PREFACE TO THE FIRST EDITION

The prefaceto Volume I gives a general descripticn  of
the Tamil Nadu Account Code. The Directions in Vojume
II1 have been grouped into three distinct parts. Part-I
syatiins z:azsraldirectionsregardingthe forms of accounts
to be kept and rendered by departments whose initial and
subsidiary accounts are complied departmentally, and
the definitions of certain terms used in this Volume.  The
Directions in Parts 11 and III relate to the methods and
principles in accordance with which the isitial and subsi-
diary accounts should be kept and the compiled accounts
rendered to the Accountant-General by officers of the
Public Works Department and the Forest Department
respectively.

2. The several chapters in Parts IT and I} have been
so arranged as to distinguish from one another (i) Direc-
tionsof the Auditor-General regarding ¢lassification which
are mandatory, (ii) Director, regarding the form of the
accounts to be kept, which the Government may modify
in matters of detail in consultation with the Accountant-
General, and (iii) Directions regarding the form of the
Accounts Returns, in which chances of a local nature
may be authorized by the Accountant-General.

3. The Auditor-General’s directions relating to Centra}l
transactions and those which have no applicatict to this
province have been omitted in this Tamil Nadu Account
Code and the omissions have been indicated by asterisks,
“Local Rulings” based on the provisions of the Tamil Nady
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Public Works Account Code and the Tamil Nadu Forest
Department Account Code have been added where
nzcessary with referénce to local variations i regard to
accounts procedure.

The rules laid' down in'this Volurie'in regard o' tran-
sactions of- the Public Works Departmenthll apply to
the Blectricity Department also except where Gtherwise
stated.

4. The Forms prescribed in this Volume have:. béén
grouped into iwo series, name]y P.W.A, {an abrema-
tion for Public Works Accounts) and F.A. (an a.bre-
viation for Forest Acnounts) so that it. may. be. determined
readily to which department the particular form relates.
Ir addition to the forms prescribed by the Auditor-Gereral
some forms in the Tamil Nadu Public Works Account
Code and the Tamil Nadu Forest Department Account
Codehave beénincluded in this Volume in order to pro-
videfor local variations imaccountsprocedure, and these
latter forms should be deemed to bé forms prescribed
by the Government in consultaticn with- the- Accountant-
General. Modifications have. been miade in some of the
Forms prescribed by the Auditor-General on account of
local variations in accounts proecedure. The Forms pres-
cribed by the: Auditor-General bavé been given Arabic
numbers, and the Forms prescribed by the Government
have been given Roman numbers. The di's‘iiﬁ'g‘dishing
numbers and fetters given to the Forms in this Volinia
should alsobe adopted for the preparation of indénts for
the Forms.

F.Brt St. George,

Madras-9,
1941,




PREFACE TO THE SECOND EDITION.

Since the issue of the First Edition, the Comp-
trofler and Auditor-General bas issued certain
amendments to Volume IIT of this Account Code
consequent on the constjtutionai and other changes.
Several amendments have been issued by this
Governmeni also tc the Local Rulings, etc., in this
Code. The amendments - issued upto 30th Septem-
ber 1953 have been embodied in the main Articles
and ip the Local Rulings, etc., in this edition.

Fort. S1. George,
Madras-£00 009.
1956,
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PREFACE TO 1HE SECOND EDITION FIRST
REPRINT.

Since the issue of the Second Edition (corrected upto
10th September 1953), several amendm ¢nts have been
issued by this Government to the local rules, ete., in this
Code. The amendments issued upto 30th June 1963 have
bsen embodied in this edition. Changes censequent on the
orders issued in G.O. Ms. No. 353, Finance, dated
30th March 1962 with reference to the decision of
Government of India to rationaliss the accounting
classification of Government transaction have also been
incorporated in this edition. Errors and omissions, if
any may be intimated to Finance Department.

Fort St. George,
Madras-9,
1963.
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THE TAMIL NADU ACCOUNT .CODE
VOLUME I
DEPARTMENTAL ACCOUNTS
PART |.—GENERAL
CHAPTER I.—GENERAL

A.—INTRODUCTORY

The directions given below shall apply o departments of
Government whose initiul and subsidiary accounts are compiled in
whole or part departmentally the accounts so compiled being
rendered monthly or periodically to the AcCount und audit offices

B.—PuBLi¢ WoRRES aNDp FOREST DDEPARIMENTS.

2. The directions, in sccordance with which the initial and
subsidiary accounts should e kept in the I'ublic Works and the
Fovest Departments and the forms in whick the compiled accounts
of these departments should be rendered to the Accountant-General,
have been prescribed in detail in the following chapters of Llie
volnme. These directions are supplementary to the general
directions contained in Volume I, which are applicable to these
departments unless there he gomething repugnant in the sulject
or context and except to the exient that they are modified by the
directions in the following chapters.

Nore—In their application to—

(1) the accounts to be kept in the Public Works and the Forest Depart-
ments of Part B States. .

2) the classification of the transactions in the accounts of the Central
and the Parl A States Public Works and Forest divisions or subdivisions on
pehalf of the Part B State Governments, and

(3) the classification of the transactions in Part B States Public Works
and Torest divisions on bebalf of other Part B State Governments, Part A
State Covernmentes and the Central Government, the directions shall. have
effoct subject to such modifications as may be authorised by the Comptrolier
and Auditor-General of India, with the approval of the President, to suix
the trapsitional arrangements for ihe setllement of trunsuclions beiween the
Central Government and Part B States, between Par¢ A and Part B Sdate
and between one Part B State and another, on a cash besis, . .

113-6-—1
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3. The forms of initial and subsdiary accounts prescribed
should be regarded as standard or inodel forms which may be
notified by Govermment according to local requiremenis in
eonsultation with the Aceountani-General concerned.  Similarly
the Accountant-General may introduce such charges in the detail
of accounts returns as he may deem necessary.

Local Ruling under Article 3.

The forms and returns embodied in this Code arve those pres-
ctibéd by the Government in consultation with the Accountant-
General to suit local requirements. Any proposal to amend any
of the accounts forms or to introduce a new form should be
submitted to the Government in the Finance Department thirough
the Accountant-General.

U.—OTHER DIEPARTMENTS.

4. Whenever an order is passed by competent suthority, vidg
Article 33 of Volume I, {ransferring any Public Works to the
aduunistrative control of a department other than the Public Works
Department and the departinent iteelf arranges for the execution
of those works, the detailed clagsification of the transactiong con-
nectcd with the works so transferred shkould be such as the
Accoyntant-General may determing in consulfailon with the
Compiroller and Auditor-General. Subject to such exceptiong as
may he authorized by the Accountant (General with the previous
concurrence of the Comptroller and Auditor-General, the transsctions
shiid be accuunted for in the formz dad in accordaunce with the
directions prescribed in Chaplers TIT. and 1V for similar {rancactions
“of the Public Works Department,

B » * - L3 *

6. In the case of all other departiuents of the Central and State
Jevernments whoge initial and subsidiary accounls are compiled
departmentally, the orders and instructions contained in the rele-
vant departmental Code, Manual vr Regnlations in =o far as they
provide for the forms of initial and subsidiary ~accounts kept in
any department, shall continue to he followed unlesg the Aceoguntant-
General considers it necessary to replace the existing forms or any
of them by some other forms or form. 1In the event of sny
diff erersce of opinion belween the Accountani-General and the

. W Y ' I8 R |
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departmental authority concerned, the question should be referred
by the Accountant-General to the Comptroller and Auditor-General
for issue of necessary directions under paragarph 4 (b} of the Initial and
Subsidiary Accounts Rules (vide Appendix 1 to Volume ).

7. The directions regarding the accounts to be rendered to audit by
the departments, mentioned in Article * * 6 and the forms in which
such accounts are to be rendered have been issued separately and incorpo-
rated in the Manuals of the Andit Officers concerned,

8. Whenever the activities of a Government department are such as
*to require the maintenance of initial and subsidiary accounts not covered
by the directions contained in Articles 6 and 7, the forms of the accounts-
should be such as may be seftled by Government after consultation with
the Accountant-General and subject to the previous concurrence of the
Comptroller and Auditor-General,

D. DEFINITIONS

9. Unless there be something repugnant in the subject or context, the
terms defined below should be interpreted in the following chapters and
foims in the sense herein explained.*

(1) Advance Payment means a payment made on a running account
to a contractor for work done by him but not measured,

(2) Assess.—In the accounts of works this term indicates all out-
standing or anticipated credits, which have to be taken in reduction of
final charges. Examples:— Recoveries of advance or recoverable
payments and sale-proceeds or transfer value of surplus materials.

(3} Bank.—The term ** The Bank > means the Reserve Bank of
India or any office or agency of the Reserve Bank of India and includes
any branch of the JZmperial Bank of India acting as ths agent of the
Reserve Bank of India in accordance with the provisions of tne Reserve
Bank of India Act (Act 11 of 1934).

(4) Cash.—The term * Cash” includes legal tender coin, notes
cheques and drafts payabic on demand. A small number of ten paise
revenue stamps may be treated as part of the cash balance,

{Memo. No. 79271-A/5 VI[62-20, dated 16th August 1966.)

Notk.--Government securitics, deposit receipts of banks, debentures and bonds
accepted as security deposit under the rvles of Government do not fall under  tl,ig
term.

*In respect of the Electricity Departiment, the defiinitions in the Chapter ¢ £ ;
regards items (2), (9), (12), {17}, (20) and (41) should be supplemented by those the
e Electricity Department Manual. !

113-6—1A
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'(4-A) Ceniral Division or Subdisiston means any division or
subdivision, not being a division or subdivision under the control
of a Parg A or a Tart B State.

(b)Y Competenlt Authority.—The term ** Cowmpetent " Autho
rity * means the Government or other authority fo whop, 1he
relevany powers may be delegated by ihe (Government.

(6) Completion and (ompleted.—The expression ** completion
of work "’ may be understood to incinda * abundonment of a worlk,”
and ' completed ”’ to include ‘* abandoned.™

(7) Contingencies.—When used in respect of the accounts of
works, the ierm ' Conlingencies ~* indicates the incidental expenses
of & miscellancous character which cannot he classified appro.
priastely under any distinet sub-bead or sub-work, yet pertain to
the work as a whole,

(8) Contract and Contractor—The lerm ** Contract **
means any kind of undertaking, writfen or verbal, expresg or
itaplied, by a person, not being a Government servant, or by »
syndicate or firm, for the construction, maintenance or repairs of
one or more works for the'supply of muaterials or for the performanee
of any service in eonnection with the execution of works or the
supply of materials, The term ** Comtractor * meany a person,
syndicale or firm that bas made such an undertaking, but often 1ts
use is restricted to contractors for the execution of works or for
services in connection therewith.

(9) Deposit Works.—This term is applied to works of cons-
truclion or repair the cost of which 15 met, not out of Goverument
funds, hut out of funds from non-Gevernment sources, which may
either be deposited in cash or otherwise placed at the disposal of the
Divisional Officer.  Works executed for municipalities and other
public bodies fall under this category when the cost is debilable
either to eash deposils made for {he puarpose, or to their credig
balances at treasuries.

(10) Direct and Indirect Charyges-—"* Direct Charges " arve
thoss charges pertaining to a work, projeet or job, which are in-
cwrred directly for itz execution and are included in {he reguiar

e aad
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accounts of it. ** Indirect Charges *’ are those charges which per-
tain, or are incidental to a work, project, workshop job, or raanu-
facture job, but which arc not incurred dircetly and solcly in
coanection therewith and thus cannov be taken directly into such
detailed accounts of it as are ncorporated 1 the regular accounts
of lie expenditure of the departmens,

(11) Direct and Indireck Receipts—** Direct Receipts * are
those items of revenue receipts which are realised in connection
with a work or project either by officers of the Public Works Depart.
went or other departments and are brought to account dircetly ag
appertaining to the work or project. '‘ Indirect Ileceipts '’ are
those receipts which pertain, or are incidental to a sneme or work,
but cannot be taken directly into such detailed accounts of it as are
incorporsted in the regular aceounts of the receipts of the depart.
ment,

(12} Division and Divisional Office.—These terms are tused
to dencte respectively the executive charge held by a Divisional
Ofticer [clause {13) below] and the head office of such a charge,
Thus, the office of an independeni executive subdivision 1s a divi-
sional office for the purposes of this volume, as also that of the
Sfuporintendeni of a Workshop working independently of a Ihvi
sional Qfficer,

{18} Divisional Officer.—This ferm is applied to an exccutive
offcor of the Public Works or Forest Deparfment whe is not suh-
ordinnle to another excentive or dishurzin;: ofiicer of the depuriinend,
even though the executive charge held by him may not be recog
nized ag a ‘“divilon 7 hy the Guvernnient concerned.  Thus,
the officer in-eharge of an independent sub-division is also treated
as a Divisional Officer for the purposes of this volume.

Disbursing officers of other departments, if they spend
Tublic Works funds and are ragaired to render their accounts direct
fo the Accouniant-General, are also included in the term Divisional
Qffice 11 this volume.

(14) Finnl Payment means the last paymeunt on a runaing
account made (o a contracior on the completion or determinagion
of his contract and in full seftlement of the account,.
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(15) Government means the © Central Government” in res-
pect of matters relating to Central division and sub-division and
" Btage Government "’ in respect ol ghoze relating to Siaie divi-
sions and subdivisions.

(16) Imprest.—This term represents the Standing advance
of r fixed sum of nioney given to an individual to enable him to
make certain classeg of disbursementg which may be entrusted to
his charge by the Divisional Officer or the Subdivisional Oificer.

' (17) Intermediate Payment is a term applied to a disburse-
ment ¢f any kind on a running acconns, not being the final payment.
1t includes an ** Advance payment ', a ** Sceured advance *’ and
an ‘‘ On account payment {other than the final payment on a
running gcesunt) 7’ or a combination of these.

(18) Issue Rate.—This term denotes he cost per unit fixed,
in respect, of an argicle borne on the Stocks of the Depargiment, at
a valuation for the purpose of the calculation of the amount credit-
ahle to tte sub-liead concerned of the Stock account (i.e., the sub-
kead undsr swhich the article is clagsified) by charge to the account
or eerviep concernad, when any gquantity of that arlicle iz iesued
from Stovk., This does not take into account the storage cliarges
mentioned in clange {83).

(19) Labour.—When g separate materials account is kept
for ane or more sub-leadg of an astimate and the term ** Trabow™'
sa used in connection with such an account, it denotes all chiarges
pertaining to each of those sub-heads, other ihan (1) the cost of
materinls igsued direct and () carriags and incidental charges in
sarinection with the materials.

(¢0) Ficbilities.—When used in respect of accounts of works,
this teym includes all anticipated charges which are adjustable as
final charges, hut have not been paid, regardless of whether or
pot they have fallen due for payment, or, having fallen duc have
or have not heent placed to the credit of the persons concerned In
a suspense head subordinate to the necounts of the worl concerned.

¢y} Local Loan Works~—This cxpression indicales works
exacuted by the Public Works Departiment cn bebalf of a Munici-
pality, Port Trust or other Corporation when the cost of the works
in to form part of a loan given to it by Government for the purpose,
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(22) Lunp Sum Contract is a contract for a complete work which
a contractor agrees to execute with all its contingencies for a fixed sum
subject to such conditions as the Government may lay down,

(23) On Aecount Payment or Payment on Account means a payment
made.on @ running account to a contractor in respect of work done or
supplies made by him and duly measured. Such a paymentm2y or may
not be for the full value of work or supplies, if it is an intermediate
payment, it is subject to the final settlement of the running account on
the completion of the contract for the work or supplies.

(24) Operation.—Used in réspect of the accounts of manufacture and
workshop transactions, this term indicates the charges incurred on the
manufacture operations connected with specific jobs.

(25) Out turn.—Used in respect of the accounts of manufacturs
and workshop transactions, this term denotes the value of the finished
products {or of the work done, in cases in which the articles wrought are
not supplied departmentally) of manufacture operations connected with
specific jobs,

(26) Progress means the up-to-date quantities of work done or
supplies made.

(27) Quantity.—In the accounts of works this expression is used to
describe the extent of work done, supplies made or services performed,
when these can be measured, weighed are counted.

(28) Rate.—In estimatcs of cost, contracts, contractors, bifls and
vouchers generally, rate means the consideration allowed for each unit
of work, supply or other service.

+

(29} Rate of cost and Inclusive Rate of Cost.—Rate of Cost means
generally the total cost of a work or supply divided by its quantity. In
the accounts it represents the recorded cost per unit, as arrived at by
dividing the up-to-date final charge on a sub-head, by the up-to-date
progress thercof. Inclusive Rate of Cost means the rate of cost of the
entire work relating to a sub-head, including the cost of materials if
recorded separately in the accounts,
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. (30) fecoverable Payment means a payment to or on behalf
0 a contractor which does not ropresent value eredilable or pay-
able to him for work done or supplies made by him, and has,
therefore, to be made good to Govurnment by an equivalen{ cazh
recovery or short payment of dues.

(31) Running Account is a term applied to the account with
a contractor when payment for worls or supplies is made to him
st convenient intervals gubjeci to snal scitlement of the account
on the eompletion or determination of his contract.

GO . * v

(32-A} State Division or Subdivision means a division or sub-
divisicn under the control «of a Parg A ¢r ¢ Part B State.

(83) Storage Rate and Storage Charges.—These ezpteqamns

d{ note, respectively, the centage rate fised for, and charges 1¢¥ied
_all issues of stock to cover such actual eRpendlture ag Is
incurrcd, after the acquisition of the stores, on work-charged esta-
blishment employed on handling and kecping initial accounts, the
custody of stock and the mamtenance of the store godowa or varde,
efc. . |

(34) Sub-divisional Officer—The designation is  applied  pri-
marily to an official, whether a gazetted ui“lcar or not, who hoids
the charge of a recogms(,d sub-division in subordmat!on to a Divi-
sional Officer, but when the iminediate executive charge of any
works or stores has not been constituted into a regular gubdivizional
charge, but is held by the Divisional Cficer Lirself, ihe latter is
alo treated as the Subdivisional Officer respect of such charge,
When a Divisional Officer holds the immediate charge of recog.
nised subdivision in addition to his own duties as t’hg execufive
head of the division, he is treated as the Sub-divisional Officer in
respect of the charge of the suhdivision.

{85) Sub-lead.—In the accounts of worke and in working
setimates, 1his term is osed to deseribe the sub-divisions inta which
t' o total cost of a work {or of ils sub-works il it Iz a large work)
iz divided for purposes of finanz1ap conirol end statisfical con-
venience. The seversl types of work that have to be executed in
the conrse of construction or maiotenance of a work or sub-wetk,
e.g., excavation, brick-work, concrete, woodwork, etc., are treated
usually as the sub-heads of it.
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(36) Sub-work.—In the case of a large work consisting of
several buildings or smaller works, or groups thereof the term “sub-
worl: 1= often applied to a (hstm. unis of the work if that unit
ts sufficienlly large or important 1o be kent distingt for the pur-
puses of accounts. Hor example, uhe onter wall, the solitary cells,
the cooli-houscs, the jailor’s guarters, cte, in the casc of a large
ventral jail. In the case of hirigafion, Navigation, Embankment,
Drainage and Water Storage Drojects, the Head Works, Main
Line, each branch of a cancﬂ each group of distributaries :da‘rmg
to each branch separately, the Drainage and JProteclive works,
‘the Water-Course Scheme and Special Tools and Plant, all form
separate sub-works.

(87) Supervision Charges.—This term in relation to slores, is

applied ordinarily to {he charges which are Jevied, in addition to

-+ bbok value and storage charges in respect of stock materials gold or

“hansferred, and are indended to vover such items of the expendi-

ture inentred on the stores as do not enter their book value and
are noi included in the storage charges |see elause (22).]

