lirvtation Aet, 16637, TE they are claimed alter three years
from the date of Inpse they shall he traated as time barred under
the provisions of Article 35 of T.N.F.(0., Volume T Any ¢laim
which is timebarred shall be paid only with the special sanction of
the Tlead of Department and after pre-andit by the Accountant-
General.  The Treasury Officer shall Fefore authorising the rvepay-
ment in cach casc psecertain that the jtem has really been received
and is traceable in his vecords, has been svedited to the Governament
ag lapsed and has not beea paia previonsly and that 1hz clalmanis
identity and title to the money have heen certified by the oilicer
signing the applieation for retund.

92 Pepayment of persenal denosits—The treasury should make
payment, only on eheqcs signed by the responsibic administrator of
the personal deposit account and presented within three menths from
the date of jssue. The Treasary or Sql-Treasury Officer, as the case
may he, should see that no payment is made on any cheque  ‘unless
the baTan«c in hand is sufheient to mest it. Asa ruale, the responsihle
administrator of cachi pcrs:mnl depesit account shonld have a draw-
ing account *+ith and draw cheques on, cither a district treasary only
or any sub-treasnry only. The Covernment will specify the treasury
or sub-treasury on which he should draw chegues in the erder sane-
tiening 1he opening of the personal deposit aceount. 15 an adminis-
trator hss to carry out transactions in saore than one district, the
Government may permtt him to have a personal deposit account in
each of them. When a personal deposit aceount relates to an estate
which has dealing with more than one sub-treagury in a disteict, its
drawing zceonnt she ald he with the district  treasury  only and
Government drafts or eash orders should be ebtained for payments to
be madc at sub-ti easurics— See -Subsidiary Rule 35 (o) below o T
an gstate the drawing nccount of ) ot

' 'tJI s \‘
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which is kept a1 2 sub-treusury, requires ocezssionzlly to have paymeni=
made at the district treasvry, the Treasury Officer may make the pay
ments and 2djust them his accounts for the estate § he shculd inform
the Sib-Treasury Officer ot once of any such peyment, so (hei thre

necessary entries may be made in the personal deposit acccunt of ihe
estate,

In place where the cash business of the treasury is cencuctcd by
the Bank, the banking accounts of all personal deposits will be kept
at the Reserve Bank of Indir, Madras, or cny brriich of Strte Bunk
of India acting ¢.s the Agent of the Reserve Bank ¢ nc the ¢ be v rules
will cpply mutatis mutatis to such cascs.

Note—1. For the purpose of signing cheques, which zre to be
paid out of the zmount in deposit in the freesury en secovnt of tn
estate under the administrition of the court of wards,Collectois, Divi-
sional Officers and Managers in charge of the estates will be considered
“ responsible =d ministrators” .

Note 2.—If » Government servant ctteches an estete or pirt of
estate. he is the *“responsible adminisirator ™ ef it znd shovld sign the
cheques relating to it. If, however, the citzching cfficer is the Districi
Collector, it is permissible for him to defegate this power to 2 Revemee
Divisional Officer, if he wishes 3 if he does s¢, he should infoim the
Treasary Officer and Accontent-General at once.

Note 3.—In cuses where the personal deposit cccounts tre kept
ot the bank, all adjustments made to the debit/credit of such zccounis
either by the trecsury or by the Accovntant-Generzl, shovld withous
delay, be communicated by the treasury to the Bank,

NoTE4.—The Exemines of Loczl Fund Accounts cnd Treasurer
of Charitable Endowments, Madrcs may deleg?ie to ¢ ny of the ge zetted
Officers in his office 2t Madras his powers to operzte on the *recornt
of the Reserve Bank of India styled ¢ Personal Deposit Account of the
Treasurer of Chritable Endowments,

NoTE 5.—The Deputy Secretiry to Government in Heme (Police)
Department is empowered to cperate ¢ the Personc! Depesit Accerrt
of the Chief Secretary to Government for zooc mmedi ting the tri nsr
tions relating to the payments to the dependentsinthic $ti1e ¢f P rees
who have died in foreign countrics end payment of retite ment bene - -
tothe persons who have settled in this Stete cfter iheir retiremenrs.
. foreign countries.

(A Group) 1131526 .-



176

WITHEDRAWAL OF MONEYS FROM THE GOVERNMENT ACCOUNT
T.R. 16.~TNSTNS. 23-23~-S.R. 32]

Nore 6.—The Pay 2nd Accounts Officers/Treasury Officers/Si T~
Treasury Officers shall issue stop payment orders in the case of £y
adminisirator not furnishing the certificate of ¢cesptance of belunce
as on 3lst March every year within three months.

SPECIAL TO THE FOREST DEPARTMENT,

23. The District Forest Officer or the State Wild Lifc Officer brs
power to order the repayment of on earnest money deposit. He docs
80, when necessary, by endorsing his order on the treasury receipt, No
such deposit should ever be repaid in part only, so asto leave a balapc-
still in deposit.

GENERAL PRINCIPLES REGARDING PASSING OF BILI®
SUBSIDIARY RULES UNDER TREASURY RULES 16—cont.

TAPPLICABLE TO DISTRIGT TREASURIES AND BANKING AND NON
BANKING SUB-TREASURIES. } b

.} 32, A bill or other voucher presented for payment at 2 tressury
or sub-treasury shall be reccived and 2 metallictokenissued to the pary
presenting the bill as an «cknowledgement for the receipt of the biil
at the treasuryfsub-treasury (See also ¥nstruction 33-B). The bilis
shall be entered in the Bill Movement Register in T.N.T.C. Form 70-A
and handed over to the bill passing Accountant, who after n¢cessary
scrotiny shall record the pr.ss orders and place the bills before Treasury,
Officer/Assistant Treasury Officer through the Section Head or the
Sub-Treasury Officer, as the case may be, If the Treasury Offices/
Assistant Treasury Officer/Sub-Treasury Officer is satisfied thst the
claim is 2dmissible, the cuthcrity good, the signature genuine and in
order and the receipt, u volid dischorge, shall signthe order for p ymert
at the foot of the bill or cther veucher, Ina non-banking sub-tres susy
the Sub-Treasury Officer shall send the voucher to the shroff after
entering it in his eccount, The shroff shell make the payment and
enter it in his Cash Book in which each crsh transaction is posted s
it occurs. The Shroffshall punch the stamp, if any, affixed to the peyce's
receipt, stamp the voucher “Paid and refein it for delivery fo the Day
Book Clerk, when the books are compzred. All bills and veuchers
passed for payment cn eny dey shell be paid cn the same dey :nd
p:yment shalt be made ctherwise that in accordence with a written
ord:r of the S]lb'Tl’cz‘iSﬂl')' Ofﬁccr) . ;‘a"f;:i'_lf AT %' ool

¥
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Nore.—Bills and vouchers passed for payment at treasury which
are not paid on the same day on which 1they cie passed,
shall be paid etier the original pass vides is duly 1evalidaied by the
Treasury Officer, A suilable .ccind ihat the wriginal pass crder has
been cevalidated shull be made cn the bill under the aated signature
of the Treasury Officer,

In checking bills and moking peyments, the Tieasury Officer shall
observe the following ' ules :— .

a) The Treasur y Officer shell nct pass any bill for payment with-
out obtaining adequate informaticn as to its nature, and shall not
accept any voucher which does not formally present this informefion,
unless there aie valid ) easons, which he shall:ecord in wiiting, for net
insisting that the infurmaticn be shown in the voucher (see Tieasury
Rule 25.) He shall make sure, that he will be in a position to  satisfy
the Accountant-General that the ¢leim made in every bill that he pusses
in valid and to prove lo himthat the payee actuallyreceived the amount
of the billin respect of non-banking treaswiics, He shall also check
carefully, that the rules regarding the completion of vouchers and the
endorsements on bills have been observed.

(&) Before passing for payment a bili on the authority « fan order
purporting to have been issued bythe office ofthe Accountant-General,
the Treasury Officer shall, in addition to checking the bik in the usual
manner, verify the signiture on that oider by compariccn with the

specimen signature of the signing officer furnished 1o him by the
Accountant-General,

Note~The Specimen Signature of the Auvthorised officers ~ either
io countersign the bills or to issue the authorisation fur the payment

of Grants-in-aid o loan to local bodies or Privete Instituticns shall
be verified. —

{c¢) The Treasw y Officer shall not accept any decument bearing
an erdasure, He r¢turn any bill, cheque or cther vcucher bearing an
ciasuie and inform the drawer that he may present a fiesh one.  If
documents beaiing erasures ae received frequently fiom any office,

the licasury Office: shedl buing the fact to the notice of the head of
that office,

(d} The Treasury Officer shall correct any arithmetical inagcwacy
or wbvious mistakes in a bili presented to him for payment, but shal]
intimaie to the drawing officer at once any correction which he makes
.ve¢ Ireasury Rule 26}, Similarly, when a bill contain 4Ry
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inadmissible or doubtful item which can easily be eliminated, the
Treasury Officer shall disallow if, pass che bill for the remaining
amount axia arrange to give the persen who prererted the bill a memo-
tandam containing details of the discllownce are the 1cascn for m: k.
Lag it, and attach a copy of the memerandum to the bill. When there is
a charge in the office or rate of pay of u gazetted Government servani,
the Treasury Officer shell check the bill in which the new rate of Py
ts fi. st claimed, with reference to the oider directin g the change, befi1¢
he passes it. When the speci®] authority of the Accountznt-Gene al
is required under subsidiary rule 13 above fcs passng an inciement,
the Treasury Officer shill nct c.dmit the increment, unless an inciement
cestificate approved by the Acccuntant-Genercl ¢r by an author ized
assistant on his behalf is at:zched to 1he bill,

The Treasury Officer shall ensure that the tc tel of each sub- v veler
enclosed to a contingent bill and also of the abst:zet, if e.r y giving e-
tails of sub-vouchers, is correct and that the sub-voucher s were pasicd
fur the correct amount as per the total,

[

The Treasury Officer shall check the correctress of any deduciicn
mide in 2 bill with reference to the Indian Civil Ser vice Family Pensicn
Regulstions or the Supericr Services (India) Family Pension Fund Rules.

The Treasury Officer shall ensure the accuracy of the consclidstic »
of page-war tctals after satisfying himself that the pige-wi. tetels he ve
been correctly posted on the last page for consolidaticn.

(¢) The Treasury Officcr shall use a book of counterfoil forms
in Form 69 for communicsting to drawing office1s objections raised
in the course of pre-audit of their bills, The drawirg officer shall fu; -
nish his explanaticn or zeply on the third foi.l cfthe slip cocmmunigete
ing the objections and 1etain the second foil in his ¢ fiice with 2 ccpy
of his reply to the Treasury Officer. 'The Tre:.s_,u; v Qfﬁca shell poste
the slip, when received hack, on the correspounding criginal ocTy in the
book of objections. Such objections shell not be witttcn as ende e
ments of the bills themselves,

(fy When checking aiear claims, the Trewsury Offices shall rey
speciel attention to the rules luid down by the Government in regard
so such claims (see Articles 52-35 of the Tamil Nadu Financial Ccde).

The Treasury Officers should promptly return ¢ the wudit cfiice
Zor revalidation such of the bills perferred by Geovernment sesvon!s
slaiming arrears of pay and allowances which weie nc1 poid wilir
thrae months from the date cn which they were pre-auditcs apg pRzicg
W opriment,
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They should also picmptly 1 eturn 1 the Avdit Office all author ise-
tisns including cuthcriszricns for fine) (v peat-fie ]} withdiowels frem
General Provident Fund and other Providert Funds, in which the pericd
sfgurrencyis specified and on which payments conld not be made within
“he period of currency specified iherein,

(g) When an endorscment or re-cndcrsement ¢n a bill is un-
-athorised, inccmplete or otherwise irrepulan  see subsidiary rules
2 (@), 5 1o 6 and 32 (¢) above], the Treasw y Offices shall refuse to pass
the bill and return it to the person who piesentec i, with a memoran-
Jum explaining why payment is refused.

(/) Deleted.

(i) When a contingent bill endorsed in foveur of a private pariy
is mesented at the treasury for payment, the Ticesw y Officer shall check
the particulars of the bill with the advice 1eceived frem the drawing
officer, bethie passing it for payment, If the bill is in order and has
bzen passed for payment he shall make a note accordingly on the advice
and retw n the slip in Form 100 acgompanying the bill duly filled in.
If the payment relates to another district, he thall debit it finally to the
preper service head in his agcounts and send the intimation immedia-
.1y to the drawing officer.

