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Nots. —Bills sent through messengers to the treasury and the bank
should be endorsed by the drawing officer in the names of the
messengers, The messenger’s signatures should be taken on the bill itself-

(1) in the drawing office, when it is endorsed in the messenger’s
name,

(2) at the bank when the bill amount is actually paid tc him.

- Where the hills have to be endorsed by the drawing officer for pay-
ment in favour of subordinate officer, it is enough if the drawing officer
endorses the bills in favour of the disbursing officer who, in his turm,
will attest the messenger for messenger’s signatiure on the bills at the
time of giving the bills to the messenger for encashment. The bank
may make payment to the messenger after obtaining his signature again
on the bill. : :

The above procedure should be followed mutatis mutandis in cascs
where bills are sent to the treasury or the bank by Government servants
other than drawing officers.

(¢) When the amount of a bill is to be paid partly at the bank at
the district headquarters and partly at Sub-Treasuries the Treasury
Officer shalt anthorise payment of the bill partly in cash for the amount
required for disbursement at headquarters and partly in Bank Drafts
‘for which formal applications should be attached to the bills.

(d) The bank shail make payment strictly in accordance with
the pay order of the officer in-charge of the treasury, after obtaininug
on the bill or other voucher a proper discharge from the payee in addition
to the signature at the foot of the bill. When obtaining on the bill or :
other voucher is proper discharge from the and reascnable precautions
to see that payment is made only to the person named in the pay order
or a messenger duly authorised by him in Tamil Nadu Treasury Code
Form 103 to receive payment and satisfactorily identified by the bank.
All bills, cheques and other documents passed by Treasury Officers
or by the Pay and Accounts Officers for payment at the bank,
as well as Interest Payment Orders, etc., being non-negotiable instruments
warrant special precaution on the part of the bank in the matter of
identification of the payee. All such claims have normally to be pre-
sented by the payee personally, but where payment is desired to be made
to an endorsee (other than a bank) or a messenger the provisions
of Subsidiary Rule 2 (g) under Treasury Rule 16 above shall be strictly
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irllowed by the Drawing Officer. The bank will not however disburse
payments of such claims unless the bank is satisfied about the identity
cf the person recciving payment as attested by the Drawing Officer in
accordance with Subsidiary Rule 2 (g). The Bank shall also verify
before making the payment that the signature of the drawing officer
attesting the payee’s signature tallies with that on the bill as passed by
the Treasury Officer.

Payment of cheques including Public Debt Office interest warrants
which are governed by the Negotiable Instruments Act shall be made
in accordance with the provisions of that Act and any generally recog-
nized practice established among bankers by custom,

(¢) Payment orders issued by the treasury shall be valid only for
a pericd not exceeding ten days. If a payment order is presented at the
Bank after the fixed time has expired, the Bank shall refuse to make
the payment until the order has been revalidated by the Treasury Officer..

{(f} In Madras City all bills and other vouchers shall be presented
for pre-audit at the office of the Pay and Accounts Officer, Madras.
He shall make the necessary, payments in cash when the amount is
small and otherwise by issuing cheques on the Bank in favour of the

payee.

Whenever payment in respect of a passed bill is not taken within
three months from the date of its passing, the bill shall be returned to
the drawing officer concerned, duly cancelling the pass order thereon,
The cheque drawn therefor shall also be duly cancelled.

NoTte.—The Pay and Accounts Officer, Madras shall ‘make cash
payments of bills up to and including Rs. 30. He can also pay bills
for large amounts in cash at his discretion in case of urgency.

Instruction under Treasury Rule 16—coni.

51. All cash payments in a Banking sub-treasury, except payments
. of pensions and of salaries to village establishments, will be made at
the Bank. '

As repard the payment of pensions and of salaries to village esta-
Blishments, the amount required will be drawn from the Bank as an
imprest and disbursements to pensioners and village establishmszat
will be made a* the sub-treasurics—See Subsidiary Rule 65 (&), .
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51, a, Claim for pension including Military pensions payable in
Tregsuries—which transact their cash business through the bank
may be paid at the Bank, if the pemsioner desires payment through the
Bank. In all other cases the pension shall be paid at the Treasury itself
irrespective of the amount involved. Bills presented through banks
may be paid irrespective of the amount involved at the amount involved
at the Bank for credit to the pensioners accounts. :

51 b. In the case of pensions drawn through a scheduled Bank,
the monthly pension bills.which do not bear the life certificates of the
pensioners, may be presented at the treasury and at the Pay and Accounts
Office, Madras duly signed, five days before the last working day of
the month to which they relate.

SUBSIDIARY RULES UNDER TREASURY RULE 16—cont.

58. When the drawing officer desire payment of a bill or other
voucher to be made wholly or partly in Bank drafts, he shall submit
& formal application with the bill and indicate the manner jn which
he desires'payment to be made in his receipt on the bill. If the officer-
incharge of the treasury is satisfied that the issue of Bank drafts is per-
missible, he shall specify accordingly in the pay order the manner in
which payment shall be made,

59. When the holder of a Government Promissory Note registered
tor payment of interest at a treasury which transacts its cash business
through the Banks desires to claim interest, he shall present it to the
treasury or sub-treasury Officer concerned, who shall examine it, make
the necessary record in the manner prescribed in the Government
Securities Manual and if interest is payable to the holder under the
rules, give him an order on the Bank for payment of the amount due—
See also rule 9 of the Tamil Nadu Government Securities Manual,
1937. :

. In rc}gard to payment of interest on stock certificates, the procedure
prescribed in rule 3 of the Tamil Nadu Government Securities Manual,
1937, shall be followed.

60 . The treasury shall prepare all advices or certificates of pay-
ments which have to be sent to any public officer or department undae
any rule, since the point to be adviced or certified is not that the moneys
have been paid out by the Bank but that the payment has been duly
catercd in the treasury accounts.

(A Group) 113-15-32
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Instructions under Treasury Rule 16—cont.
SPECIAL TO THE FOREST AND PUBLIC WORKS DEPARTMENT,

52. When a Government servant of the Forest Department or the
Public Works Department, credited under a letter of awthority as pro-
vided in subsidiary rule 62 (&) or 63 (), below requires funds only at
headquarters, the Treasury Officer should forward the letter of authority
at once to the Bank. If thal Government servant requires funds both
at headquarters and at a sub-treasury or sub-treasuries, the Treasury
Officer should retain the letter of authority and advise the Bank
concerned.

SPECIAL TO THE JUDICIAL DEPARTMENT.

33. Repayments of Civil Courts, deposits and Criminal courts deposit
in Madras City.—(i) High Court—The repayment of deposits in the
High Court is governed by the original and Appeallate Side Rules of
the High Court contained in the * Civil Rules of Practice ™.

(i} Merropolitan Court of Swaoll Causes.—The repayment of
deposits in the Metropolitan Court of Small Causes is governed by the
rules made by the High Court and approved by the Government under
the Small Cause Courts Act, 1882 (India Act XV of 1882). These rules
are embodied in the pamphlet entitled “° Rules pertaining to the Accounts
of the Metropolitan Court cf Small Causes, Madras’.

(iil) Metropolitan Magistrates’ Courts.—The repayment of deposits
in Metropolitan Magistrates® Courts is governed by the rules framed
- by the High Court and the Ckief Mctropolitan Magistrate and approved
oy the Government. The rules framed by the High Court are contained
in the “ Criminal Rules of Practice * and the rules framed by the Chief
Metropolitap Magistrate are contained in the * Rules of Practice of the
W etropolitan Magistrate Courts, Madras”.

54, Repayment of Civil Courts deposits in the muffasal.—When any
person presents an order of a civil court for repayment of a deposit in
whole or in part, the Bank should require him to acknowledge receipt
of the amount on the reverse of the order and if he is not the person
named in the courts’ payment order, to satisfy it that pe#son has signed
an acknowledgement of receipt on the reverse of the order and authorised
hiw to receive him the payment.
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Every order of a civil court for repayment of a deposit should b2
taken to the Treasury Officer for countersignature before it is presented
at the Bank, unless the Bank keeps a personal ledger account for the
deposits of each court. Each civil court for which the Bank maintains
such an account should intimate to the Bank, from time to time, the
amount of the lapsed deposits which should be deducted from the
balance shown in the account and the pass book,

The bank should not make payment on any order for repayment
of a civil deposit which is presented after the end of the account month
in which it was issued (see Instruction 20 above}.

NoT1E—The personal ledger accounts for the deposits of civil courts
dealings with treasuries which fransact their cash business through
the Bank are maintained by the Bank except where the treasury cash
business is conducted through Treasury Pay Office of the State Bank-
of India. The personal ledger accounis of courts dealing with treasuries
which transact their cash business through Treasury Pay Oifices should
be maintained at the treasuries.

55. Repayment of revenue deposits and criminal Courts’ deposits in
the mufassals.—A deposit standing at a person’s credit in a Treasury
Officer’s, Judge's, or Magistrate’s accounts should be repaid only on
the order of the Government servant who maintains the registers in which
it is entered. A person who claims the repayment of any such deposit
should apply to the Government servant who received it. If the claim
is in order the Government servant should, after examining the check
register and making the necessary entry regarding the repayment, give
the applicant an order for payment at the Bank, A repayment Treasury
Officer for counter-signature before it is presented at the order signed
by a Judge or Magistrate should be taken to the Bank, unless the Bank
keeps a personal ledger account for the deposits of each court. Each
Magistraie’s Court, for which the Bank maintains such an account
should intimate to the Bank, from time to time the amount of the lapsed
deposits which should be deducted from the balance shown in the account
&nd the pass book.

The bank should not make payment on any order for the repay ment
of a revenue deposit or a criminal court deposit, unless it is presented
belore the expiry of three mouths from the date of issue or before thy
.dose of the financial year in which it is issued whichever is earl.ur,
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APPLICABLE TO DEPARTMENTS GENERALLY.

56. Treasury bills book.—The Treasury Bills Book need not be pre-
set.ted at the Bank along with any bill passed for payment at the Bank.
The freasury should fill up columns (8) to (10} of the bank even when
the payment is made at the Bank and the Government servant in the
treasury who signs in columa (10) of the book should make a note of
the amount passed if it differs from the amount claimed.

Exception.—Bills presented at the office of the Pay and Accounts |
Officer, Madras need not be accompanied by the Treasury Bills Book.

SpeCIAL TO LocAL FUNDs.

56-A. In cases where the banking accounts of the local funds are
kept at the Bank (see Note under instructien 3 (1) in Chapter IV of
Part II1 below), all adjustments made to the debit-credit or such accounts,
either by the treasury or by the Accountant-General, should without
delay, be communicated by the treasury to the Bank,

Subsidiary Rule under Treasury Rule 16—cont.
APPLICABLE TO IDEPARTMENTS (GENERALLY,

61. Cheques.—The rules contained in subsidiary rules 30—43 and
45-—51 shall apply mutatis mutandis to cheques drawn by Government
servants on the Bank where the treasury transacts its cash business
through it, except that every correction or alteration in a cheque drawn
on the Bank shall be attested by the full signature of the Government
Servants who signs it. When such cheques are presented at the Bank
direct in accordance with the rules without the pay order of the officer
in-charge of the treasury, the Bank shall see that the relevant rules are
duly observed. When a cheque drawn by a Government servant on
the Bank is, in accordance with the rules, first presented at the Tressury
before it is presented for payment at the bank, the Treasury Officer shall
examine it and enface on it an order to the Bank to pay the amount,
if any, which he finds fo be properly payable,

Explanation.—Cheques drawn by Government servants in the Forest,
Cinchona and Public Works Departments may be presented at the Bank
direct for payment and no pay order of the Treasury or Sub-Treasury
Officer is necessary—See subsidiary rules 62, 63 and 63-A below. Simi-
iarly cheques drawn on the personal deposit accounts and the banking
acounts of Local Funds which, with the exception of Treasury Pay
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Offices, are maintained by the Bank, may be presented at the Bank
direct for payment without the pay order of the Treasurv or the Sub-
Treasury Officer. Instructions 22 and 50 should be observed mutatis
mutandis in regard to withdrawals from these accounts. Al other
cheques drawn by Government servants shall first be presented at the
treasury and the Bank shall make payment only on the pay order of the
officer in-charge of the treasury.

SPECIAL TO THE FOREST DEPARTMENT.

62. Cheques.—(a) Drawings from account will be covered by letter
of credit. Letter of credit for cach drawing officer stipulating the
amount to be drawn by the officer concerned every month and also the
total amount that to be drawn during the year will be issued by the
Government in the Finance Depariment. The Government will issue
instructions to the Treasury Officers indicating the monthly as well as
annual allocation for various drawing officers. The Treasury Officers
will communicate the allocations to the Bank. Drawal of cheques
will be regulated by the Bank with reference to allotment communicated.
Cheques drawn will be honoured by the Bank only up to the amount
of allocation communicated. Balance of allocation in a‘month can}be
carried over to a subsequent month subject to over all provision for the
financial year, The balance outstanding at the close of the financial
year shall lapse. But letter of credit for the month of March shall be |
kept open up to June. The cheques issued during the lastfquarter of
financial year shall be counted against letter of credit for the month of
March and paid till the balance is exhausted. | These carryover payment
should not on any account be counted against the letter of credit for
the month from April to June for which separate accounts shall be
opened.

() A Government servant holding charge of a Forest division
or Range may draw funds on the Bank and the Bank shall pay such
cheques, if otherwise, in order. The treasury shall charge such cheques
against Divisional Forest Officer’s account.

SPECIAL TO THE PUBLIC WORKS DEPARTMENT,

63. Cheques.—(a) Drawing from account will be covered by the
letier of credit. Letter of credit for each drawing officer stipulating
the amount to be drawn by the officer concerned every month and also
ke tota!l amount that to be drawnt during the year will bs issued by the
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Government in the Finance Degpartment. The Government will issug
instructions to the Treasury Officers indicaring the monthly as wel] ag
aunual allocation for various drawing officers, The Treasury  Officers
will communicate the aflocations to the Bank with reference o allot.
ments communicated. Cheques drawn will be honoured by rthe Bank
only up to the amount of allocation communicatcc. Balance of alio-
cation in & momh can be carri.d over to subs:qnent monik subject to
overall provision for the financial year. The Balance ocutstanding a;
the close of the financial year shall lapse. But letter of credit for the
month of March shall be kept open up to June, The cheques issued
during che lasc quarter of financial year shall de counted againgt the
Ietter of eredit for the month of March and paid till the . balance is
exhausted. These catryover payment should not on any account be
counted against the letter of credit for the months from April 1o June
for which separat: accounts shall be opened.

NOTE.—During the absence from headquarters of the Direc:or,
Cinchona Department on tour, casual Ieave or otherwise, the Petsonal
Assistant to che Director and during the absence from headquartars
of both the Director and his Personal Assistant under simifar cirgu-
mstances the Chief Accountan:, Cinchona Department may draw
mcenoys by cheques and in both the cases, responsibility for the
moneys crawn by cheques shall devolve on the drawars ofthe choques,

(&) A Sub-Divisiona) Officer may draw cheques on the Bank up
to the limir fixed by the Divisional Officer, who shall ntimate thelimit,
if any, (o the Treasvry Officer and the Bank. The Bank shall psy such
cheques up to that limi, if orherwise in order provided that 1he Divi
sional Officer has been placed by the Accouniant-General in accornt
with ihe treasury concernsd and the Bank has received a lstter of
authority from the Divisional Officer &iving Lhe necessary msiructions
in writing. The treasury shall charge such cheques againsi the IV visi-
'onal Officer‘s account.

SPECIAL TO THE CINCHONA DEPARTMENT

63A. cheques—The gazetted officer of the Cinchona
independant charge may draw moneys required for
Government account by cheque on the Siaie Bank of
where the cash b.siness of (e Gover
through the State Bank of India.

Dopariment jn
expendiitre op
India in_places
wment ireasuries is rrausacied



SR 229 ‘ S0

WITHDRAWAL OF MONEYS FROM THE GOVERNMENT
ACCOUNT

(TR. 16—INSTN: 57-58—s.R- 64]
Instructions under Treasury Rule 16.
APPLICABLE TO DEFARTMENTS GENERALLY,

57. Cheques.—Instructions 40;50 above apply mittatis mutandis to
cheques drawn by Government servants on the Bank wherc the treasury
business is transacted through it., The specimen signature: and certificates
mentioned in instructions 30 (b) and {(c} above skould be sent to the
Bank, when tbe cheques are drawn on the Bank, :

58. Lost chegves— The provisions of subsidiary rule 50 and instruc-
tion 41 should be observed mutatis mitendis in regei¢ to cheques drawn
by a departmental officer on the Bank direct. When such a cheque is lost
the departmental officer shovld send the intimaticn of the loss of the
cheque to the Bank direct by Registered Post Acknowledgement Due
and advise it to stop payment if the cheque, 2lleged to have been lost,
is presented thereafter, A written confirmation abtovi the Bank having
recorded the “Stop order”™ should also be obtainced from it, However,
in cases where the currency of the cheques alleged to have becn lost,
has already expired in term of Subidiary Rule 45 (B) ibid at the time,
when the reqrest for recording the “Step order™ by the Bank is made
ne acknowledgement of the “Stoporder” by the Bank other then 2 postal
acknowledgement due, is necessary., Tre Treasury Officer should send
the certificate prescribed in Subsidiary Rule 50 above with suvitable
modifications.

Note.—The conditions mentioned in pote vnder S.R. 50 will apply
antatis mutandis to the lost cheques mentioned under this  instruction
also.

PAYMENT OF PENSIONS.

N.B.—In the case of pensions chargeable to the Cential revenues, the
rules in the Central Treasury Rules should be followed.

Subsidiary Rule under Treasury Rule 16—cont,

MANNER OF PAYMENT OF PENSIONS AND IDENTIFICATION OF
PENSIONERS.

64, Pension Payment Orders.—(a) In regard to erch pepsicn sane-
tioned by a2 competent authorily excert in the case cf paymert of provi-
sioral pension by a bead of office the Accountant-Gerer: lissues & pensicn
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Payment Order in two halves of which one known as the disburser’s
haif is kept in the treasury at which the payment is- to be made and
the other is delivered to the pensioner.

(b) The disburser’shalf of each Pension Payment Order shall contain
the impressions of the thumb and each finger of the pensioner’s left hand
or where this is not possible due to physical incapacily the thumb and
finger impressions of his right hand, failing which his toe impressions.
These impressions shall be taken in the presence of the bead of the office
concerned or some other responsible officer when the  pension application
i8 prepared and he shall sign the following certificate below them :—

Certified that the above finger prints or toe impressions have been
taken in my presence and under my personal superintendence from the
left/right hand or toes of the person whos¢ name is entered in the Pension
Payment Order.