(38) Suspense Accounts.—T1his term is applied primarily to
sertain heads of accounts, falling under the minor lead ‘* Sus.
pense 7’ of a major lead of expenditure, which are reserved for the
temporary passige of such transactions ss must he taken at once
the account of the sanction or giant concerned, Lut cannet be
cleared finally cithuer beeause the relevant pavment recovery or
adjustment 1s awaited, or hecause it is necessary 1o keep an cffec-
tive watch over the values of any stocl materials, until their ﬁml
disposal.  The charges under w susbense account are taken in
cnhiancement of the charges under the major head of expenditure
concerned. and the receipts in roduction thereof, For suspense
accounsts within the accounts of works, see Arlicle 196.

(89) Tulrawi Works—This term denotes works of construction
or maintenance relatmg to water-courses or wmy other works, expen-
diture en whicl: is treated by Government as 2 mkar? adv ance {i.e.,
en advance to cultivators) recoverable from (e party or pariies con-
cerned,

(40} Value.~~This 16rm need in ennnection with the sale of
stock materials (pide Article 55) or their issue to works (pide
Article 127 and 128) includes storage charges.



10 GENERAL [cHAP. 1
9]

(41) Work.—The term * work ", when by itself, is uscd in
a comprehensive sense and applies not only to works of construe-
tion or repair, hut aiso {o other individual objects of expenditure
connected with the supply, repair and carriage of tools and plant,
the supply or manufacture of other stores, or the operations of a
workshep,

(42) Works Expenditure and Works Ouglay.—These terms
are nsed o indicate respectively the expenditure, and the capital
. charges, on the special services concerned with the construction,
repair and maintenance of works. The charges falling under these
categorics mav he net when, uuder rule, any recCeipts are taken
in redaction of the charges, but they do not inclade the cost of the
goneral services, Tools and Plant and Establishment, or any
charges not taken to final heads of account hnut kept under one of
tlie spspense accounts,

Local Rulings wnder Arlicle 9.
(i} Commercial Department.—Sec Article 59 of Volume 1.

(ii) Detailed head—See Article 26 of Volume I and Notes 1
and ¢ helow Article 10,

(iii)} Distributors—In the Forest Department, this term denotes
hose superior officers not in charge of District ifores Ollices, such
as Ruangers, Foresters and  oblier  subordinates.  permmanewg  or
temporary who arg eatrusted with sums of money as advaoces
for earrying on works or for curvent expenditure.

(ivy FLedyer (Conitractors” and Disbursers’).—The ledger
aceonnt is a rupning account with cach contractor and disburser,
from which the amount duo by or to him can always be easily
ageertained,

(v) Mujor Bslimaje—This termn is applicd to the estimate for
a work, when the sanetioned amount of the works expenditure
rxceeds Re. 10,0000 This term is also applied. for the sake of
convenience, to the work itsclf.

(vi) Major Head.—See Article 26 of Volume I.
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(vii) Market Rate (Value of jrice).—1lsed in respect of an
article horne on the Stock accounts of a division, this tery indi.’
cate the cost per unit at which a stock of that article or a suifable
substitute for it could be obtained at the time in question at the
stores godown from the public matrket fromn which it could be
obtained most advantagenusly.

(viii} Minor Estimate.—Thig tetm is spplied to the estimale for
8 work, when the sanctioned amount of works expenditure
does not exceed Rs. 10,000. This term is also applied, {or the
sake of convenience, to the work itself,

(08) Minor Hegd—S8ee Article 26 of Volume 1.

(x) Sectional Officer —Thig designation is used in this Code in
respect of the Publie Works Department to describe those officials,
usuaily non-gazetted subordinates, who are placed in responsille
executive charge of works or stores under the orders of the oflicers
in charge of a recoguized subdivision, and the accounts of whose
fransactions are, therefore, ultimately incorporated in  those of
the subdivision.

{xi) Special Officer.—This term Ig applied in this Code, to such
officials of the Public Works Department ag are neitlier Divisional
Officers nor oflicials subordinate to u Divisional Officer and have
no Iiviglonal Oficers working under their eontrol.

(xti) Transfer Entry.—See Article 105 (3.

{xii) Treasury.—This term menng any treasury i the Stale
of ‘[amil Nadu and includes a sub-treasury.

(xiv) Water-course—A water-course in a  major system  of
irrization for which Capital and Revenne Accounts are Kept, is a
minor channel mtended for the supply of water 1o a, particulay
Liock of fields and maintained by the joind lubour of the ryetg
cuncerned. :

E.—Miscinraspore

A, The transactions of Railways, though they form part of
the transactions of the Central Government, should be kept separate
{from wer Central transactions,  7or classifieation in the accounis
of the Public Works and Forest Nepurlnents, sce Articlas 15 and
248,
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PART—Il PUBLIC WORKS ACCOUNTS

CHAPTER II—CLASSIFICATION OF PUVLIC WORKS
RECEIPTS AND EXPENDITURE,

A —GENERAL,

10, The major and minor heads preseribed for the classification
of Dnblic Works receipls and expauditure are set out in *Appen-
dix 2 to Volume I. Subject to any specific directions conlained in
this Code, the sub-heads, deiailed heads or vnits of grants ang
. appropriations will be determined by Government according fo
loesl requirements in consultation with the Accountant-General.

Wore 1.—Far departimepgial parvoses, Public Works Officers usuali.
divide a detajled head into a pumber of “ service heads ” and the latter
into a mumber of departmenial haads? @ but, for purposes of apcount. the
gingle term, “ detsiled head 7 should be need for all divisiops gubord;-
nate Lo a minor head.

Mare.—Tp ile anse of Irrigation, Navigation, Embankment, Drainage
und Water Starage Works, the subdivisions into whigh the minor head »
ol T fy divided far departmenial purposca arc ealled ¢ snb-workg ™
and the furihor guls Mivistons of the Jatter, # defailed headsg 7.

11. Tn the case of Irrgation other vorks for whicl; separaie
vanttal and revenue accounts are kept, the alloeation of expenditure
between capital and revenue should bhe detemnined in accordance
witl) #uch principles and methods as may be prescribed by Govaern.
mené in consullation with the Accountans-Ceneral,

Local Ruling wnder Atvticle 11,

The ruics framed by the Governmeni o consnitation witl 1he
Accountant-Gienearal in regard to the allocation of expenditorc
between capital and revenue arc ineluded in Appendix L

This appendix contains algo the rules for the allocation of expen-
diture relaimg to commercial departmenfs and undertakings (see
Abticle 48 of Volume TV and for the financing of capital expendi-
ture gencrally. .

# The lisg of major and minar heads jsgoed by the Comptroller and
Auditor-Qeperal ie printed separalely ax Appendix 2 {o the Acconnt Code.
Volume I. the porgion of Lhis Appendiv relating to State transactions are
reproduced in Appendix A to the Tomil Nade Budget Manual.

T F¥or the units of appropriation, sce the Anvual Detailed Bndget
Egtimates. : '
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AND BXPENDITURE.

12. A transaction of receipt or expenditure should be classified
under the final or the debt or remitlance head to which it pertains,
if that be known, but if the exact Lead cannot be ascertined ag
once, the transaction should be'classified temporarily under *‘Publie
Works Deposits ** if a receipt, or under ** Miscellaneous 1P.W.
Advances,” il a charge.

13. Heads 43, 44 (1) and 48 are purely transfer heuds, nor-
nrally operated upon by the Accountant-Generai, in which the
exzeulive officers of the departinant are not directly interested.
At the direction of the Government, exccutive officers may
operate upon the (ransfer head ‘*48" monghly, provided thag the
expenditure recorded thereunder, at the end of ihe year, is com-
bined with {he expenditure brought to account directly under the
Lhead " 99 7 to show the total Capital expenditure relating to
each canal and arrangements satisfactory to the Accountant-
General are made for this purpose. When this procedure is
adopted, the expenditure should be accounted for, separatsly for
each irrigation project, in the same detail as regards minor and
detatied heads as are prescribed for the mayor head ** 99,

Nore—A gimjlar method of accounting may be adepted at the

diseretion of Government wilh regard to the trangfer head 44 (1) where
this head iz used.

Local Ruling under Articie 13.

The Government have direcled that capital expendilure on
Irrigation, Navigation, Embankment ang Drainage Works, which
it is proposed to meet from current revenues, should be accounted
for mitially and finally under 1he head ** 48 ** with the same detailg
A8 are prescribed for the head 99 ',

L]

B.—Trawsacrions wirg OTHER CGOVERNMENTS AND
DEPaARTMENTS.

14. The general directions under whieh one department of the
public service may raise debits against another department under -
the same Government or any department under another Govern-
ment for services rendered or articles supplied to it are contained
- In Chapter 4 of Volume I.
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AND EXPENDITURE

-y
o]

qAP, 1

15. In State Divisions, all transactions othcr than thosce of Railways,
originating on behalf of the Central Government should be classified
initially uader the approprirtae central head of account but in  the
compiled accounts they should be colleeted together under the heasd -
“ Adjusting Account between the Central and State Governments .
Transaclions originating in State Divisions on behalf of other State
Governments and those originating in Central Divistons on behalf of all
State Governments, should be classified  both initially and finally under
the heads “ Inter-State -Suspense Accounts —Government of..........
... and * Adjusting Account between Central and State Governments,
Government of ... . orespectlively, Similarly, all transac-
tions originating ia a Central or State Division on behalf of a Railway
should be classified both initially and finally under the head *“Adjust-
ing Account with Railways....... «.»vor..Railway.” The requigite
adjustment against the balances of the Government concerned or the
Railway Fund, as the case may be, will be made by the Accountant-General
himself through the  Central Accounts Section of the Reserve
Bank. In Ceatral Divisions, such Central (non-Railway) transactions
as are adjustable in  another  accounting circle should be
classified under the Exchange Account head concerned {vide *Appendix 2
to Volume I).

NoTE—The expression Railway Fund used in this Article and other Ariicles of
the Code is intended to represent a pro forma account and not a real fund.

16. All other remittance transactions, whether originaling in the
division or in another division or department of another Government,
should be accounted for under the head “ Transfers between Public
Works Officers ” or * Public Works Remittances », as the case may be
(vide foot notes 399 to 402 in *Appendix 2 to Volume I), unless the
Accountant-General directs otherwise.

Note.—Transactions on account of chcques drawn on or remittances made (o
treasuries should be treated as originating at ™ treasuries . .

17. In the case of works done as a standing arrangement for other
departments when the cost is debitable to those departments, the pres-
cribed classification applicable to the connected transactions will be
Intimated by the Accountant-General to the Divisional Officers concerned.

Lo e ——————

»See foot-note to  Article 30 above.
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dHAP 11} AND EXPENDITURE

C.—~INTER-DIVISICHAL TRANSFLES.

13, Sorvices rendoered or acticles supplied by one division to
anothet under the same Govermment will not be charged for, except
in the following cases :—

(i) Stores—if they are issued from a Stock or Material Account or
if their transfer alfects a work for which a separate capital account
iskept ;.

(iiy Other Services—if they affect the accounts of (a) any work for
which a separate capital account is kept, (5) a work in progress,
or {¢) Suspense or Deposits,

19. When the cost ¢f a service un-er iaken on behalf of ancther
division of the same Government is debitable to that division, the connect-
ed receipts and charges should be classificd under the head ““ Transfors
between Public Works Officers ” and passed on for adjustment finally
in the accounts of the latter division,

D. RevENUE RECEIPTS.

20. Public Works revenue should be brought to account in accordance
with the classification prescribed by the Comptrotler and Auditor-General
vdie Article 10. Distinction should be made between receipts which are
finally creditable to Governments as revenue of the department and
transactions which represent merely such cash or other value received as
- has either to be repaid eventually or to be utilized to meet the cost of
same service to be rendered or already rendered or to be taken in reduction
of expenditure previously incurred. Receipts of the latter class should
be credited to the debt, deposit or expenditure, head concerned,

Note 1,.—Should Government deem any source of revenue not specifically mentioned
in the minor heads provided, to be of suflicient importance to justify the keeping of a
separate account of it, a detailed head for the purpose may be opened under the minor
head * Miscellaneous *.

Note 2.— ~a a8 a a a a
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Local jiu!ings under Article 20.

1. When the fines collected for damaging toddy-yelding
Government, trees are credited io the Public Works
Department the rewards payable to the Irobibition and
Police officers for deteciing the cases may be disbursed
as refunds of revenue in this department under the autho-
rity of the lizecutive Engineer of the division.

2. Amoants realized by the sale of {ruit, etc., should be cre-
dited to the ‘' Revenue " Lead,

8. The sale-procceds of {rees felled in the commpound of a public
office should be treated as-wiscellaneous rcceipis of the
Public Works Deparyment, if {he felling is done in ths
course of exccution of works hy the Public Works
Department. In other cases, the ssle-proceeds of the
usufruct of {rees and of trees felled should be credited to
the departmeny to which the cost of maintenance cof ihe
compound is charged.

4. The feeg charged by Execulive Fingineers of divisions or the
Electrical Engincer for testing the lighting conductors
attached to explosive wmiagazines should be credited to
Qtate TRevenues under the head ** NXXIX.—OCivil

Works **,

2]. Refunds of rovenue actually collected and brought to
account under *° XXXIX.—Civil Works ** or Lirigation heads,
when made in cash, should be accounted for nnder the minor
head © Deduct—Refunds ” of the Revenue muajor head concerned.
All other refunds of revenue, such as refunds of rents adjusted by
short assessment to shorg realization in a subsequent month and
repayments of receipts and recoveries on capifal account, should
be faken as reduction of revenue receiptg or of * Receipts and
Recoveries on Capital Acconnt,’”’ as the case may be, under the

lieads concerned,

. Works EXPENDITURE.
[.—Original Works or Repairs.

92, Subject to any general or apecial orders issued hy Govern-
ment in this behalf in consultation with the Accountant-General,



11

CHAP. 1] CLASSIFICATION OF PUBLIC WORKS RECE/PTs 122
AND EXPENDITURE

the following principles should be observed in classifying “the
expenditore between © Original Works " and “ Repairs ™.

(1) Original Works should comprise all new construction,

whether of entirely new works or of additions and altera-
" tiong to existing works, except as hereinafter provided;

aleo all repairs to newly purchased or previously sban.

doned buildings required for bringing them info use.

(2) Repairs should include primarily cperations uudertaken
to maintain in proper condition buildings and works in
ordinary use and aiso new works in cncumstances indi
cated in clause (3).

{3) 'When s nortion of an existing stulctule or other work,
not being a road, road su'"facb road bridge, causeway.
embankmcnt, f_erry approach, projective or training work -
in connection with a road, is to be replaced or remodelled
(whether or not the change involves any dismantlement)
and the cost of the change represents a gebuine increase
in the vslue of the property, the work of replacement o1
remodelling, as the case muy be, may be classed as
“ original works ” the cost {which should be estimaed if
not known} of the portion veplaced or remodelled being
credited to the estimate for ** original work ** and debited

. to ‘“ repairs . In all other cases, the whole cost of the
new works should be debited to ** repairg ',

4) When an existing portion of a road, Ioad hridge, cause.
way, embankment, ferry approach, protective or tralmng

work in connection with & road is to be replaced or
remodelled (whether or not the change involves _any
dismantlement) and the change represents genuine
increase in the value of the property, the whole cost of
replacement or remodelling, as the cage may be, should
be classified as ‘‘ new work "’ and the cost or value of
. ‘the portlon replsced or remodelled should mot- be debited
" 'ta’ ! repairs *'. -

15) "In addition to all repairs ‘and rencwals ‘in material simi-
lar to that pre-existing the following items of road work
ghould be classed as *‘‘ repairs " :—

3] nrdmary repairs and maintenarice mcludmg{ sirface
- painting and the necessary addition of stone chips, gravel
||3-s—2
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or gand, but not including asphaltic concrete, premix
asphalt macadam, bitumen grout, bitumen semi-grout,
mix-in-place, cemeni concrete, or cement macadam 3

{ii) special repairs and poriedieal renewals ;

(i) petty aud miscellaneous items of work in any rate-

rial which are classed ordinarily as  * new works,”

provided that the works in question do not in the opi-

nion of the competent authority forin part of any

comprehensive scheme or project covered by a works
estimate ; and

(iv) smface dressing with precoated chips.
*  Local Rulings under Avkicle 92.

The following rules have been issued by the Clovernment in
“eonsultation with the Acecountant-General -— °

1. The capital value of any portion of a Building, which is
abandoned or dismantled without replacement, sheould be
written off the fotal capital value of the building, in any
pro forma account of its cost. :

2. The cost of restoration or special repairs to.a building shall
mot be added to capifal cost or present value, unlesg such
restoration or repairs add to accommodation or involve
replacement of the existing type of work by a work of a
more expensive charactér, '

Niustrations.—The cost of replacing palmyrs  rafters by

" Karimarudu, or bamboo hurdling by teak wood reepers, or

lime plastering hy cement plasterimng should not be added

to the capital cost of building. The cost of deepening

a well in order 1o restore the normal water-supply should

also not be added to the capital cost of a building., Bt

the cost of replacing country tiles by Mangalore tiles, or

3 mud compound wall by a wall of brick in movtar plas.

. tered with cement of 1 cement Moor Ly tiles should be

dealt with in aceordance witly elanse (3) in the ahowa
Article.
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Egoeption.—Peity and miscellaneous items of wotk i any
materials, as hereinafter described, which ordinarily
should be classed as ¢ new worss ' should be debiled o

“repairs™ up to Rs. 4,000 in any one casg, provided
toag the works in question dc not in the opinion of the
Superintending Engineer form’ part of any comprehensive
scheme or project covered by a works estimate :—

{a) Buper-elevation at curves.

(b) Widening the formation or carriageway of a road
widening a drain or cutting back a hill-side to improva
vision at curves, provided that acquisition of land is not
involved in any case. “ "

(¢) Improvements of alignment or gradients or changes of
grade at Irish bridges or dips, carried vut at the tima
of renewinga surface, provided that acquigition of lend

_is not involved in any case. SR

{d) Improvements to or reconstruction of the .surface of

a road in some different material where it is desirabie
to carry out such improvements or reconstruction at the
time of renewing a surface. SRS

(¢) The construction or reconstruction of road surfaces 1n
different materials fur the purposes of experirent.

{f) The reconstruction or remodelling of nidges, culverts
causeways, embankments, ferry approiches, proteciive
or training works in connection with a yoad,
NoTE— [tem (Y inclndes “ replacement of hoals and other é,pparatur,
sonnected with ferrieg . L

» When, the hook value of the portion dismantled is dealt
with under clauses (1) and (3) in the dbove ‘Article, the
cost of dismantlement should be charged to ‘* Repairs ™
and the value of the dismantled  materials treated as
follows :—

(@ It the dismantled materials are sold, the: proceeds;shall
be credited against maintenance and repairs’ of- the . ~work
daring the year. Rt
i13-6—2A



20

CHAP, 1] CLASSIFICATION OF PUBLIC WORKS RECEIPTs - [22-23
: AND EXPENDITURE "

(b} If they are brought on'stock, the estimated value
ghall be credited fo maintenance and repairg as under
{¢) oand debited to stoclk. '

{¢) If they are utilized in the coustruction of y.vew work
on the same building, the esthnated vaiue shall be
credited to maintenance and repairs ag under (a) and
debited to the new work if it consists of original work;
shonld the work consist of repairs, no charge shall be
credited or debited for the materials. ~

(@) 1f they are re-utilized in the construction of a new
work on & differeng building, the estimaled value shall
be credited.fo maintenance and repairs of the building
from which the materials have been removed as under
{a) and debited io the new ‘work, under original works
or repairs as the case may be. '

When the capital value of & building or a portion of a build-
ing is written off under Local Furling I above, to pro-
ceeds under (@), (b), (¢) and (d) sbove shall be credited
to Revenue. '

#hen land with buildings theresn is acquired -and the latter
have to be dismantled, the procecds under {a), (¥}, (o)
and .(d) above shall be credied in reduction of the capital
cost of the land instead of to ** Repairs * or ** Revenue ",

The transactions under -these rules—il foreseen--shall be
provided for in the estimaics. )

4. When an entire structure is reconstructed -owing to the
oceurrence of fire, flood or olher calamity or owing to wear
and tear, the cost of reconstruction ghould be treated as
capital cost, and on compietion the Government  will
decide what amount should be written off from the original
capital cost.  See also Appendix 1 and the rules in the
Rlectricity Department Mannal,

T11.—Ciwil Works.