An endorsement on a contingent bill shail lapsethiee months after
"1z date of the endorscment or ot the end of the financial year, which—
cver is eurlier and the Treasury Offices shall net pess for payment an
endotsed centirgent bill, if the endor seqment hes lopsed.

(i) The Tressury Officer shell not pass fur payment any contin-
gent bill for an amount less than cne rupee, excert on the lzst work-
ing aay of the month or when the drawing ¢ flicer is abe ve to hand
vver charge.

(%} Bufsre honowing & bill for overniime fee, peyable cut of fees
recoveied £ om private patties, the Trezswn y Cffica: hall verify thet
the prescribed fees have been realised credited into the treasury and
ce.tify to  that effect cn the bill stating the :mcunt of the fees
reclised and the item or items in the-accounts in  which they were
included, :

() The Treasury Officer chall noe hononr any bill relating to
Scholarships or stipends, unless the sanctioning authority has commu-
micated to him the necessary sanction for the paymeni,
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(m) The Treasury Officer shall nit honour a bill for 2 lean or
ad vance unless the authos ity compctent to sanction the lean or advance
has either passed the bill, or specially commuinicted its  sanction to
him, .

In respest of the various categories of Joans and grants sanctioned
by the Government to local bodies or private imstitutions, siulho1isa-
tion from the Accountant-General is not necessay. The following
procedure shall be adopted in such cases ;—

(i) Grants and Loans to Municipalities, Panchayat Unions, Pan-
chayats and Private Institutions—A disbursemert ordet c¢n the basis
cf the Gecvernment sancticn should be issued 1o the Treasm v Officer
by the concerned Heads of Depariments or an officer duly delegated
by him.

(i1} Grants and Loagns fo Universities.— Tte bi)ls sher.g be cournter -
signeq. by the Secretary to Governmen!, Educiticn Deperiment ¢; #n
officer du.y delegated by him,

(iti) Loans, and Graris to the Corporation of Mudras and  State
Housing Board —As the bills are pre-vudited in the Payand Acccunts
Office, M adras, neiiher separate authcrisaticr byihe Heecs £ Depart-
ments nor counter-sighatuie to the bills will be necessary.

Note 1. —Bills for drawal of lcans and advanccs by the lecal becies
saving banking accounts with the Goveinment need not be gounter
signed by departmental cfficers.

Note 2—Bills for drawal of loans and advances presented by
the Corporation of Madras at the Pay andAccounts Office in the
Madras City need not also be  countersigned by  departmental
officers although it has ne banking account with the Government.

(n} (i) The Pay and Accounts Officers/Treasury Officers/
Sub-Treasury Officers shall not pass a bill for third advance for
any purpose, if two temporary advances are pending with the
drawing officers for more than two months irrespective of  the
purpose for which they were drawn,

(ii) Before honouring 2 bill drawn against a temporary
advance sanctioned to a survey party for demareation purposes,
the Prexsury Officer shall check the statement atiached to the bill
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showing the anmount of the advance drawn up-to-date, the amount
covered by rccovery lists sent to the Collector and the  balance
and satisfy himself that the amount applied for can be met from
the balance of the advance standing to the credit of the  survey
partv.

(¢) The Treasury Officer shall arrange to make payment on a refund
voucher only after verifying the credit for the original receipt by means
of the particulars in columns (4) and (5) of the voucher (Form 62),
affizing his signature in column (6) in token of bis having done so and
certifying on the voucher that the items included in it have not been
refunded previously.

Exception—The verification of credit for the original receipt pres-
cribed in the above rule skall not apply to refunds (except security deposits)
under the Commercial Tax Acts. The Treasury Officer should, however,
see inter clic—

(¢) that the tefund order relates to the number book in use and
intimated to him confidentially ;

(P) that it bears the special scal of the refunding authority ;

() that the signature in the refund order agrees with the specimen
signature on record kept at the treasury and also with that in the advice
slip ; and

(d) that the entrics in the refund order correspond to the advice
separateiy sent.

He should also observe with special care the precautions rrescribed
in subsidiary Rule 27 vnder Treasury Rule 16 and Articles 33—.35 of
the Tamil Nadu Financial Code Vol. T in the matter of refunds,

(p} A deposit shall only be repaid vnder an order of the authority
which criginally crdeved the accertance of the depesit and ordinarily,
anly on the appearance «f the per:on entitled fo it and on his furnishing
a preper teceipt. A depesit not exceeding Rs. 100 may, however, be
paid by money order under the rules applicable to refunds of revenue
(see instruction 26 below) on receipt of the order of the compeient autho-
rity. The Treasury Officer shall credit to the Government any deposit
or balance of a deposit amounting to less than fifly pajse which is due for
refund. I7 evelig cla'm for repuyment is :vbs'gu.n !y rece'ved, the
repaymen' shall be treated o5 & refune of revenue,
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Exeeption.—The Jiont of Rs. 100 proseribed 10 the above rule for the
issue of money orders shall not appl> 1o refunds of deposits made vnder
rule XXII of the rules under the Tapril Nadu Co-operative Societies Act,
1932 (Tamil Nadu Act V1 of 1932) ard to surcharge on stamp duty levied
under section 124 of the Tamil Nadu Panchayats Act, 1958 (Tamil Nadu
Act XXXV of 1958).

() When a claim is presented for repayment of a revenue deposit.
the Treasury Officer shull compare the refurd order of the court or other
authority, which directed the acceptance of the original deposit, with
the entry in the register of r ceipts.

In the case of Banking Treasuries, if the amount a deposit is sufficient
he shall pass the bill for payment. The entry in the register of receipts
should be made when the bill is passed and that jn the Register of Re-
payments {T.A. 21} when the repayment is reporied in the daily account
of the bank il in any case, repaynient is not made on the date of passing
of the bill, the actual date of repavment should also be noted in the
Register of receipts just below the date of passing of the bill, Tn respect
of Non-Banking sub-treasurics the Sub-Treasury Officer shall take the
payee’s receipt, il the amount in deposit is sufficient, make the payment
and immediately record the amount and the date of the repayment in
the register of repayments {Form T.A. VI) and also in the register of
receipts. If there is no sufficient balance at the credit of the particular
item to meet the payment ordered, the Treasury Officer shall endoioe
that fact on the refund order and return it to the person who presented
it.

An earnest money deposit shall never bhe repaid in part only.

{r) When a court issucs a refund certilicate under sectjons 13 to
15 of the Court-Fees Act, 1870 (India Act VII of 1870), or a Collector
passes a refund order on the basis of a certificate issued by a court in
regard to the payment cf an excess court-fee, the Treasury Officer shall
make payment only to the person entitled to the refund or provided that
the person so entitled has signed the voucher in ioken of having received
paymeni, to a person whom he has duly avthorized fo received payment.
When making any such payment, he shall observe, with special care,
the precautions prescribed in subsidiary Role 36 below in regard  to
payments to persons npot in Government scrvice.

{s) The Treasury Officer shall not make payment on 2. refund
order that lapsed under the rules— See ingtructions 20 and 21 ahove

.
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(¢} The procedure in regard to payment of interest on diffiereny
forms of Government securities shall be regulated by the rules and orders
on the subject contained in the Government Securitics Manual and the
Tamil Nadu Government Securities ‘Rules, 1937.

33. (@) The Treasury Officer shall deduct from a bill for the pay,
cte., of a gazetfed Government servant (or a non-gazetted Government
servant) any amount attached by a prohibitory order of a court of law,
He shall remit to the proper courts, in accordance with the * procedure
prescribed below, all amounts deducted from the pay, etc., bills of Govern.
ment servants on account of court attachment orders, whether deducted
by himself or by the drawing officer. No such amount may be remitted
to the court by bank draft. T

(1) When the court is located at the headgquarters of the treasury
which cashes the bills.—The Treasury Officer shall clear the amounts
deducted, once a month, by payment to the court in cash. When making
the payment, the Treasury Officer shall send to the court a covering
memorandum together with the original advice list prepared by the
drawing officer [see subsidiary rule 2 (k) above] for each deduction made
by a drawing officer and an advice list prepared by the treasury for each

deduction made by the Treasury Officer,

In Madras City the Pay and Accounts Officer shall clear the amounts
deducted, once a month, by payment to the court to the form of a cheque
on the Reserve Bank, accompanied by a covering memorandum and the
necessary advice lists.

(2) When the court is not located at the headguarters of the treasury
which cashes the bills—The Treasury Officer shall remit cach arount
deducted to the proper court, at once, by postal money order or through
Bank draft in the manner indicated below,

(i) When the Treasury Officer himself makes the dzduction
from a bill, and if the same has to be remitted by postal money order
he shall prepare a money order form for the amount jn favour of the court,
deduct the money order commission as well as the amount to be
remitted from the bill, pass the bill for the net amount and then send
the money order form 0 the post office for issue, furnishing a cerfiticate
that he has credited 10 the post office by book transfer the amonnt

of the money order together with the money order comunission dye
oo it., dl

(A Group) 113-15—27 .
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It Kowever, the amount has to be remitted by ‘bank’ draft the
Treasury Officer shall attach to the bill an application for ‘bank’ draft
duly filled in Form R.B.R. 4. He shall deduct the commission for
bank draft as well as the amount to -be remitted from the bill and shall
pass the bill for the net amount duly making a suitable endorsement in
the pass order for payment by bank draft. The *bank’ draft shall be
sent by the Treasury Officer to the court, and the acknowledgement

of the court filed in the treasury.

ii) When the Drawing Officer has made the necessary deduc-
tion from a bill under S.R. 2 (k) above for payment by postal money
order, the Treasury Officer shall credit the amount, deducted to the
Post Office by transfer and send the money order form to the Post Office
for issue, furnishing a certificate as prescribed in sub-clause (i) above,
When he receives, the receipt farnished by the Post Office for the money
order, he sh2!l check it with the amount deducted from the bill and then
transmif it to the drawing Officer for record. If, however, the drawing
officer has applied for a ‘bank’ draft, the Treasury Officer shall make 4
suitable endorsement in the passs order of the bill for payment by “bank’
draft. The ‘bank’ draft shall be handed over to the drawing, officer

on proper acknowledgement.

(i) The Pay and Accounts Officer shall follow the following
procedure in remitting to ccwrts cutsice Madias City smcunts deducted
from: bills paid by him in Madras City =—

(iy When the amounts have to be remitted by postal money order.—
He shall make payment by means of 8 cheque on the Reserve Bank in
favour of the Post Master General, Madras for the total amoeunt
including commission payeble cn acceunt ¢f ali the mcney crders
to be issued £or this purpose on 2ny one ccoasion,

(if) When the amounis have to be remitied by Bank draft.— (a) In
the case of Gazetted Officers and Non-Gazetted Officers whe diaw
their own pay bills, the Pay and Accounts Officer will draw two
separare cheques, one in faveur of the Government ses vant for the
net amount of the claim and the cther in fuvcur cfthe Reserve Bank,
madras, for the issue of banks draft fur the net amcunt after deducting
the proportignate commission from the emcunt due to the ccurt as
specified in the bill and artange to send the diaft to the court. In the
ose of non-Gezetted stoff, the drawing cflicers will folllw a
procedure similar 10 that precribed Inthe Note under Art. 117 ()
‘af the Tamil Nudu Financial Code, Velyme 1. The sheques for the .
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bankdrafts will b made over bythe Payand Accounts Officer to the
drawing officers who w1l prescnt thém af the ReserveBank'and obtain
drafts far the amcunt of cheques, The drzw ng officers w 1l after obtain-
ing the drafts amrange to send them to the courts 'concerned.

(B) Tt is poss ble that a Government servant whosc emcluments

have been attached, may refrain from signing the acquiitance roll and

ntent onally allow them to rema nund sbursed, or ifhe is a Government

servant who draws his pay on a scparate bill, mayrefi ajn from presenting

his bill at the treasury incrderte evadeor cclay the 1coovery of an
amoeunt attached by a ccuit. ’

If a Treagury Officer has rece ved a cowt attachment order relating
to the emoluments of any Government servant who draw : his pay ‘on
a sepmate bill and that Government servant dees not preent rs bills -
far pay due for the previcus month by the third working day of the
month, the Treasury Officer shall at once biing the facts to the nctice
of the Government servant immediately superior to the Government
servant whose emoluments have been attached. When he considere
it aecessary in srder to avoid delay in recovering an amount attached
by a court from the emoluments of a Government servant working
under him, the head of the ¢ fiige, or, In the ¢case of a Government servani-
who draws his pay on a sepaizte bill, the administratve Government
servant immediately superior to theGovernment servart whose emolu-
menis has been attached, may draw the emoluments of the Govern-
ment servant concerned to the extent to which they have been attached
subjet to the prescribed restrictions and apply the amount so drawn
sutisfaction ofthezttachmantorder byremiiting it to  the couit,
The amoant so dr awn shall be éharged in the agconnts and the particulars
of the sttachment order shall be entered in the acquiitance rell or the
bill, o5 the case may be, a8 an avthority for the charge, The money

order teceipt received from the covits shall be filed with the attach-
ment register, o ’ :

{¢) deleted.