(¢} A pensioner shall produce his half of the pension payment
ordep before the disbursing officer whenever he clajms payment of his
pension and no payment shall be made if he fails to produce it,

(d) When a portion of pcnsion is commuted the Accountant-General
will issue an authorisation for the commuted value of pension along with
a communication intimating the date of commutation and the reduced
amount of pension to be payable with effect from the date of commutg.-
tion. The revised amount of pension payable after commutation and the
date from which it is payable shall be noted in both halve , of the orj ginal
Pension Payment Order quoting the Accountant-General’s letter as
anthority and attested by the Treasury Officer/Pay.and Accounts Officer”,
In the case of payments at sub-treasuries both halves of the original Pension
Payment Order shall be called for by the Treasury Officers from the sul-
treasuries and necessary amendment incorporated and attested by the
Treasury Officers,

(e} In the case of Articipatory Pension when the pension is finally
admitted, the Accountant-Gereral shall intimate to the Pay and Accounts
Officer/Treasury Officer concerned in the form of an  amendment letter,
The final pension shall be noted in both the halves of Pension PaymenE
Order quoting the amendment letter as authority and attested by the Pay
and Accounts Officer/Treasury Officer. In the case of payment at sub-
treasuries both the halves of the original Pension Payment Order shail

-be called for by the Treasury Officer from the respective sub
treasurie; and necessa'y entrics made and attesied by the Treasvary
Qfficer, '
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(f) The payment in rupees of pensions fixed in sterling or any other
* external currency shall be regulated by such general or special instructions
as may be issued by the Government in this behalf.  In issuing Pension
Payment Order for such pensions, the Accountant-General shall either
mention the exact amount to be paid in rupees or indicate the rate at
wlgiccl:h the amount stated in sterling or any other external currency shall be
paid.

65 () As a rule except in the case of provisional pension pa yable through
a head of office a pensioner shall take payment of his pecsion in person
and the disbursing officer shail identify him with reference to the details
available in the Pension Payment Order before making any payment,
When clanming his pension for the first time, a pensioner shall also be
required to produce a copy of the order communicating the sanction to
his pension.

Whenever a pensioner appears to take payment of his pension, the
disbursing officer shall check his personal marks with those recorded on
the diburser’s half of the Pension Payment Order and compare his sig-
nature on the receipt with that pasted on the disburser’s half of the
Pension Payment Order. If a pensioner cannot sign his name, the dis-
bursing officer shali compare his thumb/great to impression on the receipt
with the original thumb/great to impression previously taken “on the
disburser’s half of the Pension Payment Order.

Note (1)—In cases where pension is drawn through authorised
agents ¢ rbanks who have indeminified the Government against over pay-
ments, personal appearance of the pensioner is not necessary even on the
first o ccasion.

Note (2)—If the disbursing officer finds any discrepancy between
the details of identification marks recorded in the disburser's half of the
Pension DPayment Order and found actually on . pensioney,
he may requtte the pensioner to obtain clear marks of identification duly
attested by the Gazetied Officer or any other authority acceptable o the
disbursing officer or the departmental officer under whom the pensioner
last served and produce the details to the disbursing officer for recording
them on the disburser’s half of the Pension Payment Order.

Note (3)—The disbursement of provisional pension drawn by &
head of office shall be made in the same manser in which pay and aliow
ances are disbursed by Lim.

(A Group) 113-i5--33 . .
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(b) () Payments in Madras City.—Claims for pensions payable
in Madras Cily shall be presented at the office of the Pay and Accounts
Officer, Madras and paid in cash irrespective of the amount involved
unless & pensioner desircs payment through cheque on the Reserve
Bank, Madras.

(i) Papments in the muffassal.—Pensions payable at a treasury
which transacts its cash business through the Bank shall be actually
disbursed at the Bank or at the treasury in accordance with the general
or special orders of the Government applicable to each case—See also
instructions 31 and 51-A above. When such a pension is to be disbursed
at the Bank the officer-in-charge of the treasury shall be the dusbursing
officer for the purpose of these rules except in regard to the actual
disbursement of cash on the bill passed for payment by him. A pension
that would otherwise be actually disbursed at a treasury which transacts
its cash business through the Bank shall if the pensioner endorses his
bill in favour of the Sate Bank of India, be paid at the Bank after being
passed by the treasury.

(ii1) Provisional Pension.—Provisional Pension payable through
a head of office shall be drawn by the head of the officc, in which the
Government servant served immediately, prior to his retirement from
where his pay and allowances were last drawn.

Provisional Family Pension wherever payable through the Head
of office shall be drawn in Tamil Nadu Treasury Code, Form 75-C by
the Head of Office in which the Government servant was serving imme-
diately before his death, at the Treasury or Authorised office of dis-
bursement at which the Pay and Allowances of the establishment are
drawn by him,

Note.—The relevant provisions for the drawal and disbursement
of provisional pensions to the pensioners by the Head of Office will
apply mutatis mutandis for the drawai and disbursement of provisional
Family Pcusion in terms of the above rule by the Head of Office
wherever necessary.

{¢) In order to faciliiate the identification of pensioners, a duly
authenticated copy of a passport size photograph of every pensioner
and in the case of the Government servant governed by the Family
Pension Rules, 1964, hisfher photo and his wife's or her husband’s
as the case may be, shall be affixed to the disburser’s half of the
Pension payment order and renewed wherever the disbursing officer
censiders it necessary.
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A pensioner shall be requiredto pay for the phctographs
required for this purpose. This will not apply to Pension Payment
Ordess relating to Indian Woman who do not appear in public, pen-
gsioners who hold Government titles pensioners whom the Government
have specially exempted from this requirement and persons in
receipt of family pensions granted under the Wound and Extraordinary
Pension Rules in the Civil Scrvices Regulations.

Note.—Copy of the passport size photograph of Pensioners who
retired from Gazetted post prior to 21st December 1967 need not be

affixed to their pension payment orders.

(d) The Pension Payment Order does not confain a full descrip-
tion of the pensioners, if he retired as a gazetled officer. When the
disbursing officer does not know any such pensioner and feels any doubt
regarding his identity, he shall require the pensioner to produce satis-
factory evidence of his identity before paying his pension.

66. (a) Pensioners specially exempted from personal appearance
by the Government, women who are not accusiomed to appear in public
and pensioners who produce satisfactory evidence that they are unable
to appear because of bodily illness or infirmity need not appear at the
treasury in person to claim payment of their pensions.

{b) The pension due to any pensioner belonging to one of the
classes mentioned in clause (@) may be disbursed to a  messenger who
presents the pensioners half of the Pension Payment Order along with
{1) a proper bill signed and receipted by the pensioner and bearing an
endorsement also, duly signed by him authorising payment to such
messenger and (2) a life certificate in respect of the pensioner signed by a
Government servant drawing a pay of Rs. 30 a month or more or, if
there is no such Government servant at the place where the pensione
resides, some other well-known trustworthy person. The disbursing
officer may accept for this purpose a life certificate signed by a sub-
postmaster on a pay of not less than Rs. 50 a month, o village headman
o the head of the village panchayat if he considers it to be trustworthy.

(¢) The Government have delegated to heads of departments as
defined in subsidiary definition (i) under Fundamental Rule 9 excluding
sfficers of the Ceniral Government and to Collectors and district and
Session Judges, the power to exempt from ‘personal”  appearance,
pensioners who were serving under them immediately before retive-
ment.
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£7. (a} A pensioner of any description, who produces a life certi—
kcate signed by some person exercising the powers of a Magistrate
under the Criminal Procedure Code, or by any Registrar or Sub-Regstrar
appointed nnder the Indian Registraiion Act, 1908, or by any pension
officer who before retirement, excrcised the powers of a Magistrate,
provided he draws his pension in the same treasury/sub-treasury where
the pensioner draws his pension or by any gazetted officer, or, by a
village munsif or by a Police Officer not below the rank of the Sub-
Tnspector in charge of a Police Station, or by a Post-Master a depart-
mental Sub-Post Master, or an Inspector of Post Offices or by a class
Officer of the Reserve Bank of Indja or an officer including officers
Grade IT of the State Bapk of India or an officer of a subsidiary bank
of the State Binkof India, or by the Head of a Village Panchayat or by
a bank included in the second schedule to the Reserve Bank of India
Act, 1934 in respect of a Pensioncr drawing bis pension through that
bank is exempted from personal appecarance.

The Treasury Officer, however, in all cases of doubt, will be com-
petent to obtain proof of the existence of the pensioncr independent

of that furpished by the Life Certificate.

Note.— The words “Gazetted Officers” occurring in this subsidiary
rule refer not only Gazetted Officcrs in Government Departments but
also those on deputation to autonomous bodies on foreign Service
terms.  Such officers shall show their designation in the parent depart-
ment also while signing the Life Certificate. They shall not sign life
certificates, if they become employees of the autonomous bodies.

() The pension due to any pensioner may be disbursed to a messen-
ger who presents the pensioncrs half of the Pension Payment Order
along with (1) a proper bill signed and receipted by the pensioner and
bearing an endorsement also duly signed by him authorising payment
to such messenger, and (2) a life certificate in respect of the pensioner
signed by a person holding one of the qualifications mentioned in clause
(o). This procedure js also applicable to the payment of death arrcars
due to heirs of deceased pensioners.

68. A disbursing officer shall not pay 2 pension except the provi
sional pension for any month to a messenger under subsidiary rule 66
or 67 if the date of the life certificate is carlier than the last day of that
month, He shalt also invariably take the signature of the mcssenger
in whose favour the peasioner has endorsed the bill in token of the
receipt of the amount specified in it. When the messenger is illitsrawe
kis signature shall be taken in the form of his thumb-impression. duly
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attested by a witness. The disbursing officer is personally responsible
for any payment wrongly made. Whenever he feels a doubt as to the
proper course of action he should consult the Accountant-General,

’69. (@) A pensioner of any description who is resident in India may
claim his pension through a well-known bank or agent in the manner
prescribed in regard to leave salary in subsidiary rule 6, provided that
the bank or agent shall produce 2 life certificate in respect of the pen-
sioner as prescribed in that rule at least once a year ¢ven when a bond
guarantecing the refund of over-payments 1o the Government has been
executed. A pensioner who clainis his pension in this way is exempt
from personal appearance and the disbursing officer concerned shall
pay valid ¢laims so presentcd. The procedure is also applicable to the
payment of death arrears due to beir of deceased.

NoTi.--The indenmity bonds in Tamil Nadu Treasury Code, Forms
45 and 46 cxecuted by banks for this purpose will cover payment of
pensions to retired teachers of aided schoois also.

(5 A pensioner who is not resident in India but is entitled
to draw a pension in India may be authorized to claim it at any
treasury in India. He may with the permission of the Reserve
Bank of India then present his clajms through a well-known bank
or agent possessing a legally valid power of atforney in the manner
indicated in subsidiary rule 6 provided that the pank or agent produces
on each occasion a certificate singed by a magistrate a notary, a banker
or a diplomatic representative of lndia that the pensiossr was alive
on the last day of the period for which his pension 13 claimed or executs
a bond guaranteeing the refund of overpaymenfs to the Government
and produces at least once a year a life ‘certificatc in respect of the
pensioner singed by a person holding one of the qualifications mentioned
above. The disbursing officer shall pay valid claims so presented,

n is drawn from treasury outside the State und the

orized for that treasury differs from that prescribed
for that treasury shall be foliowed.

When at pensio
procedure duly auth G
above the procedure authorized

Explanation.—* Treasury in India” means any  ireasory
maintained in India by the Tamil Nadu Government, the  Union
Government or any other State Government,
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70. Leper pensioners.—A leper pensioner shall ordinarily appeatr
before the disbursing officer to claim his pension without preparing a
bill. The disbursing officer shall then direct one of his clerks or
assistants to fill up a pension bill form on behalf of the pensicncr.  Pay-
ment shall be made at once to the pensioner on this bill and the disbursing
officer shall mark the bill by means of a stamp as having been paid in
his presence and record the fact of payment in both halves of the Pension
Payment Order under his initials. Both halves of the Pension Payment
Otrder shall be rctained in the treasury in these cases. When a leper
pensioner is unable to appear before the disbarsing officer due to bodily
infirmity he shall send a life certificate under subsidiary rule 66 but
not a bill. The disbusring officer shall have the bill prepared and
either remit the pension irrespective of any money limit, by postal moncy
order or, if the pensioner has requested him 1o do so, arrange for it
to bo paid through the headman of the village in which the pensioner
lives before two responsible witnesses. The procedure to be followed
when a pension is paid to a leper pensioner through the village head-
man is prescribed in Appendix 16,

71. (a) The disbursing officer shall take adequate precautions to
prevent the payment of any fraudulant claims on account of the peusion
of a pensioner who does not appear in person to take payment.
When a pensioner draws his pension in accordance with the provisions
of subsidiary rules 66, 67, or 70 the disbursing officer shall rcquire
prool of his continued cxistence, independent of that furnished by the
life certificate to be furnished at least once a year. For this purpose
he shall require cach such penstoner to attend personally at the treasury
for duc identification at least once a year unless ke is exempt Irom
personal appearances under subsidiary rule 66, in which case the
necessary  independent  proof of the pensioner’s exisience shall be
obtuined by some other suitable method. When a pensioner alleges
that he js unable to appear personally at the treasury on account of
bodily illness or informity the disbursing officer shall require adequate
prooi of such inability to be furnished at least once a year in addition
to the in lependent proof of the pensioners existence,

(b) The Treasury Officer shall sec that the Sub-Treasury Officers
furnish eertificates showing that they have obtained at least once a
year the necessary independent proof of the continued existence elc
of pensioners excmpted from personal appearance whose pensions age
paid at the sub-treasury.
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() A pensioner of rank may be identified privately by the dise
bursing officer and need not be required to appear at a public ofice,

(@) The disbursing officer shall take special care in regard to the
payment of the pension of any woman not accustomed to appear in
public since such payments involve a special risk or fraud. No
payment shall be made except on a lifc certificate as  prescribed in
subsidiary rule 66 (%) which shall be attested on each occasion as an
additional precaution, by two or more respectable persons of the pen-
sioner’s town or village. The disbursing officer shall also arrange to
have every such pensioner examined at least once a year by two non-
purcah female pensioners who shall check her personal marks with
those rccorded on the disburser’s half of the Pension Payment Order
and shall compare her signature or if she is illiterate her *thumb/
great toe’ impression on the receipt with ihat already taken on the
dishurser’s half of the pension payment order. These examinaiions
shall be conducted as far as possible without any extra expenditure
by the Government. Extra expenditure may be incurred in special
cascs when it is unavoidable, '

(¢) Whenever any person is allowed to draw pension without
appearing in person at the treasury, the fact shall be noted on the Pension
Payment Order and the disbursing officer shall initial the note. He
shall then see that a further note is made on it every year as to the
manner in which independent proof is obtaincd within that year of the
pensioper’s continued existence {e.g., “ Pensioner visited the Collecior
1331 S ”) and initial it after verfying that the proof has actually
been obtained in that form and is sufficient.

72, (@) The tensioner's receipt for each payment shall be taken
on a separate bill in Ferm 75 or 76, as the case may be and attached
to a schedule of payments of pensions of  each kind or if pension
payments are few in number to the list of payments.

(b) Every payment of a pension shall be entered on the  revenue
of both halves of the Pension Payment Order and attested by the initials
of the disbusring officer.

(c) When the pension of a Government servant who was trans-
ferred to the service of the Reserve Bank of India is paid ata treasury
the disbursing officer shall take the pensioner’s receipt for each payment
in the special receipt form preseribed for the purpose. The Reserve
B.nk will supply the copies of the torm required by the tressuiy on
receipts of a requisition from the Treasury Officer,
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(dy As soon as the payment of provisional pension drawn by
the head of office has been completed he shall inform the Accoungant
General, Madras, of the particulars of the payment actually made

by him.

73, When a pension is debitable partly to a local fund and partly
to State revenues, the amount debitable to locai fund in any bill and
the name of that local rund shall be separately enfaced on the bill in
red ink and the amount shall be debited in the first instance to a
suspense head, The suspense head shall be cleared by monthly recoveries
from the local funds concerned.

74. (a) The disbursing officer shall not make any payment of pension
to any pensioner other than one who retired as a last grade servant
or is a retired police constable in receipt of pension not exceeding
Rs. 10 a month, until he has signed on each occasion when he claims
payment a certificate of non-employment in form 75 or 76, which shall
be printed in English and in the principal language of the district. If
a ponsioner who is required to sign the certificate has been re-cmployed
either permanently or temporarily under a Government or a local
fund in India during the period for which he claims pension he shall
furnish the necesary particulars in the certificate and the disbursing
ofiicer shall ascertain and report to the Accountant-General whether
the rules regarding such rc-employment have been duly observed. If
a pensioner who is required to sign the certificate is illiteretate  the
disbursing officer shall see that the meaning of the certificate is explained
to him verbally on each occasion on which he claims payment of his
pension.

Exception 1.—This rule shall not apply to payments of pension by
postal money order, as to which see subsidiary rule 77 (7).

Explanation 2—A pensioncr who claims his pension through a
well-known bank or agent under subsidiary rule 69 and has cxecu-
ted a power-of-atiorney in favour of the _bank or agent shall
furnish a certificate of non-employment to the  disbursing officer
at least once a ycar. In the case of an  employed re-employed
pensioner drawing family pension under the liheralised pensivn
rules extraordinary family  pension males,  the pensioner shaft
furnish the details of  his/her emoluments on employment  re-
employment, duly verified by the head of office where he/she 18
employed/re-employed once a year in the pension bill for the
month of December.
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{8) Claims for provisional pension sznci‘oncd 'in respect of retized
Non-Gazetted Goveroment Servipn. whose payand clowsnces imme-
dictely before retsrement were drawn enestabl:! .ont pay bills shall
be preferrcd by the head of office separ.c2ly 7.t each pensioner in
Tamil Nadu Treasury Cede Form 75 (C).

75. (@) When a pension is granted on condivion that it shall be poaid
only 60 long as a specificd event other than the pensioper’s death has
nottaken place, no payment shall be made enless the pensioner furnishes
a ocrtificaic on each occasion in the following form duly signed by any
ofthe authorizics ino 8.R. 67 (g) above,

=

CIXTIFICATE OF NON-TERMINATION OF EVENT DEINRMINING--PENSION.

»Certified that the event viz ... . . . .. ..... ... . ... whick
determined the pension.”..............has not happened.”

Tn the case of female pensioners whose pensions are terminable or
their marriage or re-marriage the certificate prescribed in subsidiary
mt- 75 (a) shall not be nccessary for the month of December as the
pession bill for the month will be supported by a declaration as required
un.er subsidiary rule 75 ().

(&) A womzn whose pension is payable only so long as she does
not marry or re-marry shall m required to aitach a declaration in the
7ollowing form yearly to the bill for her pension for the month of Decem-
ber,

“* 7 hereby declare that T am not married and have¥not pbeen
married during the year ending 315t December 19 -

daughter
widow

of the late.
I certify ™ the best of my knowledge and belief that the
abiove declaration is cofrect. '
" (To be signed by a responsible  Officer or well knowm

(A Group) 113-15-34 _ | ,

ot

. An
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Every pension disbursing officer shall submit to the Accountant-

General a statement showing particulars and detc of last peyment of
ponsion in Tespect of the cases of failure to furnish the above declaration

ia January. § Bl b _ .
.‘mjw;
N . - e ’n'w-?_“-1-_‘;l.‘:[m'_l‘)|“
g 74

'76. The penston of an insane person may be paid to & guardien
appointed under the Indian Lunacy Act, 1912 (Indian Act 1V of 1912}
or to any person authorised by the Government {or the authority which
sanctioned the pension) to reccive it.  Such guarcian of person shall be
required to iurnish with each claim a life cemtificate as prescribed in
subsidiary rule 06 (b) stating that the pensioner was alive on the last
aay of the period for which the above declaration in January.