93, The general principles to be followed in the classification
af Civil Worke expenditure are laid down; 1in - Arficle 33 of
wetame 1, R T
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24. In State Public Works Divisions, transactiong relating to
Jentral Civil Works, which are to be accounted for finally in the
books of the Accountant-General to whom the divisions render
accuunts, should be classified under the central final heads con-
cerned, those relating to other works of the Central Government,
under the remittance head concerneld. I'or purposes of adjustment
against the balance of the Central Government of the Railway
Fund, the amounts involved should be included in the account of
the head °° Adjusting Account between Ceniral and State Govern.
ments >’ or '* Adjusting Account witk Railways "', as the case
may be, vide Article 15. :

11I.—lIrrigogion, Navigation, Embankment
and Drainage Works.

25. All works of Irrigation, Navigation, Jimbankment, Drain-
age and Water Storage should be classified primarily into the
following two sections ;—

(A) Irrigakion Works.—This section should include Water
Storage Works also.

(B) Navigation, Embankment aid Drainege Works —This
section should include receipts and charges relating to
waterways, navigable canals, embankments and other
agrieultural and drainage works undertaken primarily not
for irrigation purposes bhut for the general irsprovement of
the country or for general administrative purposes.

95, Works for ecither of ihe two classes mentioned above,
should be classified further into (1) Productive and (2) Unpre-
ductive in accordance with such general principles as may ba deter-
mined by Government in consultation with the Accountant-Genersl,

NoTe.—When, under the rules of Goverument, a work is trapsferred
from the prodngtive to the wunprodughive category or vice tirss, no
adjusiment ueed be made in 1ke genperal accounts in respect of pagh
transaetions but thé nceegsary trapsfers may be mude in the pro forma
apenunty of the work.
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R 2" " RECEIPTS AND LXFLNDIURE

- Iocal Ruling under Article 26.

,ggi}‘:i'l: fhe rules-framed by the Government in consaltation witl
.'.he\:chgﬁﬁtantl’(}énei‘al foir {he classification of works inte
szadachive and unproductive, see Appendix 1.

97 Wirks wxpenditure - which under  prescribed rules  of
aljocation is-debitable to the Capital account, should be classified
ander. the minor_Kead-*" Works' of the major head ** 19 of 68 ”
a4 the case.may be: * That which is debitable to the Revenue
aceount”should - fall under the minor head ** Mixtensions and
Improvérents” or ¢ Maintenance and Repairs * of the division
‘« Working Fxpenses ’’ of the major head ** XVII ™ according as
the expenditure pertains to the category of ** Original Works ™ or
*“ Repairs '’; vide Article 22.%

98. The expenditure on a work or project which is ciassed as
Productive by orders of Government, should be recorded in two
sevtiong separately for capital and revenue charges. For Un-
productive works also, the arrangement should he gimilar where
it ‘is désifable or possible to maintain accounis on a gquasi-’
eommercial basis. When, however, a work cf this class is too
wmall-to justify the maintenance of a separate occount on such a
basis, all expendifure upon it should be treated as a revenue charge,
the work being clasgified as one for which no capital accounts are
kept. - In the category of TUnproductive works <hould also fall
‘¢ Miscellaneous Expenditure ', which is expenditure upon the
preliminary - survey of new project and also the cost of famine
sarveys required for the preparation of famine programme.

29, _Eﬁcﬁ'.qf the three minor heads mentioned in Article 27
should be divided ordinarily into the following suhdivirions ;—
;-"-f'(zl.) Head Works.
"~ "(2) Main Canal and Branches.
(8) Distributaries.
T - e
o * See algo the Twoesl Ruling under Article 13

t #e¢ alye fool-note (¥ ‘n Appendix A& $o tho Madras RBndget Manuvsl.
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AP, 1] CLASSIFICATION OF PUBLIC WORKS RECEIFTS (29)
: AND EXPENDITURE :

(4) Drainage and Protective Works,

{5) Water-courses (for *“ Works > only).

(6) Special Tools and Plant (for “ Works ™ only).
" (7) Losses on Stock. '

Under the minor head ** Maintcnance and Repairs™  an eighth head
“ Compensation ” may be opened. The dctailed heads subordinate to
these heads will be such as may be prescribed by Government after
consultation with the Accountant-General. :

Local Ruling under Arficle 29,

1. The detailed heads prescribed by the Government in consultation
with the Accountant-General are enumerated in Appendix 2.

2, The following points should receive special attention (—

(¢#) Whenland is taken up for two or more of the above sub-divisions
at the same time, its cost must be divided in the best way practi-

cable,

-

(&) 1n the case of Storage Projects all works connected with supply
channels to feed the head . reservoir come under Head Works.

() Water-power installations at the head works of a canal head-
locks and head-regulators of main and branch canais fall under
“ Main Canal and Brahches ™,

() When a canal or a distribution chaonel theretrom apd a drainage
in connection with i, are planned simultanecusly and the two
works intersect, the cost of the crossing should be charged to
“Drainage and Protective Works™.,

“(e) Buildings required for the general purposes of a canal system
such as workshops, headquarters station, etc., are chargeable to
* Main Canal and Branches 7.

3. For rules relating to Special Tools and Plant and Losses on Stock
see Artciles 41 and 102, respectively. The head ** Water-courses ™ i:
not necessary in the case of the minor heads ‘*‘Extensions  and
Improvemenis” and “ Mainicnance . and Repairs”’
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The head “‘ Liosses on Stock ' is intended for all general.losses
on stock which cannot be attributed to any wurk, the accounts of
wkicn &re open.

30, All works expenditure relating to Main Canal and
Branches may be ‘divided into(l} main line of a canal, and (2)
each of its branches separately; that relating to distributaries will
also be grouped for the distributaries belonging to the nrzin line
of the canal and to each of its brancheg separately.

1V.—Non-Government Works.

31. Non-Government Works should, for purposes of classifi-
eation, be divided into three broad clagses--(1) Deposit Works, 2
fiocal Toan Works and (8) Takavi Works. :

Local Ruling under Article 31.

'fhere are no Takavi Works in Tami] Nadu.

32, Expenditure incurred on Deposit Works should be debited
against the amount advanced by the party concerned to the extent
of that amount. Any excess over that amownt and also any
expenditure on a deposit work which has been authorized . by
competent anthority in anticipalion of receipt of 1oney, should
be classified under ‘° Miscellaneous—P.W. Advances ” pending
recovery. Fxpenditure incurred on District Municipal, Canton-
ment and Port Trust Fund Works may, if authorized by Govern-
ment, be debited to the head ‘* Deposits of Tocal Fands . . . . ”
in cases where the balances of the {fund form part of the Public
Account of the Government coucerned.

- 33. Bxpendifure on a Local Lioan Work inciuding the portion
of expenditure on a joint work, which ig incurred against a sanc-
tioned loan under orders of competent authority, shonld be classified
-inder the head ** @.~—~TLoans and Advances by the Central Govern-
ment ”’ or “ R.—Lioans and Advances hy Stats Governments ™ ay
the case may be. . . S

. '::-:.-- hlé“h:-.

84 * * 2 [ [ ]
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V.—Famine Relief Works.

85. The . directions regulating classification of expenditure of
Public Works undertaken for the purpose of famine relief, are
given in foot-notes (271} to (278) of Appendix 2* to Volume I.

VI.—Road Development Works.

86. The expenditure on works or portions of wurks, the cost
of which is met from Central Road Fund, shouid be classified in
accordance with the directions contained in foof-note (834) of
Appendix 2 to Volume I.*

P.—EXPENDTTURE ON STORES.

37. (@) As a general rule, the cost of the acyuisition of stores
should be debited to the final head of account concerned or the
particular work for which they are required if either of these can
be determined at once. Otherwise, it should be kept In a suspense
account pending clearance as the materials are issued actually by
debit, to specific heads of account or works.

(b) In accordance with this general rule, the cost of the
supply of all stores required as tools and plant for the general use
of the division should be debited at once to the minor head ** Tools
and Plant ’* gubordinate to the major head under which such
charges for the division are classified, and special ilems of tools
and plant, which ave required not for general purposes hut for a
specific work should be debited to that work. The -uestion whether
a particular item of supply should be treated as ordinary isls and
plant or special tools and plant should be decided by Government.

(¢) Similarly, all road metal required for the maintenance of
a road or section of & road should be debited at ouce to the 1ainor
head ‘‘ Repairs (Communications) ”’ under the major head con-
cerned against the estimate sanctioned for the collection of i,
and when road metsl is required specially for use in the construe-
tion of a road or other work, its cost should be debited to - the
estiinate fur such construction. ’ o C

*  See foot-note to Article 10 above,
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(d) In the case of other materials, when the purchases are made
for the requirements of works generally, the cost should be accounted
for under the suspense head * Stock . Materials purchased apecially
for a work should however be debited to that werk. -

* Local Ruling under Article 37.

In cases of doubt, the Chief Engineer should decide whether any item
of tools and plant should be classified as ordinary or special.

2. As an exception to the rule in clause (b), tools and plant, cxcept
tents, are held in the Public Works Stores Division, Madras as part of
¢ Stock ” and are accounted for as such , as they are intended for issue
to other divisions and departments. The tools and plant and spare parts
thereof kept in the Stores of the Krishna Central and Godavari Head
Works Divisions for issue to other divisions and departments may also
be accounted for as ““Stock™. When these are transferred to other
divisions, the division receiving them will deal with them under the rulcs
il section 2 of Chapter III. In the Electricity Department, tools and
plant are held as part of * Stock * and accounted for in accordance with
the procedure specified in the Madras Electricity Department Manual.

G.—ESTABLISHMENT AND T0OLS AND PLANT CHARGES.

38. Churges on account of general services, like Establishment and
Tools and Plant, should be classified in the accounts under the appro-
priate sub-head under the minor heads * Establishment” and * Tools
and Plant ”, as the case may be, at the major head under which the division
is classified for the purpase and, save as provided herecfter, no attempt
should be made ordinarily to inciude in the cost of an individual work or
another major head of expenditure any portion of expenditure on
account of those services,  See also  Artcile 118.



21

CHAP. 1i] CLASSIFICATION OF PUBLIC WORKS {39-42
RECEIPTS AND EXPLCNDITURE v

80. Ag an excepiion to the foregoing rule, the undermentioned
special establishments should be debited as indicated below :—

(i) ) ] £ » #*

(ii) establishment employed on large irrigaiion surveys for
naw projects, to the surveys concerned under the head * 44. Other
Revenue Expenditure financed from ordinary Revenues—Miscel-
laneous Expenditure ’;

(iii) establishment employed on famine relief works, to the
head ** 54-A.—Famine Relief ’';

(iv) establishment employed in workshops of & quasi-
commercial character, to the workshop concerned under the major
head under which its maintenance charges may ve classified.

40. Subject to such general or special orders Issued by '
Government in this behalf, pay and allowarces of such temporary
establishment as is employed upon the actual execution, ag distinct
from the general supervision, of a specific work or upon the sub-
ordinate gupervision of departmental labour, stores, and mwachinery
in connection with such 2 work may be debited to the account of
that work.

41, The cost of special tools and plant, 4.c.. 'tocls, plant,
machinery, ete., obtained to meet the special requirements of
particular work or project and of a nature not usually to be found
in the general stores of the State or Administration: should be
jreated as a direct charge to that work or project;sids Article 37.

49. When the chargeg on account of Establishment and Tools
and Plant of a division are met ont of a single major head in the
first instance o share of such charges may be debifed, where neces-
sary, to othér major heads or accounts concerned in accordance
with sach methods as mav be prescribed by fovernment in con:
sultation with the Accountant-General, Siwilarly, the cost of
gpecial tools and plant (such as dredgers,‘etc.), debited to a single
head in the accounts, may he distributed over the several sub-
heads of works, in accordance with such methods as the Govern-
ment mav determine in consultatiom with the Aceomntant-General.
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Local Ruling under Article 42. ) ,

The rules for the sccounting and distribution of establishment ‘
and tools and plant charges prescribed by the (zovernment in con-
sultation with the Acccuntant-General are centained in Appendisz

3.
H.—GRANTS-IN-AID, ,

43. The general directions for the classification in the
accounts of transactiong relating to contributions by the Central
or State Government to Local Funds and Pablic Bodies and wice
perse, are given in Article 84 of Volume L

44. Tn the Public Works accounts, contributions made to local
bodies, whether in cash or in the shaps of work done by the
Public Works Department on their behalf, should be debited to
the minor head * Grants-in-aid * under the major head **50.
Public Works *' or ‘‘ 44. Irrigation, Navigation, Embankment
and Drainage Works (Non-commereial) *’, according ag the con-
tribution is made by the Civil Works or Jirigation branch of the

Public Works Department. " -

45. When the Public Works Departmens entrusts to the
agency of a Distriet Board or other local body, the maintenance of
Government huildings or roads without transferring the property
to the local body, the payment made to it on this account should’
be debited to the estimate of the maintenanre of the work and
not classified as °° Grants-in-aid .

Local Rulings under Articles 53-45.

1. If lump-sum payments have been agreed upon, the procedura
for settling the account periodically, and for recording the cost of
the works, may be simplified, with the concurrence of the
Accountant-Gleneral, provided :— :

(@) that a certificate that the work hag heepn done in accor-

dance with the conditions agreed upon is placed on record by the
Executive Fngineer or a Subdivisional Officer deputed by him for

the purpose,



-

29

CHAP. 1] CLASSIFICATION OF PUBLIC WORKS RECEIPTS (45
AND EXPEMDITURE

_ (b} that if the payments is made for a number of works,
expenditure on all of which cannot be classified in the accounts
under a singlo head of account, the necessary detailed classification
of the charge is set forth, and '

" (¢) that, as far as possible, the liability of a year is settled

within that year {see alsp Article 146).

See also Article 118.

Government Works partly contributed for by Local Dodies and
Pripate Parties,

2. (&) Annual contributions recovered from loeal bedies or pri-
vate parties, which have heen fixed as a specific sum without
yeference to the amount actually spent by the Government on Cer-
tain works, ¢.g., maintenance of roads, bridges, hospitals, ¢to.;
taken over under Government control, or Government irrigation
works, ete., ghould be eredited finally in the aceounts to the
appropriate heads of revenue—See Article 66. The actual expen-
diture on the works will be charged in the Public Works Accounts

“in the same mammer as on other Government works.

_WNO‘IE.—-Tﬂle Acgountant- Genera]l will maintain a fist of copiribu-
tions recoverable annually apd will watch the regoverieg in sudit

through ‘the Tegister of Bpecial Recoveries.

(b) In the case of contributions which are not fixed once for
all as a specific sum but which are fixed on each occasion either
with reference to the total cost of the work or on the basis of
certain revenue figures as.in the case of Tank Tiestoration Scheme
Works the contribution should be credited to ‘‘ Public Works
Deposits ** and the outlay incurred should be charged against it
in the firgt instance. After the deposit has heen exhausted, any
further outlay should be charged to the Government under the
relevant head of account, and any adjustmeni which may become
necessary on the basis of the agreed share of cost or the Collector’s
distribution in the case of the Tank Testoration Scheme Works,
s]lmuléi be carried out just before tho accounts of the works are
elesed.

Nors.—Centage oharges in respeat of guch eontributions ghould,

-in " addition, . be recovered at the rates specified in the Madrag Publie

Workg Department Code.” This will not apply to estimates for works
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(velating to the maintenance of existing irrigation or navigation
‘warks) started before 21st December 1932 flor which cenlage churges

* were not colleced.

&

Kudimaramath Works, works connedted with Railway affedting
.tanks and irrigation works referred to in the Madrag Irrigation
Workg (Repairs, Improvement and Consgtructicn} Act, 1842,

3. The following procedure is prescribed for the accounti;lg of
expenditure incurred by the Public Works Departioent :—

(i) under Board’s Standing Order No. 86 (5) snd (6) when
-the ryots fail to do kudimaramath works—Vide the Madrag Pub-
lic Works Department Code. :

«:i.» (i) on the execution of measures 1 pespect of any -rrigation

work for the protection of any railway under section' 9 or 11'of the,
Madras Railway Protection Act, 1886 (Madras ‘Act IV of 1880),

a:ld L

{iii) op the irrigation works referred to in the Madrag Irriga.
tion Works (Repairs, Improvement and Construcion) Act, 1943.

(i), Kudimaramath works.—When the Public Works
Department is entrusted with the execution of kudimaramath
works, the expenditure incurred should be debited in the divisional
accounts to * Public Works Remittances—III—Other Remittances
—Payments on account of Civil 7’ and then transferred to the final
head ‘* 44-A. Irrigation Worke—Minor Lrrigation—In charge of
Civil Officers—Maintenance and Repairs '’ in the books of the
Accountant-General. On the completion of the work, the Fxe-
cative Engineer ghall intimate to the Revenue Department the
date of completion of the work and the actunal cost. No centage
charges on account of establishment and tools and plant will be
levisble on such works. The Revenue Department shall waihi
-and effect the recoveries due from the ryots. The recoveries will
be treated as ‘‘ Revenue Receipts ©’  under the major head
* XXXV, Trrigation, Navigation, Embankment and Drainage
Wourks for which no capital accounts are kept. A. Jrrigation Works
—~Minor Trrigation-—Direct Receipt—Discellaneous.
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This procedure will take effect from 1942-43.

(i) Railway protection works.—The expenditure on the works
(including the centage charges) should be debited to the Railway Adminis-
tration by book transfer month by month as it occurs, the recovery of
the centage charges—vide note below— being adjusted as laid_ down in
rule 10 of Appendix 3. When recoveries from land holders are effected
through the Revenue Department, the full amount of the recovery

“which will include the centage charges should be credited to the Railway

Administration concerned. The Collector will arrange for the recovery
of the amounts due from the landholders and see that the amounts
recovered are passed on through the treasury accounts to the credit of
the Railway Administration concerned.

This procedure will apply to works started on or after Ist April
1937, : .

Note.—In the case of these works centage charges will be calculated at the Tollowing
percentages ;—

For establishment .. o . .. 104 per cent on the works outlay
For tools and plant .. . . .o 1. Do.
. For audit and accounts “es e o1 Do.
For pensionary charges .. .. R 3 Do,
' Tolal .. 14 Do,

Centage charges at the above rates should be levied (4) in cases where advance
payment is made and (b} in cases where it is paid later withoui 'resort to a civil Jsuit
If a suit is necessary, only the actuals limited to 14 per cent on thé works outlay, even
though the actual expenditure may exceed 14 per cent, should be claimed in the plaint
As the particulars necessary for the purpose should be in the form of documentary
evidence for production in Courts, a separate account should be maintained ‘in the
case of all these works showing the items covered by centage charges, viz,, time and

- travelling allowance of inspecting officers, hire charges of tools and plant and thelike

for the purpose. WNo charges for the preparation and checking of plans and
estimates should be included in the account. This account should be filed in the
Court to show.that the-Government actually incarred that expenditure in  connection
with the execution of the work and that the claim is not merely an arbitrary one but is

" 'baséd on dclual expenditure. I the question is raised in the Court why the Govern-

ment have fimited the claim to 14 per cent, it may be pointed out that this has been
done in the interests of wniformity, as this is the percentage charged by Government
in the case of works executed by them on behalf of local bodies and others.