(d) In the case of the Forest Depaitment, in which pay bills
are not cashed at the treasury but disbursed departmentally by means
of chizques drawn on the tieasu y, the' gross amount shali be diawn by
the disbw sing cfiicer, but only the nel amount after decucting. the
' amount recoverable under the altachment ofdeis shall be disbursed

10 the Government sgtvatit, the amount recoyered less the money oypder
commission being remitted by money order te the court concerned.
cn the same day. The money order receipt shall be attached to the
- bills .in support of the recovery and remittance. :
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33-A (1) The Pay and Accounts Officers or the Treasury Officer
or the Sub-Treasury Officers as the case may be shall deduct from 2
bill for the pay, etc., of a Gazetied Government servant for a non- _
Gazetted Government servant who is permitted under sub-rule 7 above
te draw the pay, etc.,inthe form preseribed for Gazetted Governmer.t
servant any amount due by such Government servant to a registered
society. inrespect of which a requisition has been made by such scciety
under section 40 of the "Tamil Nadn Co-operative Sccieties Act, 1961
- (Tamil Nadu Act 53 of 1961) in accordance with rule 53 of the Tamil

Nadu Co-operztive Societies Rules 1963. The amounts so deducted
shall be remitted to the Society, as scon as possible and in any case
withina period of I4days from the date of r¢covery in the manner
prescribed hereunder. Where a requisition hes been made by two
more societies, the amount deducted shall be remitted within the time
and in th e manner specified hereunder to 21l such sccietics inproportion
to the amount to be deducted according to their requisiticn.

(2) (@) Procedure for remittance of dues from the Gazetied Officer s
and Non-Gazetted Officers who draw their Pay on separate bills by the
Pay and Accounts Officer, Madres 1—

() When the bill is passed, the Pay and Acccunts Office: shell

record thereon the net amount due to the Goves nment servant angd the
amount due to the society separately.

(i) Where the Co-operztive Scciety is located within Medres
City, the Pay and Acccunts Officer shall remit the dues to the scciety
by th e issue of a cheque in favour of the socicty.

(i) Where the ‘scelety is located cutside the city, the Pay and
Account s Offices shall obtain the necessa: y bank draft, from the Rese Ve
Bank ¢ fndiz, Mudras, by issuing a cheques in favour of thet bank and

remit the am. untto the society inthe manner prescr bed in paragraph (b)
of clause (iii} here uncer

(B) Procedure for the remittance of dyes
@ freers and Non-Guzetted O flicers who draw thei
the Treasury Officers and Sub-Treasury Qfficers

from the Guazetted
T own pay bills by

.
=

(i) The -Treasury Officers or Sub-Treasury Officers shall remit
fo the society the amount deducted from the Government servant by

bauk draft deducting the commission charges payable for the issue of
diaft gut the proceeds payable to the society. .
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(il) Where the bill is passed for payment, the Treasury Officer or the
Sub-Treasury Officer shall rccord the nel amount due {othe Govern-
ment servant and th> amount due to the Soeieiy separately and propare
and attach to the bill the applicazion for the issuc of the bank draf:
bfore the passed bills are sent {0 the bank for paymcnt in ¢ash,

(iii)y The draft shall be sent to the Socieiy on Government account
afler due verification and af.er making necessary entries in the registes
maintained for the purposs,

{(¢) Procedure for thz remittance of dues by the head of office in
the case of other Government Servani:—

(i) Where the sociely is located in 1he'hea.dqua.rlcrs the head of
the office remit the amount deducted from the pay of every Govern.
ment servani in respect of whom he is disbursing officer, by cash; ang

(if) Where the society is not localed at the head quariers the head
of the office shall remit the amount due to the sociely by postal moncy
order deducting therc from the Money Order commission.

(3) The disbursing Officer shall along with the remittance furni<n
a statement of recoveries effecied from (he Government servant .
Tamil Nadu Treasury Code Form 114,

(4) An official reccipt for the amount remit(ed shall be obtaineg
from the sdciety and pasted in the subsidiary cash book m2intained for
this purpose. The subsidiary cash book shall be maintained in Tamj]
Nadu Treasury Cedz Form 113,

(5) If & Goverment servant who draws his pay on separate bill,
refrains from presenting his bill at a Treasury in order to evade or delay
the recovery of amouut due to the socicty. the Sub-Treasury Officer or
the Pay and Accounts Officers as ihe case may b., shall, on receipt of
4 requisition from the Society at once bring the fact to th: notice of the
adminisirative Government servant immediaiely superior to thesocioty,
When il is considered necessary (o avoid any delay in rccovering the
amount que to & society from a Government servani wWho draws his
pay on a separate Bill, the administration government servant immedig.
tely sup-rior te 51 ch Governm:n! servanl, may draw the emolumanig .
of th: Govornment servant concerned to the extent specificd in the
requisition made by the socicty or sceisties and remit
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the amount Lo the socicty or societics as the case may be as if he
the pay disbarsirz offige: in espect of theGovernment ser vant concerned
The amount s dewn shall bz charged in the accounts, and the part
eolars of the r-quisition in pursuance of which the recovery was made
shall b> eareced in th acquittance roll or the bill as the gase may be
as the authority for the charge, The receipt obtained from the society
shall be filed with the subsidiary cash book. ‘

Noe.—For the purposes of these instructions or the Pay and Accounts
Officer, Madras,  the Treasury Officers and the Sub-Treasury Officers shali be
the Pay Disbursing Officers in respect of Gazetted Government Servanis and
Non-Gazetted Government Servants who are permitted under Sub-Rule 7 above

to draw their pay, eic, on bills in the forms prescribed for Gazetted Govern-
ment Servants.

(3) In the cise of retiped Government servauts, the Accountant
Genzeal shall authorise the Pay and Accounts Officer/Treasury Officer
to resover the cr-operative dues, if any, from the death-cum-retivement
grataity. The amount, so deducted shail be remitted to the ¢o-operative
socisty conczrned by means of Bank draft or cheque. :

34. (1) («) The last payment of pay, allowances, etc., shali not
bs made to a Gazetted Government servant who finally quits the service
of tha Gavernmant on resignation or dismjssal or is placed wnder sus-
pension, until the Treasury Officer has satisfied himself by reference
to his owa ragards, dep wwtmeatal authorities and the Acgountant-General
that no amount is due to the Governmant from the Government servant,
The same procadure shull bz followed in regard to payments to the
heirs of any szch Government servant after his death,

Thelast -pxymant of n1y, allowances, etc., to ;tmy other Government
servant, in any of tha circumstance mentioned above,” may be made

without pefzcence to the Accountant-General on the resronsibility of
the head of the office. ) . :

‘NoTe~—(1) In tHe case of contract officers and officers purely in the tempo-
rary employment of the Government proceeding on foreign service in or ot of
india final dues should be paid only after mscertaining that no demands are
gutstanding againist them. . N )

»
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... {2) In the case of the Mcmbers of Legisiatures residing in the Legislator’s
Hostel, final payments due to them shall be made only after ohtaining a certi-
ficate to the effect that there are no arrears of rent due to the Government from
the Members, from the Secretary, Legislative Assembly Department or Legis-
lative Council Department, as the case may be. In the case of the Members
occupying Government quarters, the Certificate shall be obtained from the
Executive Engincer, South Presidency Division, Madras, before making  the
final payments due to them,

(3? The procedure preseribed in the first paragraph of ihis twle shall apply
to the last payment of dues or honorarium to non-officials, including members
of any Commission or Committee whether statutory or not, as it applies to the
last payment of pay or allowance to, or in respect of a Government Servant
who finally quits the service of the Government,

(4) With a view to expediting the disposal of pension cases, the last pay-
ment of pay and allowances may be made and the last pay certificate, jssued
pending final asseskment and realisation of outstanding demands, provided the
adequate security for meeting the likely demands is taken either in cash or by
a surety bend from the Government Servant councerned; or withholdiag a part
of the Gratuity payable to him in accordance with provisions of the Civil Ser
viee Regulations. '
Belgln |

(b) Subject to the provisions of clause (a) above, the pay ard
aliowances of all kinds claimed on behalf of a deceascd Government
servant may be paid without the piodiction. of usual legal avthc-
rity,

(i) If the Gross amount of the claim docs not exceed Rs. 2.500
under order of the Head of the Offiee, in which the Goverment servant
was employed at the time of death provided that the Head of the Office
is otherwise satisfied with the right and title of the clzimant, and

(ii) If the gross amount of the claim_exceeds Rs. 2,500 bur does
not exceeds Rs. 5,000 under orders of the Heads of Department at their
discrection provided that the authority mentioned in clause (i) above
may subjoct to the condition prescrided in that sub-clause make antigt-
patory paymeni of an amount not exceeding Rs. 2,500. :

(iii) If the gross amount of the claim excceds Rs. 5,000 under
the order of the Government on excention of Indeminity Bond in Form
6 duly stamped with such sureties as may be necessery.

-

(iv) 1n any cuse of doubt, payment shall be made only to the
person preducing [egal authority.

. Notes.—The arrears due to self-drawing officers maybe claimed
angl drawrn by the head of the office and dishursed to Jegal heirs.
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{2) When an amovnt found to be due to the Government by @
Government servant on any of the occasions mentioned in the previous -
clause represents (a) overpayment of his pay, atlowances or leave salar v,
() house rent or pistal life insurance premia due by him, or (¢) an out-
standing balance in respect of any advance made to him by the Govern-
ment, it shall be adjusted against the last pay and allowances or leave
salary due to him. If the amount due to the Government exceeds the
am)unt payable to the Government se: vant his written consent to the
recovery of the balance due by him from his pension in instalments
shall bz abtained bafore the pension is sanctioned. If, in any case, a
retiring Government servant refuses to give his consent to the recovery
of the amount due from his pension, steps shall be taken to proceed
against him in a court of law vnless the eXecutive authority concerned
ennsiders that it is not worthwhile to adopt that course.

(3} ‘The bills for pay and allowanges or leave salary of a gazetted
Government servant (other than the final bill) who is about to retire
of proceed on leave out of India shall be separately submitted to the
Acgountant-General for special andit on the gate of payment or as
soon as afterwards as the intention of the Government servant to retire
or 1o proceed on leave becomes known to the Treasury Officer. The
transmission of these Bills to the Accountant-General’s Office neeg
not wait for T or II list of payments. The final bill may be paid at the
Treasury without special apgit., “ However the payment of final bill
for an officer, who is removed from service or who resigns his post shall
bz made only after obtaining a no demand certificate from the Accoun-
tant-General,

Note.—The Treasury Officer shall ensure by a reference to the
rezister in form Tamil Nadu Treasury-Code, 41-C that all the recoveries
dne to be effected before the final bill is paid and the recoverics siill
remain to bz effected are clearly indicated in the last pay certificate sent
to the audit office on the retirement or death of the officer.

35. A preasury Officer may issue a bank draft on Government
account for the purpose of defraying service expenditure in exchange
for prope-ly prepared bills. The conditions under which such a draft
can be issued are explained in the subsidiary rules under. Treasur yRule
$0.

‘When the Treasury Officer passes for payment a bill or other voucher
which is payable in full at a single sub-treasury he shall engorse the
bill or other voucher for payment at the sub-treasury. An engorsement
for this inhad alt remain current for three months only,
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The remittance of accounts due to privete parties such as decree
amunt costs, sile progeeds of attached estates and the like, shall be
made by the Treasuwry Officer by postal money cide: st the expense
of the partics entitled to receive the amcunts.

Note.— Bank drafts ¢an be issued for ameunts less than Rs, 50 ju
favour of the coyit in respect of land acqyisition coses,

36. Payment to pensions not in Government service~When & person
not L1 Government se. vice claims payment for a service rendered or
supply mude, the Trensgry Office. shall obse: ve the following ruleg;—

(¢} He shall refyse to honcur the bil if it is not drawn or
countersigned by the head of the depritment or other responsible
Government sei vant unde. whose immediate oider the sevice was
rendered or the supply made and shzll inform the applicarit for pay-
ment ithat he may cither present a bill so drown o ccuntersigned
or apply to the Accountani-Geneial for the issue of ancrder
for payment. If the bill is so drawn or cuunteisigned but
the Treasury Officer considers that the authority of the drawing or
countersigning Officer is not sufficient for honouring it, he shal)
refuse to honour it and inform that officer that he may refer the
matter to the Accountant-General—See also Treasurv Rule 18 and
the lastiuction under it

{b} The 8 b-Treasury Officer in chargc of a non-banking suly
trea-ury shall invariably take special precautions .to satisfy himself ar
to the identity of the applicant for payment in respect of any bill draw
by a person who is not a Government servant or drawn by a Government
servant and endorsed for payment to a private party—See alse S.R.
2 (@) (2) above.