Whea a pensioner in a minor or is for any other reason incapable
of managing his own affairs and has no regulasly appointed manager or
guardian the Collector may, on application by or on behalf of the
pensioner and subject to such conditions as he may impose, declare any
suitable person to be manager or guardian forthe purpose of recciv-
ing on behalf of the pensioner the pension due to um and paymenis
of pension may bemade to such manager or guardian in the same Wy
as to the original holder, provided that sufficient proofs are forthcoming
at the timz of each payment of the onginal holder (pensioner) being
alive and eligible to receive the pension for the period covered by the

ayment. Such declaration may, at any time, be revoked or altered
Et the discretion of the Collector.

PayMeEnT OF PENSIONS BY Postar MoNgYy ORDER.

77. If a pensioner presents his copy of his Pension Payment Order
in personto the Disbursing Officer together with a declaration that he
wishes his pension to be paid by postal money order at his cost 1n future,
the pensionshallthcn be paidinthat manner at the cost ofthe pensioner
to tong as the declaration is in force and the pension remains payable,
The disbursing officers shall observe the following rules in regard to the
payment of pension by money order,

When 2z pensioner makes an application in person in the manner
prescribed above, the disbursing officer shall identify him in the
manper prescribed in subsidary rule 65 (a) and mstroct him o
somsnunicate proinptly any  chenge in his  address
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The nceessary entries regarding the pensioncrs dedaration shal1
then be made in a ‘-Register of Pensions Payable by money order™
(Form 77) specially opened for this purpose, and the declaration and
both halves of the Pension Payment Order shall be filed together in
Separate file, | Cotree Bta 0 g B b
s

A register in Porm T7-A shall be maintained in Tressuries for
indicating the despatch of Money Order and for watching the receipk
of Money Order acknowledgments, The number and date of the postal
receipt and the actual date of acknowledgment by the  pensioner
shall be npoted inthe register.

Nore— The Pay and Accounts Officer, Madras need not maintain
a separate Register in Tamil Nadu Treasury Ccde, Form 77-A as the
Money Order Acknowledgments are kept in separate bundler and they
are checked with the schedules and a certificate of check recorded over
the initials of the Assistant Pay and Accounts Qfficer,

" (2) Not later than the tentb of each month the clerkto whom the
disbursiny officer allots the duty shall make out 8 Money Order Form
for each pensioner noted in the register mentioned above Jor the amount
pension payable less the Money Order commissionand make a corres-
ponding payment entry on the back of both halv es of the Pension Pay-
ment Order, The disbursing officer shall sign cach Money Order
Form and initial the correspondig entries onthe back of both halves of
the Pension Payment Order after eomparing the three documents care-
fally and satisfying himself that the entries are correct. In cases where
exact amount of pension could not be sent by Money Order after deduc-
tion of Money Order commission due, the differences left over after
remitting the maximum amount by Moncy Order, sha]l be sent tol the
pensioner at his cost once in six months,

(3) The disbursing officer shall make the necessary payments to
the Post Office on account of the credit of the money order not in cash
but by transfer to the post office in the Treasury Acccunis he shall send
the Money Order forms to the post office that he has credited theamounts
of the Money Orders and the commission payable on them to the Post
by transfer in the treasury accounts. A separate receipt shalibe
obtained frem the Post Office for each Money Order fled in the
{reusury.
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Nore.~ The Cost of the Money Order Forms shonld also be eredit
od to the Postal Department. The treasuries should, therefore, issge
sortificates of credits on two occagsions viz., first at the time of obtaining
Money Order Forms, towards the cost of Money Order  Forms, ord
again at the time of remittance for the sums govered by the Morev
Order and the Money Order Commission payabdle therefor.

In 1espect of pension paid by Money Order in Madras City, 1he
following proecdure shall be followed :—

On the last working day of cack month or as early as possible
in the succeeding month a schedule in Form 72 for the total ameunt of
Money Orders towards pension payable for a month to the pensioners
by Money Order through each Post Office in Madras City should be pre-
pazred and presented at the Post Office along with the relevant Money
Order Fornis and with a certificate of credit inthe form specified below,

* Certified that a sum of Rs, {Rupees)
} being credited to the post office on or affer

The schedule showing the amounts of mouncy erder
and commission thereon is enclosed ™.

Anadvice to the Manager, Reserve Bank of India, Madras emthe
first working day of the succeeding month or the first working dayfollow-
ing the presentation of the schedules at the Post Office as the case may
be should be sent foreffecting neocsseryadiustment by debiting the sexwiee
head of account to which the pensionis debitable and crediting 1he Post
and Telegraphs Pepartment. The specimen signature of the Offices in
the Pay and Accounts Officer’s Office, Madras issuing the cerficate of
eredit should be communicated to the Post QOffice concerned for record.

(4) Separate pension bills need not be prepared for each pensic ner.
The payment shall be shown in a separate schedule in Form 78. The
total amount o1 the payments shown in the schedule shall be written
both in figures and in words. The disbursing officer shall satisfy
himself that al]l the amounts shown as paid in the schednle-
have actually been remitied by money order and certify accord-
ingly onit. ‘The disbursing officer shall write his pay order on the schedule
it shall then be stamped *“Pay by transfer”™ and forwarded to the Accoun-
tant-General or the Treasory Officer as the case may be, with the corres-

ponding list of payments as a voucher supporting the debit in the trcasaey
accounts.
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{5) The disbursing officer shall see that the payee's Money order
receipts are duly received for all the remittances shown in the register.
He shail compare the signature {or thumb-impression) each such receipt
.very month with the pemsioner’s signature (or thumb-impression) om
the Pension Payments Order and satisfy himself 1hat it is gemuine. The
receipt shall then be filed in the treasury. In the next month’s schedule
of pension payments the disbursing officer shall certify as follows «—

“I ¢cc-tify that I have satisfied myself that all pension payment
gshown in the scheaule for the previous month except in the cases des-

eribed below, have been paid to the proper pe son and that I have obtar

ned the payees Money order receipts 1n support of all these payments
and filed them in my office

(i) Tn the tollowing eases, Moncy order receipts have not been
received and the Postal department authorities have been addressed

Serial Name of the Pensioners Prensions payment Amount sent by
mumber. Order Nunber Money Order.
o (2 3) @

(ii) Tn the foliowi v sases, the Money Order were furmshed un-

detivered for reasons 1.i2d against sach and the amounts have been
reriitted back inco the - -<asury

Serigl  Name . Pestsi: Amount  Details of Remittance.  Reasons for
+ umber. the Faymen sent by — e ~ remitting
Pension: ». Crder Monep Challan  Headof bock the
Numbzr  Order. Number  Account. maney.
and date,
() (2 3 @ 5 (6) 9

(6) The disbursing oflicer shall satisfy himsef once 2 year in such
manner as he thinks desirable that ihe pensioner ig actually alive. Fos
this purpose a life certificate furnished under S.R. 67 (q) is deemed to
be sufficient. In token of having done so, he shall endorse on the schedules
of payments for the month of December cach year a certificate to the
effect that he has satisfied himsclt that the pensioners were actually alive
on the dates on which the pensions were remitted to them

(7) The disbursing officer ghall obtain from cach pensioner whose
pension is granted on condition that it shall be paid until the happenings
of a certain event other than his her death and whose pension is remitted
by Money Order the monthly certificate in the form and in the mannor
prescribed in subsidiary rule 75 (@) above. The disbursing officer shall
g btain from each women whose pension would terminate on her marriags
or re-marriage and wiose pension is remitted by Moncy Order a dechs-

ration in the form prescobed in S.R. 75 (b) anmmally befose remitting
Jbe pension for Decembes,
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He shall also obtain from every pensioner whose pension is remitfed.
by money Order other than one who retired as a last grade servamt or
is a retired Police Constable in receipt of a pension not exceeding Rs. 10
a month of a half-yearly declaration for the half-year ending on 30th
June or 3lst December that he has not received any remuneration for
serving under the Government or a local fund in any capacity during
th% half-year. He shall certify as follows on the schedules for Janpary
and July.

“IY certify (1) that 1 have obtained from each pensioner other
than one who retired as a last grade servant or is a retired Police Constable
in receipt of a pension not exceeding Rs. 10 a month a declaration that
he has not received any remuneration for serving under the Government
or a local fund m any capacity during the past six months, (2) that ¥
have obtained from c:ch pensioner whose pension would terminate
on the happening of a certain event other than his her death, the certificate
prescribed in subsidiary rule 75 (a) that the event has not happened and
(3) that 1 have obtained from each woman whose pension would terminate
on her marriage or re-marriage a declaration in the form prescribed
in subsidiary rule 75 (b) that she is not married and has not been married
during the past year.”

* Certificate No, 3 shall be furnished by the disbursing officer
once in a year, i.¢., in January™.

(8) The certificates mentioned in clauses (3), (5), (6) and (7) shall
be given by the Treasury Officer for payments made at the district treasury
So far as payments made at sub-treasuries are concerned, the Treasury
Officer need only certify that he has received the necessary certificates
from the respective Sub-Treasury Officers.

(9) Where, owing to old age or infirmity or in consequence of
some physical disability, it is not poessible for a pensioner to present
in person to the Treasury Officer, a declaration electing to have his
pension paid by Money Order, the Treasury Officer may accept instead
of a written declaration signedby the pensioner which is duly verified by
a garetted officer, a Magistrate or a Justice of the Peace. The officer
verifying the declaration shall specify the circumstances in which he
hoids that it is not possible for the pensijoner to present the declaration in
person to the Treasury Officer.

(1) Should the pensioner be physically incapable of signing the
declaration, the Treasury Officer may authorise payment to the pensiocncs
an preduction of a certificate from the Civil Surgeon of the distriet o2
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4 registered medical practitioner to the cffect that the pensioner is alive
bt is unable to sign the required declaration, In such a case. the pension
may be paid to the heir not being a minor, who would receive payment
of the arrears of pension in the event of the pensioner’s death, provided
it is certified by the Collector that the person claiming to be the beir
is it fact the heir and continues, to the heir throughout the period for
which he draws the pension,

Note.—Provisional pension drawn by the head of office may be. paid
by Postal Money Order or by bank draft, if so desired by the pensiones
at the cost of the pensioner.

PERIODICAL. APFEARANCE OF PENSIONER3 FOR IDENTIFICATION,

78. {@) On the first appearance of a pensioner and once in the course
of avery year thereafter, the disbursing officer shall take an bmpression
of the thumb and all the fingers of the pensioner’s left hand or right hand
or toes on the pension bill,

He shall then identify the pensioner with reference to the particulars
given in the disburser’s huif of the Pension Payment Order; If he cannot
identify the pensioner by other means with absolute certainty. be shall
identify him by a comparison of the thumb and finger or toe impressions,
taken on the bill with those pasted on the pension payment order.

Excceptinn—This rule does not apply to a pensioner who is an Tndian
Prince. a European lady, a retired garetted Government servant or a
holder of 2 Government title, nor to one whose pension exceeds Rs, 50
a month, nor to one whom the Governmenthave specially exempted
from this requirement, not to literate pensionmers who can sign their

ion bills, provided that, in cases of doubt where the pensioner cannot
be identified by other means, it shall still be open to the disbursing officer
to. take thurab and finger or toe impressions on the pension bill.

Nome—The pension disbursing officer may at his discretion and for
reasons to be recorded, privately identify and verify the continued exis~
tence of a pensioner and dispense with his personal appearance in a year
in gpecial cases, such as of those who held high offices before retirement.

{d) A woman who is exempt from personal appearance under sub-
sidiary rule 66 (g) because she is not accustomed to appear in public
should affix an impression of her left/right thumb or great toe on each
bill in the presence of the person who signs the life certificate and  the
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latter should agest it. An iliterate pensioner should similarly afBz
an impression of his left/right thumb or great toe on each bill in the
presence of the person who signs the life certificate or when he atiends
at the paying office in person to receive payment before the disbursing
officer and the person who signs the life certificate or the disbussing
officer, as the case may be, should attest it. In the case of an illiterate
pensioner of a woman who is not accustomed to appear in public, aquit-
tance by a seal mark attested by some known and respectable person
may be accepted ip licu of thumb or great toe impression.

(¢) When a Pension Payment Order is renewed, the original thumb
and finger or toe impressions shall be cut off from the old order and
attached to the new order.

(&) Tf the disbursing officer entertains, any doubt as to the identity
of any person claiming to be a pensioner who has served in the Police
Department, he may require the local Inspector of Police to identify
lim and the latter shall then be responsible for the correct identification
of the pensioner.

79. (&) Tn order to ensure that each pensioner attends personally
at the paying office at least once a year, unless he fails within the ferme
of the Exception to subsidiary rule 78 (a) above or is paid by Money
Order, the disbursing officer shalk write the letter “L.C.” with his initials
in ihe case in which the monthly payment is noted on the reverse of the
disburser’s haif of the Pension Payment Order whenever the payment
is made on a life certificate and shall send through the messenger who
receives payment of the pension in the month previous to that in which
the pensioner is due to appear in person 4 call in Form 79 or Form 80
for the personal appearance of the pensioner for the annual musier in
the following month or require proof, independent of that furnished
by the life certificates of the continued existence of the pensioner, when
the period of contimious non-appearance approaches a yeat.

In the case of re-employed pensioners when personal appearance is
inconvenient, it will be sufficient if a certificate from the hcad of the
office or department in which they are re-employed to the effect that the
pensioner is re-employed and continues to be re-employed in his office
or department is produced before the pension disbursing officers.

(¥) When a pensioner draws his pension through an agent who has
exscuted a bond to refund overpaymenis, the pension shall not be paid
on account of a period of more than a year after the date of the life certi-
ficate last received. The Accountant-General and the Disbursing Officer
shall watch carefully for authentic information of the death of any suck
pensioner and see that no further payment is made after such information

is receiveds
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PLACE OF PAYMENT,

oJ. A pension payable in India may be paid at any tfreasury in India
(see also Treasury Rule 21 and instructions 2 and 3 under Treasury
Rutes 35 and 36).

TRANSFERS OF SERVICE PENSIONS,

81, The Government or the Accountant-General may, on application
and on sufficient cause being shown, permit the transfer of the payment
of a service pension from any treasury in India to another. A depart-
mental authority not below the status of a Collector or other district
officer may also exercise this power if the Government have specially
empowered him to do so. A Treasury Officer may transfer the payment
of a pension from one district to another in the State, It is not permis-
sible for any authority to transfer the payment of any pension to Pondi-

cherry, since there is no treasury there and the arrangements for payment

would involve risk.
.

F [ Note.—(1} In the case of civil pensioners residing in Nepal who apply
for transfer of pensivn from cne pension disbursing officer to another
the svbmission of pensioners hali ¢f the pension payment order may
not be insisted upon at the time of effecting the transfer of pension *he
transfer being done on the strength of the disburser’s half of the Pension
Paymwent Order. The pensioners half shall be collected by the new
pension disbursing officer from the pensioner when he first reports to
receive his pension and forwarded to the Accountant-General concern
under intimation to the old pension disbussing officer. :
s |

b 'FF T "(2) APension Disbursing Officer may step payment of pension
by Moncy Order to a pensioner who resides in another State, if ke does
not turn up for Mustering once a year. 1f, bowever, the pensioner is
unable to appear-in person once a year, he should apply for transfer
of his pension to the State where he resides. When the pensioner fails
to do so in spite of repeated instructions from the Pension Disbursing
Officer, the later may take steps to transfer the pension to the State in
which the pepsioner resides|} :

Q}HIM

82. (a) A copy of any order issued by the Government or any subor-
dipate authority under the preceding rule sball be forwerded to the
Accountant-General,

(A Group) 113-15—35
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'y When the payment of a pension is fransferred to & {reasury
ou iz the State, the Treasury Officer shall forward both halves of the
Boasinn Payment Order to the Accountant-General for necsssary action
wiih two slips cootaining specimen signatures or thumb-impressions
T ihe pensioner.

(¢) The following procedure shall be observed inregred tothe
transfar of pryment of pension from one district to another inrhe State

The Tresury Officer shall forward both h ves of the Pension
Payment Order to the Trensury Officer of the new distriet with inform. -
tion s to the d"te up to which payment w.s m de in the old district
and sh .M simultaneousty forw rd .. copy of the communic tion to the
Acesuni~nt-Generz 1 for necess 1y cotreciions in the records of his office.
On reccipt of boththe h lvesof the Pension P .yment Orcer,the’Tre sury
Officer of the newdistrict sh 1lthem into stoek, m ke necess ry entries
in the Register of Pension P .yment Orders .8 loid dewn in Instrueticn
63 1nd 64 under Trersury Rile 16 .nd ~rr.nge for the p yment of pension
1 his district ynder theold number of the Pension P yment Order without
any celry. .

', 2t the time of transfer, the Pension P yment Ordcer is renewed on
accaunt of the pensioners h.If h ving been L.st, the Tretsury Officer
of the new district sh-1I beinformed of the loss for renew: 4.

$3. A Treasury Officer m .y “uthorize p yment rt ¢ ny subtressury
in hiz district of 4 pension p .y .ble under proper ".uthority:1 his hed
quarters and m"y transfer the p .yment of . pension from:.ny such sub-
treasury to the district treasury or from one sub<trecsury to another in
his district.

84. Deleted.
Instruction under Treasury Rule 16—eont.

59, Transfers of Political Pensions.—The Government of the Account--
ant=General may permit thetri.nsfer cfthe p- ymont ¢ fi. pclitic' Ipension
from one tre~sury in India to another provided thit the Accovnt:.nt-
General should, before ordering wny tri.nsfer of a politic] pension
obtain the concurrence of the authority empowered to permit 2 clv.nge
of residence by the politie:1 pensioner. The Cullectors of North Arcot
and Thonj.vur m.y arfange, in consult tion with the Account: nt=
General for the transfer of the p .yment of the pensicn of .oy politien}
pensioner who m"y be duly permitted to ch'.nige his residence to place.
within or outside the Stete. The P.y M ster Cirmitic Stipend may
exercise the same power inregard to the C .rnatie stipendaries.
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Sansidiary Rales upder Treasary Rule 16—cont.

85. Renowadaymension payment orders—(a) The Treasury Officer is
authorise’ (.~ -®usw . pension piyment order without refarence to the
the Acoreii’ W/ ner.lin oasein which pensioner s helfislost. A fee
of 25 pi s> s 11 bo P29 3 from the Pensioner for the issue of duplicite
Wi B2 enitles on- hereverse of either the pensioner s or the disburser s
Belf esaxc mpletely TR up,the disbursing officer shallatta ch additional
she™ 1. crigine] pensicn pryment ordes to m: ke further pzyment enfries
A n:te of the issue of every new pension pryment order shzll be mede
intheremrkscolumnoftheregister of pension peyment orders.