(iii) Irrigation works referred to in the Madras Irrigation Works
(Repairs, Improvement and Construction } Act, 1943.— In the
case of repairs or improvements fo irrigation works in  private
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awaership or consiruction of new works on land situated in &
ectate 45 defined in the Madras Kstateg Lanr} Act, 1908, ke
expenditure on the works esecuted by the Pullic Works Depart-
- went should be charged under the major head ‘' 44. Irrigation—
tther Revenue Expendrture financed from Ordinary Revenues—
A, Irrigation Works—Public Works Deparlment ” and the expen-
diture -on" works executed hy the Revenue Department should be
“charged under the major lead * 44, Irrigaston—Other Kevenue
" Lxpenditure financed from Ordinary Reveaues—Minor Trrigation
‘—Revenue Department.” Recoveries of the above expenditure
wiitch ghould include the cost of actnal serviees rendered should be
credited in respect of works executed Ly the Public Worke Depart-
ment to the head “* XXXV, Irrigation, Navigalion, Embankment
and Drainage Works for which no Capital accounts are kept—
Irrigation Works—Public Works Departmeut—Direct Receipts—
" Recoveries of Expenditure ”” and in respect of works executed by
the Revenue Department to the head *‘ XXX V. Irrigation, Navi-
gation, Embankment and Drainage Worka for which no Capital
accounts are kept—Minoyr Irrigation—Direct Receipts—TRecoverien
of expenditure.”

In cases where the works ate executed hy the Public Works
Department, the Executive Fngineer should, on vompletion of
the works, intimate the dateg of competion of the works and the
actual costs of the works to the Revenue Department, which will
watch and effect the recovery of the costs of the works in such
_cases also. To ensure a regular watch being kept over the recove-
-neg due, Executive Fngineers shonld mawtain g special registep
and review it periodically on the lines prescrihed for works con-
nected with railway-aftecting tanks.

Norts.—The provisions of the Note wunder item ¢ ii}  Rajlwa
F"rotectlun Works ** wil]l apply in the cage of thege worké 11.150. Eway

_46. When works already comstructed or land already purchased
are transferred, frée of charge, to local bodies, 'no re-adjustment

of the accounts of cost should be made unlzes Government other.
wige directs,

Nore.—This direction ghall not foo Trrigati
;Br;‘l;ankment and Drainage 'rWor]E]l:s f;r;ply! o ation,
-y .

t Nauvigaticm,
which  eapital- ageolunty are
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I.--SuspENsSE TRANBAJTONS.

I.—Genwral.

47. Suspense transactions should be classified under the minm
head ‘* Suspense *’ of the major head of expenditure concerned,
unless they are required to be taken to the accounts of works—pide
Article 186. ‘The subdivisions into which this minor head ghonld
be divided and the nature of iransactions to be classified under
each are described below.

I.—Purchases.

48. When materials are received from a supplier op from
aiiother division or decpartment, their valne should be credited te

purchases— .

(i) immediately cn their receipt, if they have been received
for a specific work, so that, per contra, the cost may be included
at once in the accousts of the work and those sccounts, as well
a5 the connected subsidiary accounts, may lake cognizancs of the
Eez%eipt ofd materials at the earliest opportunity (see Articles 127 and

)i an .

(i) on closing the accounts of the month, if they have been
received for stock and payment has not been made for them Gur-
ing the month, so as to secure agreement between the quantlity
anZ value accounts.

49. When the actusl value of the materials ig not known, an
estimated figure should bg sdopted, any difference being adjusted,
a5 seon as known by a plus or a minus credi{ to Purchases, ag the

case may be.

'50. When the price of the materiais is paid or adjusted by
transfer, the paymens should be debitel to Purchases, and the
putgtanding credit thus cleared. .

Nore.~-[f the @mount- admitted in payment exogeeds [the amount

ercdited to Purchases, the difference should be debited direct to Btock
or ip the work concerned.

l 13"'6—3 ' . - et . L3
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IH —S8tock.
(@) General.

31. To the accoun. lLead ‘ Stock ™' should be debiied all
expenditur: connected with the acquizitwa of stock materials and
wirh all manufacture operations aud the expeinditupe incarred on
stoaage. 1'o it should be credited the vaine of materials issued 1o
works, sold, transferted it or otherwise disposed of, and the
balance of the account will represent the book value of  the
materidls in Stock pius the unadjosted charges ete., connecied
with manulaciure plus the unadjusted expendingre on slorage,

() Manufaciure.

52. The manufaciure transactions (detuled in Secfiornn & of
Chapter ITI) should be classified in accounts ag follows :—

(@) Operafion "chargas gshould lie shown as receipts of
Svxck under the sub-tead ‘‘ Manufacture ™| charges representing
valie of Stock materials issued to manuiacturs  heing  treated
simultanesonsly as issucs of Stock under taz sub-heads ceneerned,

(b All ontturn should first be bronght formally  on the
Stoek account, by credit of its value to.'! manufacture ., and
the simulianeouns exlubition of the articles as receipty of Srock
under he sub-heads concerned.

_{el Land and Kilns.

53. When land is sequired lor cxtl-nctin-; road et primarily
intended for—

(1) the mamrenance of an existing rovl, or

(ii} the construction of a new road or the raising n clase
of an existing road,

the following principles of classification should bhe followed in
adjusting the charges connected with the land and quarties:—

(a) When the charges do not exceed Rs. 1,000 or =uch
other limit as may be prescribed hy Government _ in
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consultation with the Accounian:-General, the amcunt
should be debited direct to “ Repairs”  or to  * Original
Works ”’, acccrding as the quarry ig intended to  serve
the purposes specified in clanse (1) or (ii) above.

.b) When the charges cxceed Rs. 1,000 or sucn other Lo

as may be prescribed by Government in  eonsultation
with the Accenntant-General, and the road metal 18
reruired for tlie maintenance of an existing road or ronds
for a scries of years, the total initial outlay should be
debited to the sub-head ‘* Tiand, Kilns, ete.,” of the
Stock Aceount, and this sub-head should be relievad
gradually, by debit to the collection estimates of each
year, in the manner prescribed in Article 158 for similar
charges conunected with mannfasture operations.

(¢) When the charges exceed Rs. 1,000 or such other linpit

Tle

ag may be prescribed hy Government in consultation
with the Accountant-General, and the road meial i%
required for the purpose specified in clause (i) above a
proper portion of the cost should be debited direct to the
original work concerned. Any balance should be debiied
to the sth-head ‘‘ Land and Kilnz, ete., ”’ of the Stoek
Account and this sub-head should Lo cleared eventualiy
by debit to '* Repairs 7 in the manrer prescribed i
Article 158 (b).

Local Ruling wnder Avticle 53.

following procedure should be followed in Madraw s

(a) When land is acquired for extracting road metaj, if the

L]

cost of acquiring it and opening up 2 quarry 1z Rs. 1,006
or less, the whole cost shall he dehited direct eilther to
“ Repairs ™’ or to “* Original works " according to the
nature of the work for which the (uarry wasg primarily
intended, iwrrespective of whether the produce of * 1he
quarkry is expected to be used up in {ull or not on the
‘WOrK. '

113-6—3A
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(b) In the case of a quarry, the cost of which exceeds

Rs. 1,000 but does not exceed 10 per cent of the estimated

" cost of the work for which i was primarily scquired,
the following procedure shall be followed :—

(i) If the produce of the quarry is expected to be used up
in full on the work, for which it was primarily
acquired, its cost shall be Jebited at vnce to that work.
if, later on, when the work iz nearing completion, it
15 found that the quarry contains surplus metal which
ig likely to be used on other works, credit shall be
given to the work to which the full cost of the quarry
was debited in the first instance. This credit, which
will represent the cost of the quarry proportionate to
the quantity of surplus metal etill gvailable, will be set
off by a corresponding debit under the sub-head
‘“Land Kiins, etc.,” under the suspense kLead
** Btock ** which will be finally cleared by debit to the
work or works, repairs or original works on which the
surplus metal is . utilized. '

(i) If however, it ig known at the outset that the quarry
is likely to supply metal exceeding the requirements of
the work for which it was primarily acquired, and if
such surplue metal is likely to be used on other works,
the Executive Engineer shall debit to the former work
such portion of the cost of the quarry as he deems
proper, and take the balance under the head * Land,
Kilns, etc. > under ** Stock > pending clearance later

on by debit to the work or works on which the surplus
metal is used.

(¢) In the case of a quarry, the cost of which exceeds 10
per cent of the estimated cost of the work for which it
. 13 acquired the procedure laid down in clause (b) (ti)
above shall be followed.
IV.—Miscellaneous—P.W. Adpances.

B4. Transactions recorded under the head ** Miscellanacus
P-W. Advances " shonld be divided into the following classes :—

{1) Sales on credit.
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(2) Expenditure incurred on Deposit Works in excess of
deposits received or in anficipation of receipt of money
(Article 82).

(8) Losses, retrenchments, errors, etc.
(4) Other items.

Nore.—No ghargeg should be debited do this head on the groupd of
abgence or insufficiency of sanction or appropriation, cxeept ag pruﬂded
in item (2).

Local Ruling under Article b4.

Personal advances drawn from the ftreasury, and audit
reirenchments made from bills cashed direct at the treasury do
not appear in the accounts of Divisional Offices. Advances made
to contractorg appear in the accounts of works.

85. When stores of any kind are sold on credit, their value
(plus, if recoverable, the supervision charges) should be debited to
Miccellaneons P.W, Advanceg onder the sub-head ** Saleg on
credit ”*, go that () the accounts of Stock or works from which
the materials are issued may be kept correctly, and (2) the
recovery of the value from the local body or individual oo ocr
ned may be watched through the regular accounts

Local Ruling under Article 55.

~ No stores should be sold on credit without specific permission
in each case from the Execulive Engineer of the division. .

Eaxception.—Io the Electricity Departinent, such of the
niaterials in stock as are required may be issued in advance of the
counter signature of the Executive Engineer, in the following
€ages (— . :

{a) for the propulsion of vehicles of officers who have fo
- move urgently on inspections and nreakdowns: and

. (b) Yor subordinates in out-of-the-way places,
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08. Under the heading ‘* Liosses, retrenchments, errors, els. '
enould appear the Jollowing : — -

() deficiencies in cash or stock,

{b) actual losses of cash or stock,

“c) ertors in accounts awailng adjustments, and

4) relvenchments and losses of other Linds recoverabla
from Government servants.

&7. The head ‘' Other items ' should be used for all debits,
whe allocation of which ig not known or which cannot be adjusted
until recovery or settlement jg effected or write-off ordered. The
following are cited ag examples: (1) debils, the classification of
which canuot be dciermined ab once, (2} recoverable debity nct
perfaining to the accounts of a work, and {3} recoverable ouyt-
standinggs pertaining to works, the accouwnts of which are cloged,

* L * *

V.-——London Stores.

58. The head *‘ London Stores ™ is 1he suspense head through
,which. should be passed all iransactions connesled with stores
obtatned through the India Store Departivent, London. The
obgects of this account are (i) that the gtores received from
Fngland may be brought on the accounts of  Stock or  works
immediately on their receipt withont waiting for the advieq of
the pavments made in BEnglaud by the High Cownmissioner, (it}
that when the advice precedes the stores the receipt of the lalter
may be walched, and (iii) that in  all cases agreecment may  be
eccired between the charge to Stock or worls. snd the paywments
made in England.

_ 59, When the stores arrive, to the head © London Slores ™
tnvald be eredited, and to (he accounts of the worke coneeted or
Stuek shonld be debited; the cost of the quantitics  acfoally
received. the mnount heing determined by the conversion of the
mvoiced sterling value into rupees at the average rate of exchange
fwhichh will he ecommunicated by the Accauniant-Generaly jor the
teenth in which the vuvment was made in.Tinaland, -
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Nore.—1f the montlt of payment is not kiown, the average rate of
exchange for the mopth in which 1le stores were degpatched  trom
Ingland should be adopled provisionally, »ubject te adjustient on
receipt of the advice of pavment.

0. When the debit for the payments male m Tingland, which
will be calculated in rupees at the average rate of exchange for
the montl) of paymenis, is reccived from: the Accountant-Genersl,
(he head ** London Stores " should be debifed and the mninor
head ¢ Public Works Reuwittances ' credited.

61. Indian charges (e.g., balance of sea-dreigh: and carriage
and incidental charges) should be debited direct io Stock or works
concerned unless incurred prior to the arviv.l of ihe stoves in the
division, in which case they should be debiled to “ London Stores ”,
and on receipt of the stores the charge should be transferred 1}
the relevant accounts of works or Stock, when the adjustment of
cost ig made ag laid down in Article 59.

Local Euling under Articleg 5861,

Customs duty should be included in she cest of stores and
debited sither to *‘ Slock *’ or to the works concerned.

VI.—Workshop Suspense.

62. Save as provided in Articles 63 und 6¢ below, direct out-
fay on the jobs executed in a workshop shonid he passed through
the suspense head ° Workshop Suspense V. On the completion
of a job, all outstanding charges on it shouid te Zebited, ag soon
ag possible, to the licad concerned, but in ecases where this cinnot
he done, as in the case of expenditure ncurred in excess of the
deposit received, the unadjusted amount shouid be transferred to
e head ¢ Miscellaneous P.W. Advancas’ vending scttiement.

vk
‘ 1.-~WouRSHOR TRANSACTIONS

63. Reccipt and cxpenditute transactions in conhection with
porkshops should be classified as follows :—

" (@) where capital accounis are kepi of n workshop intended
aasinly for the needs of the Irrigation Branch {i.e., if the works
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shop 18 to be regarded as being on a guasi commercial Lasis), the
rapital expenditure should be classified under the relevant divi-
sion and sub-division of the major head 99 °’; receipls represen.
ting recoveries of capital” expenditure should be taken in reduc.
tion of such expenditure, while revenue receipts and working
expenses should be classified under the minor heads opened under
the corresponding division and sub-division of the major head
“ XXXIV » divided so as to meet the requirements of the pro
forma accounts of the shop;

Note.—The progedure degeribed above will apply mulediy muluadiy
1¢ the trapsactivng of a  workghop egtublished on a guagi commerciu]
bagis in connection with any other system or project for which regular
capital accounts are kept.

(b) where capital accounts are kept of a workshop intended
mainly for the needs of Civil Works Branch, all expenditure
incurred upon it, whether of the nature of capital or of working
expenses, should be classified under the major head ** 5077,
-vecoverieg of capital expenditure should be faken in reduction of
such egpenditure; revenue receipts should be hooked .under the
minor head, opened under the major.head ** XXXVIT "', entitled
** Receipts from Workshops *’, divided so as to meet the require-
ments of the pro forma accounts of the shop; and

Tc) where no capital accounts ace kept of a workshop, for
whichever branch intended, all expenditure should he classified
ander the major head ““ 44 ' or ** 50", as the cage may Fe, and
all recepls, whether °* recoveries of expenditure ”’ or '* revenue
reccipts 7, under the minor head ** Miscellancous ”* of the corres.

vonding revenme head ‘' XXXV '’ or “ XXXVII ™.
Local Ruling under Article 63.

_ The procedure indicated in clause (¢} above js followed. in
Madras ; the expenditure and receipt are booked under the heads
" 50 Civil Works ** and ' XXXIX. Civii Works ** respectively.

64. All Capital charges on buildings, plant and machinery and
stock materials, and all Revenue charges incurred on their main-
tenance and on the upkeeg of the necessary gencral establishmert,
,should be classified ag ordinary. Public ‘Works transactions unde
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the major head concerned, in accordance with the preceding Article
and under the general directions in this Code. These are charges
which neither pertain to any individual job executed in the shop,
nor are capable of direct apporfionment amongst all the jobs,
and their distribution over Individual jobs should be made 1ia
accordance with the rule in Article 177.

K.—RECOVERIES oF LEXPENDITURL.

' 65, The general directions fo regulate the exhibition of reco-
verieg of expenditure are given in Chapter 5 of Volome I. The
following Articles indicate their application to Public Works
transacfions.

66. Bubject to the provisions of Article 75 of Vilume I, all
recoveries of expenditure appearing in the accounis of Fublic
Works offices should be freated as revenue receipts and not as
minys expenditure.

Recoveries in respect of overpayments made dwing the current
year, however, shonld be adjusted ordimarily by deduction from
the current year’s charge under the detailed head previously over-
charged.

67. Receipts and recoveries on Capital account, in so far as
they represent recoveries of expenditurs previously debited to &
capital mojor head, should be teken in reduction of expenditure
under the major head concerned. For convenience of seconnting,
they should be treated as receipts in the first instance snd classified
as ““ Receipts and recoveries on Capital Account ”’, {he necessary
transfer at the end of the mongh being made to the capital major
head of expenditure in a lump-sum.

68. Recoveries under sfock and other suspense accountg and
recoveries of expenditure upon works in progress should be treated
as reduction of grosg expenditure. The recoveries in the latter case
should comprise sale-proceeds of surplus materials and plant
acquired specially for any work or of materials received from dis-
mantled structures, irrespective of whether the estimates Yor the
works make sllowance for such recoveries or not, .

i

At oe 202
K r
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69. Recoveries on account of establishment and tools a.d plant
chiurges should be treated as lollows :— -

(1) Recoverics of establishwment clarges at percentage rales.
—These recaveries, in so far as they are effecied from oulside
bodies and [rom other departinents of the same Gevernment,
should be adjusted by deduction from expenditure under the minor
head ** KEstablishment ©"., Recoveries for works carried out by
one Government on behalf of another, however, should be treated
as revenue receipts unlesg ihe recoveries relaic to expenditure pre-
viously dehited to a eapifal head in which case the credits shiould
be adjusted in reduction of expenditure of ihe eapital 1najor hLead
concerned; provided that if the works are carricd out as a stand-
ing arrangement, the vecoveries may be wljnsted as veduction of
expenditure. .

(i} Recoveries of tools and plant charges at perocnlage ratos.
—-Recoveries from other departments of the rame Governinent
should be adjusted as reduction of expanditure under the minor
head ‘* Tools and Plant . In the same way, recovericy relating
to expendilurg previously debited to a capital head of  account
should also bs treated as reduction of expenditure.  All  other
recoveries should be treated as revenue receipts tnder the major
head concerned; provided that if the rdcoveries relate to  works
varried out by one Govermnent on behalf of another 54 a standing
rrrangement, those recoveries may be adjusied as reduction  of
expenditure. ’

{iii} Pro rata share of the charges for establishiment and
tocls and planf.—1"he pro rate shareg calenlated at the end of the
vear should be treated as reduction of expenditure under the minor
heads ** Hstablishment ”’ and ““Tools and Plant ”’'  respectively,
of the major head 1o which the total charges were debited in the
first instance. :

(iv) Recoveries of charges for leape and peusions.—When
the recoveries on account of establishment charges include, as a
distinet. and separate factor, an clemunt of the charges for leave
aud pensions, the poilion of the rocoverics  representing  leave
shonld be treated as revenue receipts under the Dablic Wiiks majur
head concerned. Recoverics of pensionary contributions rbould,
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in the case of Civil Works, be credited to ** XLVI1L-—Contribu-
ticns and recoverieg” towards pension and other retirement bene-
{its "', while such recoveriey in the cage of the Irrigation Depart-
ment should be credited to the Drrigation major heads concerned,
as receipts or recoveries of expenditure according as they relate
to Revenue or Capifal major heads. In cases, however, in which
the rateg for leave and pension contribution are combined, the
recoveries in the case of Civil Works should be taken 1o ** X1, VIT
" XLVIIl—Contributions and recoveries ‘fowards pension  and
other retirement bencfits *’, while such recoveries in the Tiriga.
tion Departraent should be credited to the Irrigation mejor heads
«woncerned as revenne receipts or recoveries of expenditare aceor-
ding as they relate to Revenue or Capital major heads.