{c) When a bill endorsed for payment to a contractor or supplier
is re-cndorsed by him in favour of a bank, the Treasury Officer shall not
honour the bill, unless the contractor or supplier has receipted the biil
and also signed a separate endorsement in favour of the bank—See also
S.R. 19 {IX) also.

d

(A Group) 113-15--28 S L
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NoTE 1.—The non-official Chief Superintendents for ihe various
Government Examinations appoiated by the Commissioner for  the
Governmeni Lxaminations may draw advances from the Government
Treasuries to meet urgent and unforeseen expenditure in connection
with the examinations without the bills being countersigned by a
Gazetted Oflicer authorised for the purpose.

Norte 2.—Payments due to contractors may if so desired by them,
. be made to their banks instead of direct to contractor provided that the
depariment concerned obtains (1) an authorisation from 'he contractor
in the form of a legally valid document such as a power-of-attorney or
transfer deed, conferring authority on the bank to receive payment and
(2) the contracior's owa acceptance of the corsectness of the amount
smade out as being due to bim by the Government or his signaturc on
the bill or other claim perferred against the Government betore settle-
ment of .he account or claim by payment to the said bank. While the
reccipt given by a bank will constitute a full ar_\d sufficient discharge for
the payment, CONEractors should, wherever possible,be induced to present
their bills duly receipted and discharged through their bankers.

Clarification.—1t has been brought to the notice of the Government
ihat contractors and supplicrs, very often negotiate the documents
conferring a right on the banks concerned to receive the payment thereof
from the Government offices, the Gowveérnment offices in turn being
required to pay the amount to -he banks concerned for the release of
these documents by the latter. In consultation with the Accountant-
General, the Goverament direct that in accordance with the provision
of Notc 2 under Subsidiary Rule 36 of Treasury Rule 16 a receipt from
the contractor has normally to be obatined for the payments made and
therefore, Government oflices should impress on contractors and supplier .
the need to give a valid receipt also along with the documents negotiated
wi.h their banks, so that the latter, on receipt of payment from Govern-
ment, would release the same along with the valid receipt of the con-
traciors and suppliers to the Government offices. In exceptional cases
however, where the receipts of contractors suppliers are not received’
the receipt of the bank alone may be accepted as a valid proof for the

payinent made.

Nothing lherein contained s_hqulc_i operate to creale in favour of
he bank any right of equities vis-a-vis the Government.
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- 24, Payment of Pensions.—The Procedure to be followed by treasu_ries
in paying pensions is detailed in subsidiary rules 64-94 and instructions

25. Payment of endorsed bills—When a bill is endorsed and re-
endorsed strictly in accordance with the provisions of subsidiary rule
2(g) above and the payment is duly made to the person specified in the
endorsement or re-endorsement and his signature duly taken in ackno w-
ledgement of the payment, the drawing officer’s signature on the bill
is a valid discharge, '

26. Payment by postal money order.—When the drawing officer
desires that the whole or part of the amount of a bill, other than a bill
relating to the claims of Government servants, be sent to some other
person by postal money order and has made the necessary deductions
in the bill, the Treasury Officer should pass the bill for the net amount,
credit the deductions by transfer to the Post Office and send the money
order form to the Post Office with a certificate stating that he has credited
the amount of the money order with the commission due on it to the
Post Office by book transfer, He should obtain an individual receipt
from the Post Office in resp.ct of each such money order, check it with
the amount deducted trom the bill and transmit it to the drawing officer
for record,

27, When the Government have authorized the head of an office
to send bills of a specified kind to the treasury by post {sez subsidiary
tule 2 (p}], the TreasuryOfficer should remit to the drawing oflicer by
postal money order the amount passed for payments {less the money
order commission) in respect of each such bill duly sent to the treasury
and should treat the money order commission as a contingent charge
of the drawing officer.

28. Refundy of revenue and deposits.- The, Treasury Officer or other
disbursing officer concerned shouid observe the following directions
in regard to amounts not ¢xeceding Rs, 100 due for refund from revenue
or from deposits,

(1) Subject to the exceptions described in direction (ith below, “he
Treasury Officer or other disbursing officer concerned should rtemit to
the person entitled to the r fund any amount not exceeding Rs.100 that
is due for refund by postal money order at the expense of the payse on
receipt of a refund order passed by the competent authority, withoat
any avoidable delay and in any case, within one month from the date
" the refund order, without waiting for ar application from the payee,
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In rare cases, where he feels that it would be risky ‘o send the
amount straight away to the person entitled to it by postal money order
the Treasury Officer or other disbursihg officer may issue a notice inviting
the payee to appear and receive payment in person at the treasury or
‘other office concerned and informing him that, if he fails to appear
within one month (or such longer period as may, when necessary, be.
specified), the amount to be refunded will be remitted to him by postal
money ordzr at his expense.

(ii) Any amount not exceeding 12 paise which is due for refund
and any amount exce:ding 12 paise, which is due for refund and  1s
payable to several parties in sums, not exceeding 12 paise each should be
credited to the Government. Any amouni exceeding 12 paise but no’
exceeding 50 paise, which is due for refund is payable to serveal parties
in sums not exceeding 50 paisc cach (and not all below 12 paise) should
remain credited to the Government unless a claim is preferred by the
persons entitled 1o the refund, in which case the amount to be refunded
to him should be sent to him by postal money order at his expense unless
he appears in person to make his claim and takes payment in person.

(i) When the Ticasury Officer sends an amount by postal money
order with reference to these dircctions, he should follow the procedure
Jaid down in instruction 26 abave for sending money orders. He should
state briefly the purpose of the remiitance in the acknowledgement
portion of the money order form in continuation of the printed entry
“Received the sum specified on the reverse on............ .. * leaving
sufficient space below this manuscript entry for the payee’s signarure or
thumh-impression. When he receives the money order acknowledge-
ment duly signed by the payce, he shoul | attack it to the usual fo m of
receipt {Form 64) in which he should show clearly the full amount
the refund and the deduction made from it on accounti of the money
order commission and then dispose of it as a paid voucher in the usval
way,

(iv) The Treasury Officer should issue postal money orders with
reference to these directions only in 1be first half of the month, so that
e may be able to send complete vouchers for the payments with the
manthly treasury account.

29. Repayment of Civil Courts depesits.—Before the Sub-Treasury
Officer of a Non-Banking Sub-Treasury pays an order of a civil court
for th: repayment of a deposit he sko11d requirc the person who presents
the order, acknowledge receipt on the reverse of the order. If that
person is not the person named inthe Court's orders, he ghowmd b2
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required to satisfy the Sub-Treasury Officer that the signature purporting
to be that of the person namead in the couri’s order is antheniricand that
he is authorized to receive payment. .

30. Receipt stamps.—The Treasury Officer should take special care
to sec that all receipl stamps on vouchers are so defaced that they cannot
2 used again, so that no one may be lempted to steal vouchers for the
sake of the stamps on them,

31. Transfer payments— (@) When a bill, cheque or other
voucher is paid wholly by “transfer ” that is, by entry of the
amount In aceount as a receipt under seme head of account, no
cash is paid out and the shroff should neither the iterm in his cash
book, nor stamp “ Pald ”. On the Voucher when the entries in the
aecounts ineluding in the number book in Form 13 or 13-A, as the
case may be in respect of a payment by transfor arc complete, the
Aceonntiant ghould stamp “ Paid by transfer ” on the voucher.

Fzception—Theamount of a chegue reecived in payment for
service stamp should De treated as both a cash reecipt and a cash
pavment and thercfore entered in the number book on both the
recoipts side and the payments side,

(b; When a payment Is to he made by transfer to a revenue
or reccipt head for which a subsidiary register is maintained e.g,
‘Land Revebue), the Treasury Officers’ payment order should
indicate the major and detailed heads affected as in the following
example -—“Pay Re. ......... ... by transfer to credit of 029,
Land Revenue—L. Other reeeipts— 12 (ii)—Other Misecllancous
Reecipta 7.

{¢) When a bill is presented for an amount fo be paid in
the form of service postage slamps required by the drawing offleer,
The Treasury Officer should pass it for “ payment hy transfer ”,”
=ssuc the stamps, enter the amoant in the list of payments and
2redit the amount of the hill to the appropriate head, He should
refuse payment iT the certifieate as to the disposal of the previous
supply of such stamps, referred to in instruetion 8 (a) above is
not furnished with the bill.

{«; When the amount of a hill, cheque or other voucher is
payable partly in cash and partly by transfer eredit to some head
of account, an entry should be made in the number hook in Form
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13 or 13-A for the transfer ercdit and the Treasury Officer should
show separately in his payment order the amounts payable 1n eash
and by transfer respectively. The Treasurer should stamp
“Paid ¥ on the voucher in respeet of the eash payment, and the
Acrountant, should after compleling the necessary entrics in the
aeeounts, stamps “ Paid by transfer ” on if in respeet of the pay-
ment by transfer,

32, Duplicate “ not payable” copies of bills.—A duplicate un-
receipted copy prepared on  coloured paper and headed. ¥ Not
payable at the troasury ” should be presented at the treasury
along with every bill relating to charges of any of the following
kinds : - .

(1) Grants-in-aid to local bodies, privale Institutions, ete.
(except grants to universiiies and grants to local bodies for water-
gupply and drainage schemes).

(2) Schelarships and stipends.

(3) Contributions {exccpt those accounted for wunder the
head * 265. Other Administrative Serviees ”,

{4) Pay of Accountants under local boards who are mnot
Government scrvants. -

(5) Leave salaries of gazetted Government servants.

(6) Pay and allowances of (overnmeni servants whose
gervices have been lent to loeal hodies, when chavged direet to the
Government in the first instance.

‘Wken, however, “ Payable ” hill forms are nsed for the dupli-
cate a “ Not payable” stamp with letter in bold capital may be
used for stamping on the *Fayable ™ bill forms aflter scoring ont
the words “ Payable at the Treasury ” with the Full signaturs o
the drawing officers in ovder to avoid double payment.

The Treasury Officer’s pay orders should appear only on the
original bill payable at the treasury. He should endorse a certi-
ficate of payment on the “ not payable ” duplicate bill and transmit
It to the preseribe departmenial controlling officer,
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NOTE.——Bills relating to charges referred to in item (1) of the lisf
in the above instruction should be transmitted by the Treasury Officers
to the departmental officers at the same time as each bi-monthly list
of payment is forwarded to the Accountant-General.

.33, Treaqsury Bills Book.-—FEvery office should enter particulars
of all its bills, including bills of Gazetted Government Servants, that
are prescnted for payment at the treasury in a book called “Treasury
Bills Book™ (Form 70) which should be presented at the treasury along
with each bill. The Treasury Officer should not pass any such bill for
payment unless the treasury bills book is presented with it. The trea-
sury should fill up columns (8) to (10) of the book. If the amount paid
differs from the amount claimed. the Government servant who initials
in column (10) of the book should note the amount paid when signing
against the item.

The Treasury Bill Book (Form 70) maintained by all Drawing Officers
should be closed daily by the Drawing Officers concerned after it is
received back from the Treasury and the list of un-cashed bills detailed
and the relative tokens in respect of those bills verified by him. If it
1s not practicable for drawing Officer to close the Treasury bill book
daily due to delay in the Treasury or due to the drawing offiecr bein,
on tour, the treasury Bill Book should be closed as and when jt is
received back from the treasury or as soon as the drawing officer
returns from tour, During the absence of the Drawin g Officer on tour the
Head Ministerial Officer or the officer dealing with cash, should close
the register daily. 1n such cases the Head Ministerial Officer should
certify that the tokens in respect of the uncashed bills are in his per-
sonal custody. The Drawing Officers should maintain a subsidiary
register in Form T.N.T.C. 70-C to watch the return of tokens relating
tn the bills not cashed. ’

Exception—It is not necessary to present the treasury bills book
along with any contingent bili endorsed in favour of a private party
or with the travelling allowance bills of the Railway Police and CLD,
which may be paid at sub-treasuries without pre-audit by the Treasury
Officer, Bills of gazetted Government servants for pay, eic., which
are presented through recognized banks and bills for leave salary of
gazetted Government servants shall also be exempted from being pre-
sented with the bills book,

Note 1,—The expression “Tivery Officer” includes the office of
the disbursing officer also even though he may not be a drawing officer,
In cases where the disbursing officer is not the drawing officer and the
office of the former is. functioning separately, soch disbursing ofilcer
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<hould maintain a scparate Treasury Bill Book Register in Tamil Nadu
Treasury Code Form 70 and make entries relating to the bills presented
by him at the treasury in the Register. The Register maintained by
the Drawing Officer should also show the bills drawn by him in favour
of the subordinate disbursing officers under his control to serve as o
collective record of bills drawn by him.