Mots.—In the case of pensions prid at substressuries the Pension
Paymant Order shalibe returned to thedistrict treasury for renewal.

(b} When a Treagury Officer has issued a new Pension Puyment
Order in plnce of & lost one, he shall by strict observance of subsidiary
role 72 (g), see that no payment is made on the Pension Payment Order
afieged to have been lost.

Lavsg OF SPRVICE PENSIONS.

86 . (a) If o pension paysble in India remrins undrawn for more
than one ye~i,the pension shall cense to be payeble. (Article 956, Civil
Service Regulitions.)

(&) If the pensioner afterw:rds ©ppecrs, the disbursing cfficer mey
remew his payments. The disbutsing officer mey m:ke piyment of
zrrears of pension, if the amount of zrreirs dees not exceed Rs. 2,500
and with the previous s: netioni of the Directcr of Tresuriesanc. Acoounts
if the amount exceeds Rs. 2,500. He shell nol however pay the zrreirs
ifthe pensioninarrents is (o be pid for the firsi time withcut : nevthority
from the Account.nt-General.

87. (¢) A pension chergesble under the heed #266 Pensions and
Other Retriement Benefits not drawn for three years sholl cevse to be
pepable without the previous sanction of the Accountant-Generel{See
Ariicle 55 of the Tumil Nudu Fin:agial Code Vol. 1.)

(5) Except as provided for under Subsidiary Rule 89 (g) Jelow
the 2mveess of peasion due on tccount of a deeensed pensioper simll
gease to be payable if they are not elzimed withis ore yeor of the pen-
sioners doath,
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* {6) The Treasury Officer sh2ll examins the files of Pension P-.yment
Orders carefully every monthznd remove 21l the Pensicn P .yment
Orders rel=tingto cises of the kinds mentioned in clauses (g) and
(&) bove. He sha'lreturn the disburseres  hrlves of the Pension
Payment Orders concerned to the Accountant-Gener 1 with &
half-yerrly statement of such case The statement shi.ll be preprred in
two puts.;the first part should showthe names of +11 service pensioners
eptitied to pensions adjust: ble under the herd 266. Pensicns and
other retirement benefits who have not drawn their pensic ns for three
pears and the second port should show the nzmes of service pensioners
other thin those included in the former prt who h-ve not drawn
their pensions for more th n one year. The reasonfor the non-drawal,

if known shallbe stated ageinst each name. ’

Instractions under Treasury Rule 16-—cont,

60. Deleted .

61. Lapse of political pensions.~(a) A pension charge'.ble under the
minor he.d. “Pensions for distinguished 2nd meritorious services or
for political considerations or *“Ch rtitable Allow .nces™ underthe
mjor hewd 266, Pensions and other Retirement Benefits i t drzawn for
stx year ceases, to be payable withou: the previous sanction of the
Acocountan'-General,

(b, A similar procedere to th>t prese ibad in cleuse ¢, of subsidiary
ruie 37 should be allowed mutatis mutandis in reg rd to pensioner
chargeible to the hs ds ment oned §n cl-use \a) above but the hali-
yeirly stitement reruing to thom should show the nzmes f only those
petsioners who have not drawn theit pensions for siz ye 1y

Sabadiary Ruies anjes Treasury Rule 16—cony.
DECBASED PENSIONERS.
28. A pension shnll be piyible for Lhe day of & peasioner's death,

{rrespectrve of the hour 1t which death takes place aee Articlo 80 of the
Famil Nadu Binansial Code, Vol. L.
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89, (2) After the death of a pensioner, the disbursing officer may
pay any arrears actually due to the pensioner’s heir or heirs provided
that they apply within one year of the date of death See subsidiary rule 87
() above. If the application is made later the arrears shall not be paid
without obtaining throngh the Accountant-General the previous sanction
of the authority which sanctioned the pension or when the pension was
sanctioned by the Government, the previous sanction of any subordinate
authority to which the Government have delegated the power to sanction
the payment of such arrears. If, however, the arrears of pensiondo  not
exceed Rs. 100 and the case presents no peculiar features, the Accountant-
General may direct that the arreass be paid on his own authority.

L]

In cases where arrears of pension due to a deceased pensioner have
to be paid to the legal heir or heirs in a district other than the one where
the pension was being disbursed while the pensioper was alive, the
Treasury Officer of the later district may, after satisfying himself about
the claim made by the legal heir or heirs authorised by a registered letter
under his own signature, payment of the arrears at the required treasury
within the State, under intimation to the Accountant-General provided
the payment of the arrears is within his powers indicated in sub-paragraph
I above. The Treasury Officer who receives the  authorisation will
record the payment of the arrears of pension in the pession order and
send both tbe halves of the order to the Accountant-General under
intimation to the Treasury Officer who authorised the arrears,

TR : FOTEA

(b) After paying the arrears of pension due on account of a deceased
pensioner, the disbursing officer shall return both halves of the Pension
Payment Order to the Accountant-General (through the district treasury
if the payment was made at a sub-treasury), with a note of the date of the
pensioner’s death, “Fxcept in the case of pensioners governed by the
Family Pension Rules, 1964, * in which case the pensioner’s portion of
Peusion Payment Order-will be returned to the widow/widower. (Article
959, Civil Service Regulations.)

Note (i)—Tn the case of family pensions sanctioned for Emited
period the disbursing officer shall return both halves of the Pension
Payment Order to the Accountant-General (through the District Treasury
i the payment was made at the Sub-Treasury) as soon as the flnal payment
18
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Notu (jii).—When a pension cases .0 be payable during the hfe
time of pensioner, both portions of Pension Payment Order shall
be returned by the disbursing officer to the Accountant-General (through
the district treasury if the payment was made at the sub-treasury) after
making the kst payment with a note recording the reasons for the cessa-
tion of the pension.

Note (iiiy .~~The arrears due in respect of a deceased  pensioner
who inmediately before his death was being paid provisional pension
through the head of office shall also be payable in accordance with the
provitions of thiz rule on the finalisation of the pension claim,

{c) A Treasmy Officer wil), in the case of death of a pensioner pover-
ned by the Famiiv Pension Rules, 1964, start paying family,pension to
the widow/widower on receipt of death certificate of the pensioner and
an application in proper form for the grant of family pension to her/him
éﬂd he will also send an intimation in this regard to the Accountant-

eneral.

90. (a) The rule regarding the last payment of pgy, ete., toa Govern-
ment servant (see subsidiary rule 34) applies also to the payment of
arrears of pension to the heir or heirs of a deceased pensioner.

(b} A person who claims payment of arrears of pension as does
not exceed Rs. 2,500, payment may, subiect to the provisions pensioner’s
half of the Peasion Payment Order or if co Pension Payment Order kas
been issued, the copy of the orde: in which sanction to the pension was
communicated to the pensioner or his heir, He shall also be required
to pruduce a deah certificate regarding the death of the pensioner ansd
sufficient evidence to establish his relationship to the deceassd.

{c) When the amount of arrears due to a deceased pemsioper
does not exceed Rs. 2,500 payment may, subject to the provisions
of Article 959, Civil Service Regulations and Subsidiary Rule 89
{a}), be made e the he.rz of the de-wcesed under the orders of {he
Treasury Officer or other officer responsible for the peywment, on
production of heirship certificate by the party, The heitship certifi-
cate shall be in Tamil Nada Treaswry Code Form 81-A  duly
signed by sm Honorsey Magistrate or a2 Justice of Pescy or  the
dahck Telhsidar copcernad in the capacity of class I Magisirate,
In that case, the disbursing offices reed 20t ims'st on the production
of lclices of admeimistration or sknilon logal euti:swity.
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(4) When the amouat of arrears doe to & deceased pensioner exaeeds
Rs. 2,500 payment to the extent of Rs. 2,500 may be mads by the dis-
bursing officer as set forth in clause () above. The excess over Rs. 2,500
should be paid only under the orde s of the Government on the axecution
of an indemnity bond in Form 6 in the Tamil Nadu Fipancial Code Vol.
1 with surcties of proved financial ability to meet the obligations undeg-
taken, provided that the Government arc satisfied as to the claimant’s
right and title and consider that undue delay and hardship would be
caused by insisting on the production of letters of administration.

*  NoTE—The indemnity bond in Form 6 in the Tamil Nada Financial
Code Vol I executed by the heirs of the deceased Government gervant

omnder this rule shoutd be properly stamped.

(¢) Whenever there is any doubt as to the claimant’s right and
title paywment shall be made ouvly to the person producing legal authority

Instruction under Treasury Rule 16—cont.

62. Political Pensions.—The arrears of stipend due to a deceased car-
natic stipendiary may be paid to the person who performed the funerat
ceremonies of the deceased, after getting the fact of performance verified

by two carpatic stipendiaries.
Subsidiary Rules under Treasury Rule 16—cont.

91. (a) Bvery disbursing officer who pays any civil pension shall
report promptly fo the Accountant-General the death of any civil
pensioner whose pension he was paying see also Article 328 of the Tamil

Nado Financial Code Vol 1.

() Bach Treasury Officer shall send to the Accountant-General
annually on the 1st Decerber, a list of all tetired gazetted goveroment
servants who were drawing their pensions in his district and whose deaths
have come to notice during the prece-ding year.

Fhe list shall give the following information :—

{1) Name.
{2) Service or appointieen |
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2} Date of deuth. .
{4) Honours and distinctions, if zny, held by the deceased.

Instructions under Treasury Rule16—cont.

63. Generc | insinuctions, —The disburser’s hi lves of the Pension Pay-
ment Orders shoulo b filed in sem: 1 ordet in sepesite files, ome for
each cli ss of pensicns. The disbursing cfficer should keep the files
Yoeked up 2nd should keep the key ¢ Iw: ys in his persom: | custody end
see thit no one has cny z.cess to the files except under his authoaity
&nd supe,vision ¢ nd on his responsibility.

e

REGISTER OF PENSION PAYMENT ORDERS.

64. (a) Service pensions paid at a district treasury. —The Treesury
Office. should keep: regisier in Form 81 ofthe Pensions P: yment Orders
istued on hisdistrict. This register will serve e.s eninde xto the files of
Pension Pi.yment Orders referred to in instruction 63 zbove. When-
ever a new order is received, the Tre:sury Officer sheuld see thit 11 is
eorrectly entered in thic register with ¢ 1ed ink linc vuled across the p: ge
Below the entry ¢ nd shoulcthen write his initials ageinst the entry in the
¢olumn heeded Nt me of pensionter®. ‘The column heeded *Rem: rks*
should be left so long as the Pension P: yment Order is in forec. When
Both helves oa the order are returned to the Accountant Generz} onzccount
of the pensionersdezth or ¢re sent out of the ¢ ffice zsa result of : n: ppliv
eaiion for trensfer oo pr yment ovt of the district, the order should be
removed perm: nently from the register and the file jthe Treasury Officer
should h: ve the dete enc rezscn for sending e wi y both helves of the
#rder entered at once in the column heided *Rumirks'' :nc initia
the cuotry.

() On receipt of rnintimi ticn  beut the desth of¢ pension::r
prompt :.cuic n shcule be 1t ken to recere 1he fi ©f inthe register referred
to in ¢liuse (a) cbove :.nd onthe disburser®s helf of the Pension PLyment
Onrder,

Inthe ¢zse of pensioners whose pensions are paid by Money Ordes
woder the provisicns of su.bsicii 1y rule 77 the necessary note should be
made oo both hetves of the Pension P: ymert Orders,

et

\¢) Service pensions patd at a sub-treasury.~When a pensiop is
to be paid at a subdtrecsury the disirici treg sury should enter the pertie
ealars of the persion payment order in the iegister referied to
1 elauge {@) above in the manner described in that clagse
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A note should be made in the column hcaded “Remarks® showing
the name of the sub-treasury at which the pension is payabale and
the date of the pensioner's with Treasury Officer should then send
both the halyes lo the Sub-treasury Officer who should, after
recording the necessary entries in the registercd of Per.sion Payment
Orders (Form 81). retain disbwser’s  half ard dcliver the
pensioners half to the pensioner. The registers shouid be maintained
at a sub-treasury in the same manner as at a district treasury

See clause (a) above.

(d) political pension— 'The provisien of clauses {(a) and
(b) above skould be followed, nmtatis mutapdis, in rigard to
political pension also. There should be a scparate register for

political pensions,

65. Deleted.
Subsidiary rules under Treasury Rule 16-- cont. )
9. Gratuties — (a) Save as herein  after provided the
Treasury Officer shall mot pay any gratvity except onm an -
authority received from the Accountant-General to whom the
sanction is communicated by the sarctionirg authority or by
another Audit Officer Payment can be claimed on the lstier of -
agthority itself and mo separate bill is necessary and shall be
made in the same mamner as laid down under instruction
4 (iv) of Treasury Rule 17 in relation to Prcvident Funds.
Nhen at the option of the gratuitant the balance of the
pratuity is to_ be drawn by the Head of an Office he shall do
so byp esznting a bill . in Form Tamit Nadu Treasury Code
75.B and shall furnish  to the _Accountant-Gencra] within - a
month ot the date of drawal, cc_rtxfxcate of disbursement, "

NOTES—* Compassionate gratuity shall, however, be drawn
and paid by the Head. of Office to the family of ithe
deceascd Goovernment servants without the _ Accountaot-General’s
authrovisation subject to the following condition :—

(i) The compassionate gratuity is drawn by the
of Offices shall be ‘paid to the payee either in cash

Heads Money Order or Bank Draft after

after propet identification or

deducting the CommiSsom. ‘
(i) The Heads of Offices  shall . obtain the

acquittance from the payees. ‘
(iity 'The Heads of Offices shalt watch he receipt

and disbursement of cash through their cash books.

(A Group) 113-15-—-36 ‘_
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(b) The payment of gratuity may alse be made through well known
banks. When payment is desired through a bank the payee should
ackncwledge the sum due and record a separate endorsement in favour
of the bank on his copy of the authorisatio- issued by the Accountant-
General. The bank should present that copy of the aithorisation 1o
the Treasury Officer and receive payment, )

(c) A gratuity payment order shall remain in force for one year
only, If payment has not been made om it within‘a year of its issue. the
paymcnt order shall be returned to the Accountant-General, mentioning,
- the cause, if known, of the non-appecarance of the person entitled to the
gratuity.

(d) In casc where the circumstances that necessitated the grant of
compassionate gratuity ceased to exist on the death of the original
guarantee, the gratuity should not be disbursed to the -legal heirs
without specific orders of Government in each case,

(e} Provisional gratuity sanctioned by a competent authority in
respect of a retired non-gazetted Government servant whose pay and
allowances immediately before retirement were being drawn on establish-
ment pay;bills shall be drawn separately for each gratituant by the head
of office in which he last served, in TN.T.C, Form 75-C and disbursed
to the Gratuitant,

‘Note.—The above provisions for the drawal and disbursement of
provisional gratuity to the gratuitants by the head of office: will apply
mutatis mutandis to the drawal and disbursement of provisional Death
-cum Retirement Giatuity peye ble to family cf a deceased Geve nmiq !
servant ‘who died while in service and whose pay and allowances imme
diatelyfbefore death were being drawn on establishment pay bills,

COMMUTATION 'OF PENSIONS.

93. Service pensions.— The amount payable in  commutation
of a civil persion under the Civil Pensions (Commutation) Rules is
payable at the treasury at which the pension is being or is tobe drawn.

(b) When a portion only of a civil pension is commuted the
meunt of the unreduced pension due up to the - day preceeding that
on which the commutation takes effect, shall be paid .along with

eh gommuted value of the portion commuted.
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(¢) A separate bill should be prepared for the payment of commuted
value of pension quoting reference to the authorization letter issued by the
Accountant-General and the paid voucher should be forwarded to the
Accountant-General in a separate cover with a separate schedule,

94, Mvenue pen.s’iofis.—When- a revenue pension is capitatized and
paid off, the pensioner shall be paid his or her pension up to the date
of payment of the commuted value. If in any case the commuted value
is not paid to the pensioner before he or she attains the age next birthday
or if the rate of interest on deposits in the General Provident Fund, ete.,
adopted for purposes of calculating the commuted value is varied before .
the commuted value is paid to the pensioner, the amount of the commuted
value shall be revised. Commutation shall invariably become absolute
on the date of payment of the commuted value.

Instruction under Treasury Rules 16—cont.

66. Political pensions.—The provisions of subsidiary rule 93 should
be followed mutatis mutandis, in regard to political pensions also.

SPECIAL INSTRUCTION TO TREASURY OFFICERS.
Instructions under Treqsury Rule 17,
AUTffORITY OF TREASURY OFFICERS TO MAKE PAYMENT.

1. A Treasury Officer may refuse to pay a bill on the ground that the
drawing officer has not complied with the financial rule requiring that
the particulars of the order sanctioning a charge of
a certain kind should be quoted on the bill see subsidiary rule 2 (j) under
[Treasury Rule 16]. If the drawing officer fails to obtain sanction before
incurring a charge when the rules required him to obtain sanction, he
alone is responsible.

Note.—The Government will issue an express order to the concerned
Treasury Officer to make payment #o the staff of newly formed officers.

2. When Government sanction a grant-in-aid or a contribution or
compensation other than those mentioned in Treasury Rule 15 (2), the
Treasury Officer should not disburse the amount until he has received
1 special order from the Accountant-General to do so. The special
«vdsr will be in a specially nrachine numbered form. The triplicite
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of this form issued to the grantee will contain on its reverse, the form
of a bill which should be filled in and presented by the party after duly
countersigned by the Government servant specified in the sanction order.
The payee has to surrender the copy of authorisation-cum-bill  when
claiming grant and after payment, it will be treated as a voucher. When
grant-in-aid is drawn piece-meal, the payee ghould surrender.the letter
_of authority issued by the Accountant-General along with the bill for
drawal of the final instalment of the grant-in-aid. When an authority
subordinate to the Governmnent sanctions any such expenditure under
the powers delegaled to it by the Government the Treasury Officer
should disburse the amount on the authority of the order according
sanction. The claim for compensation to private persons and bodies
etc., should however be countersigned by a Government Officer as an
additional safeguard.

When the Government sanction a grants-in-2id to a local body or a
private institution, etc., the Treasury officer shall disburse the amount
without the authorisation from the Accountant-General —provided 2
disbursement order on the basis of the Government sanction is received
by him from the concerned Head of the ¢cpartment or an officer duly
delegated by him.

No authorisation from the Accountant-General is necessary
for fncurring expenditure on “ New Service ” under the existing Heads
of account in the Budget Estimate, The Departmental Officer shall
ineur the expenditure with relrence to orders of Government sanctioning
the advance from the contingency fund. Finance (B.G.) shall mark one
copy to the Treasury Officer concerned and another copy to the Sub-
Treasury Officers concerned through the Treasury Officers.  The Treasury
Officers shall admit such expenditure on receipt of their copy of the
orders sanctioning the advance from the contingency fund. The Sub-
Treasury Officers shall admit such expenditure and pass bills on reccipt
of their copy oftheorders communicated through the Treasury
Officers concerned.