70. Recoverics of outlay on waler-courses v;hich are made by
a general levy whether for a specified or indefinite period should
be treated as follows :—

(@} When the actual recoveries are to be sel off against the
ouflay—as receipts en capital mccount of the project, if the levy
takes the form of a lump sum recovery of cost in one or more
Years,

(b) When the actual recoveries are not to be set off against
the outlay—as revenue receipts of the project, if ihe levy takes
the form of an enhancement of revenue, the exact ciassification
being determined by the form in which the recoveries are made.,

Nove.—TRuocoverics of outlay on water eourse. where such regoverieg
bhave to be get off against the onflay, may, at the diseretion of Govern-
tnent be taken in reductinn of expentditure under the gnb-hoad  Water-
caurge ”, .

"1, The recoveries of expenditure which are finally creditable
as revenue receipts should be recorded under 1h2 minor head
* Recoveries of expenditure ** of the major head NXXIv, XXxv
or X}&XYH, as the case may be; while those which are acjuslabla
i reduction of expenditure under the capital majoy head should
*ppear under the minor head ** Receipts and Recoveries. on Capi-
tal account " of the capital major head concerned, :

Note :—Recejpts on account of s g proceeds of
tool; and plant or other assets parchase or construcied
Project may, at the discretion of Government, he taken

diture under the appropriate sub-head subordin
concerned.

land, building, specia)
at the cost of a specjal
in reduction -of expen-
ate 10 the eapital major Head
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72. Recoveries on account of the cost of audiy and a.ccou.n&.f
These recoveries, when they are made in connection with works
done for Railways, Defence, Posts and Telegraphs and other
" Departments of the Central Government, should be freated as
reduction of expenditure under *“ 20—Audit *’. TIn all other cases,
such recoveries should be adjusted as receipts under the minor
head. ** Fees for Government Audit '’ subordinaie to the major
head ** LII. Miscellaneous ™.

L.—DgposiTs.

79. The following transactions should be classified under the
head ‘* Public Works Deposits *’ :— .
(@) cash deposits of subordinates as secarity ;
(b) cash deposits of coniractors 28 security ;
(c) deposits for work (other than Takavi Work) to be done;
(d) sums due to contractors on closed accounts ; and
{¢) miscellaneous deposiis,

Norg 1.— * * * *

Norg 2—The head * Miscellancous Deposits ” should also accommodate,
until clearance, all items or receipt, the classification of which cannot be
determined at once, or which represent errors in accounting awsaiting adjust-

ment.

Local Ruling under Arlicle 73.

The following transactions should alse be classified under the
head * Public Works Deposits ” (see Part V of Appendix 21 of
the Tomil Nadu Financial Code, Volame II) :—

(i} Deposits from consumers or others for service connexion
works and “other works covered by the Indisn. Electricity Aet,
1910 (India Act IX of 1910).

(i) (8) Sums due to labourers on nominal muster rolis and
to monthly work-charged establishment on’ pay-rolls in the Tlec.
tricity Department (accounted for under the head '* Net Wages
Account ™). :

2 (b) Bums due to contractorg on their hills in the Electri.
city Department (accounted for under the head Confractors
Bslances '), IO . il .

ERPPA
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74. Percentage deductions for security deposit made from con-
tractors’ bills should be credited to the head * Public Works
Deposits—Cash deposits of contractors ™. _
NoTe.—As an eXcePtizn 1o 1his rule, when the sccurity is exacted by withholding

from payment the e¢quired Percentage of the value of work antuatly

measured passeéd, the amount so whithheld may apbpear in the suspensc
account “*Contractors—Other Transaction* of the work c¢oncerned.

Local Rulings under Articie 4.

1. The procedure indicated in the Note to this Article should
rot be followed in regard to any work when it weuld result in
postponing to the next financial year the paymen: of an amount
exceeding Rs. 500 for work actually measured and passed on
account of that work. , :

9. The rule In the main Article above does not apply to works
execnted under contracts based on lumpsum tenders as defined in
the Madras Detailed Standard Specifications except in the follow-
ing respect, viz., that the amount withheld from the final bill for
such works at 2% per cent on the total valus of the work done
should be credited to the head ‘‘ Public Works Deposiis ** until
1t becomes due for payment under the terms of the contract,

M.—MisceLLaNEous TRaNSACTIONS.

5. The expense atfendant upon the necessary examination of
the soil for the foundation of works ordsred hy competent autho-
rl‘ty should be treated as outlay on works and not ag a comtipgent
eharge.

76. Municipal or other rates and fazes on public buildings,
residential or non-residential, when debitable to the Public Works
Department, vide Article 40 of Volume 1, should bLe trested ag

expenditure on repairg and debited to the msintenance estimates
of the buildings concerned,

77. Lvery payment made to a member of the work-charged
establishment, whether on account of his wages or in recoupment

of actual travelling expenses, should be debited to th
which he is employed. See Article 40 also. e work on

Local Ruling under Article 77.

The travelling sllowance drawn by lascars of work-charged
egtablishments for jonrneys to cash cheques a} treasuries or to take
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moneyy from. one office to d.]’lOt.llel should, however, be deblted Lo
the contmﬁencleg of the subdivigion- or division o whlch the- sub.
ordinateg are attached.

78. The [lollowing teansactions recorded in the initial cash
and stock accounts, which are counter-halanced either at once or
alter an interval by a gimilar transaction of the reverse character,
should be classified ag indicated below, care heing taken to se-
that all such iransaciions are cancelled by each other in due
COUTRS ,—

(1) Cash from Treasury —A cheque drawn {o replenish ihe
cash chest ghould be debited to this head in the Cash Book, and
per contra the amount of the cheque should he entered at once,
ag cash received, under the same head, a cheque drawn in t.iwur
of self heing cash cven though not cashed at once.

(i) Transfers within Division.—Remitiances df cagh ando
gtock by one accounting ofticer of the division to another shonld
be dehited or credited to this head when the remitiance 1s aclually
made or received.

Local Ruling under Artiele 78,

Gash obiained from treasuries on chrques and cash receipts
(mcludlng surplus cash) remitted to treasurics should be accounted
for ‘as remittance transactions—8ee the * Note * ynder Articie 16
above.



UHAVPTLR ITL—ACCOUNTS.TO BIE KEPT N
PURLIC WORKS OFIIGHNLS,
SECTEON 1—CABIT M COUNTE.

. A. GENERAL )

79. The directions in this section shall apply to cash trans-
actious, other than those relating to cash obtained on bills pre-
sented at treasuries. The payments on such bills will be hrought
(0 account by (he Accountani-General Iimsell from the daie
furnished fo him direct by {reasury oflicers.

B. Casn DBoox,
I. Upleep.

80. An account, of their cash transaciions should be maingained:
in the Cash Book, Forma PW.A. 1, by all Government servants
anthorised, ag a regulap urrangement to receive Money on hehall
of Governmient, as well as by those entrusted with disburscmente
out of cash received by {hem in transfor from the divigional eash
chest or obtained by cheques drawn on the {reasnry.

Notc 1.—As an cxgeption 0 this rule, Government may authorise
Divisional Officcrs not to pass throvgh the Cash Book earnest — moaey
reccived from and returncd 6, contractors on  the seme  day the
tenders are opeéncd, provided {hai the comractors concerned arg required
1o give a stamped receipt for the money in the Rogister  of Tenders
maingained in the divisional office and that fhe Regisier s, to that extent,
treated as a subsidiary Cash Book and conscquently  as an  aceeunts
form,

Notr 2,—Receipts on acconut of saks tax may be kept outside the
regular  accounts and they may be remitied cvery month info the
treasury chatan (in triplicatc) under fthe head * XN, Othcor Taxes and
Duties™, .

Local ruling under Article 80.

« Cheques accepted in payment of Government dues should be
entered in the cash account as © Receipts ” as and when received and
as © Disbursements ” when remitted into the treasury for cneash-
ment, just like' moneys received Dby a Government servantg
Cush Hook. YWhen thev are sent {0 the Bank for encashment,
{hey should be shown (he dishursemeng column us Kemi{ances
into treasury . In order, however, to relieve the cash book of a
large nmmber of delaily entries in case in which the transactiong
of receipt of private cheqies are frequent and numerous may be
initally entered in a ' Register of Cheques received and adjusted "’
ia Form T W.A. 1 (a) for watching the encashment of Cheques.
and only the daily totals of receipt and remitiances entered in

the Cash Book.
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81. The Cash Book should be treated as one of the most
irportant account records of the department : the detailed instruc-
tions given in the notes on Form P.W.A. 1, should be observed
atrictly in practice by all concerned,

I1. Balancing.

82, The Cash Book should be balanced on the date prescribed
for closing the cash accounts of the month, but when the trams--
actions are numerous, a weekly or daily balance is recommended,
and it is advisable that the cash be counted whenever & balance i¢
struck, or at convenient intervals, as this affords an independent
check on the accuracy of the postings. The resulis of such inter-
mediste counting may be recorded in the form of a note (speci-
fving the actual cash and also the outstanding Lalances of imprests
and temporsry advances) in the body of Cash Book (column &)
g0 as not to interfere with the up-to-date totals; the actual balance
of cash in the chest shounld be stated invariably in the nofe Loih
in words and figures. The delsils of the actual cash found at
tie monthly counting should be recurded in Form P.W.A. 2 and
a certificate of the reconciliation of the book balance with the
actnal one, recorded, below the closing entries of the meonth.

83. Whenever, on the contents of the cash chest being counted
the balance as per Cash Book ig found o be ificorrect, it should,
unless the errop can be detected and et right st once, be rectified
forshwith by making the necessary receipt or payment entry ‘‘ To
cash found surplus in chest ** undsr ‘‘ Public Works Deposits "'
or ** By cash found defiolt in chest’' under *' Miscellaneous—
P.W. Advances '*, as the case may be. ‘

II1~Rectification of Errors.

84. An entry once made in the Cash Book ghoula, m no e
comstanecs, be erased. If a mistake has been made and it is dis-
~cvered bafore the copy of the Cash Book has heen submiited to
tre divisional office, the mistake should be corrected by drawing
the pen through the incorrect eniry and inserting the correct one
in red ink between the lines. The disbursing officer should initial
every ench correction and invariably date his initials. When the
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mistake is discovered too late tor correcdon in this way, an inti-
mation of the necessary correction should be sent at once to the
divisiona! office sccompanied by a proposed transfer ertry, if neces-
sary, Except as indicated above, no correction of an entry once

made in his Cash Book should be made by a Subdivisional Officer
anless authorized hy the divisional office tc do €o.

85. The same principles sliould be ehastved in correcling errors
noticed in the divisional Cash Book. If the accounts of the wonth
have been closed, no corrections of errorg in amount, classificatior,
or name of work, should be made in that book, but a transfer entry
should be prepared for the necessary correction, a suifable remark
in red ink (quoting reference to the correction in accounts) baing
recorded against the original erroneous entry in the (ash Book.

C.—IvprEST ACCOUNT.

86. An account of imprest cash should be kept in duplicate by
the imprest holder in Form P.W.A. 3, * Imprest Cash Account”,
in accordance with the directions given in that form. The counter-
foil ghould be retained by the imprest holder and the original
supported by the necessary vouchers shuuld be forwarded to the
officer from whom the imprest is held, whenever the imprest
Lolder finds it necessary to have the aceount recouped, or when
it is proposed to increase or decrease the amount of the imprest
or to close the account altogether. Ths account should, in any
caze, be rendered to tte officer from whom the imprest is held, in
time to enable him to examine and incorporate the account in his
Cash Book (vide notes on Forms P.W.A, T and P.W.A. 2) before
it is closed for the month on the date fixed for the purpose.

Local Ruling under Article 86

Tn Madras, the Imprest Cash Account (Form P.W.A. 8) should
be printed go as to facilitate copieg being taken by carbon process.
The fast gheet should be retained by the imprest holdey and the
detachable sheet forwarded to the officer from whom the imprest
is held, as preseribed in the above Article,

113-6—4
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87. If any item in an imprest account appenrs to the recouping
officer to be open to-oijection, that item may be eutered i his Cash
Buik ag ‘' itemn ewaiing -adjustment in the imprest account. of
. ' under *° Miscellaneous P.W. Advances ” to be walched
apder that head-until either. the. objection is removed or the gmount
is made good by ‘the imprest holdei.” - :

Locul Ruling under Article 871.

The imprest should ajways be recouped- in full subject to the
observance of the procédure indicated 1n this Article,

Exception.—In the case of the Electricity Depurtinent, where
the imprest holders are many, the account inay be recouped to the
net amount admissible, dissllowed itercs bemng included in the
Cash Balance.

D.—FPEMPORARY ADVANCE' ALCUUNT.

88. When a disbursing officer makes a remittance fo & sub-
ordinate officer to enable him _to make s number of specifie
petty payments on a muster roil or other voucher which has already
been passed for payment; the amount remitted should be treated
ag & Temporary Advance and accounted for in Form T.W.A. 8
ini the same way as an imprest. The account of a: Temporary
Advance should be ¢losed as soon as.possible. . -

K .-—SETTLEMENT OF ACCOUNTS WiTH TREASURIES,

89. As soon after the expiry of the month as possible, the
divisional office should effect & monthly seitlement with all
treasuries in réspect .of the transactiong of the entire division in
accordance with such procedure as may be prescribed in the Trea-
sury or Financial Rules of Government.*

980. As subdivisional cash books are closed on variong dates
before fhe last date of the calendar month (wide Article 195), and
tlie accounts of sub-treasuries are similarly treated, transaclions
- .1eccrded in the:cash books of the Public ‘Works Department for &
- month may be.reported sometimes by the treasury " in an .etrlier

* See Tnstruction 49 wnder’ Treasury Rule 16.in the Tamil Nady Treasury
Code, Volume 1. See also the Local Ruling under Article 61 off the Tamil
Nadu Account Code, Volume IL
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or & subsequeni month. This disturbing factor shquld be borne
in mind. Differences which are neither duoe to thiz cause, nor
represent amounts of uncashed cheques, should be settled expedi-
tiously in consultation, with the Treasury Officer concerned.

SECTION 2—STORES ACCOUNTR.
A. GENERAL,

91. The four classes into which the Public Works Stores are
* claspified, vide Article 37, should be divided into two distiver
wafegories as shown below :—

(1) Storeg debited to final heads.

(i) Toolg and Plant.

(ii) Boad metal.

(iii) Materials debited to worke
{2) 8tores debited to Buspense,

(iv) Stock.

92. Save ag provided in this volume, the initial records of the
storeg which fall under category (1) will be kepi in such forms end
soch manner ag may be prescribed by Governmeni with the objecs
of controlling their balances until the stores are disposed of finally
either by consumption on works or otherwise, The aceounts
of the stores mentioned in category (2) should be kept ih secord-
anes with the direction in Articleg 94 to 103.

Local Rulings under Articles 91-93.
(i} Toors AND PranT.
I. GENERAL.
-1, The tools and plant of a divigion ars of two kinds »—

_ (a) Géneral or ordinary tools and plant, i.e., those reguired
for the general use of the divisiom. _

(b) Special tools and plant, i.e.; those required =met ‘o
general purposes but for & speecifie work.
113-6—4A
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The cosg of: the supply, repairs and carrlage of articles of
1lasg (a) is charged to the minor head *‘Tools and Plant ™,
whereag sitnilar charges relating to articles of class (b) are borne
by the work concerned. In both cases, estimates for the purchase
of the tools and plant should be prepared and sanctioned and the
expenditure incurred against sanctioned eslimates, in the same
way as expenditure on works.

9. Numerical accounts of articles of both classes should- be
kept in accordance with the following rules, & separate seb of
accounts being maintained in each subdivision and one 1 the
Divisional Office for tools and plant directly under the Divisional
Offcer.

Nore 1.~~The rules relating to numerical ageounts of tocls and plant

apply algo to imperighable articles, e.g., typewriters, furniburc of rest
houses, gurgical mstrumepts end hogpitel furniture .of canal dispen-

saries, etg., whether acguired by charge to heads of acconpts other than
# Toolg snd Plant?!’ or received free of cogt. -

Note 2.—The sub-divigiopa) returns in Formg P.W.A. L apd TI of
the monthly accounts of Meceipts and Tgsues, respectively, of tooly and
plant should, be-.cavefully filed -bogether m the Divisional Office after

audit, " se¢ Local Rulimg 9 below.

3. The accounts of tools and plant issued for use by subordi-
nates of the sub-division, or temporarily lent to confractors. as
well ag those of .articles lent o local bodies.and others under eoin-
petent authority; should be specially reviewed periodically. and it
should be seen that the articles are returned. without unnecessary
delay and in good conditien. ' '

NoTe.—This rule #1so’applics to toois and plant send out for 1¢prirs.

IT. NUMERICAL ACCOUNTS,

- («) BRCEIPTS.

4. All articles received should be examined and counted when
delivery is taken, and -the transaction should he posted in the
Account of Receipts of Tools and Plant, Form P-W.A. T. Such
. acknowledgment as--may have ‘o be given to the person from
whom the articles are reeeived can be siyned only hy the.Diwi-
afonal or Sub-Divisional Officer. An acknowledgment should
invariahly be given when articles lenb are received back.
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. Norg 1.—Ip the cage of purchagers from guppl'ers. the record of
the detailed sccoupt should he kept ip the Measur ment Rock in the
mapper prescribed wnder Articlé 123. - . . .

Nore 2.—The entries in-Forin PAW.A., 1 regarding the receipt hook
of articles lent or gent out (see Local-MHuling 3 above) ghould be made in
réd inl, with-8 referepce to phe crigunal entries on- the Account of
Igsues -of Toolg and Plant. =~ - SR T

‘{b) ISSUBQ.

5. All transactionis of issues (including those .f articles referred
to in .Local Ruling .3 shove) should be posted in the Account of
Issue s of Tools and Plant; Form P.W.A. 11. Except in the. case
of cash sales, unstaroped but dated ackunowledgmenis must be
obtained in sgpport of all issues and in the ‘caze ‘of tools, etc.,
lent "to cont_ljrictors, guch acknowledgments, should further set-
forih the valiation of the articles lent; as- deterrained by the Bub-
divisional Offcer. Sece also-the-Note to Liocal Ruling 4 - under
Article -96. . .

Norts—The entrieg relating to the articleg referred  to in Logal
Ruling 8 above should bé-made in red ink.

{¢cy REGISTER OF Toors AND PLANT,

6. A consolidated account .of the receipts, issues and balances
of tools and plant should be maintained in the Sub-divisional
Office -in Form P.W.A. TI, Register of Tools und Plant. This
Account should be for the twelve months ending September, that
is, it should embrace transactions up to the dste on which the
accounts of the sub-division for that month are alosed. It should
be kept in three parts as follows :— :

- Part T——Articles in hand.

Part '.:[]::.T—Art‘.icles_ t'e_mpbi“aﬁly‘ len or sent out (see Local
Ruling, 3 gbove) ... s o .. o
Part TiT.=Shortages awaiting 'm'&'justﬁnent,

. InPart], articlea should be groupedl ander the preseribed gu.b-
neads, which are—(1) -Beieqtific Tnstrugments end Drawmg Maste
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risls, (2) Plant snd Machinery, (3) Tools, (4) Navigation plant,
(5) Camp equipage, (6) Livestock and (7) Office furniture. In
Part II, the entrieg should be made in a separats seclion for -each
eontractor or other person to whom the articles are lent or sent
omt for repairs, etc. Pari 1II is brought inte u.e only if any
shortages come to notice, and the instructions, relating te it are
given in Local Ruling 20 below.

¥. Parts T and II of the Register should be posted thus—

(@) The Accounts of Receipts and Issues, Formes P.W.A.
1 snd II shonld first be totalled yp monthly when closing the
sccounts of the month.

(b) The total receipts and issues of each article thug arrived
i should be posted in Part I of the Register, Form P.W.A, TII
in the column for Receipts and Issues, respectively. :

(¢) Each separate iransaction connected with sarticles lent-
or sent out {see Local Ruling 3 above) should further be posted in
Part II in the section reserved for the contracior or person con-
cerned, articles lent, efc., being shown under * Debits ' and
those received back nnder ‘“ Credits .