NoTE 2.—In an office where more than one officer are authorised
to draw bills, separate Treasury bill books may be maintained, provided
they maintain separate accounts under separate heads.

NoTE 3.—Separate Treasury Bill Books may be maintained for the
Maintenance and Manufactory Sections in Jails by the Superintendents
of the Jails.

33-A. Register of bills handed over to the bill passing Accountants.—
AYRegister 10 watch the movement of biils witlun the district treasury
and the sub-treasury shall be maintained in Form'70-A.

A Register in Form 70-B shall be maintained in the District Treasury
and the Sub-Treasurics, for the return of audited bills,

88.B. The token system in regard to payment of bills shall be
followed at the treasuries and sub-trcasuries. The procedure to be
followed under the token system shall be as indicated below :—

TOKEN SYSTEM.

Metallic tokens (serially numbered) shall be issued by rhe token
clerk to the parties presenting bills at the treasury/sub-treasury as an
acknowledgment for the receipt of the bills at the treasury/sub-treasury,
The number of the token so issued may be entered boldly in red ink
on the left top of the last page of the bill. Simultaneously in the token
register (Form 104-A) the letter (i.c., issued) should be entered against
the number of the token in the column of the ‘date’ in which it is issued.
guitable abbreviations, viz., Agri. Pol., Med., etc., indicating the head
of account to which the bill relates or the unit at the treasuryfsub-
treasury dealing with the bills may be also pc entered in that column,
Any alteration in the token numbers assigned to bills should be
attested under the full signature of the Treasury Officer/Sub-Treasury
Officer.  The payee will obfain payment from the Bank in the case
of banking treasuries/sub-treasuries _or from the bank in the case
of  mor-banking sub-Trecsurics  on surreaderiug  t¢ Le
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B:nk or to the shea[f as the ¢:se m3y be the token received from the
tra1sry/sub-treasury. Care should be taken to see that no tokens ere
issued to the ~djastmant bills or other bills on which ne prymentisdue.
Tokens sh1l not bz issued to hills rel~ting to claims fur pensions which
ar& pyible nt thetre wsurg/sub-trecsuryitselfond billsret ting to stleries,
etc., m-de to vill ge officers at the tres~ury or sub-ireasury from the
imp ast ~mounts, as such bills shall be received direct by the clerks
concernad and derit with,

Supply of tokens.—The indent for the supply of new or ~dditionnl
tokans is to be plicad with the Generzl Superintendent, Public Werks
Workshop, M dras, theough the Director of Trensuries 2nd Accounts,
P par tokens should not be used under any circumstences. If necessery
to cop> with the demen dsfor se son-1heavy recuipt of billsLke the rush
of bills in Februry end M reh every ‘year, additions] tokens in thick
cird baard embossed with the Tressury Stomp and signiure of the
Trewsury Officar [Sub-Trezsury Officar and becring confinuous seritl
number m-y be used,if the stock of mettalic tokens is found to bein-
adequate. The issue of ¢:rd bozrd tokens should be »dopted onlyesa
last resort in cise of emergencies.

“The debit for the cost of supply of tokens will bz 2djusted 2.5 a con=
tingont expznditure of the trexsury/sub-treasury by book transfer by the
General S tperintendent, P.W. Workshop, M-dros through the Accoun-
tanl-General. The pro posls for the indent for ~ddttioncl -tekens
should be routed through the cstablishment branch of the treasuryfor
mking provision in the budget estim’ tes to 2ccommedrte the expen-
diture. '

The meat:llic or o rd bozrd tokens brought into use should be
intimated to the State Bank concerned by the trecsury/subsfrecsvry
which transict their cish business through the Bank.

FLost Tokens,—When the tokenissucd for a bill originally is reported
lost, the following proczdure should be foltowed (—

A report of the loss of token in Tamil Nedu Trensury Code Form
104-D indicting the number of token, dute, zmount of bill, ete., should
be sent immedi tely to the B nkinthe ¢ 8e of bankingtrensuries so thet
prymeut on such tokens presentcd mey be refused by the Bank cnd cay
fraudulent cleims checked up 2nd prevented &t ence.

(A Group) 113-15—29 - _ [
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The value of ench token lost should be required to be credited to
Government to the head of account * LII. Miscellaneous State (f) other
Fees, Fines and Forefeiture 3. Other items™, by the payee to whom the
tok:n wts issued. The cost of each token is fixed from time to time
bised on the amount chrged by the General Superintendent, Publi¢
Works Workshop, M dras for e¢ach consignment of tokens indente
for. The vlue &t present fixed 88 the cost of each token isRe. 1. On

_the production of the chalan by the P ¥ee for the remittance of the Cost
of lost tokens, the credit shall he verified at the treasury/sub-treasvry
and a letter of puthority inthe form for m king necessary payment shall
b issued to the Agent of State Bank of India concerned with a copy duly
endorsed to the party. In the case of non-banking Sub-Treasuries,
the pryment of the bill shll be m~de after verifying the credit and efter
proper identifiction of the clajm~nt. A register in the form (T .N.T.C.
Form 104-B) showing the list of tokens lost or wirtten off should be
mintined at the treasury/sub-treasury and put up for approvel of the
Tressury Officar/Sub-Tresury Officer as 2nd when the entries are mude
therein.

In respect of tokens lost in the treasuryfsub-treasury after they hove
been surrendered by the payee,the cost thereof should be recovered from
the persons responsible for the loss. In cxses where it is not possible
to fix the responsibilty, the mrtter should be reported to the Director
of Tres-urics and Accounts explining the circumstances of the loss
and how the responsibility for recovery could not be fixed. The Director
. of Treasuries and Accountsis competent to sanction the write
of the vlue of cast of tokens up to Rs 100 in each case. Order of Govern-
ment for the write off shall be obtained by the Director of Treasuties
and Accounts if the cost exceeds Rs. 100. The write off of the value
of the tok:n should be entered in the * Register of tokens lost or written
oft” ~fter the receipt of orders of Government. The numbers of Icst
taksns whose Cost has been recovered or written off should be exlended
from the totn] number of tokens on hand. Oaly additional tokens are
to bs obteinad whenever necessory if the stock on, hand is not sufficient
to meect the dem>nds. Fresh tokens with the same sericl number of the
loat tokens should not be susbstituted.

In ¢'ses where a piyee who has remitted the cost of a token in eash
onaceruint ofits baingdost,subsequently producesthe token, the amount
alre dy recovered shallbe arrangsd to be refinded to him. The refund
of the am>unt sh 1l bz sinctionad bythe Treasury Officer, after verifying
the origint credit in the cise of Huzur Treasury and with reference to
tha reports reczived from the Sub-Trecsury Officers in respect of ¢ases
relating to sub-treasury. The Treasury Officers{Sub-Tresury Officers will
draw a bill refund of the money and forward it to the Payee for
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presenting the bill and for taking payment thereon just like any other
bill payable at the Trexsury/Sub-Treasury. Suiteble entries in this
regard should be made ag dnst the items concarned in the * Register of
token lost or written off”. The number ofthe token received asabove

shall be included in the totel number of tokens on hond and intim~tion

of the same also sent to the B.nk at the same time.

Physical Certification of tokens—A. physical verific:tion of tokens
o hand should be conducted duilyat theend of enchdaybythe following
process. At the commencement of the day's work the tokens on hand
should be entered seriefly in @ verticr) column while the dete 1, 2, 3,
etc.,ofthe month are entered hori zonte1lyas showninthe form (T.N.T.C.
Form 104-A). Against the aumber of the tokens issue each dey the
letter ‘I" (i.e. Issued) would hnve béen entered in the column of the
¢Date’ on which it is issued. The unit &t the treesury/sub-treesury
which the bills were handed over for passing, etc., would have clso been
indicated below the letter f1I° . Similarly, agcinst all tokens received
backeither from the Bank,atthetret. sury{sub-tre: sury or at the trew.sury;
sib-treasury by return of unpzssed bills or otherwise as the co.se m=y be
the letter * R’ (j.e. Redeemed) should be entered in the column ¢f the
‘Date’ on which they were redeemed. At the end of erch day an
Sbstract should be drawn up as follows and indicated inthe Form.

Opening balance.

Bank
Tokens redeemed by the ————
Sub-Treasury
Treasury

Tokens redeemed at the ————
Sub-Treasury.

By return of unpassed bills.
Total

Number of tokens issued

Closing Balance "

The closing balance should represent the actual number of tokens on
hand and the tokens in respect of which bills have been passed/unpassed
and ready for payment{returned.

The abstract of closing made for each day should be initislled by
Token Clerk, Section Head and Treasury Officer, Sub-Treasuty
Officer.
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Note.—The number of tokens lost for which the cost has been re-
covered or wrilten off, as well as the number of tokens returned by the
party for which the refund of the amount originally paid for the lost
token, was made, if any, should be accounted for in the appropriate
columns in the above abstract and the closing balance arrived at.

Census of tokens.—The stock of tokens on hand should be taken
on the 20th of cach month. For conducting this work, the Section
Heads of all Seciions other than the Section Head under whom the token
clerk is working shall be deputed by turns in the order according to a
roaster maintained by the Treasury Officer. TIn the case of the Sub-
Treasurics (Banking and Non-Banking), the census of tokens will be
conducied personally by the Sub-Treasury CHicer. A cireular in form
- T.N.T.C. Form 104 (C) shall be sen ito all sections on the 20th of each
month to fill in the details of tokens of bifls (whether passed or unpassed)
outstanding with the section. The Bank shall be required to send to
the Treasury/Sub-Treasury a list of tokens of all bills which were sent
to the Bank for payment but remaining unpaid on the afiernoon of 20th.
In the case of non-banking sub-treasuries the shroff should prepare a
list of tokens of bills passed but remaining unpaid with him on the 20th
of the month. The list of tokens of bills returned unpassed but awaiting
delivery at the treasury,/sub-treasury should be taken, The tokens on Yor
hand should be detailed in a separate list. The tokens not accounted
by any of the above lists shall constitute the missing tokens which would
be accounted for by the token clerk and the Section Head concerned.,

The report of the Section Head;Sub-Treasury Officer who conducts
‘the census should be completed by 23td of the month,  The final
report of the token clerk|Section Head should be submitted to the
Treasury Officer|Sub-Treasury Officer on the 27th of the month.

34. Memorandum of deductions from bills—When the Treasury
Officer passes for payment at the bank a bill drawn by a survey officer
or other drawing officer and whose headquarters is at a distance
from the treasury, he should give the messenger, who brought the bib),
a memorsndum 10 o 71 showing clenrdy the amsmnt of eash andt
Government drafls (if any} For which the bill is passed and, expinin-
ing diductions or alterations, if amy, made in the Lill or  bhills
rresented.  The memorandam should be hilingual (i.e, in Epelish
and 1ne principal lanmanee of the distriet), sinee it is important that
the nwssenger should satis®y himsell 1that the amount of cash and
drafts (i1 any) handed over to him by ihe bank is eorrect as shown
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in the momorandu, when the messenger is not able to read, the
Treasury Officer should himsedf explain to him the entrizs in the
memot andmn.

35, The Treasury Officer should maintain in Form 72 a register
of bills received for pre-audit before payment at a sub-treasury.

36. When making any payment amounting of Rs. 250 or more to a
non-official on behalf of the Govenrment or any local authority on account
of fees, commission, bonus, remuneration or reward of any kind, the
Treasury Officer should furnish details of the payment and the payee’s
address to the Income-Tax Officer concerned or if he has any doubt as
to whicl Income-tax Officer is concerned to the Commissioner of Tncome-
tax.

The minimum limit of Rs. 250 applics to cach single payment made
to any one person and not to the total payments made to him during
he year.

SuRSIDIARY RULES UNDER TREASURY RULE l6—cont.