2. A, Compensation io Government servants for accidental losses,
etc. due to the effect of floods, cyclones, earthequakes or otherwise
sha!ll be drawn in ordinaty pay bill form and the bills so drawn shall
gf?l-lpaid at the Treasury on-the authority of the sanction noted in the

ills,

3. 'When a competent authority sanctions an advance ic & non-
Gazetted Government Servant for the purchase of a conveyance under
Agticle 228 of the Tamil Nadu Financial Code Vol. T and sends a copy
of “the . sanction order to the Treasury Officer with an express order to
him to.disburse the amount the Treasury Officer should do so and no
pecial order from the Accountant-General is necessary
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4. (i) Advances from General and other Provident Funds (Tamil
Nadu) if permissible under the rules of the Fund, may be drawn by
gazetted Government servants on Form 40-A, the bill being supported
by a duly certified copy of the order sanctioning the advance. In the
case of non-gazetted overnment servants, the advance if admissible
may be drawn on Form 40-A, the bill being supported by a copy of the
sanction duly attested by the head of the office the bill may also if so
desired be endorsed in favour of the non-gazetied subscriber after | aving
his signature attested on the bill, provided the amount of the advance
exceeds Rs. 1,000, The subscriber may re-endorse the bill in such a case
to his banker or messenger for collection the condition preseribed in
S.R. 2(g) under Treasury Rule 16, being applicable mutatis -mutandis,

Payment may be made by the Treasury Officer on the authority and
responsibility of the officer sanctioning the advance, or part Final with-
drawal without the previous authority of the Accountant-General provided
that the bill is supported by the cerlificates appended to Form-40-A.

Final withdrawals from the Fund may be made in the Form 40-A
the bill being supported by a duly certified copy of the letter of authority
from the Audit Officer. In the case of non-Gazetled Government

Servants the letter of authority should be attested by the head of the
office.

(iiy Withdrawals from the Fund, when permissible under the
rules of the Fund, to meet payments towards policies of the life insurance
may be made in the same form as and when required, in a similar manner
and under similar conditions. The particulars of the policy or policies
on which premia are to be paid shall be noted on the bill. The bill in
which the first withdrawal for payment of a premium is made shall
contain the certificate that the detais of the policy have been com-
municated to and accepted by the Accountant-Gen:ral.

Note—TIn so far as the withdrawal relating to a gazettedGovernment
servant, the Treasury Officer should be kept informed by the Accounts
Officer of the fund of the details of the policies which are being financed
from the Provident Fund account of the subscriber. These details wil!
include the name of the insurance company, policy numbers and the
amount and date of payment of premium etc., which will be on the records
of the Treasury Officer for the purpose of verification of withdravwals
on subsequent bills, The first withdrawal for the payment of premia
will be made on the authority of the Accounts Officer of the fund an
intimation should be sent to the Treasury Officer by the Accounts Officer
of the fund as and when an insurance policy is reassigned or gets lapsed
ot in other contingencies involving non-payment of premia.
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(iii} Save as provided above no paymeat on account of any Pro-
vident Funds, whether as a refund of subscription or as a repayment of
the whole or part of the amount accurmnulated at credit of 4 subscriber
can be made without the express authority of the Accountant-General,

(iv) Except as hereinafter provided final payment on account of
any Provident Fund when authorised shall be made on the personal receipt
of the subscriber or when he is absent from India, on that of his duly
authorised agent. Payments may however be made to an authorised
banker, if so desired by the subscriber in the manner laid down in subsi-
diary rule 35 under Treasury Rule 16. The drawing and disbursing
officer of the office concerned may also draw the bill and obtain the
payment thereof for disbursement to the subscriber, if the subscriber
who before finally quitting service, whether by retirement or otherwise
held a non-gazetted post and opts in writing to receive payment through
his office provided further that in the even of death of the subscriber
before payment has been made, payment may be made to such person or
persons as may be authorised to receive payment under the Rules of the
Fund concerned and such subsidiary instructions as may be issued by
Government in this behalf,

When the final payment of the balance at the ¢redit of a subscriber
to a Provident Fund isto be made cutside the jurisdiction o fthe Agecunt-
ant-General, who maintains the Prc¢ vident Fund acccunts ¢f the subs-
criber the Accountant—General will make payment to the payee by a
crossed bank draft. For this purpose, the Acccuntani-General will
intimate theamou nt payable to the payee and also send a form ofreceipt
to b= filled in by him which is given below. On return of the form of
receipt dutysigned by the payee, a bank draft will be purchased by the
Accountant-General and sent to the payee by Registered Post.

Received payment of Rs......... (RUPEES - -+ o v veneanan ) en'y
being the accumulation in my .....-.. Provident Fund  Accouiny
NO. veonceronssancsronacns

SignatUre . oo e e enanaana e
AddTess..ovviiiierraaena aruneaa .

Hease poy by bankdraft
Signature......oeees Wesraarenes

Address ...... A AP RT A BE VY
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5. Scholarship and stipends other than these payable under the
various scholarship schemes sanctioned by Government shall not be
disbursed at the Treasury, except undei the authority cfthe Accou ntant-
General, Such expenditure, when sanctioned bysubordinate authorities
under the powers delegated to them, mzy however, be disbursed by the
Treasw y Officer withcut the specificauthes ityc fthe Accountant-General.

Instruction wnder Treasury Rulel8,

DourTFUL CLAIMS,

A Treasury Officer should nct underteke cn behalf ¢ £ 1he cleymrett
any correspondence with any auihority in regard to a claim which
he considers t¢ be disputable. When he is doubtful whethe) a claim
should be paid cr not, he should. take the orders cf the Disecter of
Treasuries and Acc unts. When such a cese is referred to the Directcr
of Treasuries and Acc vnts, he may in his discreticn authcrize ihe Py
ment ifhe is salisfied «.c to the validity of claim after careful exz minatic n
of allthe circumstancesofthe case. ‘Whenever the Directcr ¢ £ Treasw ies
and Accounts authcxizes payment ¢fa cloim referred tc him by the
Treasury Officer as being a doubtful claim, he should immediciclyrepent
the facts to the Accountant-General,

Instruction under Treasury Rule 19,

PLACE OF PA YMENT

1. General—(a) A Gazetted Government ser vani mey, at his ¢ Tticn
draw his pay at the district treasury instead ¢ f at the sy b-ts easury at his
headquarters.

(8) A Gazetted Ge verpment servant whe Jeaves his static n toreside
elsewhere in Indiadw ing an authcrized vacation, whether he is serving
in a vacation department with reference of Fundamental Rule 82 or
not maydraw his pay and allowances dwing the vacation at the Place
of temporary residence on production cfa last pay certificate jcsned by
the treasnryat whichhelast drewpayand ccuntersisred byite -Aceriri
ant-General.

(¢) When a Grzctted Government servant gees cn leave in Incig
ag frcm a deote cther then the 1st cf 2 month, he mey draw his pay and
allowences for the past ¢fthe month during which he was on dutyeleng
with his lecve salory for the remefning  { the month,.at the treasur ¥ ut
which he draw his leave salary.
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d) When any pay is due in India to a Governmént servant who
is absent from India, he should make his own arrangements to receive

it in India:

Provided that when the Government servant has finally quitted
India and it is not possible for him to make his own arrangements for
receiving his pay and allowances in India, payment may be made to him
through-the High Commissioner for India.

¢) Government servants transferied to a new station shall
be permitted to draw their pay and allowances for the period up to the
date of their retiefat the old station itself within the pericd otpje ining
time at any time during the month. Ifthe payand allowances upto the
date of relief is not peid to a Government sei vant at the old station
owing to sopme reason or other, the last pay certificate grasted to him
shall cpecify the Jast regular’ mouthly payment and his entij e pay for

the month in which the transfer takes place shall be paid at the new

station.

The Government servant should obtain the last pay certificate after
taking payment, In the case of a non-gazetted Government servant
who 18 not empowered to draw his bills, the drawing cfficer at the cld
station should follow the same procedure in regard to d isbut sememnt
and arrange to issuc the necessary last pay certificate immediately
after disbursement. Payment on account of his claims for travelling
allowance arising in the old district in respect ¢f jouineys pet foxmed
before the transter may also be made in the new district, previded that
the controlling officer fo1 the old post certifiesthat the claimsare cerrect.

Similarly thetravelling allowance claims ofa Gazetted Government
servant on leave for journeys performed before proceeding ¢n leave
may be paid to him at any :creasuryin the Stote 2t which be cheoses
to draw hisleave salary, provided that the Bill for ezch claim ie ccunter-
signed by the controlling officer for the post held by the Govelnment

servant before procceding on leave. .

When a controliing officer passes such a bill he shonld at the
same time send a specimen signeture to the treasury where the
payment is to be made, if it has no specimen of his signatire
already. .

A Government servant who is ti nsferred mey be zllowed
todraw =n advance of pay on transfer &t his newstetion withina month
of his arrivalthere, if his last p2¥ certificete shows that he did ot draw
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any such advance at his former sizticn. A Government servent, who
is drawing leeve salary froma treasury in the State snd receives ang
order of transfer during his ler.ve, may draw on cdvance of pay and
travelling allowance from that treasury.

(2) In cses where a non-gazeited Government serve.nt is on tour
and the payment has to be modeto him et the st:tion where he §s on tour-
the drawing officer sha 1l remit the amount to him by Beok Draft &t par,
or by money order a.s may be necessary. The ch2s ges involved insending
the Bank Draft by registered post or in remitting theduves by Money
Order shall be charged to office contingencies.

When a Gazetted Government Servant, whose duty requires- him
to travel about on inspection, desires to receive p..yment of his clims ot
a place where he is ontour he shall send his billto the Treesyry Officer st
his Head quarters duly receipted tnd strmped znd endorsed ag
“Pay by Bank Draft encashable at ................ " 10 be sent hy
Registered Post. He shall 2lso make an applicition to the Ticasury
Officer, 2long with the bill, infer alia specifying thercin the zddress to -
which the Bank Draft mzy be sent by the Treasuty Officer. The Trea SUTY
Officer shallthen arrange to send the Bank Draft by registered post, the
. expense incurted on postzge (including registrz tion che rges) bein gtreated
as normal expenditure on correspondence of the trezsury.

N

2. Secretgriat staff —When ¢ Government servant citeched to the
Secretoriat of onthe personel staffefthe Governor spends z. pert of the
year at Ootacamund onduty, part of hispay maybedrawnona simple
receipt at the Ootacamund treasuryend the remcinder in Medras City,

Staff of the Comptroller, Governor’s Household —The Comptroller,
Governor’s Household , Madras, mey encash  bills2s follows * ~

(i) Pay and allowances bills of At the Office of the Pzy and
Gazetted Officers drawing pay  Accounts Officer, Mcdras;g
in the scales the maximum of _
which is above Rs. 1,000
under the control of the
Comptroller, Governor’s
Household, Madras (inclu-
ding Medical establishment)

(A Group) 113-15—37



264

WITHDRAWAL OF MONEYS FROM THS GuVERNMENT
ACCOUNT

[T.R. 19—TINSTN-—2 cont]

(il) Puy and Allowances bills of At the Sub-Treasury, Nandanam
the Gazetted Officersdrowing  (Chengalpativ district) during
pay in 1he sciles of maxi~  the period of Governor’s resi-
muma of which is Rs. 1,000  dence at Guindy and 2t the
and belowthe establishments  Nilgiris Huzut Trersury, Ootoa
ungerthe controlofthe Com-  cunmend during the period of
piroller, Governor’s House- Governor’s residence at Qota-
hold, M-dras  (including  camund;

Medicolond grrdenestablish-

mentsand the establishments

prid from the contrect, Tour
aond Furniture grants of the

Governot),

(iii} Pay and Allowances bills of At the Sub-Trecsury, Nandapem
the estoblishment for the {Chenge lpetto distriet).
maintenance of the Mehatma
Gandhi Memorial and  Pra-
yer Hell,

(iv) Pay and Allow2nees bills of At the Nilgiris Huzur Treasury,
R:j Bhwan Guden work-  Ootzcamund.
chrrged establishment per-
manantly stifioned ot Qgla-
cimund.

(v) Contingent Bills—~
{a) At the Subetreasury, Nandanam (Chengalpattn distriet)—

(1) Tour grant contingent bills (except establishment pay
bills}.

(2) Furniture gront contingent bills (except establishment
pay bills).

(3) Discretionary grant contingent bills,
{4) Enterizinment and Hospitality expenses bills,

(5) Contract grant contingent bills (except establishment pay
bifls).

(6) G rdenaceount eontingent biils.

Note.—The Comptroller, Governor’s Household should furnish a
c-otificate to the effect that the amount claimed as balance of quarterly
contract grant is correct and that the amounts already paid have
been taken into acceunt in arriving at the balance.
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He shovld also aitach a statement showing the ilfs clreedy drawr
by the treasuries to the bill in which the contract gront is cl imed.

(b) At the Sub-treasury, Nandanam -

(1) Comptroller’s officc contingent bilis (including medici |
establishment contingent Fills).

(2) Mahstma Gendhi Memorial end Proyer Hill contingers
bills. :

(3) Wages of Guindy Gardens.
(4) Enterteinment cilowsnce bills.

Nore.—Bills shown ag inst (1), (2) and (4) above may be encashed
the Huzur Treasury, Qotacamund, Curing the period of the Guvernor’s
residence =t Qotacemund. .

Staff of the Private Secretary to the Governor—The Private Secretary
to the Governor m2 yencashthe pay,travellingallo we nce znd contingent
etc., bills of the esteblishment under his control ¢t the Sub-reasuty,
Nandanam during the period of the Governor’s resicence i1 Guincy
and 2t the Ootacemund treasury during ihe period of the Governor'
residence at Qolacamund.

3. Police Department—(a) The Puy and allowencesof Shorthend
Sub-Inspectors of Police from the Shorthand Burecu Veltere, who ¢
attached to the City Police should bedrawnin Medras City.

(b) The pay and allowances of the Inspector of Police attached tc
Government House maybe drawn by the District Superintendent cf
Police Ootacamund, at the Ootacamund treasury during the pericC
of the Governor’s stay at Qotacamund. The pay and allowances of
the head constables and constables of the Government House Guarc
who belong to the Nilgiris district Police may be drawn by the
Conrmissioner of Police in Madras City during ihe period ofthe
Governor’s stay there,

() All bills of the Railway Police, Madras,are payableat 11c Off cc
of the Pay and Accounts Officer, Madras; and all bills ¢f the Railway’
Polllice,Tiruchirappalli, are payable at the District Treasury, Tiruchirag-
palli.

(d) The pay bills of the C.I.D.,Madras , are payablc at the Office-
ofthe Payand Accounts Officer, Madras. All other billsofany descripe’
tionare payableatthe freasury cr sub-{reasuiy meerest to tee plac
where the C.ID. staffis staticned ¢ werking.
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{¢) The Travelling Allowance Bills of ion--Gazetted Officers ofthe
Directorate of Vigilanceand Anti-Corruption are payableat the Treasury
or Sub--ireasury nearest to the place where they are stationed and
working,

3-A. The pay bills of the staff employed in the Expcrimental Filter
Stationat Kilpauk, may be drawn at the district treasury, Saidapet.

3-B. The Farm Manager, Poultry Research Statior, Madras, may
ci<h all bills co s cuted w.th the Farm at the Smdapet ticasury.

4. Co-operative Dcpurtment—The pay and  silowances of the
Inspectors of Co~operative Societies working in Cl engalpatty district may
be drawn by the Deputy Registrer of Co-operative Societies, Macras,
at the Office of the Pay and Accovnts Officer, Madras.

5. Industries and Commerce Depariment.—The pay, travelling allowe
arce and contingent bills relating to the fish-curing yards . t, Sippikuiam,
Mukkur and Sethubavachatramare payable at the Tuticorin su b-treasury,

6. Agriculture Department—The travelling allowance bills of the
members oftheflnternal Audit Perty, may, after approval bythe Director
of Agricultyre be encorsed by himfin favour of anyone of the membersof
the partyto enable himto draw the bill &t a mofussil treastry.

7. Hundlooms and Textiles Department.—Payment of Government
contributionstow-1ds share capital o f Weavers’ Co-operative Societies znd
Co-pperative Spinning Mills and loans and grants due to the Wezvers’
Co-operative Societies and Co-operative Spinning Mills may be made at
a Treasury or Sub-treasury in whose jurisdiction the Society/Mill or the
Banker ofthe Socicty/Millis situeted.

Instruction under Treasury Rule 20,
Leave salary,—The detailed procedure to be followed in the payment

of leave salary in India is laid down in the rules under fundamental
Rule 74,

instruction under Treasury Rule 21.

Pensions.—As regards the payment of pensions, see subsidiary
rules 64—94 and instructions 59—66 under Treasury Rule 16,
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Instruction under Treasury Rule 22,

PAYMENTS TO GAZETTED GOVERNMENT SERVANTS IN THE SCALES OF THE
MAXIMUM OF WHICH EXCEEDS RS, 1,000,
1. No gazetted Government servant may drawa changed rate of pay,
leave salary or fixed allowance, ynless the billin which he claims it is
either pre-audited bythe Accountant-Generalor ccompznicd by 2 letier
from the Accountant-General suthorizing the changed refe. The
Accountant-Generalissues these letters £ s erly 2s possible but when any
such change occursnear theend of the month or lakes effect from a date
which cannot immediately be 2scerteined ende: ninct be fixcd by acertifi-
cate of transfer of charge appended to the bill, the Government servant
concenred should either drew his bill 8t not more thanthe old rate or
else sendit to the Accountant-General for pre-cidit,if he dcesnot receive
the letters of 2uthority by the end of the month.

Nore.—(1) The Stetion Director, All-India Radio, mey make direct
payment to gazetted Government servants of the feessanctioned for
broadcasting from or assisting at the stetion of the All-Indiz R: dio.

2. Every treasury should keep a register in Form 41-C showing the
names of all gazetted Governmen f servants who drewtheir pay from it.
As soon as each pay slip issued by the Accountant-Generalis received,
the amount stated init should be entered 2gainst the nzme of the Govern-
ment servant,concerned. Whenever,the peybill of 2 gazetted Govern-
ment servant is presented for payment, reference should be made to this
register to see that the rate claimed does not exceed the sanctioned rete.
All payments and recoveries made every month should invsriably be
recorded in this register and sitested by the Trecsury Officer. Whenever
a last--pay cerfificate is issued to 2 grzetted Government serve nt, the
word ‘mil’together withthedztle from which pe yment at the treasury hes
ceased , should be writtenin the money column of the register against his
name and the number rnd date of the lest-pay certificcic shovld be
quoted. Every entry mede in this register should be submitted
immediately to the Treasury Officer for #itest:tion by his deted initials.