- B. Ag soon as the fransactions for the month of Beptember
have been posted, the account should be closed and balanced, and
the olosing balances should be carried forward to the next year's
relurn, '

(d) CrECX IN DIVISIONAL OFFRICE.

9. The monthly accounts of Receipts and Issues of Toolg and
Plant in Form P.W.A. I and IT received from ths Subdivisiona] -
afficeg should be checked in the Divisional Office so as to ses that
all toolg and plant purchased or fransferred from other divigions
or subdivisions bhave besn brought on to Form P.W.A. T and that
all issues of fools and plant are supported by receiptg of the
parties concerned and that, in the case of transfers, they have
bsen brought on to the Account of Receipts in Form P.W.A. T of
the subdivisions concerned, The ennual returns of the suhdivi
stons in Yorm P.W.A. III, Register of Toals and Plant, should
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also be checked with the nonthly returns in Formg. P.W.A. 1
and 1T before submission to the Accountant-Genersl (see the TLocal

Ruling under Article 239)-
B TIT. PAYMENT FOR SUPPLIER.

10. Payment for tools and plant received from suppliers _and
other gources should be made generally ir. the manner prescribed
for stock receipts (see T.ocal Ruling 2 ander Article 100). Bul
when the Mathematical Instrument Departmens is  unable to
supply any instruments indented for and arranges for their pur-
chage, the supplier’s bill will, if that dopartment so desires, be
paid in cash or by a Government Draft.

1V. RECOVERIES.

s - {a).Tor USE or TooLs AND PLANT. ‘

1Y, THe ‘procedure to he observed in enarging the cost of tools
anid plant in the accounts of a division and in making adjustments
on account of cost of tools ahd plant used on’ works executed on
hebalt of other divisions, departments, ete., and on certain works
of the division itself, is described in Anpondix 3.

19. When ‘tools and plant are lent to lecal bodies, ‘contractors
or others (see Liocal Ruling 8 .above), the hire and other charges
shotld be recovered- regularly in accordance with the rules in the
Tnan'ﬁl,N_adu"Publi ¢, Works Department, Code. .

Nore.—A Sale Aécount'iﬁ WAL VIV chould be prepared in guppert
of every trapsaghen. =~ - - .

13: The incidence of the cost of carriage of Gevernment tents
belonging to ‘the Public’ Works Pepartment for uvse during téurs
is. governed by the. riles against itemi- 58, i, Appendix 7 of the
Tlamil'Nadu,Financ}al Code, Volume FI. ~ = 77

(b) For SALEs AND TRANSFERS. :

14 The Subdivisional Officer. is regponsible that, when . tools
and plant are disposed of, by sale ol othervise, with the sanction
5 the competent authority, ‘the armonmt recoverable from the
parties concerned is realized af the ehrligy, opportunity. I the
smount is not recovered within the month in which the articles
are delivered, it shonld, be charged to Miscellaneous Paublic Works
Advances as.s sale tramsaction by the issue of a transfer entry.

Note.—A Sale Account in Form P.W.A. VII ghou! an i
support of every transaction. should ‘be prenared in
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15. When toolg and plant are transferred to other division or
departments, the Subdivisional Officer shonid note their value In
Form P.W.A. I{ in red ik just below the cnirieg of quantities
% the value is recoverable under the rules in Section 9 below. The
Duvisional Office will then make the necessary adjustment.

15. Lioca)l Rulings 14 and 15 above apply equally to the adjust-
ment or transfer of the cost of special tools and plant charged fo
a work or project.

On the completion of a work or project on which special toola
aud plant were used or when these tools and. plants are no longer
required for use thereon, the Divisional Ofiicer concerned may
transfer them, if in efficient condition, to another work or project
in the same division or in any other division where they may be
required for immediate use, after suitable valuation in constits-
tiun, if necessary, with the General Superintendent, Public Works
Stores Division, Tamil Nadu, crediting the values thus determined to
the work from which they are transferred by debit to the new
work.

A list of such tools and plant, whsther, originally purchased
from the Public Works Stores Divigion or from anwy cther source,
ghould, when not required for imniediate use on any cther work or
project in the same division or any other division, be circulated
by the Fixeculive Engineer concerned to all other Executive Engi-
neers requesting them to report it any of the plant in the list 13
hkely to he required for any work or project in their divisions in
the near future. Such of the plant, as can be used on any works
ar projects in the near future, should be {ransforred to the Public
Works Stores. with the information regarding the works for whiele .
‘hey have to be reserved and the probable date when they will be
required for the works, ’

Whenever it is proposed to return to the 1’ublic Work= Stores
articles purchased therefrom for uSé on any project work, the
#ixecutive Fngineer of the division concernad ehould inspect, them
Jersonally and satisfy himself if the articles, in their then con-
Hition, have 2 value more than, or at lsast equal to, flie trans-
port charges that may have to he incurred in returning them. Tn
such cases only, should he give orders for the return of tHe srticles
fr {he Public Works wtores.
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In cases where the Executive Hngineer, is of opinion thag the
articles are in such a bad condition that they will not be valued
even at an amount equal to the transporf charges that may have
to be incurred, he shounld take necessary action to dsspose of them
locally or to write them off, according to the merits of each case
with the sanction of the competent authorify.

‘The Public Works Qtores Division should not take into its stock
orticles of special tools and plant, unless it is known that they are
likely to be required for use somewhere in the near future. Even
in the case of ordinary plant offered by anv division to the Public
Works Stores, such as pumps, rollers, portable eugines and all
other articles that arve in common and regular vse in the depart-
wment, the General Superintendent ghall have the option of taking
them over to the Stores stock or not, according to the stock
existing ab the time of the offer in the Stores.

Notk 1.—-F#t 1s not permissible to write back the gost of special toole

snd plant in anticipation of the possibility of the articleg being utiliged
on another werk or project af some distant date.

Noye 2.---No articles may be removed from the numeripal accounts
on the plen that the accounts of the work to which the cost ofathe articles
wag _charged have heon cloged, upiil they are actunally transferred or
antil, owing to their having begome unservieeable, sapction hag been
acoorded by the competent auvthority to writo them off.

17. When the General Superintendent, Public Works Btores
Division, takeg over any tools and plant from o division to the
Rtoreg stock under Local Ruling 16 above, he should value it by
taking info consideration its life, its then actual condition, the
then prevailing market price for new plant of the kind and the
charges (to be estimated) that may haye to be Incurred on over-
hauling and repairs to the plang. Credit to the extent of the value
so arrived at should be given to the work concerned hv the Tublic
Works Stores Division. In this case, the cost of overhauling and
all Tepairg to the plant and replacemants should be borne by the
Poblic Worky Stores Division but the freight charges to Madras
should be borne by the work from which the plant is transferred.

Tt any plant, although servicezble, is not required for imme-
diafe use on any other work in any division or is not taken over,
hv the Public Works Stores Division, it shall be sold with the
««eecton of the competent authorily either by public suciion at the
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place at which it is kept, or by cailing for sealed tenders, or by
sny other means consideréd desirable by the sanctioning
authority. .

. If any plant is concerned unserviceable, it should be condemned
and the sanction of the competent aunthority obtained on @ survey
report, for its disposel either by auction as a whole af the place af
which it is kept -or by breaking it up for its component materials
to be transferred to the stock of the Public Works Sfores Division,
Madras, a8 scrap Cast-iron or gun-metal, ete., for remelfing credit
of the amount of the sale or the valustion of the scrap, as the
case may be, being given to the work to which the value of the
plant stands charged.

V. VERIFIOATION.

18. The rule in Article 102 (a) regarding verification of stock
‘applies also to verification of tools and plent, with the exception
that when any articles are found deficient, the note of the defi-
ciency should be made in red ink in the Accounts of Issues Form
P.W.A, IT, #without making any entries in the quantity columus,
so that the articles may continue to be borne on the accounts of
tools and plant until the loss is adjusted by a recovery or s
sanction write-off (see also Local Ruling 20 below).

! VI. REBECTIFICATION OF ACCOUNTS. |,

19.. Clerical errors in the numerical accounts should be dealt
within the manner prescribed in Article 101 for stock accounts,
except that no transfer enfries are necessary. ,

20. Discrepancies in quantities and losses should be dealt with
as under—

_ (¢) When they are noticed, action should be taken as
indicated in Local Ruling 18 above, losses being treated as defici-
endies. - - I
(b} When writing up the Register Form P.W.A, TIII, the
deficiencies should be registered in Part III under * Debits '
and their clesrance should be watched, Article, found surplue
should be treated as receipts in Part T and will, therefors, ‘require,
no further action.
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(¢) 1t the deficiencies are made good in kind, the receipt on
recovery should be shown in the Account of Receipfs, Form -
P.W.A. I, without making any enftry in the yuantity columns,
and when posting the account into the Register, Form P.W.A.
111, the articles received chould not be entered in Part I, but
taken (with & suitable remark) direct {o Part 111, under (*'Credits’’
in clearance of the debit outstanding therein). : .

(d) Tt the deficiencies are made good by recovery of cost or
theéir write-off is sanctioned, the articles should he shown, as
issned, in the Account of Issues, Form P.W.A. II, with a suifable
remark, and when this eniry is transcribed into the Register,
Form P.W.A. 111, 1t should not only be entered in Part I in
the -ordindry way, but.also.-enteréd ‘with a -suitable remark .in.
Part 111, as in cose (¢}, thus clearing the debik outstanding there-
in.

_ Nuak~—The authority ta write-off should be obtained on a Survey

Report- in~Forns P.W.A, VI

(i) Roap METAL.
I. Quantity Accounts.

91. Bupplies of road metal should be measured and paid for
in the same way as supplies of other materials for works (see
Qection & below). But as metal is often kept in store at the road-
side before being laid down, a quantity account of if should be
maintained in the Subdivisionsl Office in Form P.W.A. IV, Btate-
ment of Redéipls, Issues and Balances of Road Metal, copieg on
loose sheets being submitted monthly to the Divisional Office with-
in p fortnight of the submission of the monthly accounts. :

NotE 1—This statement should show, mile by mile i
dispoaal and balanceg of road metal of each kind yf'stol:le, ”kutgﬁor’egfép;’
Tha balance of metal in eack mile ghould he shown, whether tﬁére are
any transactions on it l_.’u_ll'lng the month or pot.

_ Nore 9 —Thic gbatement ghould- ghow the {otal meta i

igaued on each mile of the road snd at the end of the ac}coj;;ﬁzl‘;?i :;1(1
rold: or .gection. of - & ropd, an abstract ghould be worked ouf to show tﬁg
receipta  apd . iesues” poording - to .estimates. for the purpose of cgheck
with the orks qgﬁounts,",Re'fezer_(ce should 'slgo be given in {be ahstract
to the meastrenient bpo]_:g-ghowmg the ‘receipt "of metal and to - paid
'c‘;:ilche‘rs Show(]il'_[g tlég.l&hourl‘)démgas {Ior “‘si,preadmg the game. The tatglﬂ

ance according is abgtract should agres wi
of e statements ith the total balajce
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29. Unused balances of road metal should be verified at least
once a year in the manner preseribed in the Tamil Nadu Public
Works Department Code. Whenever the Subdivisional Ofﬁger
performs this verification, he should prepare a report of verification
of the road metal, showing the balances according to the account in
Form P.W.A, IV and the actual verified balances, with explanations
for discrepancies and recommendationg as to their adjustment. A
similar verification should be performed when the Officer respon-
¢'ble for the balance of road metal is transferred.

II. Rectification of Accounts.

93. Metal found surplus, as the result of check measurement
or otherwise, should at once be brought on to the quantity accounts.
Deficits gnould, however, not he removed from the quantity
accounts untii their value has been recovered or sanction has been
received for their write-off; but a red iuk remark should be
recorded at once and carried forward, from month to month
until the discrepancy is set right.

Norg—The authority to write-off ghould be obtaiped on a Survey
Report in Form P.W.A, VI .

IIT. Schedule of rates. )

24. A rate-book or Schedule of Rates showing ihe lowest rate
af, which metal can be supplied fo the road side thronghout the
divigion should be kept in the Divisional Office in Form P.W.A. V-
with such modifications as may be considered necessary to suit
local conditions. 'The rates should be revised, from time to time,
ag old quarries are exhausted or new ones opened, or as other
circumstances affect the rates, ‘

IV. Material debited to works.

25. The account procedure relating to the materials obtained
specially for & work is described in Section 5 below. Special {ools
and plant charged to works do not fall under the category of
" matterials debited to works * (see Tiocal Rulings 1 and 3 above).
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V. Pdblic Works Stores, Madras.

) ‘ 26 In régard to the Publiu Works Stcres, Madras, the rules
. in the Public Works Stores Manusl shonld be observed as supple-
menting the rules in this Code.

93. In ail cases, the initial record of ihe detailed count or
measarement of all materials received, the cost of which has to
be paid for or adjusted by book transfer in the accounts of the
division, should be kept in the Measurement Book prescribed in
Article 123

B.--STOCK.
I.—General.

04. Unless Government directs otherwise, the records and
- returng of all stores kept or rendered by sub-divisions shonld take
account of quantities only, the value accruniz being mainiained
in the Divisional office.

95. The stock account should be divided into the following
gub-heads : (1) Small Stores, (2) Building Materials, (8) Timber.
(4) Metals, (5) Fuel, (6) Painters Stores, (7) House Iittings, (8)
Miscellaneous Stores, (8) Land, Klins, ete., (10) Manufacture
and (11) Storage. Numbers (1) to (8) may be replaced locally by
cther suitable heads, if necessary.

Local Rulings under Articles 94-95.

1. The stock of & division ic sometimes kept in a single godown
or yard in the charge of a store-keeper ov other officer, or each
Sub-divisional Officer may have a separate stock iIn his charge
either at his headquarters or scattered over the sub-division n
the direct custody of subordinates or other sectional oflicers. Again
the stock, slthough scattered over the entire division, mav be in
the general charge of a single official and the Sub-divisional
Officers may merely indent upon him, he keeping all the accounts.
The =leg in this section apply to all divisions.
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2. Stock Accounis may be maintained in a Sub-divisional Office
even though the officer-in-charge is not authorized to keep a cash
account in Form P.W.A. . A separate account should he kept
on the Divisional Office of any stock which iy directly under the
charge of the Divisional Officer or of an officer under this orders
.and not under the orders of a Sub-divisiona] Officer.

. 8. [Deleted.]
II.—Initial Accounts. -

96. All transactions of receipts and issues--in quantities onty
—should be recorded by each officer authorized to receive and
issue stock on behalf of Government in ** Registers of Stock
Receipts/Issues "', Form P.W.A. 4 in the order in which and as
soon as they oceur.

Notr 1.—These registers need not be kept in eages wherp a detajled
ageoant of any partigular kind of stores s maintained in the form of
eard or leai ledgers provided that sujitable arrengements are mads for

the completion of the Abstracts of gtock Regeipis and Stock Igsues
(Articles 97).

Nore 2.—Where thig courge ig authoriged by Goverpment, the isgues

of petty gtores by a gectional officer direet to works under hig .supyr-

Vigion may be ghown jn the accounts collegtive once o month w the
ageounts of the month are eloged. ) hen

Local Rulings under Article 96.

QUANTITY ACCQUNTS
(s} Reoprrs.

1. Materialg may be received on sfock from the following
_ sources ;— :

(a) Suppliers,

(b) Stores Department, London, _

(¢) Other sub-divisions or departmentg (including- Govern-

~ ment workshops), - T U
(d) Manufacture and S v T I.'_i'“:
(¢} works, buildings, eto T L
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Tn all cases, there should be proper authority for the receipt,

- by the store-keeper or the sectional officer concerned, of materials

- to be brought on stock. This guthority ehould be given in

writing by the Divisional Officer or, if go authorised under the
--"Division  Officer’s orders, by the Sub-divisional Officer.

9. All materials received should be examined and counted or
messured, as the case may be, when delivery is taken. Only
the Divisional or the Sub divisional Officer i8 authorized to sign
an acknowledgment to be given to & supplier {or stores received

- from him. Any certificate that the store-keeper or sectional
officer concerned may be called upon to record regarding the
receipt of stores, for this or sny other purposes, should be n
the following form :—

‘‘ Received on and duly recorded in the Register of
. stock-Receipts. See also Page of messurement Book No.
f] (Bignature)

. Daie...cooovvess

%0 gy the case of the P.W. Btores Division, Madras, the record
of detailed count or meagurement is made in a TRegister in Form

~ P,W.d I, * Btores Teceipt Book”. " A daily report of receipts—

-~ one for each sub-section of the stores—should also be simulta
neously prepared in Form P. W.A. IX, from which the quantity
and value ledgers are subsequently posted.

(b) Issums.
3. Materials may be issued from stock for the following pur-
pORES 1-—
{a) Use on works either by issue to contractors or direct,
(b) Despatch to other sub divisions, divisions or departe

ments, and
(¢) Sale to contractors, employees, other persons or local

bedion.
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They should be issued only on receipt of an indent in Form
P.W.A. X, signed by the Divisional or the Sub-divisional Officer.
But when a sectional officer has to issue stock maferials for the
requirements of works under himself, the use of ihis form is
not obligatory, if the sectional officer has been authorised uader
the Divisional Officer’s orders to draw such unaterials from his
stock up to any assignad limit not exceeding the provision made
for miaterials in sanctioned estimates.

Nore 1.—When examining Registers of Stogk Issues and  Works
Abstract Subdivigiona] Officers ghould geo that, in practice, thig rule rg
obgerved girictly apd they should deal suitably with ingtanceg of
unauthoriged and excessjve igsues tv worky made by gectiona] officers
without due cauge.

Nors 2.—The term * Works ” includes manulacture operationg. See
difinition {11) in Article & above.

4, When issuing materials from stock, the slore-kesper ot
sectional officer should examine the indent in Form PW.A, X
and stgn it in the space provided for the purpose, after making
suitable alterations (attested in each case by the dated initials) in
the description and quantities of materials, if he is unable %
comply with the indent in full. He should then prepare and sign
the form of the invoice attached fo the indent according to the
supply actually made, and simulataneously make an entry in his
Register of Stock Issues, Form P.W.A, 4, The Indent should
be returned at once to the indenting officer and the signature of
the officer receiving the materials should be obtammed, as soon as
possible, on the invoice, which ghonld be treated as a voucher
in support of the entry 1n the register. '

Note 1.-.—Tt should he seen that the acknowledgment of materialg iz
signed either by the pergon to whom they are ordered to be delivered
or despatched or by a duly authoriged . agent. Thiz precantion is
gpecially mecessary in_ the case of issues 1o contractors and private
pergons, whoge acknowledgments should getforth full particularg aof the
materialy, the rates and the values chargeable to them. Acknowledg-
mentg should be taken in the same way when issues are made ¢
contrapgtorg by the sectional officer himseif without the production of an
indent signed by higher authority (see Tocal Rnlipz 3 above:,

97. The receipt and isgue transactions of the enﬁre sub-
division, ae entered in Form P.W.A. 4, should be abstracted
monthly, by the Sub-divisional Office in a single ‘‘Abstract of
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Stock Receipts '’ {(Form P.W.A, 5) and iy a single ** Abstract
of Stock Issues” (Form P.W.A. 6), in accordance with the
instructions prinjed on these forms. No entries need be made
in the Sub-divisional Office in any of the money colunns in
cither part of the form, as these will be filled up in the Divi-
sional Olfice, vide Article 94.