Sup-TREASURIES WHICH DO NOT TRANSACT THEIR CASIT BUSINESS THORUGH
THE Bank, :

37. The procedure prescribed in subsidiary rule 32-36 and instruc-
tions 24-36 in regard to the passing of bills shall apply generally mtaris-
prtandis also 1o suh-treasuries which do nol transact their cash business
through the Bank, except that urless there is a specific order of the

"Government to the contrary in regard to any class of paymenis no
payment shall be made at any sub-treasury except upon a bill passed
by the Treasury Oflicer for payment at the sub-treasury. Alteration
and correction in pass orders on bills payable al sub-treasurics should
be attested by the fuli signature of the Treasury Gfficer concerned.  Bills
passed for payment at sub-treasurics should be sent by the Treasury
Officers concerned direet to the sub-trcasuries where they are payable,
intimation being sent at the sarue time to the department officers concerned
asking them to take payment at the sub-treusury on production of the
intirnation duly endorsed by them in favour of the person to whom, or
10 whose authorized messenger, poyment s desired. The intimation
should be in triplicate in Form 72-A.

33, (@) A sub-treasury shall pay valid claims of the clusses specified
in Appendix 15 without the Treasury Officer’s express pay order. A
district treasury shall not, except under special arrangements or eq

particular oceasions, pay claime which Yall into any of those elisses.

"
v
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() When the office. of the Accountant-General issues an order
to make a payment at a sub-treasury, it shall ordinarily send .the order
to the Sub-Treasury Officer through the Treasury Officer. If, on account
of urgency, it is sent direct, the Accountant-General shall inform the
Treasury Officer of the fact and furnish the Sub-treasury Officer direct
with a specimen signature of the Audit Officer who has signed the order.

v

{c) Ttems placed in deposit by the Sub-treasury Officer himself
without the authority of the Treasury Officer may be repaid on his own
authority but amounts credited in other sub-treasuries can be paid only
on the orders of the Treasury Officer. .

If any class of deposit is repayﬁble at the sub-treasury, it shall not be
pay: ble at the district treasury also.

Insiructions under Treasury Rule 16—cont,

31. Service postage stamps.—A  Sub-Treasury Officer may issue
service postage stamps direct on proper indents, Tt is not necessary
for the Treasury Officer to pass the bills relating to service postage stamps
to be issued at a sub-treasury.

38. Payment of Land Cess, surcharge or a stamp duty, grants in lieu
of magisterial fincs or half yearly or final instalments of land cess due to
PanchayatsiPanchayat  Unions.—The "concerned Officer stationed at
District Headquarters should present at the District Treasury a consoli-
dated bill in triplicate with full details as to the amount due to each
Panchayat, for adjustment to the credit of the various Panchayats and
Panchayat Unions in the district. After effecting the adjustments, the
Treasury Officer should send the advices of adjustment by registered
post to the PanchayatiPanchayat Unions and also instructions to the
sub-treasurics where the accounts are maintained for making necessary
entries in the accounls maintained in the respective soh-treasuries and
also in the Pass Books, All these adjustinent bills presented at the district
treasary by the Officzrs stationed at the District Headquarters should be
entered in the Treasury Bills Book (T.N.T.C. 70) or the concerned officer.
Where, however 1lhe Officer is stationed away from the Districc
Headquarters, he may send the bill to the District Treasury by post, and

>
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o such cases the question -of presentation of the hills with Treasury bills
book will not arise. The three copies of the bill should be disposed
of as follows :— :

(i) Original as a voucher with the lis{ of payments ;
(i) Duplicate to be kept in the District Treasury.

(iii) Triplicate to be sent to the respective District Inspector of
Local Fund Accounts or Divisional Panchayat Officers, as the case
may he—

The Treasury Officer should endorse a certificate of payment on the
‘triplicate copy of the bill sent to the District Inspector of Local Fund
or Divisional Panchayat Officers concerned, who are responsible for
auditing the accounts of the Panchayat/Panchayat Unions.

NotE.—~The above procedure shall be followed in regard to payment
of surcharge on stamp duty due to the Municipalities.

The amount of collection charges in respect of the surcharge on
stamp duty to the Registration Department as intimated by the Tnspector-
General of Registration shall be credited to the head “030. Stamps and
Registration fees, O. Registration fees—b. Other Receipts—06. Other
items.” in the district treasuries by the Treasury Officers themselves
in one lumpsum. An intimatidn of such credit shall be sent by the Treasury
Officers to the Inspector-General of Registration. i

38-A. Payment of net proceeds of entertainmenis tax to Panchayats.—
For payment of net proceeds of entertainments tax the Commercial
Tax Qfficer concerned should issue a consclidated proceedings, Panchayat
Union-wise, indicating in the sanction order the amount due to each
village panchayat in the Union area. Separate proceedings should be
issued for Town Panchayats. As soon as the sanction order is received
the Panchayat Union Commissioner/Executive Officer of the Town Pan-
chayat should present at the concerncd sub-treasury a bill in Form 40
in triplicate and have the amount adjusted to the Local Fund Deposit -
Account TI or to the account of the Town Panchayat, as the case may be.
The three copies of the bills will be disposed of by the Sub-Treasury
Officer as prescribed in instruction 33.

38-B. The Treasury Officer and Sub-Treasury Officers should send
intimation to the Divisional Panchayat Officers or Additional Divisional
Panchayat Officers concerned in respect of the amounts transferred te
the Panchayat accounts from time to time.

39. Deleted.
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SUBSIDIARY RULES UNDER TREASURY RULE — [G—gont.
(1IT) CHEQUES.

APPLICABLE TO DEPARTMENTS (GENERALLY,

39. Cheques shall ordinarily be drawn on the district treasury, but
certain Government servants of certain depdrtments are authorised to
draw cheques on sub-treasurics also [see subsidiary rule 54 () below
in regard to Public Works Officers.]

Cheques from a cheque-book obtained from a particular district
treasury {see instruction 40) shall not be drawn on any treasury outside
that district. Government servants in the muffassil who have been
allowed to draw cheques onthe Reserve Bank of India at Madras, may,
however, use the cheque-books obtained fromthe local treasury officers.
Adrawing officer shall use a different cheque-took forthe district treasury
- nd for eacl: sub-treasury on which he draws and enter a distinguishing
letter and a separate series of numbers on the cheques from each book.

40. Whenever a cheque is presented, the treasury shall carefully
+examine the pumber printed on it in order to ascertain that it was
really taken from the book notified as in use by the Prawing Officer
whose signature it purports to ‘btear. If the payee is not known
at the treasury, the Treasury Officer shall carefilly consider the
date, serial number and amount of the chejue as well as the
handwriting and make any enquiries that he considers IteCcessary;
if he then feels any doubt as to the genuineness of the cheque or
the identity of the payee, he shall defer payment and refer to the
drawing officer.

41. Whenever a Government servant draws a cheque (other than a
chaque the nmount of which is typed in words with perforcted leiters
by a spzcinl cheque-writing my.chine) he shall see that it has written scross
it and right anglesto the type the word “under* followed by z2n zmount
a littke I2rger than tht for which he driws i1he cheque. For example, .
under rupeesthirty only metnsthat the cheque is for an amount less
th2n Rs. 30 but not loss thn Rs. 20, whilst*cnder rupees cight hyndred
oty meansth titisfor anamovnt less than Rs. 800 but not lessthan
Rs. 700. Nc abbreviction such as “eleven n ndred  for one thousznd
one hundied” ma; be used. The amount of a cheque shall be writtei
in the manner prescribed for al' bills in subsidiary rule 2 (¢) above.
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A common form of fiaud 10 regird to cheques consists in altering
ths ‘word ‘o’ inlo “four” by profiging an °f* and ch nging the ‘o’ into
an % ssthe Ggare cane4sily b2 liered cotrespondingly to 4. The word
‘twenty”’, waen writtan ¢ welzssly, hes slso sometimas been ch .nged

t1to saventy . A Goveroment saivant who driws 2 casque in which
i1z word %002 or “twenty  occurs shall tharefore wiile the word very
crefullyinorder to muke such i fraud impossible, The Treasury Officer
ro:ll ex1mine the woeds “four nnd *seventy znd the corresponding
fizures in cheques with specialcare.

Allchzqu=ssh .llb:l wiition wad signed withthespaci.dchaque writing
ink wi'ch c:n b2 obtainsd from the Direcror of Statiynsry :nd Printing,
M dras.

Subsidiary rule 2 {d) above shill apply mutatis mutandis to erasures,
garcrctians and altections in cheques.

Norg.—Chzgdes writien in the region 1 l:ngucge miy be zcezpted
ifthz Jriwer of the cheque isunble to hive it written in Enzlish.

42. {a) Chequesdrawninfavour of Government sarvints and depart-
mentsin settlement of Governmant dues sh .1l alwys bz crosssd “Afc.
pryee only—Not Negotiable,

In respect of piymenis on iccount of inter-dep rtmenit] or intere
Governmzntaldues, the issuing o ficas sh Il erass Il dr fis and cheques
wasther drawn on an office of tae Reserve B .nk or .iny of its » gencies
* iacluding Trewsury Ageacy and the words “For Cregit of Government

Acsounts—NHt pryable in ¢ish “shidl be written between tha lines.

(b) In the absznee of a specific request to the conirery from the
piyee, cheques/draftsdrawninfavour of corporite badies firms or private
nacsons shall always be crossed but all choques/drafis on binks for
amountsexczeding Rs. 1,000 ineach ¢ .se,other thininp .yment of 8. lry
allo winczs, peusions, etc. ,of Guvernment serv .nis:.nd p:nsron. rs,drawn
in fivour of an individuxl, a firm, © comp .ny st tutory bady, ele., for
services rendered or supplies made by them sh il nvoricbly be crosse::l.

Subject to any instructions reczived from the p yee, « choque shall
bzorossed . . .. ... ... . & Cou, with the ucdition of
the words ‘Not Negotioble between ihe crossing. Whece ihe Payee
is belioved to have a banking account, furtzer precautions snallbe adop-
ted where possible by crossing the cheque ‘specially [instead of by the

(A Group) 113-15—30
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‘gemeral crossing’ . . . . . .. ..., & Co.,) by quoting the
name of the bink through which the payee will receive payment and by
addingthe words “Afcpiyeec only/Not Nepotiable . Theseinstructions
regirding the method of crossing cheques are applicable in 211 cases
where the use of crossed chequesis prescribed.

Exception (1)—Cheques preferable at a treasury for payment aic
non=nggotiable instruments and shovuld not, therefore, be crossed.

Exception (2).—Uncrossed cheques m2y beissued private education:
institutions in payment of teaching grant bills and Midday meals grant
bills on reczipt of specific request therefor from the payees and ne claim
shtil lie aginst the Government under any circumstances on 2ccount
of any loss they may suffer in encashing the cheques.

43. When 2 Government servant draws a cheque in favour of =
Government servant, he shall make it payable to order only. When
a Government servant draws a cheque in {avour of 2 person who is not
in Government service, he may,if the payce requests him to do so, make
it paycble to bearer. The Sub-Treasnry Officer shall not cash a cheqne
mede pryable to “A.B.or bearer”,if A.B.isa Government servant,

The Sub-Treasury Officer may decline to make any payment on =
cheque payable to a personm not in Government service “or bearer*’
if heis un2ble to sutisfy himself asto the identity of the person cleiming
payment. He may also decline to meke any payment on a  cheque
payeble to aperson or persons not in Goveriment service or order
if he is unable to satisfy himself as to theidenti{y of the person claiming
payment or as to the validity of the chain of endorsements, if any, by
virtue of which that person has became the holder of the cheque.

The Sub-Treasury Officer shall treat an endorsement by duly consti-

tuted and authorised attorney on a cheque payable to the order of his

- pringipal as though it were an endorsement by the principal provided

that a valid power of attorney has been registered at the treasury in
Form 16 of the Government Securities Monual,

44. Asa generalrule,the Sub-Treasury Officer shall not pay a cheque
pryible to order, unless it is reczipted by the p yable himself or another
person in whose fivour it has been regul .rly endorsed for Payment
If,inspsci>l circumstances, the head of anoffic:is unible himselfto receipt
cheques pryable to his order owing o »bscnz: on tour or some other
suficient ¢iusz 2nl eousiders thot strict compliance with the ordinary



209
WITHDRA WAL OF MONEYS FROM THE GOVERNMENT AGdO'UNT
{T.R. 16—35,R. 44—A47]

rule would cause undue inconvenience, he may by a written order
specially zuthorize & Gazetted Government servent to endorse “for

him cheques drawn in his favour by his officic] designstion. The head
oftheoffice shall send a copyofenysuchorder £t onceto the Sub-Treasury
Officer and the Sub-Treasury Officer shall then tre: & an endorsement by
the duly authorized Government servant as though it were an endorse-
ment by the head of the office.

45.{(¢) As a genercl rule, no cheque shall be issued for a sum less
than Rs.25 except whenitisdonein order to comply with the provisions
of law or a rule having the force of law:

Exception (1).—Official Receivers may issue cheques to treasuries
for emount less tnan 50.