Every treasury should keep an alphabeticel register in respect of all
gazetted officers, who draw their pay fromit and who rre permiticd by
the Accounts;Officer of the fund to finance their insurcnce policy/policies
from their Provident Fund accounts with the detcils f the pelicy, i.e.,
Stock Register nugmber, the name of the insurence company, polisy
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uumber, date of meturity, policy amount and due date of payment of
premia, etc. Intimetion should be sent 1o the Treasury- Officer by the
Accounts Officer of the fund as and when gazetted officers are permitted
to finance their insurance policy/policies from their Provident Fund
accounts. When officers are transferred out of the area of payment of
the Treasury Officer, the details as specified in sub-paragraph to rule 5
in Appendix 17 of the Tamil Nadu Treasury Code, Volume II_ should be
recorded by the Treasury Officer on the last-pey certificete after making
necessary entries in the alphabetical register-to this effect. Conversely,
when the lest-pay certificates are received suitable entries should be

made in the alphabetical registet.

3. If a pay slip issued by the Accountant-General specifies the incre-
ments to be passed as from specified dates periodically, i.e., every year
or second year and no intimation is previously received to the contrary,
the increments should be passed accordingly as from the due dates speci-
fied, without any further authority from the Accountant-General, When
a (overnment servant in respect of whom the Accountant-General
has issued a pay slip of this kind is transferred, the Treasury Officer
should insert in the last pay certificate all the details contained in the
pay slip issmed by the Accountant-General,

‘g L
4. As regards pensions, see subsidiary rules 64—94 and Instructions
59—66 under Treasury Rule 16.

5. In the case of payment of stipends, etc., to the Probationary Assis-
tant Conservators of Forests during their period of training, the Director
of Forest Education, Dehra Dun, shall draw the stipends and pay the
officers without authorization by the Accountant-General,

6. The authorisation from the Accountant-General may be dispensed
with for the payment of remuneration in the following cases :—

(1) In the case of Gazetted Officers,~

(i) who has served as Examiners for Government Technical
Examinations, and

(ii} who are members of the Text Book Committee or who serve
as Examiners or render other services in connection with the examinations
conducted by the Commissioner for Government Examinations provided
the remuneration was sanctioned by the Commissioner for Government
Examinations and the bill claiming the remuneration was countersigned
by the Secretary to the Commissioner for Government Examinations,
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(2) In the case of Gazetted Officers who had served as Examiners
for examinations conducted by the Tamil Nadu Public Service Commis-
sion, provided the remuneration was sanctioned and the bill claiming
the remuneration was countersigned by the Sccretary, Tamil Nadu Public
Service Commission.

(3} In the case of Gazetted Officers who had served as Examiners
for the Examinations conductcd by the Board of Examinations, provided
the remuneration was sanctioned by the Controller of Examinations
and the bill claiming the remuneration was countersigned by the Controller
of Examinations, Madras,

(4) Payments of remuneration for services rendered as examiners
or for lectures delivered by Government Officers with reference to the
sanctions accorded by the Director of Medical Scrvices, Director of
Public Health, Additional Devclopment Commissioner and Director,
Joint Director of Industries and Commerce, provided the bills claiming
the remuneration are countersigned by the sanctioning authority concer-
ned, before presentation at the Treasury/Pay and Accounts Office.

(5) Payment of Sterilisation allowance to the Medical Ofiicers,
who perform sterilisation operations during a month in approved sur-
geries as well as in vasectomy camps with reference to the advance copy
of sanction accorded by the District Medical Officer/District Health
Officer, provided the bills claiming the allowances are couniersigned
by the sanctioning authority concerned.

(6) Payments of revised rates of Dearness Allowance, House Rent
Allowance, City Compensatory Allowance, etc., shall be made to the
self-drawing officers os and when ordered by the Governmcent straight-
rway without insisting the general authority to the Pay and Accounis
Officers/ Accountant-General, Tamil Nadu.

7. No Gazetted Oflicers who has relinguished charge of a post con-
sequent on his proceeding on leave or on promotion, reversion or transfer
shall draw any bill on account of his pay, allowances, leave salary, etc. ,
for any period beyond the date of making over charge, without a fresh

hority from the Accountant-General ;

() Provided that the provisions of this instruction shall not apply
to Gazetted Officers who are transferred from one post to another with
the mofussal without involving any change in designation or cmoluments

f the officer concerned.
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(i Provided that the provisions of this instruction shall not apply
to Gazetted Officers who are appointed to the. same post from which
they proceeded on leave or deputation. In such cases the pay slip issued
for duty pay (before procecding on leave or deputation) shall be treated
as valid for duty after the leave unless superseded. The pay bills should,
however, be passed by the Treasury on receipt of the charge report on
resumption of duty.

If the leave has been extended but the leave order/leave salary slip has
not been issued, the head of the office may endorse the charge report
to the Treasury Officer, in such cases specifying therein that the officer
has rejoined duty in the same post after the leave and that there has
been no break in his service. On receipt of this report the Treasury
Officer shall ailow drawal of duty pay from the date of resumption of
charge on the basis of the pay slip issued to the officer for his duty period
prior to the leave.

Note.—(1) In the case of transfer from a post in the Mufussil to
another Post in Madras City and vice versa, the pay and allowances
admissible in the new post and the salary due for the period the officer
served in the old station to the extent admissible and as indicated in the
Last Pay Certificate should be drawn at the new station ouly on receipt
of the fresh authorisation from the Pay and Accounts Officer, Madras
or the Accountant-General, Madras, as the case may be.

Note.—(2) In case any bill presented at the treasury included claims
for any period beyond the date of making over charge, the Treasury
Officer should, instead of returning the bill for amendment, pass for
payment such portions of the claim as relates to the period up to that
date and is otherwise admissible.

Note.—(3) In the case rcferred to in this proviso (i) to this instruction,
the treasury from which the officer concerned draws his claims after
transfer shall commmence making payments on the basis of the Last Pay
Certificate issued by the Treasury Officer who last disbursed the claims
.of the Officer. For this purpose, the Treasury Officer issuing the Last
Pay Certificate should clearly indicate thercin complete information
given in the authority of the Accountant-General in his possession,
particularly the date, if any, up to which it is effective.

8. The Officer-in-charge, QOrientation’ Training Centre, Poonamallee
is permitted to pay the honoratium of Rs. 15 per special lecture to s pecia-
lists (Gazetted Officers) by Money Order including the Money Order
Commission thereon from the office contingencies without any authori-
sation from the Accountant-General, Madras for the drawal of this
" amount to the specialists concerned.
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9. The undermentioned advances to a Gazetted Government Servan
may. be drawn from the treasury on the authority of the sanction or =
duly certified copy,thereof appended to the bill, without any previou:
authority from the Accountant-General, '

(i) Advances on tour.
{(if) Advances on transfer.

) (ii)) Other Loans and Advances on personal account, e.g., Hous
Building Advance, advance for purchase of conveyance, advance fo:
purchase of warm clothing, etc.

Instructions under Treasury Rule 23,

RuULES REGARDING LAST PAY CERTIFICATES,

1. The form prescribed for last pay certificates and the rules, accor-
ding to which they should be prepared, are contained in Appendix 17.
A Treasury Officer (or the head of the office in the case of a non-gazette:!
Government servant) should on no account disburse any pay or allowance-
to a Government servant to whom he has granted a last pay certificate
unless the certificate is first surrendered.

When a non-gazetted Government servant in an office is promotcr
to a Gazetted post in another office, the drawing officer of the origina!
office shall draw and disburse his pay and allowances in the non-gazette¢
post up to the date of his relief and issue a Last Pay Certificate to the
Accountant-General/Pay and Accounts Officer, as the case may be.
If any arrears of pay consequent on revision of pay are payable to the
Gazetted Officer in respect of the period when he held a non-gazetted
post, the arrears should be drawn and disbursed by the same drawin;
officer under whom he served last in that non-Gazetted post after
making a note of it in the office copy of the original bill and a revised
Last Pay Certificate should be issued by that drawing officer to the
Accountant General/Pay and Accounts Officer as the case may be,

Note.—The Treasury Officer should invariably refer to the register
kept by him in FORM 41-C while preparing the Last Pay certificate
of QGazetted Officers.

(A Growp) 1131538 | CL
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. WITHDRAWALS OF MONEYS FROM THE GOVERNMENT
ACCOUNT,

(T. R, 3—INSTNS. 2—24)

2, If the emoluments of a Government servant up io the date of his
transfer to 2 new post are not drawn before he proceeds to the new post
[see sub-clause (2) of clause (d) of Article 72 of the Tamil Nadu Financial
Code Vol. 1] and his emoluments for the whole month are therefore
drawn together in the new post, the allocation of the .charge between
the old post and the new post should be clearly indicated in the bill.
The last pay certificate of a non-gazetted Government servant should
give the information necessary to enable the drawing officer to note the
allocation correctly in the bill of the new office. A gazetted or other
Government servant who draws his own bills is himself responsible for
showing the correct allocation of the charge in any bill relating to service
in more than one-post,

2-A. At the request of the Gazetted Officer concerned the Accountant-
General/Pay and Accounts Officer shall issue provisional pay slip in
cases in which the last pay certificate is not available. The provisional
payment shall be autherised for a period of 3 months in the first instance.
In exceptional cases the provisional payment may be extended upto
six months at a further request of the officer concerned.

In the absence of the last pay certificate the officer concerned should .
furnish to the Accountant-General/Pay and Accounts Officer, a certificate
about the Pay and Allowances, advances if any drawn in the previous
post and deductions on account of General Provident Fund, income
tax refund of advances, etc. The Officer would be heid personally
responsible, for the correctness of this information. The particulars
should be fumished to the Accountant-General/Pay and Accounts Officer
in the following form. -

DECLARATION FORM

I, Thiru/Thirumatki )
hereby declare that duty pay was last drawn by me at the rate of Rs.

(Rupees only) in the
scale of Rs. up to and for )

and my substantive pay is Rs. in the
scale of Rs. from

I also declare that deductions and recoveries to be made from my pay -
bills are as detailed helow :—

Deductions :—
(1) Provident Fund Rs. per mensetn,
(2) Postal Life Insurance Premium Rs.

per mensem,

(3) Income-tax (Average monthly rate) Me.
per wensem. '
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WITHDRAWAL OF MONEYS FROM THE GOVERNMENT
ACCOUNT,
(T.R. 23—INSTNS. 2—4 T.R. 27 INSTNS)
Recoveries —
(1) Instalment of recoveries towards Motor Car advance Rs.

per mensem,
(2) House Building Advance Rs, per mensem.,
(3) Advance from General Provident Fund Rs,

per mensem,
(4) Advance of pay Rs, per mensem,
(3

3. Forest Department.—The rules regarding * last pay certificates
apply generally to Government servants of the Forest Department but
the District Forest Officer or other disbursing officer concerned will
issue the last pay certificate,

4. Pensioners.—A Government servant who retires on a pension
18 required to produce a last pay certificate before he can draw his pen-
sion for the first time. A last pay certificate should therefore be granted
80 every Government servant who retires on g pension. He should
" submit this along with his application for pension, unless he makes the
application whilst he is still in service, in which case the Accountant-
General will direct, when he issues the order for the payment of the pension
that no payment be made until a last pay certificate has been produced,

PAYMENTS UNDER SPECIAL AUTHORIZATION

Instruction under Treasury Rule 27

When the Collector is absent on tour from herdqucrters or is in
capacitated, the Hecdquerters Sub-Collector or the Divisiona]l Officer
or any other gazetted officer performi ng the duties of the Collector may
exercise the prwers specified in Treasury Rule 27, when money is very
extently required for expenditure connected with defence or other
urgent purpose. If no such officer is onthe spot,the Treasury Offices

bimsell m"y m-ke such payment. .
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WITHDRAWAL OF MNNEYS FROM THE GOVERNMENT
ACCOUNT ;

fT.R. 27,28, 28—~INSTNS]
INSTRUCTIONS TO DRAWING OFFICERS.
Instruction under Treasury Rule 28,

A Government servant who is cuthorised to drew moneys by means
»f cheques should notify to the B-nk or the treasury vpon which he has
: he numbzr of cheque books withdr. wn from use and number of cheques
they contrin, immadintely ofter their withdrawal.,

Instruction under Treasury Rule 29

A @Governm:nt servani who is authorized to draw or countersign
sills, cheques or other vouchers pay:ble at more than one treasury should
" 32nd a specimen of the relieving Government servaots’ signature to the
[reasury Officer or the Bank, as the case mey be, at cach of them.

9, The Treasury Officer should keep the specimen signature slip
of Qovernment servants, who draw on his treasury or countersign bills
Jdrawn on it, pasted in a register for reference.
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Chapter VI—Transfer of Moneys standing in the Government Account.

[T.R, 30—8S.R. 1—INSTNSI]
Subsidiary Rule under Treasury Rule-—30,

(IENERAL.

1. This seetion detls meoinly with transferred  of  Government
money :—

(@) from one treasury to ancther ;

(b) from the trezsury brlance to the currency chest balance in o
treasury or vice versa 3 and

(¢) from a treasury to the Benk or vice versa.

Such transfers are m:de to prevent any unneeessary locking up of
moneysin treasuries 2nd to replenish treasuriesin which the c2sh balrnce
has run short. The transfers are facilitated by the mainfenance
of currency chests in the'substreasuries which do not trenszet their cash
business through the Bink. (See instructions 5 and 6 below.)

The deteiled procedure to be followed in regerd to transfers of funds
of the kinds mentioned above is indicated in the subsidiary rules and
1astruciions balow. - .

Instructions under Treasury Rule 30

I. RESOURCE

1. Maximum normal cash balance.—In January of each year, the
Government fix the m xiraum norm=1 b lunce for each district for the
nexi fin .neialyeor,i.e.,theamount which the tolaltrensury ¢ sh bulanees
inthe district should never exceed exceptin veryabnormelcircumste ness.
When the Government consider it necussary,they fix a higher figere s
the maximum norm=1 b lunce {or a district {or the months of the yeer
when transactions are heavy. The m ximum nerm 1b-1 .mces so fixed
are communic ted to the respective Treasury Officers. The Treasury
Officer should then fix the meximum norm: ] b. lance for ezch trecsury
in his district which m .inteins & cash bolenee (f.e., ench ireesury whick
does not transact its ¢.sh business through the Bznk) and submit to
ths Government a statement (in duplic-te showing how he hasdistribute
the miximum normslbilance fiked for the district. If he alters this
distiibution l:ter, he should submit to the Government o stitement
(in duplicate) showing the revised distribution,
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TRANSFER OF MONEYS STANDING IN THE GOVERNMENT.
ACCOUNT,

[T.R. 30—INSTNS 1-3]

The actual cish balenee of a district or a treasury should ordinarily
be kept much bzlow the m:ximum normal balence prescribed for if.
The ¢ sh brlines in trecsuries (including the small coin end wncyrrent
coin held in them) should be kept ut a minimum at all times, so that the
Government s credit balance with the Reserve Benk m2y be as large as
possible. The Treasury and Su b-Treasury Officers should therefore
promptly,transfer any trecsury balances in the form of notes and rupees
which sreinexcassof requirements by m>kingdepositsinto their currency
Chests.  When a surplus of sm2ll coin accumplates i any treasury in
hig district, the Treasury Officer shoyld . if possible, order that it be
remitted within the district to. another treasury which needs it or to the
Bank ; when tht is not possible, he shovld request the Currency
Officer,. M-dres, to order the remittance ;of the surplus to some place
outside the district—See subsidiary rules 2 to 4 and 1118 below.

2. Weelkly cash balance report—The Treasury Officer should submit
to the Government = weekly cash balznce report in Form 82 at the close
of business in the district treasury on every Thursday (or, if Thursday
is 2 holiday,the lzst previous working day}. 1t should include the syb.
treasury ¢sh b2l2nces as at the close of business on the previous day
(or the latest day for which the daily sheet has been received from each
Sub-trezsury). No details as to the denomination, of notes or the kind
of coin held in the brlonces need be given. The reports should be sent
by post, and should read the Secretary to Governumeni,  Finance
(Ways and Means) Department, on Friday, if possible. .

Ifthe bilence showninthereportexceedsthe maximum normalbalance
fixed for the’ district, the reasons forthe excess should be furnished
in full.

3. Monghly Cash Balance Report—OQn the 6th of each month, the
Treasury Officer should send a Cash B:1 nce Report in Form I to the
Secretary to Governmeni. Fiansce (Wrys and Means) Depirtment.

The total balance should be stated in the report in words and its
distribution between the district treasury «nd the sub-tregsyries should
be exhibited 3 the report shoud show scperately the amovnts held in
e2ch of them in each denomination of notes. in whole rupces, n smril
silver, in nickeland in the brorze and cc pper. In the cose ofthe brlange
the district treasury, the report should show also the amount under *
double locks and that under the Treasurer”s s‘ngle Iock. The figures
entered *n the report should be punctusted and should exhibit unijig
unider uiits tens under tens and so on, s'nce any misplacement of the
figures causes greatl inconvencence when the addition is checked,
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TRANSFER OF MONEYS STANDING N THE GOVERNMENT
' ACCOUNT; '

[T.R. 30—INSTNS 3—4]

Ina district where 21y treasury trongacts its cash bus'ness througl:
the Bank, the report should show onlythe deti ‘lc of the balances at places

aBt wllcfch the treasurydoes not transoct its cash bus'ness throughthe
ank,

The memorandum on the reverse of Form 1 should show— .

(i) the remittances to other d"stricts despatched in the past month,
and those, if any, desptached in previous months for which first = cknow-

ledgements have not been received, with dote of despetch of  each
remittances 5 and -

(i) the remittances received from other districts ifi the past month
with the dates of despatch and receipt of each remittance ard of the
desptach of the first and the final ackno wled gements.

This memorandum should show only remittances which have been
debited or credited in the treasury accounts, and should not include
transactions of the following kinds :—

(1) Corrency remittances, i.e., remittances between two currency
chests ‘or between a currency chest and the Issue Department of the
Reserve Bank of India, Madras, which do not affect the treasury account.

¥

(2) Remittances not brought to account in the month to which
the report relates, unless they are remittances despatched in previous
months for which first acknowledgment have not been received,

(3) Exchange s of one kind of money held in the treasury balance
for another kind taken from the currency chest. (The deposit of
money into and withdrawal of money from the currency chest on account
of any such exchange should be done on the same day, and should not
be shown in the treasury account.)

The Treasury Officer is responsible for seeing ﬁlﬂ.t the cash balance
report is submitted punctually ; any delay in submitting it will be
treated as a serious treasury irregularity.

4. On the tenth of each month, the Treasury Officer should telegraph

to the Secretary to Government, Finance {Ways and Means) Department,
Madras—

(1) The total treasury balance in the district on the last day of the
preceding month without any details as to the denomination of note
or kind of coin, .
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TRANSFER OF MONEYS STANDING IN THE GOVERNMENT
’ ACCOUNT.

FrR. 30—INsTNS. 4—5]

(2) The net credit or debit under the head “875. Deposits with
Reserve Bank  in the district treasury account for the preceding month .
separately for * State ” and for * Central ”.

No telogram need be sent when the monthly cash balance repost
itsélf {see the preceding instruction) will reach the Secretary to Govern-
ment, Figance (Ways and Means) Department in the ordinary course
by the third of the month.