98. These absiracts should be completed in the Divisional
Office in respect of (1) the values of quantitics shown as received
. and issued, (2) the calculation of the storage charges on the
1sgues and (3) cash or adjustment charges on account of manu-
facture operation, storage and incidental charges, such as those
for carriage, the loading and unloading of stock materials. "The
. cash and transfer entry debits and credits to stock should
agreed with the ibransactions pertainng to Stock bronght to
acconnt in the Cash Book and the Transfer Tiniry Book, vide
Article 207. Carriage and other incidental charges should be
debited to  stock enly when they are incurred in connection
with {he gencral stock requirements. These charges should he
adjusted against, the particular sub-hcad under which the
item iy clagsified or the sub-head ** Storage ** of the steck account,
according as the charges have been incurrcd before or after the
acquisition and delivery of the stores at the godown.

99. The general account of veceipts, issues and  balances  of
the suspense head “ Stock ” for the entire division should be
kept in the Suspense Register prescribed in Artidle 164.

HT. Subsidiary Accounts.

100. Sub-divisional and Divisional Offices will keep stibsi.
diary Registers of Stock in such fnrm_ as the Government may
determine in consultation with the Accountant-General, the
objects being the effeet a periqdif;q_]._ reconcilintion, after verifieation

113-6—3
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of the guantity accounts with the general accounts (vide
Article 99) and to revise the Issue and Storage rates fixed by
competent authority,

t Local Rulings under Arlicle 100.
T. QUaNTIUY ACCOUNTS.
HALF-YEARLY BaLANCE RETURN.

1. (a) The total quantities of the receipts and issues of each
article of stock, as recorded in the Monthly Abstracts  Forms
PWA. 5 and 6, should, before the Abstracts are transmitted to
the Divisional Office, he posted in the Half-yearly Balance Retum,
Form P.W.A. XI, in the columns provided for the month con-
cerned tnder bhoth ** Receipts ** and ** Tssues *’. As soon as the
receipts, and issues of the last month of {he half-yeay arc postod,
the closing balances should be worked ont and entered both iIn
column 21, ¢ Closing balance carried forward ”*, of the Tejurn
for that half-year and in column 6. “ Balanee brought forward ”,
of the return for the next half-year.

(b) A separate retwn in this form should he prepared for
ench of the half-vears ending September and March, that for
the September half-vear cmbracing only {ransactions up to the
dale om which the monthly acCounts of the sub-division aTe
closed. The return for each half-year should embrace all articles
n stock.

{~} Columns 22 and 23 of the form of the return are pro-
vided so as to give the Sub-divisional and the Divisional Officers
an oprurtunity of commenting .on the condition of the rtores or
on the rates, and noticing cases in which the balance are in

excess of requirements.
TT. VATLUE ACCOUNTS
{(n) PayMext FOR STOCK RECTHVED,

9 The reneral rles in Chapfer 4 of Valume T and the reta.

vant instructions in Sections 3, 5§ and 9 below shonld by
- pheprved carefully. : :
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(67 LizcovemiEs ron STock Issubn,
(1) Issuc Rates.

3..An Issne rale is assigned lo esch new aticle as it ia
brought. on stock. This rufe is fixed on' the principle thay, the
cost to be charged to works on which the materials are to ta
used should approximately equal {0 the actual cost of the sores,
s0. that there may be no ultimate profit or loss in the stock
accounts. 1t should provide for carriage and other incCidental
charges, i any, actually inenrred on the acquisition. of storss id
addition to the original price paid.

Nome 1.--Tt iz not necegsary that the Issue Rate for an item shond]
he the same in all sub-divisions, bug a uniform rate zhould ordipsrijy
u preseribed {or all loealities in a gub-divigion.

\n;w 2.—The iggue rates ghould be worked cut pearest to the muldi-
pleg of five paise.

(Mewo., No. T9271--A[SVI[63-29, dated 16th Aucust 1966

Nots 3.—In the caze of the plant and machiyery of the Publie
Works Stores Division, Madras, which ave burne under ¢ Stock »
{sce Local Ruling 2 under srticle 37), the original book  value  should
inalude the 01’1{;.1?1'11 price fixed and the cost of carriage to the Siores.
This book vajue "«hOIﬂd be depregiated annually by ihe percoittage fixed
for * depreciation ' in {he Tamil Nadu Public Worke Depariment Cods,

The Soperintending Fngineor, Madras Cirele, should sangtien
every veat an egtimate far \mrk]ng expepscs of Trl‘lntv and machinery
in the Stores Divigion under the gub-head ¢ elack ', ard the deprecia-
tinm charges referred to in the first sub-paragraph of this note ghould
be debited thereto by credit to “Stock ”. The handling changes as
woll mg all repatr and renewal charges whlch ate hot regovered from the
party hiring the plant shounld also be debited fo the estimate. The
hapdlinz charges vealized from +the hivers of wlant and machinery apd
the portion af the Thiring charges ecomprising the perpentagegs for
repairs and renewals and depreciation sball be eredited to the estimate
#and the net fionreg <hall. at the end of the yenr, he transferred to
“ R0, Pablie Works—Chivil Worke—Tmasea < etock ’? or o the rencips
head “ X¥XVIL. Publc Works—Miscellaneous ”, according as the net result
is a loss or a prefit.  The portion of the hiriny charees realized representimg

“interest " should be credited direct to he hc'ld “AXXVIL Public Works—

Miscellaneous.”, -

13-6—5A
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4. Ag purchaseg are made or contracty for the supply of
materials are entered into, variations in cost should be watched.
and if theso are appreciable, Issue Rates may, and in important
cases should, abt once be raised or lowered, as may be necessary.
Turiher, when closiny the Half-yearly Register of Stock {2 n0a!
Ruling 11 bdlow) all rates must be reviewed and revisen, &
necessary, to bring them, within the markey rates.

5. Tf the Iseue Rate of an article of stock is appreciably less
{han the marke; rate, the following precautions should be taken
in addition to any vestrictions on salles or on issues outeide the
division whicli thie Divisionial Officer may prescribe :—

(o) Issues io contractors ghould be restricted {o the bona
fide requirements of the works. Excess Iissues to contractors
and sales should be charged at the market rales. In the case
of excess issues, the amount recovered should in no cases be
less than that recoverable under the contract concerned for bhona
fide issues,

() Issues to other divisions and departments wmay be
made ab a rate higher than the Issue Rate,

(1) Storage Charges.

6. A storage rate is fixed annually for the Public Works
Stores, Madras, on the Thasis of actnal storage charges
Article O incurred in the year preceding the year previous to
the year in guestion. This rule may. with the sanction of the
Government, be extended to any other Stores in which appreciable
storage charges are incurred.

While fixing the storage rates the past 2ctuals have to be
faken only as a guide and allowances may be made therein for
possible changes in respect of any fall In the value of stores,
shange in emoluments of work-Charged establishment. ete. The
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details of such anticipated. additiona] expendifure on siorage
should be clearly indicated in the proposals submitted for the
fixation of storage rates.

{2) Buch proposals for lixing storage rates should be sabe
mitted by the Superintending Engineers concerned direct to the
Accountant-Gieneral so that the later could serutinise the correct-
ness of the particulars to the extent possible and lorward them
to the Chiet Engineer concerned who will affer proper scruting
accord sanction for the storage charges jo be followed for {he
stores in question.

(8) Where there is a ditference of opinion between the
Chief Umgineers and the Accountant-General, orders of Govern-
ment shall be obtained for the storage charges to be fixed.

Note : —The Chief Engineers are compzicnt to sanciion cstimetes for
write off of the debit balance under storage subject to  the limit up o which
thoy are cmpowered 10 write off losses under paragreph 451 VI of the
Tantil Nadu PWD Coge.

{(Memo No. 128231/Codes/63-8, d: ted 14th Stptember 1646)

(1) Mode of Iecovery.

7. (a) The Sub-divisional Officer is responsible that the value
of materials sold to municipalitics, local funds and the public
sand of issnes made to contraclors for private use, is recovered
in cash at the earliest opportunity.

Note : A sdle account in form PWA VIT should be prepared jn support of
every such Saje.

(b) Ail adjustments of the value ol stock issued except on
sale should be made by the Divisional Officer as in the case of
receipts. The Sub-divisional Ollicer is. however, responsible for
the clearance from works accounts, of all outstandings against
contractors on accoung of the recoverable value of materials
issued to them by charge fo works.

{¢) The 10 per ceni supervision charge should be realized
in addition to the value of stock in all cases in which it is
recoverable but the amounts recovered on this account should
not he treated as receipts on account of stock, bui as revenue
receipts or receipts on capital accouni, as the cuse may be.

Note:—The 10 percent chorg.s voferred 10 in clause (¢) above sjould
not  be levied on  stock meterials  issued 1o the works ment.oned  jn items
(a}, (B), (eyand (d) of Rule 5 of Appendix 3, a5 cemage charg.s nge
leviable separately on  them.
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T1I. Haly-Yearly Legister of Stock.

8. An account should be mainiained n ghe Divisional Olhee
to record, wonih by wmonth, separately for each sub-division,
the gransactions relating to each ifem of siock. ''his dccount
shouid be in Form P.W-.A, X1I Hali-Yearly Register ol Stock,
which is in three parts—

Part, I—"Lhe Register,
Part, 1I—The Summary.
Par{ 11I—The Review.

9. Purg I should, as regards quantities, be posied monthly
from the sub-divisional abstracts, Forms P.W.A. 5 and 6 and
balanced lLaif-yearly, in the same manner as the sub-divisiousl
half-year balanee returns see Local Ruling 1 above. The only
values (o be posted should, ordinarily, be the aggregate values of
the iotal receipjs and issues for each sub-head, as recorded 1
the upper part of these abstracis; but, if if is desired to mamtamp
a value account of the receipts, issues or halances of any pantl
calur items, there is no objection to values being recorded 11
red ink, immediately below the respective quantities.

Note :  The register should be faid Hafae the Divisional, Officer within @
waek, after the submission of (he monthly account ia the Accountant-Genesal

10. At the end of the half-year, the closing balances of qjuan-
pigies should be reconciled with those shown in the Half-yearly
Balance Reiurns received [{rom Snh-dvisional Officers. The
closing balances of the aggregative valmes of sub-heads shouldd
also be struck. Their reconcilintion with the accounts will e
effected through Part II; see Local Ruling 12 below

11, The register should then be closed, the following instrng.
tions heing observed in respect of money columns 20 to 241—

(o} Mavket Rates {column ‘AfL)——This‘ colman  shomld be
filled vp, in respect of each item under the orders ot
the Divisional Dfficer. hy a person other {han a minls-
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terial subordinate. It should be written up at or about
the close of the half-year bui belore any cutries are maﬂe
in the column for buture lssue Bates,

(0) Curreng Issue Lates (Cowmn 20).—This column woula
have been filled up at the commencement oi the -hali-
year mn I'EHPCCI’, 0] s bl'UUngB Lulywinlg) 1roin L
previous half-year, and subsequently from time io tane
wn respect of new Mems and 1he raies ol wiich aie
recerved dwing the half-year,

(¢) Value e Current Issue {(column 21)—1his column
should be wrijten up  at the close of the hail-year and
should represent the value of the closing bulance af the
issue Rates current during the last month of the hail.
vear.

(d) buture Issue ftages (column 22)—1'his column should
show ihe rates for issues during the {ollowing halt-
vear- The rate should be fixed separately for each item,
in accordance with the principles laid down in Local
Ruling 3 above, but should m no case be in excess of
the mavket rate. When opening the register lor the
ollowing half-year, the rales as shown in this colummn
should be tramscribed into the column for Current Issue

Rates of that register,

(e) Value at Future Issue Rates (column 23).~-This column
" “should show against each item the value of the closing
balance at the Future lssne Raje. ‘Fhe entries in this
colnmn should be totalled by sub-heads of stock for”each
sub-division, and to or from this total should be added
or deducted, as the case may be, amounis which have
been debited to stock in advimce of the aciual receipt
of stores and otlier debifs or credits which are awaiting
adjustment under the sub-head concerned for lmown
veasons {to be recorded). T the resultant figure does
not agree with the corresponding hook balance as
brought out in column 19 see Local Ruling 10 above).
an adjusting entry (pius or ‘minus representing  respec-



72 ACCOUNTS TO BE KEPT IN PUBLIC WORKS
100] OFFICES [cHAP. 11f

tively, the deficit or surplus due solely to the revision
of rates) should be made and a further total struck
which should agree with ghe book balance.

i2. Part 11, Summary is intended to scrve Lwo purposes—
1) 1o prove the value balances brought out in colnmn 19 ol
Pary 1 (see Local Ruling 10 above), and consequenily the
ganounts of the surpluses and defieits requiring adjustient n
consoguence of the revision of rates and (2} {o absiract the vitlue
balances, so as {o bring ouf by sub-heads of slock for the entire
division, the aggregale value af Current lssue Rates side by
side with the balance as shown in the accounts.

13. When Part 1T 1s  completed. the Divisional Accountani
should write up his report in Par{ 11T and submit it to {he
Divisional Officer, who will {hen review {he Register of Stock
and record his remarks and orders in Fart 1TI.

Noe —This review shouid be dicected 10 seeing specially 1nag  storcs
are priced in accordance when th: rulgs, ihat s(ocks are taken periodi-
caliy by rospoasible officers and that stocks of  individual items are
regulateg on a considetation of actual reguiremengs ol the near {uture
and with dus regird o thy averag: consumption ol the past awd 1o the
prevailing raarket condiiions, The object is 10 Mmake sure that the stocks
on The rogister consists only of sufficient and necossary ufticles priced
within 1he rates at whnich th:y could b: purchaszd at th: time,

i4. It is open to the Government, in consultation wilh the
Accountant-General, to prescribe  ghe mainienance of yearly
registers of stock in respect of divigions and to peruut that they
may be closed and reviewed annually. Impor{ant revisions of
Issue Rates mecessitated by fluctuations of cost should however,
be made atonce and not deferred till the close of the year {see
Liocal Ruling 4 above).

1V. Ledger.

15. The mainjenance of & continuous ledger for each article
of stock is not Decessary. It iz permissiblle, however, to use
loose card or leaf ledgers, in suifable form, in Cases, e.g. elec-
trical stores, where the number of arlicles handled is large and
the frequency of transactions renders it desirable to maintain-
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in respect of each article, a day-to-day record of the quantitics
received and issued, presenting the resultant balance after eacl
transaction.  Where this system 15 adopted the following instruc-

Lrons should be observed :—

(@) The card or leaf ledgers should be writlen up in respect
of quantities only; if values ave entered {herein for auy
purpose, they will not be recogmised jor purposes  of

accoungg,

{b) They should nog 1'eljlace the LRegister of Siock, Worni
P.W.A. XII, but should, on the other hand, be recomi«
ciled therewith at convenient intervals.

(¢) I the maintenance of the Registers of Stock Receipts
and Stock Issues, Ilorm P.W.A. 4, is dispensed with
under Note 1 lo Article 96, {he Abstracls of Biock
Receipts and Stock Issucs, Iorms 1.\W.A. 5 and 6,
should he writien up, as {ransactions jake place, cither

by a responsible ofticial or on fhe anthority of written
reporis signed by such an official, and snpported by
the necessary vouchers. :

(d} The ledgers, may, if necessary, be kept in a convenient
position in the siore godown, but they should be kept
locked up and the keys should be in the custody of the
persort responsible for making entries in the ledgers.

1V. Rectification of Evrors.

101, (¢) Any errovs that may be discovered in (he Registers
of Receip{s and Issucg or in the Monthly Abstracts, before the
aecounts for the month ave closed, should be et righ| by the
Bub-divisional Officer. Such corrections shoud be ‘made neatly
by scoring out the incorrect figures or other eniries and writing
the correct ones above them and they should he allested hy dated
initials, Mistakes noticed subscquently should not be corrected
except n accordance with a formal transfer entry or under in-
struet’or s received from the Divisional Office.
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(b) Clerical errors In value accounts should be dealf with
gonerally in aceordance with the directions in Article 84. Correc-
glons Of &rTors discovered after the accounts of the mongh are
closed, should be made, when permissible (1) by entries of value
(without quantities) in the Siock accounts of the current month
when no change is to be made in the head of account affected,
and (i) by transfer entries m other cases. -

T

Local Rulings umder driicle 101.

1. storekeepers and gectional Officers may similarly correct
ileir respective Registers of Reccipts and lssues before submit-
ting them to the sub-divisional office.

9. Iirroneous enlries noticed in a Half-yearly Balance
Reiurn which has not been submitted to the Divisional Office.
may be corrected by Ghe sub-divisional officer only it the
corresponding eniries in the Monthly Abstracts concerned, OF in
the previous Hall-yearly Return.are correct or have been duly

set, right.

102. Other corrections which may be necessary a8 the resuli
of stock-taking or periodical revigion of rajes or declaration of

gtores &s unserviceable, should be effected in the following

mapner:—

(@) Both in quantity and yalue accoungs, all additions {0

quaniibies should be treated as Receipts and reductions

{herein as Issues, 2 quitable Temark being mode in the
entries in Forms P.W.A. 5 and D.W.A. 6. These

entries must be made as soon  Aas differences in guanti-
ties come to potice, bug in the case of maiferials, to be
declared unserviceable DO adjustment chould be made
until receipt of orders of competent anthoerity-
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tb) The nel sorplus or deliclf resulting from the periodicul:
revision ol rates should be adjusieq by mKmng suruine
value enfries. wilhoul any corvecplon in guaniiples 4
the Abstracis of Receipls and Issues, Forma P.W.A. 5.
or D.W.A. 6 us the case may be, the walues being’
classified in accordance with the principles enunciated
below.

1€) (1) The value of stores found surplus shouid be credited
af once as & revenue recelpl, or a reCeipl on  capifal
account, #s the case may be.

(2) The value of the deficit, should, however, not be
debited to final heads, but keep under * Miscellaneoug-—
P,W. Advances ** pending recovery or adjustmen|
under orders of competent authority. When the loss
is decluared (o he irrecoverable and ite wrisa off ordered,
a transler en{ry should be perpared to clear the head
‘* Miscellaneous—P . W. Advances *’ by depit to (i) the
works for ‘which the stores were coilected specially,
if the accounts thereof are still open, or (i} the gencral
head “ Losses of Stock ” under one or more major
heads as may be decided by competen suthority, on
consideration of the objects for which the storegy were
stocked,

Local Ruling under Article 102,

.Alt,erat.ions in rates made on occasions ofher than the closing
of the Register of Btock should be noled at, once fn Parg T of the
Register of Stock, Form P.W.A. XII, by making a fresh enfry
(with ihe month of enange) in eolumn (20). The resnliant recti-
fication of the valne of stock balances should in all cases, he
made only when the Register of SBtock is closed—apide clanse
{¢) of Local Ruling 11 under Article 100.

108. No correctiong should be made in the accounts in res<
pect of stores declared fo be in excess of requirements. Such
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stores should conjinue to be bhorne on the Stock account until
wransterred clsewhere or otherwise disposed of in the ordinary
course.

Local Ruling under Article 103.

The siock taking of a sub-division may go on gradually
ihroughoui, the year. When the stocks of an article in a sub-
division ave scattered and it i8 not possible o fest the aggregate
book balance of any arlicle Ior the whole sup-division by an
actual verification of all the stocks of it at the same fime, the
following expedients may be adopted under the orders of the
Governmeng :—

(«) Sectional Officers may be required to mainlain quangity

necomnis of receipts, issues and balan€es(in a formn

. gimilar to the Half yearly Balance Return) of slock

materials i their charge. These accounts shonid be

posted imonthly from the Registers of Stock Leceipts

and Siock Issues before the lafier are submitted to the
gub-divisional Officer.

(h) These accounts should be rubmitied to the Sub-divisional
Office af the close of each half-year for record after
reconciliation with ihe hail-yearly Balance Return of
the suh-division.