Nore.—Regarding piyment by cheques by the Pay and Account
Officer please see S.R. 57 ihid.

Exception (ii).—Payment of claims below Rs.50 towards settlement
of transaction between Public Works Divisions maybe made by cheque,

46. When a Government servant issues & cheque in payment of any
amount due by the Government and the cheque is honoured on presen-
t tion, payment sheil be deemed to be made on the date on which the
cazque is handed over to the payee or his authorised messenger or on
waich the cover contrining it is put into the post. If, however, the
cheque is marked s not pzy.ble before a certain dafe which is luter
th:.n the date mentioned in the previous senfence, peyment shull be
deemed to be m de on the dete on which the cheque becomes payeble.
Such 2 cheque shall not be charged inthe accounts untillthe date on
which it becomes payable.

NoTE—Cheques not payeble before a certain date should bear the
Superseription “Puyable on or after . . . . |, | *  {Specific date of
prymend to beindic ted inthe blank space). The Superscription should
iny wiably be affixed with & rubber stamp in bold letters just below the
date of issue of the cheque. The contempleted due date of pPayment
shouid invariably be writtenin red ink.

47. When & Government servant pays an endorsed biil by chegue
h: shxll not disregard the endorsement and issuc the cheque in Hivour
wf the drawer of the bill.
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48, Focal Fuud Chegues—The Treasury or Sub-Treasury Officer
shall not pertait the withdrawal of any moneys relating to a local fun:
from the treasvry otherwise than on cheq es signed by the duly autho-
riged oilicer o} erch fund, e.g., the Executive Officer of a Town Panchavat
or the Panchayat Union Comnissioner and the Executive auwthority of
a Municpal Council. No local fund cheque shall be paid, unless the
balance at the credit of the fund is sufficient to cover the payment

49. Time-cxpired cheques—13f a chcque the corrency of which has
expired owing to its not being presented at the treasury for payment
within three mouths after the month of issue is returned to the drawing
officer, he stk destroy it and may then draw a new sheque inplace of
it, if necessary. He sball record on the counterfoil of the old cheque
the fact that the cheque has been  destoryed and the number and date
of the new cheque and shall enter on the counterfeil of the cheque the
uumber and date of the old one.

50. fost chegues~—When a drawing oflicer receives a report thai a
cheque drawn by himn has been lost, he shall at once report the fact to
the Treasury Officer/Sub-Treasury Officer and request him to stop payment
of the cheque. The Treasury Cflicer/Sub-Treasury Officer shall at once
examine the Hsts of paid chegues and if he finds that the cheque has not
been paid, (ake steps to stop payment. A board showing the particulars
of all “stopped ” cheques shail be hing up before the clerk concerned.
The Treasury Gfiicer/Sub-Iresaury Oflicer shall also send the drawing
officer a certificate in the acconipanying forim, when a cheque reported
a5 losl has not be on paid and has been stopped.

Ceriified that cheque No. . dated
tor Rs. reporied by the (Drawing Offica:y to hae
hzen drawn by him on the e s e Treeasury

in favour of.... ...... e e e i e ... ha" reot

been paid, as seen from the fecords of this office.
2. Certified that this cheque if presenied hereaficr, will not ke paid.
Treasury.

The,..oo.oovl 0 s 190
The Treasury Officer;Sub-Treasury Qfficer.,

Nore—Cortificate No. 2 need mot be furnished in the case of Treasuries
which transact their cash business through Banks

Note—2. If the currency of a cheque expired on Saturday, the Treasury officer
shall alco verify the list of cheques paid for the subsequent working day of ibe
vank beicre the issue of non-payment certificate wherever necessary.
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On completion of the requirements stated in foregoing sub-paragraph
-of this sub-rvle, the drawing officer shall issue a fresh cheque in lieu of
the lost one under intimation fo the drawee oflice. On such cheques
superscriptions like * duplicate issued in lieu of the lost one ™, fresh
cheque issued in lieu of the lost one, ete., shall not be written,

It any * stopped ” chegque is prescribed at the treasury for payment,
ithe clerk concerned shali at once bring the fact to the notice of the Treasury
Officer/Sub-Treasury Officer and the Jatter shall refuse payment and
return the cheque Lo the person who presented it with the words * pay-
ment stopped ™  written  across it

The party requesting for a fresh cheque in licu of a lost one, should
evecuie an indemnity bond in form 46-A. However, in the case of a
Government depariment or a bank, the execution of an indemnity bond
is not necessary but a fresh cheque should be issucd in its favour only on
veceipt of a certificate. stating that it has not received the cheque alleged
in have been lost or having received it has been lost and that it will be
seturned to the drawer, it found later.

No1s (1).—If a duplicate cheque is issued on the basis of non-payment
ceetificate which is eventually found to be incorrect and the drawer
theveby suflers a loss, it would be for the treasury or the drawee bank as
the case may be, who gives the ncrortect certificate fo compensation the
“ Drawer ” for the less incurred. The responsibility, for any ioss arising
on account of the issue of an incorreet non-payment ceriificate by the
Treasury consequent on an incorrect certificate furnished by the Départ—
mental Officer, will have to be fixed equally on the treasury and the
Depariment concerned.

Note (2).—~If the currency of a cheque expired on Saturday, Freasury
Officer shall also verify the list of cheques paid the subsequent working
day ofthe Bunk before the issue of payemnis certificate wherever necessary.

The amount representing the portion of the loss to be made good
by the treasury ‘sub-treeasury will be debited to the Detailed head *Other
charges” under the Minor lhead.” 4. Office contingencics and other
charges ” under *“ 19. General Adminisiration, Director of Freasuries
and Accounts .|

SI. Cancelled Cheques.—The drawing officer shall cancel and cheque,
which has remained unpaid {or three moihs after the month of issue,
When a cheque is cancelied for any rveason, the fact shall be recorded
on its countertoil and the cheque, if in the drawing officer’s possession,
sl be destroyed. I the chegue is noi ia his possession and paymens
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has not already been stopped under;proceeding subsidiary rule, he shalt
at once request the Treasury Officer/Sub-Treasury Officer to stop payment
of the cheque, If the Treasury Officer/Sub-Treasury officer then finds
that the cheque has not been paid he shall stop payment and send the
drawing officer a certificate prescribed in Subsidiary Rule 50 above,

In the event of the non-return of the time-barred cheques to the
drawing officer, the drawing officer should, on the expiry of the pre-
scribed period of three months after the month of issue of the cheque
require the payee either to return the cheque or explain the causes for
its non-retutn. 1f, as a result of this enquiry, the cheque §s reported
as lost, the Treasury Officer/Sub-Treasury Officer should be required
to furnish a non-payment certificate in the above said manner,

52. Special to the Forest Department.—The Treasury Officer shall
pay claims relating to the Forest Department only on cheques drawn
by a Forest QOfficer (or a Government Servant of some other Department
acting as a Forest disburseer) whom the Accountant-General has placed
in account with his treasury.

Drawing from the account will be cavered by letter of credit system
Letter of credit for each drawing officer stipulating the amount that may
be drawn by the officer concerned every month and also the total amount
that can be drawn during the year will be issued by the Government in
the Finance Departmeni, The Government will issue instructions to
the Treasury Officers indicating the monthly as well as annual allocation
for various drawing officers. The Treasury Officer will communicate
the allocation to the sub-Treasuries. Drawal of cheques will be regulated
by the Treasury Officers/Sub-Treasury Officers with reference to
allotments communicated. Cheques drawn will be honoursd ouly up
to the amount of allocation. The balance outstanding in a month can
be carried over to subsequent month subject to overull provision for the
finaucial year. The balance outstanding at the close of the financial
vear shall lapse. But the letter of credit for the month of March shall
be kept open up to June. The cheques issued during the last quarter,
of Fiancial year shall be counted against the letter of credit for the month
of March and paid till the balance is exhausted. These carry overpay-
ments should not on any account be counted against the letter of credit
for the months from April to June for which separate account shall be
opencd.

Exception (a)—As regards repayment of deposits, see Instructic®
25. :
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Exception (b).—The leave salary of a gazetted Government Servant
of the Forest Department who is on lcave in the State at a place wheie
there is no disbursing officer of the Forest Department may be paid on
bills drawn on a treasury in the same manner as those of gazetted Geoven-
ment Servants of other departments but such bills shall be treated in
the treasury accounts in the same way as cheques of the Forest Depar-
ment.

53. When the Conservator gives him writien instructions to do se
the Sub-Treasury Officer shall pay cheques drawn by a Government
servant holding charge of a Forest Sub-division or range and charge
them against the drawing account of the divisional Officer (District
Forest Officer). Tn giving any such instruction the Conservator shall
authroize the Government servant personally by nameto draw the
cheques and may specify the total amount up to which he may draw,
A Government servant so authorized shall use a seperate cheque book.

SPECIAL TO THE PUBLIC WORKS DEPARTMENT.

54. (@) The Aecountant-General will ordinarily place each Divisioaal
Officer (Executive Engineer) in account with one or more distirct Treasurjss
within his jurisdiction for the purpose of drawing cheques and may,
when necessary place other, Public Works Officers in account with
District Treasuries within their respective jurisdiction for the same purpose.
During the course of the year of Government may, if found NECEsSATY
issue orders to Treasury Officers to resume and reallocate the funds to
drawing officers. Thc Superintending Engic eers may resume and
allocate funds among the divisions under their charge from the amoynt
placed with them fcr the month subject to the condition that the mene.-
to v, limit of the district for the month shall not be exceeded.

Similarly on request from the Divisional Officers, the ‘Treasury
Officer can resume and rcallocate to Sub-Treasuries after ascerfaining
from the concerned Sub-Treasury, whether balence s available for
resumption,

Drawings from the account will be cov,red by letter of credit system
Letter of credit for each drawing officer slipulating the amount that can
be drawn by the oflicer concerned every month and also the total amoung
that can be drawn during the ycar will be issucd by the Government in
Finance Department. The Government will isste instructions to the
Treasury Officers indicating the monthly as well s annual allocation
for various drawing officers. The Treasury Officers will commun;cate
ithe allocation to the Sub-treasuries.
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(Drawal of cheque will be regulated by Treasury Officers/Sub-
Treasury Offcers with refzrence o allotments communicated.) Cheque
drawn will be honoured only up to the amount of allocation com-
municated. Baiance of allocation in a month ¢an be carried over to
subsequent month subject to over all provision for the financial year.
Tne balance outstanding at the close of the financial year shall lapse,
But letter of credit for the month of March shall be kept open up to
June. The cheques issued during the last quarter of financial year shalj
be counted against the letter of credit for the month of March and paid
till the balance exhausted. These carry overpaymenis should not on
any account be counted against the letter of credit for the month from
April to June for which separate account shall be opened.

Note 1.—There will be separate letter of credit for expenditure on
itrigation works and building works. The Treasury will maintain
separate sets of accounts for expenditure on irrigation and buildings,

NoTE 2.—Amount drawn for refand of deposits shall not be taken
against the limit of letter of credit. Such cheques will bear a rubber
stamp “ Refund of Deposit—outside letter of credit limits ” under
attestation by cheque drawing officers.

Nore 3.—Cheques drawn towards expenditure on works coming
under ** Remittances ™ and * Public Works Deposits ” shall also be
included in the letter of credit.

(b) A Public Works Officer who is authorised to draw cheques
on a district treasury may also when necessary draw cheques on any
sub-treasury subordinat: to it.

55. (@) A Divisional Officer may authorize any Sub-divisional officer
working under him to draw cheques against his own account with a
district treasury (including the sub-treasury under it). No separate
account shall be opened for a Sub-divisional Officer so authorized, "When
the Divisional Officer has issued the necessary letter of authority, the
cheques drawn and paid under it shall be charged to his account ,as if
drawn by himself.

The Divisional Officers (Executive Engineers) will allocate the aliot-
ment made to them under letter of credit to them under letter of credit
to the Sub-Divisional Officers (Assistant Engineers) and inform the
Treasury Officers. The Treasury Officers will commanicate the alloca-
tion to Sub-Treasury Officers. Drawal of cheques by the Assistant
Enginecss shall be regulated withreference to allotment communicated

B - H
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by the Treasury Officers. The other instructions in 8.R. 54 (g) regarding
regulation of cheques with reference to letter of credit will apply to
drawal "of cheques by Assistant Engincers also. -

{¢) When it is necessary for a Sub-Divisional Officer to draw on
a treasury within the division on which the Divisional Officer himself
is not authorized to draw, the latter shall take steps to get himself placed
in account with that treasury and then empower the Sub-Divisional
Officer to draw against his account, Funds shall not be made available
for such purpose by means of Government Drafts.