. Note.—In regard to sub-treasury transactions, the term * the preceed-
ing month ™ in the above instruction denotes the acceunt month and
not the calendar month,

SUPPLY OF FUNDS TO TREASURIES AND
SUB-TREASURIES.

GENERAL.
5, The currency chest maintained at treasuries contain rupees and
notes which belong to the Reserve Bank of India.

A permanent currency chest is maintaiped at each district treasury
and at each sub-treasury where the transactions are of such a_magnitude
that the additional facility for the transfer of funds thus afforded will
moke it possible to avoid locking up money ul}necessarlly in the
spagsury balance or to reduce the frequency of remittances of coin and
notes. When however, the treasury transacts its cash business through
a branch of the State Bank (acting as the Agent of the Reserve Bank),
the currency chest is kept in the sole custody of the State Bank and the
Government are in no way concerned with the operations on it. When
the treasury transacts its cash business through a Treasury Pay Office
of the State Bank, the. currency chest is kept in the joint custody of the
Government and the State Bank ; the Government share the respon-
sibility for such a chest but the operations on it do not affect the Govern-

ment’s cash balance.

When a sub-treasury has no permanent currency chest, a temporary
currency chest should, ordinarily, be opened during the land revenue
collecting season in order that money received in excess of requirements
may be transferred immediately to the Government's account with the
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TRANSFER OF MONEYS STANDING IN THE GOYERNMENT
ACCOUNT.

[r.r. 30—InstNs. 51

Reserve Bank by making deposits in the curreacy chest. The Treacury
Officer has power to order the opening of a teinporary currency chest at &
sub-treasusy in his district, when necessary. He should report the
opening of a temporary chest and the amount of the first deposit into
it by telegram to the Currency Officer.

o. Under the provisions of the Reserve Bank of India Act, 1934
(india Act TT of 1934), the total amount of the currency and Bank note
in circolation, which constitute the liabilities of the Tssue Department of
the Bank, should not exceed the assets held by the Issue Department
in gold, sterling securities, rupee coin and rupee  securities. A part
of the assets is held in the currency chests in the various treasuries in the
form of rupee coin. The notes held in currecny chests are not notes
in cirulation and pass into circulation oaly when they are transferred
to the treasury balances. The deposit of notes into a currency chest
decreases the amount of notes in circulation, 7.2, the liabilities of the
Issue Department of the Bank, and the deposit of rupecs into a carrency
chest incrcases the assets of the Issue Deparinent of the Bank. A
deposit of notes andjor rupees into a currency chest thus enables the
Bank to issue notes and/or rupees from a cvrrency chest elsewhere up
to the amount deposited without affecting the adequacy of the asscts
of the Issue Departiment of the Bank in relaticn to its liabitities. Similarly,
the effect of a withdrawal from a currency chest may te cancelled by an
equal deposit into another currency chest.

In a district in which there is no treasury which transacts its cash
business through the Bank, every operation on a currency chest is balanced
by an “ opposite transfer * carried out in another currency chest sitnated
either at the headquarters of the district or within the district.

1n a district in which there is at least one treasury which iransacts
the cash business through the Bank, every operation on a currency chest
which is in the sole custody of the Government is balanced by an
opposite transier carried out under the instructions of the Currency
officer at the Madras Office of the Reserve Bank between its currency
chest and the Government’s account with the Banking Department of
Bank. The effect of an operation on such a currency  chest  together
the “ opposite transfer ” in Tamil Nadu is, form  the Governments
of view. a remittance from the treasury balance to the Government’s
and with Reserve Bank or vice versa.

7. Deleted. o
(A Cennp) 11341539 T
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TRANSFER OF MONEYS STANDING IN THE GOVERNMENT
ACCOUNT,

(T. B. 30—INSTNS. —8 s.R. 2)

TREASURIES WHICH TRANSACT THEIR CASH BU=EiNESS
THROUGH THE BANK.

8. At & disirict treasury the Manager or Agent of the Bank, as ths
case may be, is responsible for the provision of funds to meet disburse-
meats on account of Government transactions. In order to enable him
to make the necessary provision, the Treasury Officer should send him
on each Saturday a statement showing as accurately as possible for
each ofthe following two weeks :——

(i) The probable receipts and disbursements on Government
account at the district treasury ; and

(i) The probable reccipts from or remittances to sub-treasuries
at the district treasury. .

The Treasury Officer should also inform the Bank at once of any
expected payment exceeding Rs. 20,000 in amount as soon as he receives
information that the payment will have to be made.

This instruction applies mutatis mutandis to sub-treasuries which
transact their cash business through the Bank.

Subsidiary Rules under Treasury Rule 30—cont,

M, REMITTANCES.

2. Transfers and remitfances of moneys standing in the Government
Aecount are of the following kinds, namecly:-— .

A, Transters through currencv.—A transfer through currency js a
transfer of money between the treasury balance and the currency chest
atone place in consideration of an opposite transfer of the same amount
atanother place, e.2.,a transfer ata district treasury against an opposite
transaction at a sub-treasury in the same district and a transfer at a
treasury against an opposite transaction at the Reserve Bank in Madras
under the instructions of the Currency Officer.

B. Remittances of coin and notes.—These comprise—

(i) Bank remittances, 7, e., remittances from the Bank to a treasury
which does not transagt its cash business throngh the Bank or vice verw
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. TRANSFER OF MONEYS STANDING IN THE GOVERNMENT
' ACCQUNT.

(T.R. 30—-5R.2 INsTNS 9)

(11} Remittances between treasuries, i.e., remittances from
the treasury balance at treasury to the treasury balance at apother
treasury, v

Nowe.—This method of remittance applies only to remittances to and
from sub-treasuries where there is no currency chest and to the remit-
tances of small coin, uncurrent coin ang foregin notes and coin between
treasuries. .

(iii) Soeall coin depor remittances, ;. ¢., remittances ot small coin
from a small coin depoi to 5 tTCASUTY Or vice versa.

Nere-—Resuttances from one small coin depot to another are purely
Central transactior(s and the procedure prescribed in tae Central Treasury
Rules should be followed in regard to such remittances,

(iv) Mint remittances; /. ., remittaaces of wacurrent coin, or coin
withdrawal from circulation, from a treasury to a Mint.

nstructions under Treasury Rule 30—cont.

9. Currency remittances, . e., remittances of notes or rupees from
eae currency chest to another or between a currency chest and the Issue
Department of the Reserve Bank of India, Madras, do not affect the
Government Account, since the contents of the currency chest are the
proporty of the Reserve Bank of India. A remittance of this kind docs
not involve locking up any Government funds, and remittances of notes
or rupees should therefore be sent, wherever possible, as currency
remittances, Subject to any general or special instructions that may be
issued in this behalf by the Currency Officer, Madras, the provisions
of subsidiary rules 9—42 and instructions . 10.—22 below regarding
remittances of coin and notes should be'followed in regard to currency
remiftances also,

Sobsidiary Rules under Treasury Rule 30-—cont..
A.—TRANSFERS THROUGH CURRENCY.

(@) IN A NON- BANKING SUB-TREASURY WHERE CAsH
TRANSACTION ARE NOT DONE BY THE BANK,

2, Beleted.

4, Transfer of funds between the Iréasury  balance angd
currency chest aqt g sttbreasury.—(i) The Sub-treasury  Officer
may, at any time, deposit surplus  funds into the carrency
chest, and shall so deposit the' surplus  notes agd Tupecs
whemever the  sub-treasury balance is larger than
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ACCOUNT
(1. R, 16—INSTNS, 42—A43)

iy~ necessary.  Whenever net receipts cause the sub-treasury
balince to ecxceed th: maximum normal balance presciibed
for it (see imstruction 1 above), the Sub-treasury Office; shald
deposit the amount in excess of immediate requirements into
the cutrency cliest.

{if) The Sub-treasury Officer shall, at once, send a
report 10 Form 37 of each ceposit in:o the cur.eacy c.wst to
the  Treasuty Officer. On receipt of ihe repor: the Treasury
Officer shali make the corresponding transfer from the crrrency
chest to the district treasury balance. :

(i) When the Sabtreasury Officor requires funds to
replenish the sub-treasury balance he shail apply to e Treasury
Officer for sanction to a Llransfer from the currency chest in
the sub-treasury. If the Treasury Officer is  satisfied ihat the
trapsfer of {unds is necessary, he shall transfer the am ung
required from tac freasury bulance to the currency chest at
tue district teeasury anu guthorize the  Sub-treasury Officer to
make cocsesponding transfer from tre currency caest to the
treasury balance al the sub-treasury.

Exception.— The Currency Officer of the Reserve Bank o
Jodia may, on the iecommendation of the Treasury Officer,
permit 4 Sub-trezsury Officer to trapsfer funds from the
currncy chest to the treasury balance without tie sauction of’
the Treasury Officor, subject to such conditions as je may
impose rogarding thc amount of each transfer and the period
during whici: whe sancticn will remain in force, The Sub-treasury
Oificer shall send a report in Form 37 of each withdrawal from
the currency chest made under the Currency Officer’s geaeral
samction to tne Treasury Officer. who siall on receipt  of the
repoit maks Lhe corresponding transfer from the treasuty balance
to the currency chest.

(b) 1IN TREASURIES WHERE CASH TRANSACTIONS ARE
DONE BY BANK.

5. Transfers of funds from and 10 @ currency chest in custody
of the Bank.— 'The currency cinest pertaining to 3 treasury
wuich transacts its cash business through the Bank {otherwirse
than  trougi a treaswry Pay Office) is kept in thne sole custody
of the Bank. All wansfers from and to such a currcacy cyest
shall be citected by the Bank in accordance with the instruciions
igsued by the Currency Officer, Madras. Such transfers do mnot
etfiet the Govermment's cash balance and do not pass tarough
the Government Account. :
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TRANSFER OF MONEYS FROM,THE GOVERNMENT
ACCOUNT.,

,
£,

(T.R. 16—s.R. 5.6,)

The currency chest pertaining to a treasury which trunsacis its esach
business through a Treasury Pay Office of the Baiks kup. in the joint |
cusiody of the Government and the Bank. Al treosfers from eng ¥
such a currency chest shall be effected in accordance with the instructions
issued by the Government and the Currency Officer. Such transfers do
not affect the Government’s cash balance and do not pass through the
Government Account. The Treasury Officer and (he Clerk-in-charge
and the Treasurer of the Treasury Pay Office shall jointly sign all advices
relating to such currency transfers. They shali send a Intimation of each
iransfer by the next availabie post to the Currency OtHcer, Madras, direct
and aiso to the Agent of the parent branch anc the Loeal Head Office
of the State Bank. The Agent of the parent branch of the Bank shall
send a confirmatory advice of the transfer to the Local Head Office of
the State Bank by telegram or letter, as the case may be, In the Agents
advice a transfer made at the Treasury Pay Office shall be shown separa-
tely from a transfer made at the parent branch.

Subject to any special directions contained in Chapters II and III .im
Part IT], all transfers from and to a currency chest shall be in whole rupees
and or notes (currency and Bank noics).

6. Transfers of fumds between the treasury balance and the currency
chest at a sub-treasury (i. e., a snb-rreasr'ar v which decs not transact its cash
business through the Bank)—The following procedure shail be observed—-

(i) In regard to deposits. into the curreticy chest the Sub-treasury
Officer shall follow the procedure prescribed in subsidiary rule 4 (i).

. {(if) The Sub-treasury Officer may transfer- funds from -the currency
chest to the treasury balance, subject to the following limitations:—
(1) that the withdrawal is necessary  fo meet the requirements
of the sub-tieasury and :

(2) that the maximum normal balance fixed for the sub-treasury
is not exceeded at the close of the day as a result of the withdrawal from
the sub-chest. ’

(iify The Sub-treasury Officer shall report every transfer of Tunds
from the treasury balance to the currency chest or yice ¥ersa ot once be
the Currency Officer by telegram or by letter if a letter will reach Madras
within 24 hours, and shall also send the necessary chest slip in Form 37
.[S¢e instruction 14 (v) under Treasury Rule 11].
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TRANSFER OF MONEYS FROM THE GOVERNMENT
ACCOUNT :

(T.R. 30—s. R. 7—10)
B.—REMITTANCES OF COIN AND NOTES.

1. Transfers of funds from and to a sub-treasury where thery s no currency
chest—Funds shall be transferred from anu to a  sub-treasury
which has no currency chest by the actual remiltance of coin and notes.
The Treasury Officer is autherized to order such remittances within the
district from and to such sub-treasurics if any, and no such remittance
within the district shall be made without his sanction.

(GENERAL.,

8. The provisions of cubsidiary rules 9—42 and instructions 10—22
shall apply primarily to remitiances t@ and from treasuries which do-not
transact their cash business through the Bank. At places where the
treasury transacts its cash business through the Bank, these rules shall
be subject to the provisions of instructions 23—30 and such other instru-
ctions as may be 1ssued by the Reserve Bank.

DESPATCH OF REMITTANCES.

9. (@) No remittance of coin or notes shall be made from any treasury
t@ a treasury in another district or to the Issue Department of the Reserve
Bank, except in accordance with clause (¢} below or the special or general
orders of the Currency Officer. When the Treasury Officer considers that
any such remittance not covered by the existing orders is necessary, he
shall report the particulars to the Currency Officer and obtain his orders.
Uncurrent ¢oin and notes unfit for issuc shall be dealt with in accor-
dance with the procedure prescribed in subsidiary rules 15 and 16

below.

) Exception.~—The Treasury Officer, Ramanathapuram may effect
the movement of all remittances between the State Bank of India, Madurai
and the sub-treasuries in Ramanathapuram district.

(b) The Treasury Officer shall be responsible for remittances between
two sub-treasuries within the district. He shall order such remittances
to be made when necessary and need not obtain the sanction of any
higher authority for them. He shall not, however order any
remsittance between two treasuries both of which transact their cash

businessthrough the Bank,

10. (@) All remittances despatched by rail, river or road shall be
escorted by a police 'guard, Cexcept remittances by rail of nickel bronze
or cepper coin at railway risk.
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(b) Immediately on reccipt of a remittance order from the Currency
Officer in Form No. 102 or as soon as the Treasury Officer decides to
order a remittance within the district, the Police Department shall be
mformed of the kind and amount of the treasury to beremitted and asked
for a sufficient escort. The Police Department shall supply the necessary
escort according to the scale laid down by the Government, The officer
despatching the remittance shall sent an intimation to any office from
which assistance will be required en-route.

(<} The officer despatching the remittance shall inform the receiving
officc in advance in Form 82 of the particulars of the remittance to be
despetehed in order that arrangements may be made for receiving it.
A remittance shall not be sent at such a time that it will be in transit
at the end of a month or wil] reach its destination on a Sunday or other
authorized  holiday. The attention of the Government scrvant in

charge of the escort shall be specially drawn to paragraph 3 of the instruc-
tons in Appendix 18,

Instruction under Treasury Rule 3N-—cont,
¥

10. (@) As soon as a remittance 13_despatched, it should be
entered in the currency chest register if it js a currency remit-
tance to a place within the same currency circle. I it is a currency
remittance to a place outside the circle, the amorrit sho uld be shown
any in transit in the curency chest register and charged of the account
on receipt of advice of arrival at the receiving office.

] ) The T reasury Officer should advice the Crrrency Officer jn
Form 10% of every despateh of a remittance to a placeoutside the district
on the same day on which it is despatched. If the treasury is so situated
that an advice sent by post would not reach the Curreney Officer within
24 hours, the Treasury Officer should send the advice by telegram. The
advice should state whether the remittance is a trcasury of a currency
remiltance and should give the name of the district treasury, sub-treasury
or branch of the BRauk to which it has been despaiched,

Subsidiary Rules upder Treasury Rule 20— cony,
REMITTANCE OF COIN.

11. (@) Coin shall be packed for remittance in stout bags. A slip
“in Form 27 shall be placed in each bag, and it should then be tied and
sealed. ‘The Treasury or Sub-treasury Officer shall satisfy himself genc.
rally as to the contents of the bags, where the Shroff aceompanies a
remittance that he also should watch the packing of boxes after counting
the mumber pf bags in emch box. When 8 remittance ™ to be aent
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a Shreff, the despatching officer shall examine a percentage of the contents
without himeeif and place a private mark upon the slips placed in the
bags so examined, and shall also request the receiving officer to take
special care to guard the interesis of the remitting Officer.  For journeys
Wy rail or boat, and also for journeys by road if convenient, the bags

shall be packed in stout boxes capable of containing Rs. 4,000 to
Rs.6,000 each, nailed down and bound with iron, without gunny covering
or ropes, and the hooks shall be riveted or nailed together where they
cross. Every box shall bear the name of the despacthing treasury cut into
it, or painted on it, with a number. For journeys by road for which
the above method of packing is not convenient, the bags may be packed
in treasure tumbrils or in large chests placed in carts at the door of the
treasury in the presence of the Treasury Officer. '

Tn the case of rcmittances within a district, coin may be packed in
adlocked boxes in accordance with such detailed instructions as may be
jesued by the Currency Officer in consultation with the Government.

(b) When coin is remitted to the Mint at Calcutta or Bombay, it
shal! be packed in separate bags for each denomination of coin, and the
centents of the bags shall be as shown below :— ’

Withdrawn. Tineurrent.
Denomination. ~ A —_ e e A ey
Value Tale Value Tale
per bag.  per bag.  per bag. per bag.
1y 2 33 ) (53
Oge Rupee 2,000 2,000 2.000 2,000
50 paise .. 2,000 4,000 e
25 paise .. . . 500 2000 - ., ..
20 paise .. . .. 400 2,000 . .
10 paise .. . ‘e 200 2,000
5paise .. . . 100 2,000
3 paise .. ‘e - 75 2,500 ..
2 paise .. .. . 50 2,500 - ..
1 paise (Bronze and Nickel 20 2,000 .. ..
Brass). :
1 paisé (Aluminium 50 5,000 e .
Magnesitm)-
Half Rupee 2,600 4,000 2,000 4,000
Quarter Rupee .- 500 2,000 500 2.000
2 Annas .. . .- .. 500 4,000
1 Apna .. 250 4,000
} Amna .. - “ - 100 3,200
- " - 50 3,020

|1

Single pieco -
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12. A buoy made of a piece of split bamboo or their floating material
shall be fastened to each box which is to be convened on a river craft or
iaken across an unfordable stream on a ferry. The rope of the buoy—
shall be at least ten yards long. The officer-in-charge of the escort shall
see that the rope is never detached from the box and that it is not knoted
or entangled in any way so along as the box is on board a boat, When
the trcasury is shipped on a sea-going vessel, the despatching officer shall
rcmove the buoys after the boxes are shipped,and the receiving officer sha |
attach the buoys when lading the treasure. If the recciving officer is not
the Treasury Officer, he shall obtain ihe buoys from the Treasury
Officer’—

Exception.—The above precautions need not be taken when ‘*he
remittance is covered by insurance.