(¢) As far as possible, the whole stoek of a parficular article

in charge of a Sectional Officer ghould De verified at or abont

the same time, so thai the difference between the
sectional book Dbalance and the actual balanCe may at

once be known. This difference should be adjusted in

the manner prescribed n Ariicle 102 without waiting for

the results of the verification of stocks in other sections.
Note 1.—B:for: ths adjustmant of a difference is accentesd finally by

the Sub-divisionil Officsr, he should test the correctness of the Sectional
_Officers’ baok balance by .eference {0 the records of his own officz,

Norg 2.—In ths case of materials to be declared unserviceable, no
.adjugtment sho_l._l}d e made until the orders of the compatgnt anthority
nave been obtained on a Survey Report in Form P.W.A. VL
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C.—Specran Toolns AnD PrLANT.

104. If the cost of depreciated value of any Special Tools
and Plang obtained for, or used on a project is required bo be
distributed over different units of the project, the forms of sub-
sidiary accounts to he kept to facilitate that disiribution may be
setfled by Government after consultation wilh the Auvcountani-

General.
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SECTION 3: TRANSFER BENTRIES.
A.—GENERATL.,

#105. (1) Transfer entries, that is entries intended to transfer

an item of receipf or charge from the account of a work in

progress or of & regular head of account fo the account another
work or head, should be made— -

(¢) e exder to correct an error of classification in the
original accounts ;

(®) in oxder to adjust, by debit or credit to the proper
head of account {or work), an item outstanding in &
guspense account or under a dehit head.

(¢) in order to bring to account certain clauses of transac-
lion which do not pass through {he cash stock -
account, &.4.—

(i) for credit to “Purchases ” or “London Stores”, as

the aase may be, on account of materials received

for w.orks from sources other than stock—uide Articles
127 ané 128; .

(ii) for credit to ™ Public Works Deposits * on account
of belances due to contractors on closed accounis—

vide—Article 138;

(iit) for credif to Revenue heads on accounts of revenue
not recovered in cash; -

(iv) for original debits or credits to Remittance heads
hased on transactions not appearing in cash or stock
aceonnis. e.g., tronsfer of Taols and Plont 10 another
Divigion. Department or Government when the value
is rvecoverable from them;

¥ wor the adjustment of the valus of materials issued "to A work
s atock and the dsbits to ‘¢ London Stores™ on account of the value
of stores received from England, see Articles 128 and 60, respectively.
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{v) for credit to the heads concerned of the several per-
ceutages leviable wunder the rules, e.g., thote on
account, of supervision (when not recovered in €ash),
establishment, tools and plang and workshop charges

—vide Article 177;

(d) in order to respond {0 a remittance transaction advised
by the Accountant-General or direct, by the division or
department concerned, if the corresponding debit or
credit, to the remitfance head has not appeared already
in- the accounts;

(¢) in order to relieve the account of a work in progress of—

(1) items which have ceased to be debifabfe io the
estimate for the work, and

(i) suspense charges which can no longer be kept within
the accounts of the work (vide Article 138); euch
transfer entries are necessary either when the accounts
of any contractor or of the work itself ate to be closed,
or when any recoveries to be made (otherwise than
in cash) have become due, e.q., by the transfor of
stores to any other work or account,.

(%) Bometimes it may he more convenient to classify items
pertaining to  several heads (or works), under a single head in
the first instance than to classify them under each [rom the
heginning. For example, when a joint work in which several
parties are inferested is under{aken, the individnal transaection
relating to it may be taken by the account of a single party in
the fivst insfance. but before the accounts of a month are ciozed
the necessary distribution over all the accounts should be effected
hy transfer entry.

B.—TransFER FnTRY ORDERS.

106, For every transfer entry either a Transfor Entry Order
" shenld be'prepared in Form P-W.A. 7 or an order recorded on
another document (e.g.). Survey Report and Final Bill of Con-
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tractor’s closed account placed under *‘Public Works Deposits’
which sets forth all the necessary particulars; sce Article 2192.

Wotn 1—1n cuages jn which submission to {he  Acceuplant-Genernl
of the Trapsler kntry Order with the Monlhly Account, vide Article
282, is not required, fhe necessary order, i{ mnot initisted by a Sub-
divigional Officer may be signified by the divisiopal Officer’s initials
against the entry i the Trangler Entry Boolk {Article 110).

NOTE 2.--A single transfer entyy may cover a number of adjastment
and corrections, provided that al, the neccssary particulars are furnished in
respect of each. : .

Logal Ruling under Article 106

When a transfer cniry s initiated by a Subdivisional Officer
Forn: . W.A. 7 should be prepared in trip.cate by using carbon
Form P.W.A. 7 should be prepared in triplicate by using carbon
an abbrevialed entry in the Transfer Hntry ook and forward
the sccond copy to the Audit Office in support of the monthly
account; see Article 282, .

107. A Transfer Fntry Order may be initiated by the Subdi-
visional Officer, and shounld he so initiated hy him in all cases
Talling within clauses (@), (b), (&) and (¢) of Articles 105 (1}
which come within hig cognizance.

108. The Divisional Officer should sea {hag no transfer erntry 18
made in the accounts unless admissible under the rules, that s
transfer entry is made as soon as it becomes necessary, and ihat
Transfer Tnry Orders in respect of transaciiong falling under
Alavses (53, (b and () of Article 103 (1), proposed by Subdivi-
wonal Officers, are countersigned by himself in token of
acceplance,

Note.—Treansfer enhries should regeive Ihe  spopjal  attepdion  of

Nivigional Othrers go that habitual errors :131{_1 misclasgifications in the
accoupnts of gubordinate o(Beerg pray nobt remain upnotited.
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109. All Trapsfer Entry Orders shounld set forth such expla-
nation of the correction or adjustment proposed ag establishes
clearly the correctness and mecessity of the entry.

Nore.—In cages correciions iuvol¥ing a redvg.on ia the charges against

the egtimate of a work, notonly should contain fu]l particularg of the
vouchers and accounts in which the erroneous charges. originaly aj

be gpecified, but algo the circumstapees in  which the charges are
allocated wrongly under the estimabe for ghe work should be mef toriu
clearly. I ig not sufficient to state lhag ihe charges were clasgified
erronconsly in the firgt nstance.

C.—TnansrFER ENTRY BOOE.

110, All transfer entriegs which have been approved for action
should be registered in the Transfer Enlry Book, Form P.W.A.
&, mainlained in the Divisional Office, Entrieg should be
grouped separately for each month in the accounty of which they
are to be incorporated. Before the book is closed monthly, the
Divisional Office should see that no adjustments which are required
to be made under any rule or order are omitted.

111. Though no transfer should be made from one sub-head
to another in the accoumnts of a work except on the authority of
a formal Transfer Entry Order approved by the Divisional Officer,
the order should not be entered in the Transfer Iiniry Book but
filed with the Works Absfract f{or the month in  which the
transfer is effected.

Excoption.—Transler entries proposed for transferring the
amount of advance psid fc the land acquisition cfficers from the
suspense head. ‘ Land Acquisition ’ to the final sub-head ‘Tand
within the accounty of work, with reference to the accounts and
. land award statements and vouchers received f[rom the Land
Acquisition Officers should be entered in the Divisional adjust-
rheni register (with full details of award number, date, designa-
tion of land acquisition officer, name of cach awardee and
amount are accounted for in the works abstract and schedule
docket) by exibiting minus and plus figures. Such transter
entries duly supported by Land Acquisition voucners should be
sent to sudit.

113-6—6
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~ SECTION 4—REVENUE RECEIPTS
T A—GENERAL”

ilz. Excer! in the following cases, revenue should mog be
oredifed {o the head concerned until it is realised :—

(a) supervision charge on sales of stock on crodit,

16} sale-proceeds of such articles of ‘ools and plant as are
vreditable under the 1ules of Government to the minor lead

“Recoveries of expenditure’” by debit to — Miscellaneous—P. W.
Advances’ ,

In the case of recovery of hire charges from contractors for
departmenial lorries and other heavy tools and plant lent to them,

the procedure indicated, in Note 3 under Arficle 147 shall be
followed. . '

B.—REGISTERS 0F REVENGE.

" 113. Save a8 provided in Article 116, all revenue Yeceipts of
ihe division should he classified and abstracted in a Register of
Revenue, Form P.W.A. 9, maintained in the  Divisional
Uffice. The receipty relating to each lrrigation, Navigation,
Emhankment or Drainage project for which a separate revenue
account is kept, should be registered separately, and all the other
receipts pertaining to a major head should be booked collectively,
In States, the receipls relating to trahsactions of the Central
Uovernment should be recorded in a separato regisier,’

Note.—~Resenue rogeipts pertaining to () Military Engineor Services.
ity Ralway Works, (¢) Pogts und Telegraphs Deparbment Worls and

¢d) Archaeological Workg of the  Central Government referred to in
Article 215, should be posted in geparate registers,

Nore 2.—Revenue tegeipts from _Trrigation, Navigafion, -etc., works
venlized in the Civil Department and paid direct into treagurics. under the
rages of Government will be brought ' o -account to the credit of  the
vevenue heads concerned direcg -on the hooks of the Acconptant-Geperal
without bejng paszed vn to the Divigional Officer-for adinstinent,

Local Ruling under Avticle 115

In regard to irrigation revenue collected 4in ths Revennd
Department-as part of the land - revenue, the Accountant-
General will ‘carry out the necessary adjustmenty in’ (e accounty

u consultation with the Board of Revenne.
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1l4. In thig register a column should be opened for eacn
minor head of revenue (and detailed heads subordinate to i, 43
required) otber than “ Daduct—Refunds ** for which a - single
deduction is made {rom the tolal revenue of the month. The
details of the amounts which make up the figure to be deducted
should bhe recorded in a separate  Register of Refunds <4
Revenune, which may also be in the sae form 8s lhat of the
Register of Revente.

Local Ruling under Article 114,

For the accounis procedure relating to refundgs of rent, see
the lvote under Local Ruling 4 under Article 116

115. AD receipts failing under the minor head “Receipts
aad Recoveries on Capital Account’” shouid be abstracted alsc in
the same form as that of the Register of Revenue, separately
for eacl) major head of expenditure, a separale account heing
keps for each project lhe expenditure on’ which is booked sepa-
rately. Heceipty falling under the minur head ‘‘Recoveries of
expenditure’”’ should appear in the Register of Levenue for the
major head concerned under three disbinct detailed  heads,
namely, (1) Establishment reeoveries, (2) Teols and Planta
recoveries and (8) Other recoveries.

Local Ruling under Article 115,

The detailed head * Tools and Plant recoveries® should La
sub-divided into (@) percentage recoveries, and (b) other iberis.
In Madras the Establishment and Tools and Tlant charges are
met in the first instance from the single major head °'50. Pubhe
Works ” and the three detailed heads mentioned in. the above
Article are, therefore, opened only under the head * Recoveries of
expendiiure >’ appearing in the Register of Revenue for ** XXXVIY
Lublic Works ”. )

116. If in respect of rent redeipts of the buildings, lands and
special services, subsidiary accounts are kept in a separale
Register of Rents prescribed by (Jovernmens, entries shond nat
be made in detail in any of the registers mentioned in Article 118
to 115. The monthly tetals only (excluding the amountg realized

113-6—6A
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by Treasury Officers under the same accounts circle) for each cl. ss of
the reats for which separate detailed heads have been opened under the
minor head “Rents” should be transferred from the Register of Rents
to those Registers.d

Nore.—The amounts realized by deduction from pay biils casbed at treasuries
subordinate to the same Accountant-General as that Divisional Officer will
be credited by the Accountant-Gereral dircet, in his books 1o the revenus
heads concerned.,

Local Ruling under Articles 116

&3
1. register in Form P.W.A. XIII (Register of Rents of Buildings
and Lands) should be maintained in the Divistonal office to show the
(4) *'Residences for the nse of monthly assessments, realization and
the Governor, balances of renis for all residential
o a . .. . buildings includng office buildings
b) Buildings situated  within . 3
the (p)recincts. of jails hospitals, used as residences) and  such
police, lines, or educational insti- other buildings, land, etc, as
tations which are allotted rens- may be available for being et. No
{;‘:i l:icll-i‘]‘;éfff:n‘t’f fgmblﬁfdin? llf]‘é’t%i- building or site other than those
water-supply sanitary and  olectric Which fall in the categories indicated
installations, eic.) under the orders in the margin * should be exc-
of the G(};’emment 10 dG?vc rmment lyuded from this register on the Plea
servants who are requirc < OCcUpYy #tie H
particular hotses  in arder - fo }hat itis lﬂt%ﬂdf_:d to bf Oﬁu?led rent
ensure the proper performance 16¢ Of It is not likely to be
of their duties, - .. rented,but all such buildings and
sites may be grouped separately.

Motk I —Priva e buildings which have beer hired for use as residences
or are used as such wholly or in part, stould be included in this register.

Nore 2 —Rent-free quarters for menials necd roi be entrind ir 1t isregister
cxcept when allotted to persons from whom rent is reccverable. Ner reed
rest-houses and other travelloers’ bungalows be enteid althcuph, 1lent 1€cuipts
from them are also treated as rents of buildings which arc rcquinud to be
booked under the minor head “Rents”,

2. The entries relating t~ the assessment of rent shou’d be made
month by month, and for this purpose arrangements should be made to
obtain timely intimation (with full particulars} of all changes of tenancy
from the subordinates in charge of the prorerties,
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Nore.—If any property is oceupied free of rept, or if the rate for any
month’s asgegsment i neither the standard rate por the 10 per gent of
the occupant’s emoluments, a suitable remark {quobting authority) should
be made against the entry relating te it. If a Government gervant is not
entitled to but is actually allowed the benefit of the 10 per cent vonceg-
gion [rceognized by Fundamenta] Rule 45 A-TV (#)] a reference to the
gpecific orders of the Government sllowing it should be regorded in the
remarks column of the Regigter of Rents of Buildings and Lands.

8. The Divisional Officer should credit the accomnt of the ten-
ants in the Register of Rents of Buildings and Lands with the
recoveries ag certified by the Treasury Officer cr disbursing or
drawing officer concerned each month, whether the actual adjust-
ment is carried out in his accounts or not: see ‘ Note under
" Article 116 and item (1) in Article 184,

4. The tota] realizations of each month should be abstracted
st the foot of the register, so as to show separately (1} cash
realized in the division, (2) recoveries by other disbursing officers,
adjusteq in the divisional accounts and (3) recoveries at trea-
suries of the State adjusbable in the Audit Oflice for both rents
of Wifldings and rents of lands, etec. If any buildings are pro-
vided with special services such as furniture, ete., for which
rent is charged separately, the account of renf charged for each
huilding in respect of these services should be kepl separate from
that of the rent of the building itself, and in the abstract also
the realization on account of cach of these services should be
shown separately. .

NOTE.-—RoF_undg of -amoupta vdeovered towardg rent shotld le <hown
in minus realizations jn the Mepister of Rentx of Buildings apd Tands
and thus distinguished from the grogy realization op aeeconnt of rent.

‘Miscellaneous Local Ruling.

When a recovery has been ordered to be made from a come
tractor or other person. which cannot be watched through s
suspense or other account specially preseribed for the purpose,
the order should he noted at once in a Register of Miseellancoua
Recoveries (Form P.W.A., XIV) opened epeciallv  for the pum
pose, so that the amounts recovered from time {o time (with
parficulars of the accounts concerned) may be recorded against #
and prompt compliance with the order watched.



3¢

1in ACCOUNTS TO BE KEPT.IN PUBLIC WORKS [cuap, .t
-OFFICES

SECTION 5—WORKS ACCOUNTS*

A —GENERAL.

i17. (¢} Expenditure on the construction or maintenance of
work may be divided broadly into two main classes, viz., (1) Cash
and (?) “tock clarges. Ag explained in sections 1 and £ of this
Chapter, these charges should be recorded in the cash and stock
accounts respectively,

(b) In addition to the charges lailing under the main classes,
there are ofher tracsactions affecting the cost of & work. For
exatwaple, there may be charges incurred in other divisions,
departments or Governments, materials received from them or
services rendercd by them, or there may be cash reccipts such
as are {aken in reductisn of expenditure in accordance with the
diiections in Articles 65 10 72,

(¢) Further more, in the case of certain works, there are
departinental charges, known as Iistablishment Tools and Plant
and Audit and Accounts Charges, which are levied on those
works under the rules of Government and included in the cost of
those works.

(d) All these transactions pass into the general accounts of
the division in the manner described in  Chapter IV and are
thenee incorporated in the aceounts of the State. As, heowever,
the units of classification adopted in the gencral secounts in
respect of expenditure are the heads of accouni not designed to
corrsgpond with individual estimates for works, or contract
necounts | separate accounts have to be maintained in Sub divi-
gional and Divisional Offices for recording (N the cost of indivi-
dual works and (2} the trangactions of mdixidual  conteactors.
Thers are laiown as Works Acconnts. '

* N:B.-—The progedure prescribed W this gection is primarily applica-
Lle te the Pullic Works Department.  The detailed procedure for the
Hfectricily Depertment, which g somewhat different, 3+ cotlinad in the
tanartmental . Manusl. | . ,
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Local Ruling under Artick 117.

Although the Primary object of the accounts of work is io
exhibit simply, but accurately, the actual cost of work done,
the rules frequently require the upkeep of separate accounts for
the several component parts of a wotk which are not required to
attain this object. 'Fhere are two main reasong for this. In the
first place, it is often desirable to have details which will satisfy
the need for staiistical information and for analysis of the
comparative cost of various classes of worlk, of types of buildings,
etc. The more importart reason, however, is that m ihe case of
the larger works, especially if the period of constyuction ig a
prelonged one. it wounld not be possible for the Divisional Officer
to exercise efficient financial contrel over the recorded transactions
of the cost of a work if only the total cost were recorded in the
accounts of the work. The Divisional Officer’s personal know-
ledge of the executive arrangementg for the exsoution of & work,
and of the actual progress’ of work, must be snopplemented ke
vatnparison, monthly, of the cost ag recorded in-the sccounts with
the value veceived in the shape of wark done. This monthly
comparizon is obviously impossible unless the total cost is split
up into convenient parts in such a way that, as far as possible,
- the cost of each disfinot part may be comparad with the work
done thereon. . -

118. In recording the cost of an individual work in the
accounts, no aftempt should be made to include in the cost ny
charges for general services like Establishment and 'Tools and
Plant, the entire cost of which shonld be adjustec  in the general
accounts under the prescribed heads of classification. But, if
any service connectad with the working estimato for 2 work is
renderad by another division. departmeni or Government and tha
elaim made by it includes-an authorized * charge on accouvnt of
such general services, such charge 'should he adiusted in  tha
aceounts of the work as part of the cost of the work in the same
way as it the servieg had been rendered by a enntractor.

Note—The cost of special establishment employed o;_ihc zcquisition of
land taken up for a work when dshliable to the Public Works Department
should be tfeated as a part of works expemditure.
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Locd Hulings undey Article 118.

1, When the cost of special tools and plant is included in the
oost of a work, the rules in section 2 regarding numerical Hsts of
returng will apply mutatis mutandis -and adjustments on acconut
of the cost of tools and plant transferred to other works,
divisions or deparbments will be governed by Local Ralings 16
and 17 under Article §2.

2. Lumpsum charges of the Establishroent and Tools and
Plant recoverable from other Governments and departments, for
works executed for them ag a standing arrangement, should not
be included in the accounts of the works, but dealt with under

n

the ruleg in Appendix 5.

118, All initia} acoounts and vouchers conneited with charges’
relating to works must specify invariably—

{1) the full name of the work as given in the estimate,

(2) the name of tho compouent part (or “‘seb-head’’) of if,
if separate accounts are kept up for the several componen{ parts;
and

"4 any charges which are of the natnre of recoverable
payments and the names of the contractors or others from whom
recoverable.

B.-—DeraiLep RECORDS.
' I.—Cash Charges.
{a) TNTRODUCTORY

120. Cash charges on worky consist of payments to (1)
labourers and members of work<charged establishment of their
wageg and (2} contractors and otherg for work done or other
services rendered.

(b) Muster Rolls.

121 Save as provided below, an account of -labourers
employed daily on each work the amount of wages due to. each