. Note [.—The instructions in S.R. 54 aad 55 will apply mutatis
mutandis to Highways Department and Ground Water Department,

NotreE 2.—Cheques issued by the National Highways Branch will
be outside the purview of letter of credit system. Such cheques will
bear a rubber stamp *° National Highways ™. ’

56. When a Superintending Engineer considers it necessary for the
convenient despatch of public business that a Divisional or Sub-Divisional
Officer be authorised, either temporarily or as a standing arrangement
to draw cheques on a treasury outside the division and makes a re-
commendation accordingly, the Accountant-General may sanction such
an arrangement. Similarly the Divisional Officer may, if he considers
it necessary specially authorise a Sub-Divisional Officer to draw cheques
on treasuries situated outside the sub-division but within the division.

This rule shall be applied with special care and only when there -
is a genuine necessity for it. Payments to a contractor shall, as far
as is conveniently practicable, be made by cheques on that treasury
within the jurisdiction of the Government servant making the payment
which is nearest to the work and a stipulaicd to the effect that
payment, shall be made shall be inserted in the confract agree-
ment when necessary,

Instractions upder Treasury Rule 16—cont.
APPLICABLE TO DEPARTMENTS GENERALLY.

40, (4} Cheque books required by officers of the Government are
printed by the Director of Stationery and Printing. All supplies of
cheque book forms except in the City of Madras should be made by

~Treasury Officers who will receive their supply from the Government
Press, The Treasury Officers shot I examine the cheque took forms

{A Group) 113-15—31
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carefully on receipt and count the number of formsin esch book. They
should keep the cheque booksin their stockand issue the money byone
te deprrtmentalofficersasbooks erensed up. Supplies of cheque book
forms to departmetal officers in the City of Madres should be made
by the Direclor of Stetionery and Printing (Stationery Branch) who
will arrange 1o print and stock the requitements for one yeer. Every
Treasury Officer should 2scertain the requirements of the depertmental
officers in his district and send a consolideted indent to the Director
of Stationery and Printing (Press Branch). Officers in the City should
send their indents to the Director of Stetionery nnd Printing (Stetionery
Branch). Treasury Officers should mrintzin 2 stock registerin Form 101
to record the stock 2nd isste of cheque books. .

" Nore—Cheque books cont:ining unused cheque forms sheli  be,
oincelled by writing the word “cancelled © prominently ¢ cross erch
cheque formand counterfoil, without signature ofthe Drawing Officet
and thercafter returned to the Tretsury Officer concerned who shell
destroy them by incineration in the ‘presence of the DirecterjDeptty
Birector of Treasuries and Accounts =fter keeping # pote uf the foctin
the relevant records of the treasury under proper sttestetion.

(3) A Drawi.rg Officer who req ires 2 fresh cheque book shovld
signand send to the Treasury Officer the printed rc quisiticn ferminserted
towards the end of each cheque boock. The Tiecsury Officer shovld
then supply 2 cheque bookif the request isin order, but he should never
supply more than one cheque book on a single requisition form. He
should examine every cheque book zgzinztthe time of issue and shculd
be eareful to sce that it isduly #nd prompily 2 cknowledged.

NoTg.—Officers in the mufrss 1 who cre zllowed to drew cheques on
the Reserve Bank of India 2t Mzudres should obtein their requirements
of cheque books from the local Tressury Officcrs  who will incluce in
their annual indents such requirements s for s orp be foreseen,

a1. ADrawing Officer should inverizbly keep the cheque bock sup=
plied to him ip his personal custody under lockand key. When even
a Prawing Officer hands over cherge of his office & note should befrecot -
ded over the signature of both the relieved 2nd the relieving Govern-
ment servants showing the number of cheque books and unused cheques
nanded over. The note should be pmde on the each bock or other per-
mianent register which the expenditure for which chequesctre drawn: is

,.ecorded
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If a cheque book or 2 balance cheque formis lost, theDrawing Qffice?
should, at once,inform the Sub-rez.sury Officer orthe Bonk, furnishing
the nymbets of 1he lost cheque forms. The Sub-trezsury Officer or the
Bank should then stop payment of all cheques dre.wn on forms benring
any of those numbers. .

Note—If a Drawing Officer hés to return to the Treasury Officer
unused cheque books or blank cheque forms. he should cencelcheque
books containing unused cheque forms or Bank cheque forms by writing
the word ““cancelled ” prominently 2cross each cheque form znd to
counterfoilwithout the signeture of the Drewing Officer and he should
examine them carefully before sending them by registered post to the
Treasury Officer by name and should take ceze to see thet they are duly
and promptly acknowledged. A separate advice of despatch of the
cheque books or forms giving fult deteils of numbersof the cheque
books and cheque forms should also be sent to the Treasury Qfficer
simultaneously. The Treasury Officer concerned should destroy them
by incineration inthe presence of the Director of Tresauries and
Accounts Deputy Director of Treasuries and Accounts after kecping
a note of the fact in the relevant records of the Treasury under proper
attesgtation.

42, Whenever 2 Government servant sends a cheque to the treasury
{or payment, not in cash but by transfer credit in the treasury accounts
he should. endorse on it the words “Received payment by transfer
creditto ............ “and sign belowthem. Failure todo this would
facilitete criminal miseppropriation oftheamcunt. The trasury should
enter in the number book every cheque that is to be paid by transfer
in ‘whole or in part, N

43. When a pass book or list of cheques cashed (Form 73) is maine
tained for anybanking or drrawing account at the treasury, it should
remain in the custody of the Drawing Officer, except it is seat
periodically to the Treasury Officer to be written up. The Drawing

_Officer should send it to be written up regulerly during the last weck
ofevery month. On receipt of the pass book, the Treasury Officer should
have the amount of each paid cheque recorded init with reference to the
registers maintained inthe treasury and the deily sheets The cheque
book numper and distinguishing letter,if any, 2s wellas the individyal
eheque number should be shown for each cheque entered in the pass
book. The Treasury Officer should ordinarily return the pass book i,
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the Drawing Officer on the same dey. On receipt of the pass book
from the Treasury Officer theDrawing Officer shell check the receipts
and payments as recorded therein and fyrnishe centificetc of verifici.-
tioninthe pass bookzs errly as possible befere it is sent to the
Treasury Officer for further entries. 1If the certificite of verificetionis
not furnished, the Tressury Officer shall refuse to meke further
entries in the pass book. If the pass book is not reccived &t the
treasury for & consecutive period of three moenihs, the Treesury
Qfficer shall withhold further payments until the pess book is
presented and breught up to date,

. NoTE 1.—~The treasury seal or stamp should be cffixed ¢ grinst ell
entries in the treasury pass book.

NotE 2.—At place where pzss books meinteined by drawing officers
are required to be completed by the benk cnd the number of entries
to be made is large, the Bank may furnish pen carbon copies of the
payment scrolls containing full detzilsof the paid cheques culy attested
byanauthorised official. Insuch cases, the number of the first cheque
pzid mezy be writtenin {ullinthe scrollend thereafter only the last three
digitsofthe numbers of the subsequent cheques in the same series,
-may be recorded. -

Iﬁ gases where pen ¢at bon copics of the payment sciclls ‘are furni=
shed the daily total of the cheques paid may only be indicated in
the relative pass books which should be wiiltenu =~ oDee a month.

44, When a refund of revenve is tc be remiited by money order, the
payment to the Post Office should be made by a cheque drawn on the
treasury o1 sub-treasury in favour of the Postmaster.

45, A Land Acquisition Officer may under the orders of the Gover n-
ment make allor any ofh1s_payments by issuing cheques on the t1easury.
provided that the propertyisnot to far from the treasur y that this methed
of pavment would cause uader ingonveniengs tc the payees. The rules

_preScribing the piocedare for_t!n{_: payment f compensation for land
“acquired under the Land Acquisition Act, 1894 (Indian Act 1 of 1894)
are contained in the Land Acquisition Manual (See Article 21¢
Tamil Nadu Financial Code, Vol. 1). T e
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SpeCIAL TO THE PUBLIC WORKS DEPARTMENT.

46, B:fore a drawing officer b ings a cheque back into u-e, he should
mark all the cheque forms in it with a distinguishing letter. The leiter
markzd on the chequesina ¢heque bookwhich isto beused bya pai ticular
drawing officer for drawing cheques on a partigular trezsus y shevla be
diffzrent from the letters marked on cheques drawn by cther drawing
offigzrs of the division on that treasury and also from these mar ked cp
chegues drawn by himself on other treasuries.

+7. A drawing officer should ordinarily send the advice 1c 2 sub-
treasury regarding a cheque bock to bz brcught into use fur drawing
cheques on it (See Treasury Rule 28) through the district treazsury if
it n2eds to be sent urgently he may send # cdliect to the sub-tieasuiy
and frrwared a copy simultanecusly to the disti ict treasw y. ’

48. The Tresaury Officer should send quarterly to each Divisional
Officer a staiement showing the numbers snd dates cf all Public
Works cheque baoks issued on requisitions received frem Divisional
Officers,

49, Whenthe headquarters of allsub-divisions are at the head quar-
ters of the division the Divisional Officer shovid send his pass-beck
to thetreasvry to be writticnupattheend cfeach meonth. When that
condition is not fulfilled he shou!d rend it twice 2 month, namely, on
the 10th and attheend cfeach menth. A Divisicnal Officer. whe has
banking agcounts with more than one district treasury shevld have a
separate pass-book for the acccunt with'each of them. The identity
and the amount of the cheques entered =s gushed should bs examined
at the earlicst opportunity the pass-book being initialled (2nd dated)
by the Divisional Accountant in tcken of the check. )

Local. Funp CHREGQUERS.

50. (@) The account of a local fund at the treasw v is purely a bank-
ing account and the nature «fthe disbursement need not be specificd
o1 any local fund cheque, '

(B) When the cXccutive zutherity or cther ¢ ficer ¢f a municipal
gouncil who is authorised to draw cheques epainst the' funds cf the
manicipal councit lodged with the Government makes over charge ¢f
his office either tempotarily o1 pe: manently, he shculd send a specimen

" of the relieving officer’s signatur e together with certificate in Form 74 to
. a Treaswy Offfeer, : '
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{¢) When the eXecutive authority of the Town Panchayat or the
¥anchayat Union Commissioner or cther Officer, who is authciized
to draw cheques against the funds of the local board lodged with the
Govarnmsat makes over charge of his office either temporarily o3 per- -
manently he should send a specimen of the relieving officer's signa-
ture together witha certificatein Form 74 to the Treasury Officer;

Provided that when the function of the President ¢n the Town
Panchayat who is appointed to be in charge of the post of EXecutive
authority of the Town Panchayat on the Vice-President. under
sub-sections (1) and (2) of section 34 of the Tamil Nadu Panchayats Act,
1958 (Tamil Nadu Act XXXV of 1958), it shall not be necessary for the
President to send the specimen of the relieving officer’s signalvre and the
certificate mentioned in the rule, if they have been sent to the Treasury
Officer on a previous occasion but the President shallin every such case
report the fact of such develution of powers on the Vice-President
mentioning the letter by name,

Subsidiary Rules under Tresuryes Rule —76 cont,

TREASURIES WHICH TRANSACT THERE CASH BUSINESS THROUGH
- THE BANK.

57. (¢) At places where the treasury transacts its cash business
through the Bankall payments shall be made at the Bank unless the
Governmeant have specially ordered, in regard to any class of pay-
ments, thit shall bs made elsewhere. .

(6) Except for Bank Drafts and cheques, which shall be preseuted
at the Bank for payment direct, ali bills and other vouchers shall first '
be pres:nted at the treasury. The officer in-charge of the treasury -
shall examine the bill or other voucher and if he approves and passes
the charge, he shall enface on it an order to pay a specified amount.
The order shall be numbered, dated and signed and particulars cfit
shall be entered in the, register of payment orders issued in Form I1I.-
The treasury shall send the passed bills along with a covering list in
dvplicate (copy of the Bank Biil Register) to the Bank for payment,
The bills shall always be sent in a locked and sealed box. One copy
of the govering iist shall be returned to the treasury by the bank duly
acknowledging the receipt of the bils detailed therein, The list of
tokan numbers of bills which have been passed for payment and fent
to the bank shall be drawn up and exhibited 2t thetreasuryfor the
information of the parties concerned: The bills shall always be sent

_n a locked box duly affixed with the official seal.
1

In passing bills and other vouchers for payment at the Bank, the
Treasury or Sub-Treasury Officer shall observe gencrally subsidiasy
Rules 32-38 and Instructions 24-39 above,