153. The remitling  officer  shall prepare  an inveice in triplicate in
Form, 84 for every remittance (other than a remittance of uncurrent
coin), taking great care to see that it is prepared correctly. He shall
retain one copy of the invoice for record, despacth another by post ©n
the same day to the receiving officer, and hand over the third to the
officer-in-charge of the escort. The weights of the boxes confaining the
remitlance shall be ascertained by weighing them in the presence ofthe
officer-in-charge of the escort, and the weights so ascertained shall bg
entered inn the invoice separiely for each box. The officer-in-charge ot
the cscort shall sign a receipt on such copy of the invoice stating that he
lias reecived the boxes of the marks and weights and detailed thercin.

No1e.—Separaie invoices shall be prepared for treasury and currency
ronlititances the words * Treasury Remittances ™ or' Currency Remi-
tance 7 as the case may be, being written on the top.

In the case of freasury remittances, the invoices shall show separatcly
uncurrent coins, giving Sep rite totals for cach denomination.

14, Remittances of coin from the Issue Department of the Resceve
PBank of India are usually sent in palent remitlance boxes. The roceiving
afieer shall follow the special instructions regarding the method of dealing
with such boxcs given Ly the remilling officer.

(A Croup) 113-15—40
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REMITTANCE OF UNCURRENT COIN.

15. Coin withdrawn from circulation shall be remitted to the Mint
in accordance with the following rules;—

(1) Broken and cut down shall ordinarily not be remitted uniil
a siro of at least Rs. 20 has accumulated.

(i) The remitting officer shall prepare an invoice for each remittance
in Form &5 taking great care to see that it is prepared correctly.

(i)} The Mint Master shall prepare a valuation statement of the
remittance received and forward it to the remitting treasury or branch
of the Bank. -

(iv) Any deficiency in the tale found by the Mint Master shall be
made good by the Treasury of the remitting treasury o the Bank as the
case may be, and any excess in tale shall be returned to the remitting
treasury or the Bank. Any excess in value found by the Mint Master
shall be credited to the Central Government.

(v) When the proportion of current weight rupees fit for circulation
found in such a remittance, whether or not cut or broken, exceedt
five per cent of the whole, the Mint Master shall make a special re por
to the Director of Treasuries and Accounts or the Madras JLocal Head
Officc of the State Bank, according as the remittance is received
from a treasury or a branch of the State Bank, for such disciplinary action
ag may be considered necessa v Lo improve the quality of shroffing
in the remitling office.

REMITTANCE OF NQTES.

16. All notes unfit for issuc which have accumulated at a treasury
shall be sent to the Madras Office of the Issue Department of the Reserve
Bank of Tndia {or to 2 treasury named by the Currency Officer) on each
sccassion on which a remittance of notes or coin is sent to or received
from that office. The notes should not be cut for remittance. The
femitting officer shall send am advice of the remittance, giving details of
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the denominations and value of the potice to the Currency Offica
by post.

17. New notes and notes fit for re-issue should mnever be ot
for remitlance. When the value of the notes to be remitted does
not exceed Rs. 2,000 and the notes cannot conveniently to sent
slong with a specie remittance, they should be sent by post insured
for their full valne, When the value exceed Rs. 2,000 the notes
should be sent in charge of a shroff and a police guard.

18. Notes of each denomination shall be arranged in separate  bundles
stitched by one edge into books of 100 each, any part of 100 in excess
of a multiple of 100 being made into a separate book. A slipin Form
28 shall be attached to each bundle of books, specifying the number of
pieces it contains and bearing the full signature of the Government
servant who last counted them and made up the bundle before despatch.
When the remittance is sent in the charge of a police guard, the bundles
shall be packed in parcels of ten bundles cach and the parcels shall be
placed in strong wooden boxes, which shall securely fastened and sealed.
The procedure prescribed in subsidiary rule 13 shall also be followed in
regard to every remittance of notes sent in charge of a police guard.

NoOTE—A * private ” seal should not be used for sealing the wodden
boxes containing the remittance to be sent in the charge of a police guard.
Only the official seal should be used for the purpose.

Instruction under Treasury Rule 30—cont.
11. Fresh notes of the denominations of Rs. 5 and Rs. 10 are remitted
from the Issue Department of the Reserve Bank of India to currency
chests in the original bundles received from the Security Printing

Press.
Subsidiary Rules undey Treasury Rule 30—coni.

DUTIES OF THE OFFICER-IN-CHARGE OF THE ESCORT FOR A
REMITTANCE.

19, (¢) The escort officer shall be present when the boxes of notes
and coins are weighed. In the casc of chests or tumbrils containing
bags of coin the escort officer shall count the number of bags. He shall
sign the receipt at the foot of each copy of the invoice. The blanks
shall be filled up in words and if the escort officer does not know English
he shall be required to write the numbers of the bags or boxes which he
has received in an Indian language used in the district on the copy of the
jnvoice to be retained by the remitting officer. )

(5) A copy of the memorandum of instructions contained jn Appen-

* dix 18 shall be given to the escort offiecr, and he shall carefuily carry

out all the instructions given in it.
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(¢} If the escort officer is relieved in the course of the jouiney, ke
¢l obtain a veceipt in the form prescribed in paragraph 8 of Appendix 1%
the tumbrils, boxes, ¢ic., handed over to the relicving officer,

SHROFFS ACCOMPANYING REMITTANCES.

" 20. (a) Subject to any general or special insiructions issued by the
currency Officer, Madras in that behalf, the Temitting Officer may send
remittance of silver coin or notes in chra ge of a shroff or shroffs in
accordunce with the following scale :—

(i) For coin remirtances—
1 shroff up to Rs. 10 lakhs,

I shroff for every additional Rs, 10 lakhs or fraction of that amount
up to a maximum of three shroffs in all.

i) For note remittances—
I shroll.

When only one shroff is admissible according to the above scale for
a remittance of ¢oin or notes, 2 second shroff may also be deputed with
the sanction of the Currency officer if the journey will occopy such along
time that onc man cannct be expected to cxercise the necessary super-
vision, : :
() A shorff or shroffs sent in charge of a remittance shall remain
in charge whilst it is being examined at the receiving office. .

{¢) When a remittance of coin or notice or both is especially heavy,
the remitting officer may, with the sanction of the Currceny Officer,
depute one or more clerks to accompany it in addition to the vsual escort
of shroffs.

(d) The remitting officer may, with the sanction of the Treasury
Office: engage any extra shroffs required for accompanying remitiances
to take the place of permanent shroffs deputed 1o accompany
vemittance.  When it is not possible to cngage men within the district
service as temporary shrofls, he may engage men from outside the
district .o

1. If any chest, tumbril or wagon containing o remittance or
escort of one is secured by double locks. one key shall be held by
the shrott and the other by the escort officer. If there is only one
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tock, the key shall be held by the sbroff, but the escort officer shall be
responsible for not allowing the chesi or wagon to be opened before
arival at the destination save in the case of a break down,when Lhe
treasury shall be removed (o another chest or  wagon in his presence,
When a remiitianee is senl in charge of a police guard but without a
-shrofl single locks shali be used and the keys shall be eutrusted 1o 1he
cscort ofhcer in a sealed cover, which lic shall not opeA except when
absolutely necessary. e.g., in the casc of a break down en coute,

NotE—A private ¥ seal should not be used for sending the
cover ¢ontaining the keys to be entrusted to the cscont olficer Only the
official scal should be uscd for the purpose.

22. Except in cases of remiltances not at raflway risk, a  shroff
shall on 1o accoumt be sent either o accompany a rennitance of coin
ar to watch the exaniination of such coin at the receiving office.

RECEIPT OF REMITTANCFS,

23. On receipt of a remitiance, each box contained in. it shall be
weighed in the presence of the escort officer and the Treasury Officer
and the weight so ascertained shall be compared withk ihat shown
in the invoice. If the two weights 1ally for cach box, a reciept in the
form prescribed in paragraph 7 of Appendix 18 shall he given to the
escort officor and he shall be allowed 1o return al once. A copy of the
receipt shall be sent by post on the sume day to- the depatching office,

If the weight of cach box is not stated separately in the invoice,
the boxes shall be opened and the contents examined in the presence
of the escort officer, and the breach of the rule reqguiring the weights
of the boxes to be stated separately shall be brought to the notice of the
remitting officer,  If the weight of any box does not tally with that
stated in the inveice or if any box shows sings of having been tampered
with, it shall be opened in the presence of the escort officer and it
contents examined before the escort officer is relcased Tf any  box
is so opened, the fact shall be entered on the receipt together with
particulars of ike contents of the box as ascertain by - gomﬁag
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' 4. After the preliminary cxamination of the particulars given
in the invoices has been completed the boxes shall all be opned
(if they have not already been opened), whether the remittance is
accompanied by a shrofl or not. When a shroff bas accompasnied
the remittance, the boxes shail be opened in his presence. If the
detailed examination of the whole remittance is not to be proceeded
with immediately che bags of coin or pareels of note ghall be depot
sited in the strong-room under double locks, care being taken, as
tar as practicable to place them apart from other treasurics. When
a remittance is expected 10 remain uncxamined in a stropg-room for
some time and it cannol be separately secured in a chest or chests,
steps shall be taken to guard against any abstraction of coin from
the remittance. In such a case if the amount of the remitiance
does not exceed Rs. 5 lakhs and the procedure will Dot cause prac-
tical inconvenience, the entire contents of each bag shall be weighed
under the supervision of the Treasury Officer before the remitiance
is deposited in the strong-room. It may not be possible to weigh
the contents of each bag when the  amount of such remittance
exceeds Rs. 5 lakhs. When a remiltance remains unexamined for
- some tine and the contents of each bag are not weighed, the Trea-
sury Ofheer shall satisty Wnsel that ihe remitiance has nol leen
tampered with by picking out a number of boxes and bags from
time to time and having their confents weighed under his supervision,
In such cases care shall also be taken to cover completely  witht
tarpaulins all bags forming part of the remittance and to secure any
notes which have been unpacked in a chest or chests or Teplace
them in the original boxes and fasten the lids secuzely.

Excepiion 1.—When com or notes contained in remittance are
to be despatched to agother treasury within a few days of the
receipt of the remittance, the boxes need not be opened but may be
deposited in the strong-room as they are provided that they are In
good order and are in the charge of a shroff who will be available
to accompany them to their final destination.

Exception 2.—NewW coin received either direct by from the Mint
or from any other treasury in the original Mint boxes may be
accepted as correct without opening the boxes, prqvided that the
boxes are numbered and the seals bear a distinct impression  and
that both boxes and scal are in taet at the time of reeeipt.

xamination of the contents of the remittance
shall be conducted in the presence of the shroff who accompanied
the remijttance and under -the - supervision of .the . treasurer of
receiving treasury or seiue responsiblc purson acting on his behali.
Ii, bowever, B0 T

25. The detailed e
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shroff has accompanied the remittance from the remitting treasury
the detailed examination shall be conducted in the immediate presence
and under the personal supervision of the Treasurer of the receiving
treasury, who shall see that the interests of the remitting treasury are
adequately safeguard.

26. (a) Every facility shall be given to the shroff of the remitting
office to watch the examination of the remittance, Any complaint
which he makes shall be reported at once to the Treasury Officer. If
any fraud is suspected the shroff or shroffs who are examining the
1emittance shall be searched in the presence of the shroff of the
remitting office.

(6) Only such portion of the remittance shall be taken out of the
strong-room as can be examined dyring the course of the day. When
a portion of the remittance remazins unexamined, the shroff of the

remitting treasury may, if he so desires, be allowed at the time of the
sontaining the closing of the strong-room to place a lock of his own
* on the chest unexamined portion, or, if thatis  not possible, ont he
outside door, of the strong-room.

27. The notes and coin contained in a remittance shall be counted
and examined in detail so as to ensure not only that they are all genuine
but also that each bundle of notes or bag of coin contains the alleged
number. In the case of remittances of fresh notes sent from the Issue
Department of the Reserve Bank of India in bundles of 1,000 pieces
the bundies shall be split up into packet’s of 100 notes each. Any light
weight or other uncurrent or defective coin found in the course of the
detailed examination of a remittance of current coin shall be separated
and dealt with in accordance with the rule, in Chapter II in part L.
Deficiencies, whether in numbers or due to counterfeit notes or coin,
shall be dealt with according to the procedure laid down in Subsidiary
Rule 31.

28, As the examination of each bundle or bag is completed, the slip
in Form 27 or 28, the case may, be contained in it shall be taken out
and replaced by a fresh slip prepared by the receiving treasury. The
slips from those bags and bundles the contents of which have been
found correct shall be handed over to the Treasury Officer and imme.-
diately destroyed by him the remaining slips shall be attached to the
repori to be sent to the remitting treasury—see Subsidiary Rule 33—
when however a remittance of coin is received from the Issue Depart-
ment the Reserve Bank of India, the Treasury Officer shall return
all the slips to the Currency Officer after the remijtance has been cxamined
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79 The Treasury Officer shall supervise the examination of the
remitiance generally and sec that adequate safeguards are taken by the
treasurer during the examination fo prevent any malpractices by the shroff
of the remitting office or the shroffs who examine the remittance.  The
Treasury Officer shall put away the notes and coin which have been
cxamined under double locks in the treasury or in the currency chest,
as the case may be, following the procedure laid down in subsidiary
rule 7 or instruction 13 under Treasury Rule 1. When the detailed
examination of the remittance has been completed, the Treasury Officer
shzil send a formz! report to the remitting officer showing the resulf of

the examination.

30. The examination of a remittance ' shall be conducted  as
expeditiously us possible in order that the shroff who accompanied the
rermittance may be reficved as carly as possible and unnecessary expenditure
on his daily allowance avoided, and also in order that any deficiency
may he recovered from the Treasurer of the remilting treasury. For the
examination of heavy remittances of coin additional shroffs may be
sngaged with the special sanction of the Director of Treasuries and
Accounts. The minimum amount of coin or notes i any one denomi-
nation to be examined by a shroff in a day is specified in Appendrx 19.

31. (&) 1f a deficiency discovered at  a treasury on a detailed exami-
nation of:a remittance received from another treasury is not immedi-
ately made gosd by the shroff of the remitting treasury it shall be charged
in the sccount - 45 a distinet ftem with full particulars these full particulars
shall also  be intimated lothe Treasury Oflicer of the remitéing
treasury and  he  shall recover  the amount and credit it in his owu
treasury. B .

{6 A deficiency discovered at the Bank (including the Issue
Department of the Reserve Bank of Indiz) in a temittance received
from ireasury shall be made good from the cash balance of the receiving
office and shown as expenditure on G vernment account under advice
to the remitting treasury for recovery and credit in its accounts.  Similarly
a deficiency dis-overed at a treasury in a remittance from the Bank
(including the Tssuc Department of the Reserve Bank of India) shall be
made good from the treasury balance under advice to the remitting
office ; which shall credit the amount fo Government account.

() The,remitting treasury shall be responsible for any shortage
discovered af the Miat or at 4 small coin depot in a pemitiance from a
treasury. T - .
(@) The Accpuntan®-C-onaral shell walch the recavery of all deficien~
gles sdiscovered in remiances.
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32. All excesscs found in a remittance shall be returned to the
remitting treasury through the attending shroff, or if this is not possible
by registered post or by money order, the cost being borne by the
remitting reasury.

33. Eve’%’y defect or deficiency discovered during the examination
of a remittance shall be entered in the slip pertaining to the bag of coin
{subsidiary rule 11) or bundle of notes (Subsidiary rule 18) concerned
and shall be specially, reported to the remitting officer direct. The
report shall be sent to the remitting officer, tegether with the slip or slips
concerned, immediately on the close of the examination or, (if it is a
prolonged one, at the close of the day). so that the remitting officer
may be able 1o fix the responsiblity for the deficiency. If a shroff of the
remitting office is present 10 wilness the examination, he shall attest
the entries, on the slips as they are made, and shall be altowed, if he so
desires, to make good any deficiency ; if he makes good any deficiency
the fact shall be noted on the slip and in the report, I no shroff of the
remitting office is present at the examination, the report shall state
the name and rank of the officer who personally sypervised the examina-
tion. 'When any bad coin or notes have o be returned to the remiiting
office, they shall be made over to the shroff of that office or, if that is
not possible, sent by insured post at the cost of the remitting treasury.
If any bag of coin or bundle of notes is received without a slip or is
defective in any other way, a special report shall be sent immediately
" to the remitting officer.

34, When the number of rupee or half-rupee coins whick  have
fost more than 2 per cent in weight but not more than 63 per cent or
121 per cent respectively (see jnstructions in Chapter 1L in Part I
detected in any bag during examination of a remittance exceeds half
of one per cent of its contents, the number of such coins found in
the bag shall be noted on the slip relating to it. and 1the slip shall be
sent to the remitting office with a report in the manner laid down in
subsidiary rule 33.

35, When new ‘coin is received either directly from the Mint or
from another treasury in the original Mint boxcs, any excess or deficiency
found on examination of any box shall be immediately reported and the
printed slip of conients shall be forwarded to the Mint Master concerncd,

(A Group) 113-15—41
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The report shall state the number of the box in which the excess or
deficiency was found and (he condition ol the box gn delivery,
Instructions under Treasury Rule 30—cont.

12, Tmmediately on receipt of a remittance From outside  the
district the Lreasury Officer shoykd send an advice to the Currency
Officer in Form 108 stating the name of the remitting office  and
wheather it is a Currency or a treasury remittance. If g postal advice
will not reach the Cusrency Officer within twenty-four hours a tele-
graphic advice should be sent. -

I3. When the detailed examination of a remittancc has  been
completed, the shroff who accompanicd it should take Dhack to the
vemitting oflice the locks and, if convenient, the bags also. 1f the
police guard which cscorted the treasure seturns to the station from
which the remittance was despatched, the tumbrils or chests should
be sent back to the remitting freasury under ity charge ; otherwise
the shroff of the remitting treasury should take these hack too.

14. All charges inewrred in connection with remittances of coin
and notes to and from trcasuries, whether as curreacy remittances or
¥s treasury remittances, are borne by the Reserve Bank, subject fo
the conditions and exceptions mentioned in instructions 15 to 17,

15. Charges relating to remiftances between two treasuries neither
of which has a currency chest should he borne by the Government.
Charges relating to the remittance of uncurrent coin between such
freasuries, when sent separately, should however, be borne by the
Reserve Bank.

16. The pay of permanent shroffs and of extra shroffs engaged
on a lemporary basis to deal with heavy receipts of remittances
should be met by the receiving treasury and not  debited to  the
Reserve Bank. All temporary shroffs should be paid at the rates
fixed by the Government. The pay of temporary shroffs engaged
under subsidiary rule 20 (d) to accompany remittances or to take
the place of permanent shroffs, who are deputed to accompany
remittances, should be debited to the Reserve Bank. The travelling
allowances of all shroffs, whether permanent or  temporary  who
accompany any remiftance other than ome between two treasurfes
where there is no currency chest should be debited to the Reserve
Bank. -

TRAVELLING ALLOWANCES OF SHROFFS, CLERKS, ETC,
WHO ACCOMPANY REMITTANCES.

17. (@) When shroffs or clerks are sent with freasury or currency
remittances, the remiiting Treasury  Office should furnish  them
with 1



